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[IporpamMmma mpOU3BOICTBEHHOHN NMPAKTUKU COCTaBJICHa B COOTBETCTBUU CO CIEIYIOLIIUMH
JIOKyMEHTaMHU:

— @enepanbHblil rOCYAapCTBEHHBIM 00pa30BaTENIbHBIN CTAaHAPT BHICIIEI0 00pa30BaHUs 110
HarnpaBiaeHuto mnoarotopku 38.03.01 DOkoHomuka (ypoBeHb OakanmaBpuaTa), YTBEP)KICHHBIM
nprka3oM MuHucTepcTBa 0o0pasoBanus u Hayku Poccuiickoit @enepanuu ot 12.11.2015 Ne 1327
(3apeructpupoBad B Muntocte P® ot 30.11.2015 r., perucrpaunnonnsiii Ne 39906 (manee —
dI'oC BO);

— Tlopsgok opraHuzaluu M OCYHIECTBICHHS OOpa30OBaTENbHON JEATEIBLHOCTH IIO
o0Opa3oBaTeNbHbIM IpPOrpaMMaM BBICIIETO 00pa3oBaHHMs — MporpaMMamM OakajiaBpuaTa,
nporpaMMaM  CHELMaIMTeTa, MpOrpaMMaM  MAarucTpaTypbl, YTBEPKICHHOTO  MPHUKA30M
Muno6puayku Poccun ot 05.04.2017 Ne 301 (3apeructpupoBan Muntoctom Poccuu 14.07.2017,
peructparonnsiii Ne 47415);

— TlonoxeHue o nmpakTuke o0y4yarOIUXCsl, OCBAUBAIOIINX OCHOBHBIE MPOoecCHOHAIbHbIC
o0Opa3oBaTeNbHbIE TPOrpaMMbI BBICIIETO 00pa30BaHMs, YTBEP)KICHHOTO pUKa3oM MUHOOpHAYKH
Poccun ot 27.11.2015 Ne 1383 (3apeructpupoBan Munroctom Poccun 18.12.2015,
peructparnmonusiii Ne 40168) (¢ msmenenusimu ot 15.12.2017 r. mpuka3z MunoOpuayku Nel225);
— [TonoxxeHre o0 MOPSAKE OPraHU3AIMHU U OCYIIECTBICHUS 00pa30BaTEIbHON AESITETbHOCTH
no o0pa3oBaTeNbHBIM IPOTpaMMaM BBICHIETO O0pa3oBaHMsS — MporpaMMaM OakajaBpHara,
nporpammaM  crneupaniurera B HOY  BO  «BCUDM», yTBEpKIAEHHBIM  PEKTOPOM
HerocynapcTBeHHOTO 00pa30BaTeNbHOTO YUPEKICHHS BBICIIEro oOpa3oBaHusi «BocTouHO-
CUOMPCKUN HMHCTUTYT SKOHOMHUKM U MeHemxkmeHTa», JL.H. Lloit ot 14.05.2018 (mpoTokon
3acenanus Ne 9);

— [TonoxkeHne O MpakTHKE OOYYAIOMIMXCS, OCBAMBAIOIIMX OCHOBHBIE MPO(ECCHOHATIbHBIC
oOpa3oBaTelbHbIC TIpOrpaMMbl BhIciiero obpazoanmss HOY BO BCUDM, omobOpenHOro Ha
3acemanuu YueHoro cosera ot 14.05.2018 (mporokon 3aceqanus Ne 9),

— yudeOHbBIE TUIAaHBl OYHOW W 3a04HOM (QopMm oO0ydeHUs (MHIMBUAYAJIbHBIC YdeOHBIC
miaHel) 1o HampasiaeHuto noarotoBku 38.03.01 DxoHomuKa, HaANpPaBJICHHOCTH (TIPOGHIIB)
nporpamMmmsl «byXTrajJTepCKuil y4eT, aHalu3 U ayauT».

Pa3zpaboruuk:
JIOLEHT Kadeapbl DKOHOMHUKH U OyXTraJaTepcKoro yuera

C.IO. Cunoposa

Lonsxcnocmy, yuenas NnOONUCDH U.0. Damunus
cmenenb, yueHoe 36anue

Peuenzenrt:

s —€
/hﬂ Codponos A.E.

Honocnocmo, yuenas nOONUCh H.0. Damunusn
cmenens, yueHoe 36aHue

ITporpamma paccMoTpeHa Ha 3aceaHnu Kadeapsl DKOHOMHUKH U OyXTaJTepcKOro ydeTra OT
14.05.18. nporokou 3acenanust Ne9.

(/g-{,(c 7 Ct /,I/

3aBenyromuii kadeapoii, K.3.H., TOLUEHT Kemaaunrap T.B.
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1. Bua, cnocod u ¢popma npoBeieHUs1 NMPAKTUKHU

Buja npakTuKH: IPOU3BOCTBEHHAS MPAKTUKA

Tun npakTHKH: NpaKTUKAa IO MOJYYEHHUIO MPO(EecCHOHAIBHBIX YMEHHHl M OIbITa
po(hecCHOHATTLHOM e TEIEHOCTH

Cnoco0 npoBeieHusi NPAKTUKHU: CTallUOHAPHAs/BbIC3THAS.

@dopMa npoBedeHUs] NMPAKTUKHU: JUCKPETHO — IYTEM BBIACICHHUS B KaJCHJAApPHOM
yueOHOM TpaduKe HEMpepbIBHOTO MepHoja yueOHOTrO BpEMEHH Ui IMPOBEACHMS KaKJIOrO BHJA
MIPAKTUKHU.

2. IlepeyeHb IUIAHMPYEMbIX Ppe3yJbTAaTOB OOyYeHHS] TPU TPOXOXKIEHHUH TNPAKTHKH,
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHS 00pa30BaTeIbHOM MPOrpaMMbl
Tab6ymma 1

[Inanupyemble

pe3yabTaTaMHi OCBOCHHS [Tnanupyemble pe3yabTaTbl 00yUeHHs P MPOXOXKICHUN
o0pa3oBaTenbHOM MPAKTUKU

MIPOrPaMMBbI

OK-5 — CTPYKTYpY OOIIeCTBA KaK CII0)KHON CHCTEMBI;
CIIOCOOHOCTBIO PaboTaTh B — O0COOCHHOCTH BJIMSHUS COLMAIBLHOM cpebl Ha (GOpMHU-
KOJUIEKTUBE, TOJCPAHTHO | 3HaTh: | pOBaHUE JIMYHOCTH U MHUPOBO33PCHHS UEIOBEKa,
BOCIIpHHHMAs — OCHOBHBIE CONHAIBLHO-PIIOCOPCKUE KOHIECHIMH |
CONHAJIBHBIC, 3THHYICCKHC, COOTBETCTBYIOIIYIO MPOOJIEMATHKY.

KOH(ecCHOHAbHbIE " — KOPPEKTHO NPUMEHSATHL 3HAHUSA 00 OOILECTBE KaK CHUC-
KYJIPTYPHbIC pasTntus TEME B Pa3InYHbIX (POPMax COIMAIBHON MPAKTUKH;

— BBIACTATH, (OPMYIUPOBATH U JIOTHYHO apryMEHTHPO-
BaTh COOCTBEHHYIO MHPOBO33PEHUYECKYI0 MO3UIHI0 B
VYMeTs: | mporecce MEKIMYHOCTHOW KOMMYHUKAIIUU C YUETOM €€
cnenuduky;

— CaMOCTOSITENIbHO aHAIM3UPOBATH PA3IUYHBIC COIIH-
albHBIE TPOOJIEMBI C HCIOJIB30BaHHEM (HUITOCODCKOM
TEPMUHOJIOTMH U PHIOCOPCKUX MOIXOI0B.

— CHOCOOHOCTSIMH K KOHCTPYKTHBHOW KPHUTHKE U CaMO-
KpUTHUKE;

— yMeHHsIMH paboTaTh B KOMaHJIE, B3aUMOJICHCTBOBATH
C 9KCIIepTaMU B MPEIMETHBIX 00IACTSIX;

— HaBBIKAMH BOCIIPHHHMMATh Pa3HOOOpaszue M KyJIbTYp-
Hble pa3au4us, MPUHUMATh COLIMATIbHBIE W AITHUYECKUE
00513aTeNIbCTBA.

