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HerocynapcreenHoe obpazosarelibHoe yupexIeHHe
BhICIIEro 00pazosanus «BocTouHO-CUOHPCKHIE HHCTHTYT
IKOHOMHKH H MEHEIAKMEHTAY
(HOY BO «BCU3M»)

Ilonoxenue o CTPYKTYPHOM NOIpasaenecHHH

[Tonoxenne 06 oraene npapoBoro u KaJIpoBoro obecneyeHHs

1. HASBHAYEHHE U OBJIACTE [TPUMEHEHW A

1.1 Hacrosinee mONOKEHHE YCTAHABRNHBAET OpraHH3alHOHHO-NIPABOBOE TOJIOMEHHE, LEITH,
3a1a4d, ()YHKIHH, OTBETCTBEHHOCTh H BlaHMOJCHCTBHE OT/eia [IPAaBOBOI0 H KaJpoROro obecneucHus
(manee — Otnen) HerocynapeTBeHtoro 00pa3soBaTe/IbHOro  yupexkJieHns BeICIIEro oBGpa3oBaHMA
«BocTouno - CHOHPCKHIT HHCTHTYT SKOHOMHKH H MEHEDKMEHTa» (nanee — Mucrutyr).

Hacrosmee nonosxense npumensercs pexropoM (1.0. PeKTOpa), MPOPEKTOPaMK M0 HATPaBICHHAM

H OTJIENOM [PABOBOTO H KaApoBoro oGecneyeHus.

2 HOPMATHUBHBIE CCBHIJIKH

2.1 Hacrosmee monoseHHe paspaGoTaHO B COOTBETCTBHH c Konerurynueii  Poccniickoii
®enepaunn u Koncrurynneii (OcHOBHBIM 3aK0HOM) PecnyOmukn Caxa (Axyrus), Tpynossiv kogekcom
Poccuiickoit ®enepaunu ot 30 aexabps 2001 r. Ne 197-d3, DenepansHeM 3akoHoM PO «06 oGpazosanny
B Poccriickoii @enepauuny or 29.12.2012 Ne 273-03, Yerasom HOY BO «BCU3IM» ot 22.01.2016 r.

3 OBLIHE MONOXEHHA

3.1. Otgen ABAACTCS CTPYKTYPHBIM TIOIpa3/ie/ieHHEM HucturyTa.

3.2, Hacrosmee I[lonosxkenne perynupyer neatenbHocTs Oriena, onpeienser ero 3auayu,
(QYHKIHH, NpaBa H 00A3aHHOCTH.

3.3. Koopmunatmio aeatensroctn O1/1ena ocymecTsiser pextop HucTuTyTA.

3.4. B croeil aestensmoctd Oraen pyropoacTeyetcd KoHcrutynmed Poccumiickoit enepaunn u
Koncrurynmeii (OcHoBHEM 3akonoM) Pecriybmuxn Caxa (Axyrua), Tpyaoeem konexcom Poccuitckoii
OQeneparun o1 30 apekabps 2001 r. Ne 197-@3, ®emepansubiv 3axonom PO «O6 o0pazoBaHuH B
Poccuiickoit ®enepanmuy» ot 29.12.2012 No 273-03, MHBIMH 3aKOHOJATENBHBIMH K HOPMATHBHBIMH
MpaBOBLIMH akTamu Poccuiickoii Menepanun, pernaMeRTHPYIOIMAMH yueOHYO H HAYYHYIO NEATEIBHOCTD
BRICHIHX yueOHbIX 3aBefeHui, Yerasom HOY BO «BCHOM» ot 22.01.2016 1.

3.5. Crpykrypy, YHCIEHHOCTL W INTATHOE pacnmucaHue, M3MECHEHHA B CTPYKTYpe W IUTATHOE
pacnicarne Otgena yreepauaet pextop Macturyra.