OK-7 — IYTH U CpeAcTBa MPO(ecCHOHATBHOTO CaMOCOBEp-
CrniocoOHOCTB K IIEHCTBOBAaHUSA: MpodeccuoHaIbHble (OPYMBbI, KOH(pe-
CaMOOpPraHU3aIK U PEHIINK, CEeMHHApPHI, TPEHUHTH; MarucTpaTypa, aclupaH-
caM000pa30BaHUIO Typa);
3HaTh: | — CHCTEMY KaTeropuii W METOJOB, HAIpABJICHHBIX Ha
(hopMHpOBaHNE AHATUTUIECKOTO U JIOTHYECKOTO MBIIIIIe-
HUS;

— 3aKOHOMEPHOCTH TPO(eCCHOHATLHO-TBOPYECKOTO U
KYJIbTYPHO-HPAaBCTBEHHOTO Pa3BUTHSI.

Bnanets

— aHaNU3UpOBaTh MH(OPMAIIMOHHBIE MCTOYHUKHU (caii-
ThI, (POPYMBI, IEPUOJHUUECKUE U3/1aHU);

YMETh: | — aHaNM3UPOBaTh KYIBTYPHYIO, MPO()ECCHOHATBHYIO H
JUYHOCTHYIO MH(POPMALIMIO U HUCHOJIB30BaTh €€ Ui IO-
BBIIIICHUS CBOEH KBATHM(PHUKAIIMU U JUYHOCTHBIX KA4eCTB.

BJ'Ia)IeTI) — HaBbIKAMHU OPraHU3aAlHUU CaMOO6p8.30BaHI/I$I, TECXHOJIO-




THUSIMA TIPUOOPETEHUS, KCIOJIb30BaHUSI M OOHOBJICHHS
COLIMAJIBHO-KYJIBTYPHBIX, ~TCHUXOJIOTHYECKUX, Mpodec-
CHOHAIBHBIX 3HAHUH.

OIIK-1 3HATh: | — MOAXOABI M CIHOCOOBI OPraHU3alUM CUCTEM IIOJyde-
CIOCOOHOCTBIO pelIaTh HUS, XpaHEHHS U TIepepaboTKu HH(DOpPMAITHH.
CTaHIapPTHRIC 33291 YMETh: | — NOHMMATh M MPUMEHSATH Ha MPAKTUKE KOMIIbIOTEPHBIC
PO ecCHOHATbHOM TEXHOJOIMH U1 PELICHHUsS Pa3IM4YHBIX 3a7a4 KOMILIEKC-
ACATCIPHOCTH Ha OCHOBC HOTO M TapMOHHMYECKOrO aHah3a, UCIOJbh30BaTh CTaH-
UH(OPMAITHOHHOH U JapTHOE NIPOrpaMMHOE 00ECIICUCHNUE;
Gubmuorpaduieckoii — co3/aBaTh OaHKM XpaHEeHMs M InepepaboTku MHQOp-
KYJIbTYpPbI C IPUMEHEHUEM MAIIH
nH()OPMALIMOHHO-

(opumaronHo BiianeTs| — HaBplkamMu pelICHUs] MPAKTUYECKHX 3ajad; CEPBHUC-
KOMMYHHKAIMOHHBIX : HBIM TPOTPaMMHBIM 00€CIIEYeHUEM OIEePALMOHHON CHuc-
TEXHOJIOTHH U C y4eTOM )

. TEMBI;
OCHOBHBIX TpeOOBaHMIA
9 —METOAaMHU U CPEJICTBAMHU IOJyYCHHS, XPAaHEHUS U TIe-
MH(OPMAIMOHHOM
pepaboTKH UHPOPMALIHIH.
0€30MacHOCTH

OIIK-2 3HaTh: | — cnocoObl, METOBI COOPA JAHHBIX
CIIOCOOHOCTBIO — METOJIbl aHAIM3a JAHHBIX
OCYIIECTBIIATH COOD, — C1oco0bl 00pabOTKH JTaHHBIX
aHanu3 1 006paboTKy YMeTh: | — OCyIIeCTBIIATh cOOp, 00pabOTKYy M aHAIM3 JAHHBIX |,
JIQHHBIX, HEOOX OJIMMBIX HEOOXOMUMBIX ISl PELIEHHS TPOPECCHOHANLHBIX 3a1a4
JULA PELICHIUA Biianers| — naBsikamu cOopa uHpOpManuu, 00pabOTKH U aHATU3a
npoeCCHOHATBFHBIX 33124 . COBPAHHBIX TAHHBIX

OIIK-3 3HaTh: | — CHOCOOBI M METOALI 00OPabOTKU SKOHOMHYECKON HH-
CTIIOCOOHOCTBIO BHIOPATH dbopmanuu
HHCTPYMCHTAJIbHBIC YMETh: | — IPOBOAUTH aHATM3 SKOHOMUYECKOW HH(POpMAIIUU
cpencTBa Juist 06paboTKu — 000CHOBBIBATh PE3YNbTATHl aHAINU3a YKOHOMUYECKOM
HKOHOMHUYECKUX JAHHBIX B urbopMaLUn
COOTBGTCTBHI{C . Braners| — HaBbIKaMu aHaAIN3a SKOHOMHYECKOM uHpopmaruu
TIOCTaBIICHHOM 3a/atcH, : — HaBBIKAMU 00pPaOOTKH pe3yabTAaTOB aHAM3a HKOHO-
TpOaHAINSNpOBATR MUYecKoi nHpopmanuu
pe3yabTaThl pacyeToB U
000CHOBATh NOJy4YEHHbBIE
BBIBOJIbI

IIK-14 3HaTh: | — COCTaB MEPBUYHBIX JJOKYMEHTOB
CIIOCOOHOCTBIO OCYIIECTB- — cojJiepkaHue pabodero IijaaHa CYETOB OYXTalITEPCKOTO
JATh  JOKYMEHTHUPOBAHHE yuera
XO3UCTBCHHBIX orepa- — TOPSAIOK  OpraHu3alud  OyXTaJITePCKOro  ydyera
HUHH, TPOBOANTEL Y4ET JC- JICHE)KHBIX CPEJICTB
HEXKHBIX - CPE/ICTB, paspa- — HOPMAaTHBHBIE JIOKYMEHTBHI II0 Yy4YeTy JICHEKHBIX
OarbiBaTh paboumii TUIaH CPELCTB
CUeTOB  OYXTalTepeKoro [yyery: | _ oopMIIATh XO3SIICTBEHHBIE OMNEPAIH TTEPBHYHBIMHU
ydeTa OpraHu3aluud W JIOKYMEHTAME

2
MHUpPOBaTh Ha €r -
(bopmupo cero oc — TIOJIb30BAThCS TJIAHOM CUETOB OYXTaJITEPCKOTO YUeTa;
HOBe OyXrajaTepcKkue Mpo- N
BOJIKH — BECTH OYXTaJITepCKMi y4yeT JEHEKHBIX CpEelCTB
OpraHu3aIH
— HaBBIKaMU 0()OPMIICHHUS XO3IHCTBEHHBIX OIEpaIuii;