3.6. Otzen BosrmamisieT pyKOBOjMTENTs, NpHHMMaeMbii Ha pabory H ocBoGomaaeMEll OT

NOIKHOCTH MPHKA30M pekropa MacTHTy TS,
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3.7. Yenosua tpysna paborauxos Oraena OIPeNeNseTcs TPYAOBBIMH JOTOBOPAMH, 3aKiTIOYaEMEIMH
€ KaK/IbiM PabOTHHKOM, a TAKkIKe IPABHIAMH BHYTpPEHHET0 TpyioBoTO pacnopsaka HucTHTyTA,

3.8. B cocras Otena BXOAAT: HAYAIBHHK OTIENA H KOPHCKOHCYIIBT.

3.9. Pacnpenenenne obmannocTeii MeATy paborHukamu OTfena permaMeHTHpYeT HAYAIBHHK
OTAeJIa B COOTBETCTRHH ¢ HACTOAMMM [ToJiokeHHeM H TOIKHOCTHEIME HHCTPYKIHSMH.

3.10. Ionowxenne 06 Otnene yreepkaaercs pekropom UHcTHTYTA,

4. OCHOBHBIE 3AJIAUH

4.1. Obecneuenne coOMOIEHHS 3aKOHHOCTH, Ka1poBoro obecrneyenus B AestensHocTn MucTHTyTA,

4.2. 3auuTa Ipas u 3aKOHHBIX unTepecoB HHetuTyTA.

4.3. IlpaBoBoe H kanposoe ofecneyenue AearensHoCcTH MHCTHTYTA.

4.4, Mudopmanuonso-cnpasoyHoe obecnieueHue, JOKYMEHTAIHOHHOE ofecneyeHHe IeRTeTbHOCTH
CTPYKTYPHBIX TOApasfeNeHnii (uinana, oxasaHHe MM KOHCY/IBTATHBHO NOMOINH 0O MPABOBLIM
BOIIpOCaM.

4.5. Tlop6op, orbop, paccramoBka m yuer KaJpoB B COOTBETCTBHH ¢ TpYJOBEM KOZEKCOM
Poccuiickoit deneparimm.

4.6. OpraHH3alMOHHO-METOMYECKOE PYKOBOJCTRO, KOOP/IHHALMA H KOHTPONbL JEATE/IBHOCTH
CTPYKTYPHBIX NOZpa3/ie/IeHHH N0 KaIpOBLIM BOIpOCaM,

4.7. ObecneueHre XpaHEHAS JIeM COMIACHO HOMEHKJIATYPE, NIPOBEPKA COXPAHHOCTH, NPABHIBHOCTH
thopmHpoBaHA B 0hOPMIEHNS IEN B EI0NPOH3BOICTES HucturyTa.

4.8. Obecneuenne HCMONE30BAHUA H COXPAHHOCTH nokyMeHTOB apxusa MuctuTyTa.

5. OCHOBHBIE ®YHKITHH

5.1. TlpaBoBoe ® kampoBoe ofecneuenne JeATENEHOCTH Huctatyta m ero crpykTypHbIx
TIOJIPA3/ENeHHH, HH(OPMALHOHHO-CIPABOYHOE M JIOKYMEHTALHOHHOE Obecreuenue NEATe/IbHOCTH
OpraHos ympasiaenus MucTHTYyTA.

5.2. TlonroToBka COBMECTHO ¢ JAPYTHMH CTPYKTYPHEIMH MONpasaeieHHsMHA NPOSKTOB peLieHHi
OpPTaHOB yNpPaBleHHA H COBEIIATENBHBIX OpraHoB MHcTHTYTa WM IOpHIMYECKHX 3aKmiodenuii Ha

NpENCTaB/ICHHEIC TPOEKTH PeIleHHI.
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5.3. FOpuamyeckas IKCIepTH3a IPOSKTOB JIOKATBHEIX AKTOB H HHBIX JOKYMEHTOB, [1peICTARICHHBIX
OPTaHamMH yNpaBleHHA, CTPYKTYPHBIMH MOJIpa3ieIeHHAMH, TO/KHOCTHEIME THIAMH HuetuTyTa.