Brnanets

HABBIKAMU UCTIONTb30BaHUS
OyXraiaTepckoro yuera

— HaBBIKaMU BEJICHHS OYXTaJITePCKOTO ydeTa JICHEHKHBIX
CPEICTB

IIJ1aHa CUCTOB




IK-15 3HaTh: | — MOPSIOK BEACHHS OYXTaJTepCKOro y4eTa HCTOYHHKOB
CIOCOOHOCTHIO (bopMHpOBaHUS UMYILIECTBA
opmupoBaTth — MOpPSAJAOK NPOBEACHUS MHBEHTApU3alUd UMYLIECTBA U
OyXranTepcKue MPOBOAKH 00SI3aTENIbCTB
110 y4€Ty HCTOYHHKOB H YMeTh: | — BecTH Oyxranarepckuit y4er HUCTOYHUKOB
UTOraM MHBEHTapU3aLlUU U (bOpMHIpOBaHKS HMYILECTBA
unancosbix — OPOBOMWTH  HWHBEHTAPU3AIMIO  HUMYyIIECTBA |
00s13aTeNbCTB 06S3aTENbCTR
OpraHusaliit — ohopMIIATE  PE3YNIbTATHI WHBEHTapu3aluu B
COOTBETCTBYIOIIMX  JIOKYMEHTax M  Ha  cYeTax
OyXraJTepcKoro yuera
Bianers| — HaBblkamMu ~— BEICHUS ~— OyXTalTepcKoro  ydera
: HCTOYHHUKOB (DOPMHUPOBAHHUS UMYIIIECTBA OPraHU3AUN
— HaBBIKAMU IIPOBEICHUS WHBEHTAPU3ALMHU HMYLIECTBA
1 00513aTENbCTB
— HaBBIKAMHU JIOKYMEHTaJIbHOTO oopmnenus
pe3yJIbTaTOB MHBEHTApU3aLUU
— HaBBIKAMU OTPAXEHUS PE3yJIbTATOB HMHBEHTapU3aLUU
Ha cyeTax OyXraJTepcKoro ydera
IK-16 3HaTh: | — MOPSIOK HATOTOOOI0KEHHS OpraHU3aIUuK
CIIOCOOHOCTBIO — NOPSIOK B3UMAaHUSA CTPAXOBBIX B3HOCOB
0(hOPMIIATH [LIATCHKHBIC — HOPMAaTUBHOE PEryJIMpOBaHUE
AOKYMCHTBI 1 VYMeETh: | — 0hopMIIATE IUIATEKHBIC HOPYYEHUSI o
opmuposats HEPEYNCIIEHHIO HAJIOTOB M CTPAXOBBIX B3HOCOB
OyXranTepcKue IMPOBOAKH
110 HAYHUC/ICHUIO 1 Bnaners| — mHaBbIKaMu odopMIICHHUS TIIATEKHBIX MOPYYCHHUH ISt
TICpCHHUCIICHIIO HAIOTOB 1 : [IEPEYNCIICHNS HAJIOTOB U CTPAXOBBIX B3HOCOB
cOOpOB B OIOIKETHI
Pa3INYHBIX YPOBHEW,
CTPaxoOBBbIX B3HOCOB - BO
BHEOIOKETHBIE (DOH/IBI
MK-17 3Hath: | — moHATHE (HHHAHCOBBIX PE3YJIBTATOB, UX BUJIBL;
CIIOCOOHOCTBIO OTPAKATH — COCTaB OTYETHOCTU OPraHU3alUU U CPOKH €€ ClauH;
Ha cYeTax OyXraiTepckoro — OCHOBHbIE TpeOOBAHHUS K OTYETHOCTH OpraHU3alu
quTavl Pe3yﬂbTi‘TH YMeTh: | — omnpeaensth MpuobLIb, YOBITOK
XO3AMCTBCHHON — BECTH OyXTraJITepCKHi yueT X03sHCTBEHHBIX ONeparuii
ACTTCIIEHOCTH 34 — (opmupoBaTh  OyXrajTepckyro, HaJOrOBYIO U
OTHCTHBIM HICPHOL, CTaTHUCTUYECKYIO OTYETHOCTD
COCTaBJIATh (POPMBI B
SyxranTepcKoii u Ha.zleTb — HaBbIKAMH OIIpeJieNIeHUs] (PMHAHCOBBIX PE3YJIbTAaTOB
CrATHCTHIECKOG JEATEIBHOCTH OpraHu3aluu
OTYETHOCTH, HATOrOBIE ~ HAaBBIKAMH BeJCHNS OyXraiarepckoro yuera
O XO3SIICTBEHHBIX ONepaluit
— HaBbIKaMH dbopmupoBaHus OyXranTepcKoi,
HAaJIOTOBOM M CTaTUCTHYECKOW OTYETHOCTH
ITK-18 3HaTh: | — MOHSTHS  HAJIOTOBOrO  yd4eTa W HAJIOrOBOTO
CIIOCOOHOCTBIO TUTAHUPOBAHMS,
OpraHn30BbIBATH U — HOPMaTHUBHOEC PEryJIMpOBaHUC;
OCYIIECTBIIATH HAJIOTOBBIN — 3HAYCHHE HAJIOTOBOIO y4yeTa
YH€T 1 HAJIOTOBOC VMETB: | — OCYIIECTBIATH HAIOTOBOE IIAHUPOBAHHUE
TIIaHAPOBAHNC — BECTH HAJIOTOBBIN y4YeT
OprafH3aIiH. BiiajeTs| — HaBbIKaMM HAJIOTOBOTO IJIAHHUPOBAHUS




‘ ‘ : ‘ — HaBbIKAMM BEJICHHs HAJIOTOBOIO y4eTa

3. MecTo MpaKTHKH B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMblI

[TpousBoicTBEHHAsT MpakTUKa (MPAKTHKA IO MOTYYCHHIO MPOQPECCHOHAIBHBIX YMEHUU U
ombITa MPOPECCHOHATPHON AEATSILHOCTH) BXOAUT B biiok 2 «IIpakTHKK», KOTOPBIH B MOJHOM
00BeMe OTHOCHUTCS K BAPUATHUBHOW YaCcTH MPOTpaMMBbI OaKagaBpHara.

[TpousBoncTBeHHAs MpaKTHKa (TMPAKTHKA IO TOJIYYCHUIO NMPOPECCHOHATIBHBIX YMECHUN WU
ombITa MPO(EeCCHOHAILHOW JEsITeIbHOCTH) MPOBOAWTCA Ha 3 Kypce B 6-M cemectpe ais
oOyJaronuxcsi B ouHoi (opme u Ha 5 Kypce B 9-M cemecTpe Mg OO0ydaroImmxcs B 3a04YHON
dopwme.

4. O0beM NPaKTUKH

OO0beM TIPOM3BOJICTBEHHOW MPAaKTHKH (TIPAKTUKUA TI0 TIONYYCHUIO TPOheCcCHOHATBHBIX
YMEHUH W OMbITa MPOPEeCCHOHATLHON NEATENFHOCTH) W CPOKU €€ TPOBEACHUS OIPEICSISIFOTCS
y4eOHBIM TTAaHOM (MHIAWMBUAYILHBIM Y9€OHBIM TUTAHOM) U COCTABIISICT 4 HE/IeTH.

5. Coaep:xkaHue NPAKTHKH

OOyuaromyecs B IEpHOJ MPOXOXKACHUS PAKTHKH BBITOIHAIOT HHAWBUIYaAIbHbIE 3aJJaHUs,
NPEIYCMOTPEHHBIE TMPOrpaMMON NPAKTUKH, COONIIONAIOT TpaBWIa BHYTPEHHETO pacIopsiika,
coOuro1atoT TpeOOBaHUS OXPAHBI TPYa U MOXKapHOI 0€30MacHOCTH.

Conep:kaHre TPAaKTUKA COOTHOCHUTCS C BHIAOM U 33Ja4aMHd  MPO(ECCHOHATbHON
nestensHoctd, omnpenensemoin I'OC BO no nHanpanenuto moaroroBku 38.03.01 DxoHommka,
HanpaBJIEHHOCTb (IIpo¢uiib) IporpaMmsbl «byXraaTepcKuil yueT, aHaiuu3 U ayAuT» U HallpaBJIEHO Ha
U3y4yeHUe U aHaJIu3 JAEHCTBYIOLIEH CUCTEMbl OpPraHU3aluy OyXIraaTepCcKoro yuyeTa U OTYETHOCTH Ha
KOHKPETHOM OpraHu3aliu.

O0mnactp npodeccnoHaIbHON NeATeIbHOCTH 00YHAOIMXCS B IEPUO]] ITPOXOXKACHHS IPAKTHKU
BKJIFOYAET: OpraHu3alyy JIF000i opraHn3alioHHO-IPaBOBOM (POpMbI U POPMBI COOCTBEHHOCTH (KpoMe
0OaHKOBCKHX M OIOJPKETHBIX YUPEKICHUH).

OObexkTamMu  MPOECCHOHATIBHOM  IEITENIbHOCTH  O0Y4YalOIIMXCsS B MEPHOA  MPOXOXKACHUS
NPaKTUKK SBISIOTCS: TIOBEACHUE XO3SMCTBYIOIIMX areHTOB, WX 3aTpaThl W  pe3yJbTaThl,
(YHKIMOHUPYIONIME PHIHKK, (UHAHCOBBIE W WH(GOPMAIMOHHBIE ITOTOKH, IPOHM3BOJCTBEHHBIC
IIPOLIECCHI.

Tabmuma 2
JTanbl NPOU3BOACTBCHHON NPAKTHKH
Ne HanmenoBanue 3TanoB NpakTUKA KomnuectBo Konungectso
n/n aKaJeM. 4acoB | aKaJeM. 4acoB
IE JUISE
oOyyaromuxcs | oOydaronmxcs B
B 3a04HOM opme

OYHOH opme

1. IToaroroBuTEIBLHLIN ITAII.

(KonraktHas pabota - KOHCYIbTAIlMU C PYKOBOJIH-
TeNeM MPakTHKU oT MHCTHTYTA)

3HAaKOMCTBO C MPOrpaMMON MPAaKTHUKU U TpeboBa-
HUSMH K 0OpMIICHHIO ee pe3yabTaToB. [lomydyenue 4 4
HalpaBlIeHUsl Ha TMPAKTHKY, WHIUBHIYaJLHOTO 3a-
JlaHUs, COBMECTHOTO rpaduka (1maHa) MpoBEACHUS
IIPAaKTUKH. PellieHne opraHn3alliOHHBIX BOIPOCOB.
2. | OcHOBHOI dTaM.

BrimonHeHne MHIMBUya IbHOTO 3aJaHNsl B OpraHu- 202 202
3allM 10J] KOHTPOJIEM PYKOBOJUTENS MPAKTUKH OT




[IpodunbHOil opranuzanmu.