5.4. OcymecTBien’e npeaBapHTENLHO IIpOBEPKH COOTBETCTBHA 3aKoHonaTensctBy Poccuiickoii
Defiepalii TOKANBHBIX aKTOB, MOATOTABIHBAEMBIX HHCTHTYTOM, a Tak ke yuacTHe B He0OXOIHMBIX
CIyHaixX B MOATOTOBKE STHX JNOKyMeHToB. CoOCTaBICHHE IOPHIMUECKHX 3aKIIOMEHHH Mo CYLIECTRY
HNpEACTABICHHEIX HA JKCIEPTHIY JOKYMEHTOB.

5.5. Cornacoranme 1pOeKTOR IPHKa30B HA OpraHU3alHOHHON, (HHAHCOBOH, y4ebHOH
GAMHHACTPATHBHO-XO3AHCTBEHHOH  NIEATENbHOCTH  MHCTHTYTA Ha NPelMeT  COOTBETCTBHA  MX
ACHCTBYIOLIEMY 3aKOHOMATENBCTBY Poccuiickoit Genepauun, YeTaBy M TOKaIBHEIM aKTam Hucruryra.

5.6. Ilogrotoska 3akmowenuit N0 MpeUIOKEHHAM © npuBneYeHn paboTHHKOR MHcTHTyTa K
JAHCIHILIHHAPHON 1 MaTepHaNLHON OTBETCTBEHHOCTH.

5.7. TonroToka 3akmouennii no APYruM TPaBOBBEIM BOMNPOCAM, BO3HHKAIOUIMM B JEATENLHOCTH
HuecratyTa.

5.8. Toabop u o16op paGOTHHKOB COBMECTHO C PYKOBOIMTENSAIMH  3aHHTEpPECOBAHHBIX
NONPA3ACNeHHi H BHECCHHE COOTBETCTBYIOLIHX NpENnoKeHHH 00 WX Ha3HAaYeHWH Ha yKa3aHHEIE
HOITKHOCTH, O(OPMIEHHE NpHKA30B [0 JHYHOMY cocraBy H Apyroit Heobxomumoilt gaa aToro
JOKYMEHTALHH,

3.9. Croespemernoe odopmienue MPHEMA, MEPEMEILEHHE W YBOJIbHCHHA PaGOTHHKOB B CTPOrOM
COOTBETCTBHH C TPY/OBBIM 3aKOHOJATENBCTBOM, TMOJNOKEHUSMH, HHCTPYKLHAMH H MPHKA3AMH pEKTOpa
Huetutyra, oopmnenne komManmmposounsx YAOCTOBEPEHHH, YHET JIHUHOTO COCTABA, BEIIAYa CIIPaBOK O
TPYAOBOH JEATENBHOCTH paGOTHHKOB, XpaHeHHE ¥ 3aMONHEHHe TPYJAOBBIX KHHMKEK, H BeJIeHHe
YCTAHOBJCHHOH JIOKYMEHTAITHH 110 KajipaM.

5.10. CeoeBpemeHHas mepejaua JOKYMEHTOB B COOTBETCTBYIOUIHE MOJApa3JieNeHus, CIyKObl,
OTZAENBI H KahePsI U1 HENOIHEHHS,

5.11. Opranusanus senenus tabensHoro yuera paboyero BpeMeHH, OCYIIECTBICHHE KOHTPOJA 3a
COCTABICHHEM H COOMIONECHHE rPadHKOB OTIYCKOB, KOHTPOIb 33 COCTOSHHEM TPYIOBOH MHCIMIUTHHEI B
CTPYKTYPHBIX TOMpA3Ne/ICHHAX, H cOOmOjeHHeM paGOTHHKaMH NpPAaBHI BHYTPEHHETO TPYIOBOTO
PAcOPAIKA, AHAITH3 HPHYHH TEKYYECTH KaIpoB.

5.12. TlomrotoBka noxymentos OTmena K caaye B apxuB MHCTHTYTa B COOTBETCTBHH C

IeiCTBYIONIeH HHCTPYKIHEH Mo NENONPOH3IBOACTRY.
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3.13. IlogrotoBka mMarepuanos mis PENCTABACHHA PADOTHUKOB K MOOLIPEHHAM, HAPEKICHUIM, K
MAaTCPHATBHOH H JHCHMIUIHHAPHON OTBETCTREHHOCTH.