3. | 3akawunTe bHBII ITAI.
(KonTakTHast paboTa — KOHCYJIBTallUd C PYKOBO- 10 10
JMTENIEM MTPAKTUKU OT MHCTUTYTA) (3agert ¢ oreH- | (3a4eT C OLIEHKOM)
DopMUPOBAHUE OTYETHON JOKYMEHTALUU; KOI)
3amuTa OT4eTa Mo MpPaKTHKE (3a4eT C OI[EHKOM).
Hroro: 216 216

Ha mnoaroroButenbHOM »3Tane oOydaroluiics IOJKEH O3HAKOMHUTbCA C IPOrpaMMoi
NPaKTUKU U TPeOOBaHUAMU K ODOPMIICHHUIO €€ Pe3yIbTaTOB.

OCHOBHOW 3Tan NPAaKTUKM HAUYMHAETCS C IPOXOXKAEHHS MHCTPYKTaka [0 TEXHHKE
0€30I1aCHOCTH, OXpaHe TPyJa U MOKapHOH 0e30MacHOCTH, a TaK)Ke O3HAKOMIICHUS C TPaBUIAMHU
BHYTPEHHEI'0 TPYJOBOT'0 pacropsiIKa.

Jlanee oOy4aromuiicss MPUCTYIAET K BHIIOJHEHUIO 33 JaHHA.

3ananme 1. O3nakomutbes ¢ npennpuarueM. [1o pesynbraTtam npenBapuTenbHOTO 03Ha-
KOMJICHHSI ¢ 0COOEHHOCTBIO I TETbHOCTH OPTraHU3alui COCTABUTh KPATKYIO SKOHOMUYECKYIO
XapaKTEPUCTHKY, B KOTOPOU JOJKHBI OBITh OTPAKEHBI:

- OpraHu3alMOHHO-TIpaBoBas (popMa u popMa COOCTBEHHOCTH,

- CTPYKTYpa OpraHu3aLuH,

- OCHOBHBIC H ITPOYHE BUABI JESTEIHHOCTH,

- aHaJM3 OCHOBHBIX IOKa3aTeJell XO3AHCTBEHHOW NEATENbHOCTH B JMHAMHKE 3a MOCIe]-
HUe 3 To/1a (BBIpYYKa, IEOUTOPCKAs M KPETUTOPCKas 3a/I0JKEHHOCTH, (PMHAHCOBBIE PE3yIbTAThI U
Jpyrue 1MoKasaTeln).

3aganmne 2. O3HAKOMHUTHCS CO CTPYKTYpOH OyXrairepuu, €e OCHOBHBIMH (DYHKIHSIMH,
JOJDKHOCTHBIMU 00513aHHOCTSIMM paOOTHUKOB Oyxrantepuu. [Ipumensemas ¢popma BeneHus Oyx-
TaJITepCKOTO y4yeTa M CTEIEeHb €ro aBTOMAaTH3allMM, YYeTHas MOJUTHKA (ee HaJudue, KOoraa yT-
BEPK/€HA, OCHOBHBIE MOMEHTHI), IEPEUUCIUTh COCTaB OTUYETHOCTH, CIaBA€MOH B HAJIIOTOBBIE U
CTaTUCTHUYEeCcKue opraHbl, B [leHcMoHHBIN Qona, PoHa connanbHOro crpaxosanus, @oHa o0s3a-
TEJIHOTO MEJUIIMHCKOTO CTPAXOBAHMS.

3ananne 3. O3HAKOMUTBCS C JIOKYMEHTAJIbHBIM O(OPMIEHMEM M BEICHHEM YyyeTa
KaCCOBBIX Orepanuii (B pyoJsiX W BaJIIOTE), COOTBETCTBUS MX YTBEPKICHHOMY IMOPSIKY BEIACHUS
KaccoBbIX omepanuii B P®, oOpaTUTh BHUMaHUE Ha JIMMUT Kacchl, Ha pa3Mep CYMMbl pacueToB
HAJIMYHBIMHA 110 OJHOHM CJIeNIKe, BBIACHUTH TOPSIOK OTKPBITHS TPENNPUATHIO PACUYECTHBIX H
BAIIOTHBIX CYETOB, H3y4YUTh JOKYMEHTaJbHOE O(OpMIIEHHE ONepaluidi MO0 pacyeTHOMY U
BAIIOTHOMY CYETy, aBTOMAaTH3WPOBAaHHBIA y4eT KacCOBBIX M OaHKOBCKMX Omepanuii (B T.4. ¢
BamoToi). [IpuHATH yyacTHe B MOJy4eHHUU HAJTUYHBIX JIeHer B OaHke. BbImucaTh NpuxojHble U
pacxonHbIe KaccoBbie opzepa. [IpoBepuTh 1 00padoTaTh 0TUET KACCUPA U MIPOU3BECTH PA3HOCKY
B PETHCTp aHANUTHYECKOro yuera. [IpHHATH yyacTHe B MHBEHTapU3allUU KacChl U ONPENIENIUTh e
pe3ynbTatbl. COCTaBUTH IUIATEKHBIE MOPYUCHUS 10 PA3TUYHBIM IUIaTeXKaM (3a TOBApHI, YCIYTH,
no Hanoram). IIpoBeputrh M 00paGoTaTh BBIMUCKY OaHKa M MPOU3BECTH PA3HOCKY B PErUCTP
AQHAJTUTHYECKOTO y4eTa. V3yduTh MOpsIOK BBIIAYU JCHEKHBIX CPEACTB B mojgoT4er. [IpoBeputhb
U 00paboTaTh aBaHCOBBIN OTYET U MPOU3BECTH PA3HOCKY B YUETHBIE PETHCTPBHI.

O3HaKOMHTHCS C IPUMEHSIEMBIMHA (POPMaMU PacYeTOB C IEOUTOPAMH M KPEIAUTOPAMH, T10-
PSIKOM BeJIeHHs ydeTa MpH pa3iMyHbIX (opMax OE3HATMUHBIX pacuyeTOB U MepaM BO3ICHCTBHA,
NPUMEHSIEMBIX K HEaKKypaTHBIM TutatenbiiikaM. [Ipou3BecTH cBepKY pacdyeToB ¢ IMOCTAaBIIUKA-
MU U TOKYIATeNIsIMH, COCTABUTH aKT CBEPKU. PacKpbITh MOPSIOK (POPMUPOBAHUS PE3EPBOB IO
COMHUTEIBHBIM JIOJITAM | TOPSOK CIHCAHUSI MPOCPOUECHHOMN JTEOUTOPCKON M KPEIUTOPCKOM 3a-
JIOJ>KEHHOCTH.

3ananue 4. M3yunth paboTy pacyeTHOTO NOMOTAENAa OyXTraJTepud W BBHITIOJHUTH
ClIeAyIoMe paboTh:

- O3HAKOMUTHCS C TIOJIOKEHUEM 00 oriaTre TpyJaa Ha MPEANPUSITHH, TTOJI0KEHUEM O TIpe-
MHUPOBaHUU PaOOTHHUKOB, IITATHBIM PACIIUCAHUEM, TPYAOBBIMU JIOTOBOpPaMHM, MPUKa3aMHu O MpHe-
Me Ha paboTy 1 00 yBOJIbHEHUH paOOTHUKOB U JIp.



- U3y4uTh GOPMYy U CUCTEMY OIUIATHI TPYAA, MPUMEHSIEMYIO Ha mpeanpustiuu. Hauncauts
3apaboTHYIO TIATy MO0 OpMaM OIIATHI TPY/Ia: MOBPEMEHHOM, CACTBHON U Ap., BKIIOYAs PACUEThI
M0 OTKJIOHEHUSM OT HOPMAJIbHBIX YCJIOBUN pabOThl (HOUHOE BpEMs, MPa3JHUYHbIC U BBIXOJHBIC
JTHU ¥ JIp.).

- U3YYHTbH MOPSJIOK BEACHUS aHATUTUYECKOTO U CHHTETHUECKOIO y4eTa pacueToB ¢ pado-
YUMU U CITY>KaLIMMH T10 OIJIaTe TPyAa: MPaBHIBHOCTh ONPEAEICHUsI COBOKYITHOTO A0X0Aa paboT-
HUKa 332 OTYETHBIN NEPHOJI; CBOEBPEMEHHOCTh U MOJIHOTY IPOU3BEIAEHHBIX yaepaHui. O3HaKo-
MUTBCS C YUETOM JICTIOHEHTCKUX CyMM. COCTaBUTh pacyeT pe3epBa Ha OIUIATy OTIIYCKHBIX

- paccuuTaTh CTPAXOBBIE B3HOCHI, 3aII0JIHUTh OTYETHOCTD 10 CTPAXOBBIM B3HOCAM.