5.14. OcymecTenenue B npegenax cpoeii KOMIETEHIHH HHBIX GyHKUHA B COOTBETCTRBHHA ¢ HEIAMH
H 3ana4aMu MuctatyTa,

5.15. Bemonuenue nopyuecuuii pextopa MuctuTyTa.

5.16. Pacemotpenne cropHsix BOMPOCOB H MOArOTOBKA 3aK/IHOYEHHH, CHIPABOK MO NOpYYeHHAM
PYKOBOZICTBA HCTHTYTA IO MPABOBRIM BONpPOCAM B PAMKAX BOZNIOKEHHLX yHKIHiT.

3.17. Oxasanme mnpasoBoii nomomm CTPYKTYPHBIM nojipasjieneuusM MWHctutyra B wactu
AOrOBOPHOH H NPETEH3MOHHO - HCKOBOH paGore.

3.18. Tlpenpaputensuas [IPOBCPKA NPOEKTOB JOTOBOPOB, MOArOTABIHBAEMEIX nojApasneneHHsiMH
Hucturyra, Ha npeaMer ux cooTseTcTBHS JEHCTBYIOMEMY 3aKOHOJATenbeTRY Poccuiickoii Denepannu H
MOATOTOBKA 3aMEUAHHH, IPOTOKOJIOB PA3HOINIACHI TIO HHM, TIOCJICYIOLIEeEe COTNacOBaHHe JOTOBOPOB.

5.19. Ilpeasapurensuas TpOBEpKa M COIJIACOBAHHE JIOKAIBHBIX AKTOB (BK/IIOMAS [IPHKA3BL
PAcNOPAEHHA H T.1L.) o ofpasosare/bHOI AeATebHOCTH HuctaTyTa.

5.20. Benmenue nperenzHoHHOl paboTel, mepemaya HMCKOBBIX MAaTepHanoB B Cyael obuiei
IOPHCIHKIHH | apOHTPaXHEIC CYBI, BRIIONHEHNHE MOIHOMOYHI Mo BEJICHHIO CyNeOHBIX H apOHTpaKHBIX
Hen.

5.21. Yuer u XpaHenue npeTensuii, HCKOB, OT3BIBOB HA NPETCH3HH H HCKH H JPYrHX JOKYMEHTOR,
CBASAHHBIX C NIPETEH3HOHHO-HCKOBOH paboToii.

5.22. CoctaBnenue cBoaHO HOMEHKIAType! Aen HuctrTyTa.

6. IIPABA M OBSI3AHHOCTH

6.1. Herpebopate ot CTPYKTYpHBIX noapasuenenuit Muctnryra mndopmanuto, MAaTePHATEI,
HeoOXoMHMEe 1R OCYLIECTBICHHA paboThl, BXOAAIEH B KOMIETEHIIHIO Otnena.

6.2. TlpuBiaekats ¢ cormacs PYKOBOIHTENEH CTPYKTYPHBIX mNOApa3ienenuii Hucturyta
PabOTHHKOB NaHHBIX ToapasjeNeHni Ad IOATOTOBKH MPOEKTOB JIOKAIEHEIX AKTOB H JIpYTHX NOKYMEHTOR,
4 TAKIKE JUId pa3paboTKH H OCYIIECTRASHHA MEpPONPHATHHA, IPOBOAMMEIX OTHeNI0M.

6.3. He BH3HPOBATh NMPOEKTEHI IOKAIBHEIX AKTOB HuctuTyTa, He COOTBETCTBYIONUHE JIeHCTBYHOLIEMY

3aKoHonarenscTBy Poceuiickoli ®eneparuy, BH3HPOBATH HX TOJIBKO NMPH YCIOBHH YCTPAHEHHA 3aMeYaH it
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H [ONOJHEHMH, YyKasauuelX OTZenoM, M [OpHBENCHHS HX B COOTBETCTBHE JEeHCTBYIOMIM
3aK0HOOATENLCTBOM PO,

6.4. Y4acTBOBATE B IIPOBOJIMMBIX PYKOBOICTBOM HucTuTyTa coBemanux npu obcyKIeHIH HA HUX
BOMPOCOE, HMEIOLKX OTHOLIEHHE K NPaBoBOli paboTe.