3agaHue 5. O3HAKOMHMTBCA C IIOCTAHOBKOM y4yeTa OOBEKTOB OCHOBHBIX CpPEICTB U
HEMaTepHUaIbHBIX aKTUBOB B OyXrantepuu. M3y4unTs:

- YYETHYIO MOJUTHKY B YaCTH OCHOBHBIX cpeAcTB 1 HMA (OyxranTepckuii U HaJIOTOBBIN
aCIIeKT).

- JOKyMEHTaJIbHOE O(OpMJICHUE OIepalnuidi 1o ABMKEHHUIO OCHOBHBIX cpeincTB 1 HMA.
CocTaBuTh aKThl IPUEMKH-TIEPENAYN OCHOBHBIX CPEJICTB, NHBEHTAPHbIC KAPTOUKHU HA MPUHSATHIE
OCHOBHBIE CPE/CTBA, aKThI Ha CIIMCAHUE OCHOBHBIX CPEJICTB.

- opMHpOBaHUE IEPBOHAYATLHONW CTOMMOCTH 0OOBEKTOB OCHOBHBIX cpeacTB 1 HMA B 3a-
BHCHUMOCTH OT BapUAHTOB MOCTYIUIEHUSI 00BbEKTOB B OpraHu3aiuio. Paccunrars nepBoHavaibHyIO
CTOMMOCTb OCHOBHBIX cpeicTB 1 HMA.

- TIOPSOK OIpEeTICHHs CPOKa MOJIE3HOTO HCIOIb30BaHUS 00BEKTOB OCHOBHBIX CPEJICTB U
HMA u cioco00B HaYUCIICHUsI aMOPTH3AIMH B OyXTaJITEpCKOM M HAIOTOBOM yuere. [IponsBectn
pacyeT aMOpPTU3ALMOHHBIX OTYUCICHUM.

- OPraHU3alKI0 AHAJTUTUYECKOTO U CHHTETUYECKOT0 YUeTa HaJU4Us U JBUKEHHSI OObEKTOB
OCHOBHBIX cpeacTB 1 HMA.

CTyneHT J0IDKeH 03HAKOMHUTHCA C TpadUKOM MPOBEICHHS KalUTAILHOTO PEMOHTA, M3Y-
YUTHh KPYr OOS3aHHOCTEH OTBETCTBEHHBIX PAOOTHUKOB IO IMOJJIEPKAHUIO OCHOBHBIX CPENICTB B
paboyeM COCTOSHUU; IPOBEACHUEM PadOT M0 MOJAEpHU3aLMU. PaccuutaTh pe3epB Ha PEMOHT OC-
HOBHBIX CPE/ICTB.

W3yunts nopsiiok crmcaHusi oCHOBHBIX cpencTB 1 HMA ¢ 6anaHca: civicaHue BCeACTBHE
(GU3MUeCKOro WM MOPaJIbHOTO U3HOCA, Nepeauu (10 T0OroBOPY JapeHHs ), TOTOBOPY MEHBI U JIp.
Paccuntarh pe3ynpTaT OT BBIOBITHSI OCHOBHBIX CPEJICTB.

[Ipn HanmuuuM apeHIHBIX OTHONICHWH W3YYHTh JOKyMEHTaJdbHOE OPOPMIICHHE U y4YeT
omnepanuii mo apeHe.

[TpuHATE yyacTHe B MHBEHTAapHU3allMd 00BEKTOB OCHOBHBIX cpeacTB 1 HMA u onpenenuts
€€ pe3yJIbTar.

3aganme 6. U3yunTh PabOTy MOJOTAETA MAaTEPHAILHOTO YU€Ta U BBIOJHUTDH CIIEAYIOIINE
paboTHI:

- B OTJeNe CHAOXXeHHsI M3YyYUTh MOPSIOK IUIAHUPOBAHHS MaTepHaIbHO-TEXHHUUYECKOTO
CHA0KEHUS U YCJIOBUS MOCTaBOK; YUET BBIIIOJHEHUS JOTOBOPOB C MOCTABIIUKAMU; IEHCTBYIOIINN
MOPSZIOK OIUIAThl CUETOB 3a MTOCTABJIEHHBIE MAaTEPHUAJIbl, KOHTPOJIb 32 COCTOSIHUEM CKJIAJICKUX 3a-
nacoB. [IpuHsaTh yyactue B mpueMke 1o konuuyecTBy u kadectBy MII3 ot moctaBmmkos. Cocra-
BUTh NEPBUYHBIE JOKYMEHTHI 1O noctymiennto MII3 u ux otnycky (IpUXoAHBIE OpAEpa, AKTHI
MPUEMKH MaTepHalioB, HAaKJIaJHbIE, JOBEPEHHOCTH, cueTa-PpaKkTyphl, TpeOOBaHUI-HAKIIAJHbIE, JIN-
MHUTHO-3a00pHBIE KapThl, KAPTOUKH CKJIAJICKOTO yueTa MaTEepUaIOB).

- U3Y4YUTh OPTaHU3ALHUIO CKIIAJCKOIO y4yeTa, IMOPSA0K CBEPKH JAaHHBIX CKJIAJICKOr0 y4era ¢
JMaHHbIMU Oyxrantepckoro yueta. CoctaButh U 06paborats otyer MOJI 0 ABMKEHHM MaTepua-
JIOB, POU3BECTH PA3HOCKY B YUETHBIE PETUCTPBI.

- paccuutaTh (pakTHYecKylo cebecToumMocTh npuodbperenus MII3 u oTmycka MaTepHasnos,
atakke T3P u OTKIIOHEHUI B CTOMMOCTH.

- IPUHATH yyacTue B uHBeHTapu3auuu MII3 u onpenenuts ee pe3ynbraThl. COCTaBUTH UH-
BEHTAPU3AIMOHHYIO ONHUCh, CINYUTEIBHYIO BEIOMOCTb, aKT MHBEHTApHU3alUN 10 CBEPKE CKJIAJI-
CKOT'0 yyeTa MaTepHaJIOB C JAHHBIMU OYXTaJITepPCKOTO ydeTa.

3aganue 7. U3y4UTh COCTaB MPOM3BOACTBEHHBIX 3aTpaT M IMOPSIOK UX ydeTa COIJIaCHO



Y4eTHOH TOJUTUKH. OIEHUTh KOPPEKTHOCTh MPUMEHSEMBIX MPEANPUIATHEM METOAMK YydeTa
3aTpaT U KATbKYJIHPOBAHUS CEOECTOUMOCTH.

- W3YYUTh OPTaHU3AIMIO YYeTa MPSMBIX 3aTpaT MO JIEMEHTaM U CTaThsIM KaJbKYJISIUH.
CocTaBUTh BEJOMOCTH paclpe/iesieHUuss MaTepHaioB OTIYIICHHBIX B MPOU3BOICTBO, 3apabOTHOM
matel U oTurcnenuit ECH, amopTtusanuu u ap.

- W3Y4YUTh OpPraHU3alMI0 Y4YeTa KOCBEHHBIX 3aTpaT, MOpsoK ux pacrnpexaenenus. Cocra-
BHUTbH pacyeT paclpeesICHUs] KOCBEHHBIX 3aTPaT COTJIACHO BHIOpaHHOH Oase.

- O3HAKOMUTBHCSA C YUETOM HEIPOM3BOJCTBEHHBIX PACXOJIOB U MOTEPb; OLEHKOW U y4eTOM
HE3aBEPIIICHHOTO MPOU3BOJICTBA (IIPH €T0 HAIMYNH).

- COCTaBUTH IUIAHOBYIO U OTYETHYIO KAJIBKYJISAIMIO HA BBITYCKAEMYIO MPOTYKIIHIO.

- U3YYUTh NPUMEHSIEMBbII HAa MPEANPUATUA METOJI yueTa 3aTpaT Ha IPOU3BOACTBO U Kajb-
KYJIMPOBaHHE CEO0ECTOMMOCTH MPOIYKIIMH, OOYCIOBIICHHBIH OCOOEHHOCTSIMU TEXHOJOTHYECKOTO
npoiiecca.

- B oTzIeJie cOBITa O3HAKOMUTBLCS C OpraHM3aIeil COBITOBOM JMeATEeIbHOCTH, COCTABOM TI0-
KyrnaTeJel 1 OCHOBHBIMH YCJIOBUSIMU IMOCTABKU FOTOBOM MpoayKUuu. COCTaBUTh HAKIIAHYIO JUIS
CIa4M Ha CKJIaJl TOTOBOM MPOMYKIIUH U3 Por3BoaAcTBa. OQOpMUTH BEIOMOCTh yueTa M peajin3a-
[IMY TOTOBOM MPOJYKIIMU U PACCUUTATh PE3YJIbTAT OT peaiu3aliu.

- cocTaBuTh M 00paboraths otueT MOJI 0 IBM)KEHUU TOTOBOW MPOIYKIIMH, MPOU3BECTH
Pa3HOCKY B YYETHBIE PETUCTPHI.

- U3yYUTh OPTaHU3AIMIO Y4YeTa PacxXxoJ0B Ha MPOJaXy, METOAMKY pacHpelesieHus ITHX
pacxoioB.

- IPUHATH YYaCcTU B MHBEHTApU3AIMK TOTOBOU MPOIYKIIMH U OIPEICIIUTh €€ Pe3yNIbTaThl.

3aganue 8. O3HaKOMUTHCS ¢ BUAAMU (PMHAHCOBBIX BJIOKEHUH Ha npeanpusatuu. M3yduurtsb
yueT omepanuil Mo ABM)KCHHUIO COOCTBEHHBIX AaKUMK aKIMOHEPHOrO OOIecCTBA U YUETOM
TUBHIICHNIOB (Mpu uX Hanuwuuu). Paccumrtare goxox mo mneHHbIM Oymaram. (O3HAaKOMHUTBCS C
Y4eTOM OMepaluii MpH OCYLUIECTBICHUU JOTOBOPA MPOCTOT0 TOBAPHINECTBA.

N3y4unth MOPSIOK OTpaKEHUS B yUETE OTEpaIiil MPU OCYIIECTBICHHH (DMHAHCOBBIX BIIO-
KEHUI B 3aiimMbl. M3yunTh ydeT omepainuii Mo BKJIaJaM B YCTaBHBIM KamuTal APYTUX OpraHu3a-
ITUH.

3aganue 9. O3HaKOMUTHCS ¢ HOPMHUPOBAHHEM YCTABHOTO KamuTajga U y4ETOM PacueToB C
YUpEIUTENSIMU 10 BKJIAJaM B YCTaBHBIN KamuTal, UCXOJ M3 YCTABHBIX JOKYMEHTOB OpraHM3a-
uu. 3y4uth mopaaok popMUpoBaHUS U UCTIOIB30BAaHUSI PE3EPBHOTO U 100ABOYHOTO KamuTamia.
N3yuuTh MOpsIIOK ydyeTa 3aeMHOTO KalmuTalla, B TOM YHCIIe KPETUTOB U 3aliMOB.

3aganue 10. M3yuuth cTpyKTypy U mOpsAoK (opMupoBaHusi (PUHAHCOBBIX PE3YIbTATOB
JeSATeTbHOCTH opraHu3anuu. O3HaKOMUTHCA ¢ GOopMHpOBaHHEM (HUHAHCOBOTO pe3yjbTara OT
OOBIYHBIX M MPOYMX BUAOB JAesITeNbHOCTH. [IpoaHanu3upoBarh, COOTBETCTBYET JIH YUET I0XOJI0B
U pacxoJioB, ocymiecTBIsieMbix opranuzanuei, [IbY 9/99 u I1BY 10/99. Paccunurtarh ¢puHaHCOBBII
pe3ynbTaT Mo BUJaM JiesaTenbHOCTH. COCTaBUTh pacyeT pacrlpeesieHus MpHObLIH.

IloaroroBka m 3amMTa 0TYETA IO NPAKTHKE

OT4yer Mo MPOU3BOJCTBEHHOW NMPAKTUKE SIBISIETCS OCHOBHBIM JIOKYMEHTOM, XapaKTepu-
3YIOIIMM U MOJATBEPXKIAIOLIMM MPOX0XKIEHHE 00yJaroUIMMCs MPAKTHKH, B KOTOPOM OTpa)kaeTcs
ero Tekyuas padoTa B Mpolecce MPOX0KACHUS MPAKTHKH.

B order crneayer BKIIIOUNTH BCE aHAIUTHYECKHUE U CIIPABOYHBIE CBEACHMS, ONMCAHHBIC B
npenpiayieM pasjaene. B o0s3aTenbHOM NOpSAKE B MPUIIOKEHHS] K OTYETY HEOOXOUMO pa3zMec-
TUTh KONIMM JOKYMEHTOB OpPraHM3allii, HA OCHOBE KOTOPBIX OCYLIECTBIIIOTCSI PaCU€Thl, @ TAKKE
MOJITBEPKJIAIOLIUE ONMUCATEIbHYIO YacTh OTYETa, HAllpUMEp, YCTaBHbIE TOKYMEHTHI, (popMbI OyX-
raJITEpCKOM OTUYETHOCTH U JIp.

6. @opMBbI OTYETHOCTH 10 NPAKTHKE

Opranuzanusa npoBefeHus npakTtuku, npexycMmorpeHHoit OIIOII BO, ocymectBusercs
OpraHU3alUsIMU Ha OCHOBE JOTOBOPOB C OPTraHU3ALMSIMHU, AESITEIbHOCTh KOTOPBIX COOTBETCTBYET
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po¢eCCHOHAIBHBIM KOMITETCHIIHM, ocBanBaeMbIM B pamkax OITOIT BO (manee - mpodunbHas
opraHu3arus).

Jlnst pyKOBOJCTBA MPAKTUKOM, MPOBOAMMON B MPOGHUIBLHON OpraHW3alliy, HAa3HAYAIOTCS
PYKOBOAMUTENb (PYKOBOJIMTENM) NPAKTUKM M3 4YMCIA JIML, OTHOCSIIMXCA K HayudHO-
nenarorudeckuM pabotaukam HOY BO BCUDM, opranusyronieit mpoBeAcHUE MPAKTHKHU (J1aaee
- PYKOBOAMTEND MPAKTUKU OT UHCTUTYTA), U PYKOBOJUTEND (PYKOBOJIUTENN) MPAKTUKU U3 YHUCIIa
paboTHUKOB NPOGUILHONW OpraHu3anuu (Jajgee - PyKOBOAUTENb MPAKTUKU OT NPOPUIbHON
OpraHu3aIlkH).

PykoBoauTe/ib NPAKTHKU OT HHCTUTYTA!

coCTaBIsieT pabounii rpaduk (IJ1aH) MPOBEICHUS MPAKTHKY;

pa3pabaTbiBaeT MHIUBUAYAJIbHBIC 3aaHUs Uil 00yJaroIIUuXCcs, BBIOJIHIEMbIE B TEPHOL
MPAKTUKU;

y4acTBYeT B pacHpeAeiieHHMH OO0ydJalomuxcs 1Mo pabodynM MecTaM M BHIaM padoT B
OpraHu3aIuy;

OCYIIECTBISIET KOHTPOJb 3a COOJIOJEHUEM CpPOKOB IPOBEAEHUS INPAKTUKH U
COOTBETCTBHUEM €€ coziepkaHus TpeboBanmsM, ycranoBiaeHHbIM OITOIT BO;

OKa3bIBa€T  METOAMYECKYI0  IIOMOILIb  OOydYaloIIMMCA MpU  BBINOJIHEHUH  HUMHU
WHAUBUIYaIIbHBIX 3a/laHUM;

OLICHUBAET PE3YyJIbTaThl IPOXOXKACHUS TPAKTUKU 00y4aIOLIErocsl.

PykoBoauTesib NPAKTHKH OT NPOGUILHON OPraHU3aluu:

COIJIACOBBIBACT WHIUBUAYAJIbHBIE 3a/laHus, COAEpPKAHUE U IUIAHUPYEMbIE pPEe3yJIbTaThbl
MPAKTUKU;

npeaoCcTaBIsieT paboune MecTa 00yJatonMCS;

oOecrieunBaeT O€30MACHBIE  YCIOBUS  MPOXOXKICHUS  MPAKTHUKU  OOyYaroluMcs,
OTBEUAIOLIME CAHUTAPHBIM IIPaBUJIaM U TPEOOBAHUSAM OXpaHbl TPYAA;

MPOBOAMUT UHCTPYKTAXK OOYUAIOIIUXCSI 0 03HAKOMIICHHUIO ¢ TPEOOBAaHUSMU OXPaHbI TPYAA,
TEXHUKNA 0€30MacCHOCTH, MOKaPHOK 0€30IMacHOCTH, a TaKKe MPaBUIaMU BHYTPEHHETO TPYAOBOTO
pacropsiika.

[Ipu mpoBeneHUM MPAKTUKKA B MPO(PMIBHONW OpraHU3aIMd PYKOBOIAUTEIEM MPAKTHUKUA OT
VHUBEPCUTETAa W PYKOBOJUTENIEM TMPAKTUKH OT MNPOQPHUILHON OpraHu3alii COCTaBISETCS
COBMECTHBIN pabouuii rpaguk (TU1aH) NpOBEACHUS TPAKTUKH.