6.5. Brocuth pykosogctsy Mucturyra MPENIOKERHA 00 OTMEHE, BHECEHHH H3MEHeHHil u
JOIIOJHEHHH B JIOKANLHEIE AKTE] HucruTyTa.

6.6. 3anpamMBaThL ¥ MONYYaTh OT PYyKOBOLHTEeHi CTPYKTYPHBIX NOJApasieneHuil uHpopMalHio,
HEOOXOMHMYIO 1A BETIONHEHHA BO3NOKEHHEIX Ha HEro 3a/1a4 H (hYHKIHH.

6.7. OcymecTBnaTs B3aHMOfeiicTBHE © OpraHaMH TOCY/IapCTBEHHOH BNACTH M YIpamiIcHHA,
CYACOHBIMH OpraHaMi, OPHIMYECKHMH JHLIaMH, TnoipasaencHHAMH  MuetHTyTa 10O BOmpocam

koMneTeHun Otmena.

7. BBAUMOJIEMCTBHE C MOJIPA3JTEIEHUSAMHA

7.1. Baaumopeiicreue Otnena ¢ apyrumu CTPYKTYPHBIMH  [0JipasaeneHuamMu  MucTuTyTa
ONPEACIACTCA 3aNa4aM H YHKIMAMH, BOINOKEHHBIMH Ha Hero HacTomm ITooskKe e,

7.2. C byxranrepueit — no BONPOCAM TIOPAIKA OPHMEHEHHA 3aK0OHOIATENLCTRA H JTOKATLEHEIX AKTOR
HuctutyTa, perymmpyiommx omnatry Tpyia B HMHCTHTYTE, NOArOTOBKHM IPOEKTOB NOKATBHEIX AKTOB,
PETYIHPYIONHX (DPHHAHCOBYIO NeATeNbHOCTE MHCTHTYTA, N0 npoBeieHio IOPHIHYECKOIl JKCIEPTHIEI 10
BONpOCcaM HanorooQomenHs, NPHBICYEHHS PaGOTHHKOBR Hucturyra k MaTepHanbHol OTBETCTBEHHOCTH,
[IOArOTOBKE M nepenaie HeodXOAUMBIX MATEpPHANOB B cyle0Hbie | apOHTPaKHbIE OPraHsl M0 BILICKAHMIO
NeOHTOPCKO# 3a/0IKEHHOCTH ¢ OPraHH3aLIHil, HATOTOBLIM cropam.

73. C npyruMH CTPYKTYpHEIMH NOJIpasneNeHHAMH — MO BOMpPOCAM MOJTOTOBKH IPOEKTOB
JIOKAIBHBIX AKTOB, NMPHKA30B, HHCTPYKUHH, OrOBOPOB H APYTHX JOKYMEHTOB MPABOBOIO xapakrepa;
NOATOTOBKH MPOTOKOJIOB Pa3HOITACHH, NPETeH3Hi W HCKOB, CBA3AHHEIX C BBITOJHEHHEM JIOTOBOPHBIX
0043aTeNBLCTR; MOATOTOBKH 3AKMOYCHIH, THMCHMEHHBIX H YCTHEIX CIPABOK MPaBOBEIM  BOMpPOCAM,
BO3SHHKAIOIIHM B NIPAKTHYECKOH JeaTeTEHOCTH,

7.4. BsaumojelicTBre OCYIIECTRIAETCA N0 BOIPOCAM JICATENBHOCTH, COTTACOBAHMS IOKYMCHTOR,

COBMCCTHOIO BEITIOJIHEHHH paﬁuT B COOTBETCTEHH ¢ YTBEPHACHHBIMH [LITAHAMH,
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8. BHECEHUE M3MEHEHWI
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