Hanpapnenue Ha mpakTHUKy odopMIIsieTCs TPUKA30M PEKTOpa YHUBEPCUTETA C yKa3aHUEM
3aKperyieH!s] KaKJoro oOyd4arollerocsi 3a OpraHu3alued win NpoQuibHOM opraHuzanued, a
TaK)Xe C yKa3aHUEM BUJIA U CPOKa MPOXOKIACHUS IPAKTUKH.

[Iporpamma mMpakTHKH BKJIIOYaeT B ceOsi 00s3aTelbHOE BBIMOJHEHHE WHIMBHUIYATbHBIX
3a/laHui A1 00y4JaIOUTUXCs, BBITOTHAEMBIX B IIEPUOJT TPAKTHKHU.

PykoBonuTenb NpakTUKU OT MHCTUTYTA, YUUThIBas ocodeHHocT [IpodumibHoil opranuzarmuy,
MOYKET BHECTH YTOUHEHHUS B COZIEP KAHUE 3aJaHUM.

7. @OHA OUEHOYHBIX CPeICTB /sl TPOBedeHUS] NMPOMEKYTOUHOH AaTTecTalMH
o0yyaromuxcs 1o NPaKTHKe

7.1. IlepeyeHb KOMNETEHLUN C YKa3aHUEM 3TANlOB UX (OPMHUPOBAHUS B MPOIIECCE OCBOCHUS
00pa3oBaTeNbHON IPOTPAMMBI.

Ortanbl GopMupoBanus kommeTeHIMd B mporecce ocBoenus OIIOII mpsimo cBs3aHBI ¢
MECTOM INPaKTHUKU B 00pa3oBaTesibHOM nporpamme. Kaxapiii atan (opMuUpoBaHHsS KOMIIETEHLIUH,
XapaKTepU3yeTCsl ONpeAeIEHHbBIMA 3HAHUSAMU, YMEHUSMHU U HaBbIKaMU U (WJIM) OMBITOM Ipodec-
CUOHAJIbHOU JIEATEIbHOCTH, KOTOPBIE OLEHUBAIOTCS B IIPOLIECCE MPOMEKYTOYHON aTTECTAlUU 110
IIPaKTHKE.

[Tpon3BO/CTBEHHAs TpaKTHKA SBISETCS MNPOMEXKYTOYHBIM 3TanoM (GOpMHUPOBAHUS
kommerenimii OK-5, OK-7, OIIK-1, OIIK-2, OIIK-3, I1K-14, I1K-15, T1K-16, I1K-17, I1K-18 u
ONMpaeTcs Ha 3HaHUS, YMEHUs U HaBBIKH, IPHOOpPETEeHHbIE 00yUYaIOIUMUCS B IPOLIecce U3yUEeHHUs
qucnuruH. Ilociie mpoxoxkaeHWs NPOU3BOACTBEHHOM NPAKTHUKH, YKa3aHHbIE KOMIIETECHIUHU
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IPOJOJDKAIOT (POPMHUPOBATHCS KaK NMPH M3YyYEHUH JUCLHUIUIMH, TaK U B MNEPUOJ MPOXOXKICHHS
IPOM3BOJICTBEHHOH (IPEAIUIUIOMHON) MPpakTUKU. MToroBas orneHka ypoBHS chopMUPOBAaHHOCTH
YKa3aHHBIX KOMIIETEHIINN ONpeeNnseTcs B IEPUO rOCYAapCTBEHHOM HTOTOBOM aTTECTAllH

B npouecce npoxo:KaeHHs NPOU3BOJACTBEHHONH NPAKTHKHM KOMIIETEHIMH TaKiKe
(¢opmupyroTcsi no3TanHo. OCHOBHBIMU 3TanamMu (OpMUPOBaHMS yKa3aHHBIX KOMIETEHIUH MpH
IIPOXOXKIACHUM  IIPOU3BOJACTBEHHOM  IIPAKTUKM  SBJIAETCS  IIOCJIEOBATEIbHOE  U3Y4YCHHUE
COJIepXKATENbHO CBA3AHHBIX MEX1y COOOW TeM M BBINOJIHEHHE 33JaHuil. BbINOIHEHHE KaXKaoro
3a1aHKs, IMPEAYCMOTPEHHOIO IPOrpaMMOM IPAKTUKU IIPEAIOaraeT OBJIAJCHUE CTYICHTaMU
HEOOXOJUMBIMU  JECKPUNTOPAaMHU  (COCTABJSIOIIMMHU) KoMOeTeHuuil. Jljis OLIEHKH ypOBHS
Cc(OPMHPOBAHHOCTH KOMIIETEHLUUH B pe3yibTaTe IMPOXOXKAECHUS IPAKTUKU MPEAyCMOTPEHO
MPOBEJICHUE IPOMEKYTOUYHOM aTTeCTalluy B (pOpMe 3a4eTa ¢ OLEHKOM.

7.2.0nucaHue nokasaresieil 1 KpUTepreB OLICHUBAHUS KOMIIETCHIUN, (POPMUPYEMBIX MIPH
IPOXOXK/ICHUU TIPON3BOJICTBEHHOM NPAKTUKH, ONIMCAHNE IIIKAJI OICHUBAHUS

Pe3ynbrarhl mpoXoXAeHHUS MPAKTUKH OLEHUBAIOTCS MOCPEICTBOM IPOBEACHUS MPOMEKY-
TOYHOH aTTecTanuu. HeyoBlieTBOpUTEIbHBIC PE3YIbTAThl IPOMEKYTOYHON aTTECTAIUHU 10 TIPaK-
TUKE WIM HENPOXOXKICHHUE MPOMEKYTOYHOU aTTeCTallMU MO MPAKTUKE MPH OTCYTCTBUU YBaXU-
TENBHBIX MPUYHH MTPU3HAIOTCS aKaJIEMHUYECKOH 3a10/DKEHHOCTHIO.

Matepuanbl 0 IPOXO0XKACHUN MPAKTUKU 00YyJaroIIerocs XpaHsaTcs Ha Kadeape B yCTaHOB-
JICHHOM TIOPSIZKE.

3amuTy OTYeTa MO MPAaKTUKE MPOBOAMUT PYKOBOIUTENb MpakTuku oT MHcTuTyTa. B X0me
3aIIUTHI OTICHUBAOTCS:

1) BBINOJIHEHHUE UHAUBUAYATHHOTO 33 JaHNU;

2) xapakTepucTUKa MPo(HecCHOHANBHON JCATEIbHOCTH 00yYaromIerocsi B IEPUO/I IPOX0K-
JEHUS MPAKTUKU. XapaKTEPUCTUKY COCTABIISET U MOIMUCHIBAET PYKOBOJUTEINb MPAKTUKU OT MPO-
(buIBHON OpraHu3aluy;

3) OTUY€T O MPOXOKACHUH TPAKTHKH;

4) pe3ynbTaThl YCTHOTO ompoca (cobece0BaHMs) WK 3alUThl OTYETa B BHUJIE MPE3CHTA-
IIUH;

YpoBeHb CHOPMUPOBAHHOCTH Y 00YUAOMIETOCS KOMIIETSHITHIA B MIEPUO,T MTPOXOKICHHS
MPAKTUKU OMPEENaeTcs Mo pe3yabTaTaM 3alliThl OTYeTa MO MPAKTHKE U C YUeTOM XapaKTepu-
CTUKHU MPOPECCHOHATBHOMN JISATEIIFHOCTH 00YYAaOIIErocs B MEPHO/] MPOXOXKICHUS MTPAKTUKHU, CO-
CTaBJICHHOHN PYKOBOJUTENEM MPAKTUKU OT MPO(UIHHON OpraHu3aIiH.

B mpormiecce 3amuThl 0TYETA O MPOXOXKICHUN PAKTHKH 00yJaroIeMyCcsi MOTYT 3aaBaThCs
BONPOCHI KaK MPAKTUYECKOT0, TaK ¥ TEOPETUUECKOT0 XapaKTepa Ui BHISBICHHS MOJHOTHI CPop-
MHUPOBAHHOCTH Y HETO KOMITCTEHITHH.

Iloka3zaTensiMu OICHUBAHMS KOMIETCHIIUN SIBISAIOTCS 3HAHUS, YMEHHSI M HaBBIKH, OCBO-
EHHBIC TIPH MMPOXOKICHUH ITPOU3BOICTBEHHON MMPAKTHKH.
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Ta0mnuma 9

IIkana oueHMBaHMs1, B 3aBUCUMOCTH OT YPOBHS C(POPMUPOBAHHOCTH KOMIIETEHIU

YpoBenb chopMUPOBAHHOCTH KOMIIETEHIMH

«HEAO0CTATOYHbID)
Komniereniuu He
chopMUpOBaHBI.

3HaHUS OTCYTCTBY-
10T, YMEHUS U HaBbI-
K1 He c(hopMuUpoBa-
HBI

«IOPOTOBBI

Komnerennuu cgop-
MUPOBaHBI.

CdopmupoBans 6a-
30BBIC CTPYKTYPHI
3HAHUM.
YMmenus pparmeH-
TapHBI U HOCAT pe-
IPOJTYKTHBHBIN Xa-
pakTep.
JleMoHCTpHpYeTCS
HU3KNW YPOBEHH Ca-
MOCTOSITEIBHOCTH
NPaKTUYECKOTO Ha-
BBIKA.

«IPOJABUHYTBIN»
Komnerennuu chopmu-
POBaHBI.
3HaHMsl OOILIMPHBIE, CUC-

TEMHBIE.

YMeHus HOCIT penpo-
IOYKTHBHBIN XapaKTep
MIPUMEHSIIOTCS K pele-
HUIO TUIIOBBIX 3a/IaHUU.
JeMoHcTpUpyeTces 1oc-
TAaTOYHBIA YPOBEHb Ca-
MOCTOSITEIbHOCTH YC-
TOMYMBOIO IIPAKTHYE-
CKOT'O HaBBbIKa.

«BBICOKHIT»
Komnerenmmu chopmu-
pPOBaHBbI.
3HaHUs TBEpAbIE, apry-

MEHTHUPOBaHHBIE, BCE-
CTOPOHHHE.

YMeHus ycremnso npu-
MEHSIOTCS K PEILICHUIO
KaK THUIIOBBIX TaK U He-
CTaH/JapTHBIX TBOpYE-
CKHUX 3aJIaHUH.
JleMoHCTpHpYyETCS BBI-
COKHUH YPOBEHb CaMo-
CTOSITETILHOCTHU, BBICOKAs
aJlaliTUBHOCTb NPAKTH-
YEeCKOr0 HaBbIKa

Onucanne KPUTEPUEB OLICHUBAHUA

BBIIIOJIHEHO Me-
Hee 50% 3amaHuid,
MPEeyCMOTPEHHBIX B
WHUBUTyaIbHOM
3aJlaHMM Ha TIPOM3-
BOJICTBEHHYIO TIpaK-
TUKY;

HE IIOJrOTOBJICH
OTYET IO MPOU3BOJ-
CTBEHHOW IIPaKTHKE
WIN CTPYKTypa OT-
yera HE COOTBETCT-
BYeT  pEKOMEHJye-
MO,

— B Mpouecce 3a-
HOIUTHl OT4YeTa 00Y-

Yaroluiicad JEMOH-
CTpUPYET HU3KUN
YpPOBE€Hb KOMMYHHU-

KaTUBHOCTH, HEBEp-
HO HHTEPIPETUPYET
pe3ynbTaThl  BBIIOJ-
HEHHEIX 3aJJaHUMN.

— B XapakTepu-
CTHUKe  Tpodeccro-
HAJILHOU JIeITENbHO-
CTH 00yy4aromerocs B
MEPHOJ]  TIPOXOXKJIC-
HUS TIPAKTUKH OTMeE-
yeHa HechOpMHUPO-

BBIIIOJTHEHO
50%-60% 3amanmit
MPEyCMOTPEHHBIX B
WHAMBUYyaJIbHOM 3a-
JaHUM HAa Yy TIPOU3-
BOJICTBEHHYIO  IIpaK-
TUKY;
CTPYKTypa OT4e-
Ta HE B IOJHOM MeEpe
COOTBETCTBYET pEKO-
MEHIyEMOI;
oOyyJaromuics
B IIPOLIECCE 3aIIUThI
UCIBITBIBACT 3aTpy.-
HEHUS MpH OTBETax
Ha BONPOCHl PYKOBO-
JTUTEN TPAKTHUKU OT
WHuctuTyTa, HE CIHO-
co0eH SICHO U YEeTKO
U3JIOKUTh CYTh BBI-
MMOTHEHHBIX 3aJaHui
U 00OCHOBATh IMOJY-
YEHHbIE PE3yJIbTaThI.
— B Xapakrepu-
cTuKe  mpodeccuo-
HaJbHOM JeITeNbHO-
CTH 00ydYaromierocs B
nepuoj;,  MpPOXOXKJe-
HUSl TIPAKTUKU OTMeE-
yeHa CcGHOPMHUPOBAH-

BBIIIOJIHEHO 61—
75% 3ajmaHuii, npenmy-
CMOTPEHHBIX B HHIUBHU-
JIyaJlbHOM 3aJaHdd  Ha
MPOM3BOCTBCHHYIO

MPAaKTHKY; 3aJaHHs BbI-
[MOJHEHBI C OTAEIbHBIMU

MIOTPEIIHOCTSIMHU,  4YTO
MOBIUAJIO HAa KayecTBO
aHaIM3a  TOJIyYEHHBIX
pe3yibTaTOB;

— CTpyKTypa OT4YeTa
COOTBETCTBYET peKo-
MEH]1yEMOW;

B IIpolecce 3allu-
Thl OTYeTa IOCJIE0Ba-
TEIBHO, JIOCTaTOYHO
YEeTKO H3JI0KUJI OCHOB-
HBIC €r0 IOJIOKEHUS, HO
JOMYCTHII  OTAEIbHBIE
HETOYHOCTH B OTBETax
Ha BOIPOCHl PYKOBOJHM-
Tensl NpakTuku or HH-
CTUTYTA.

— B XapaKTepHUCTH-
ke  mpodeccuoHab-
HOM JeSATeIbHOCTU
oOydJarorerocss B Tie-
pUOZ  TPOXOXKIAECHUS
MPAKTHKH ~ OTMeueHa

BBIIIOJIHEHO 76—
100% 3anmanuii, npemy-
CMOTPEHHBIX B HHIUBH-
JIyalbHOM 3aJlaHUU Ha

IPOU3BOJICTBEHHYIO
MPAKTHUKY;

— CTpPYKTypa OT4YeTa
COOTBETCTBYET peko-

MEHJyeMOW, BCE II0JIO-
KEHHUsT oTdera chopmy-
JUPOBaHbl  MPABUIIBHO,
HCIIOJIb30BaHbl KOPPEKT-
Hble 0003HAueHUs HC-
MOJIb3YEMBIX B pacderax
nokasaresei. B pesynb-
TaTe aHajau3a BBINOJ-
HEHHBIX 3aJaHUN, Clie-
JaHbl IPaBUWIbHBIE BBI-
BOJIbI;

— B IIpolecce 3allu-
Thl OTYETa IMOCe0Ba-
TEIbHO, YETKO M JIOTHY-
HO oOyyarouuiicss  u3-
JOXWUJI €ro OCHOBHBIE
MOJIO)KEHUS M TPaMOTHO
OTBETHJI Ha  BOIIPOCHI
PYKOBOIMTENS MPAKTUKU
or MHcTuTyTra B Xapak-
TEPUCTUKE TPOPecCcHo-
HaJIbHOM  J1€ATENbHOCTU
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BaHHOCTb  3HaHUH, | HOCTh He MeHee 50% | cpopMUPOBaHHOCTH |0OydYaromerocs B MEpH-
YMEHUN W HABBIKOB, |3HAHUH, YMEHUH M| OCHOBHBIX 3HAHWM, |0 IPOXOXKICHHUS IIpaK-
IIPEAYCMOTPEHHBIX | HABBIKOB, npeny-| YMEHHH U HaBBIKOB,|THKH OTMeueHa cdop-
porpaMMoil  MpakK- | CMOTPEHHBIX po-| MPeayCMOTPEHHBIX MHUPOBAHHOCTh BCEX
TUKHU rpaMMOM MPAaKTUKH MpOrpaMMoON MpaKkTH-|3HAHWW, YMEHUW W Ha-
KU BBIKOB, TPEIyCMOTPEH-
HBIX IPOrpamMMoON Ipak-
THKH.
Ouenka «32YTEHO» C OLIEH- | «3QYTEHO» C OLIEHKOH | «3a4TEeHO0» ¢ OLECHKOM
«Hey/10BJIeTBOPH- KOH «XOpouo» «OTJIMYHO»
TeJbHO» «YAOBJICTBOPHUTEJIb-
HO»

JIeSTCIIEHOCTH,

XapaKTepU3YIOIUX  3Tanbl  (HOPMUPOBAHHS

MMPOXOKACHHUA ITPAKTUKHA

7.3. TunoBeie 3amaHusi, HECOOXOAUMBIC JIS OIEHKH 3HAHWUW, YMEHHUH, HABBIKOB W OIBITA
KOMIIETEHIIUN

B TIpolecce

Tabmuma 10

No
n/o

HaumenoBanue pa3zenoB (3TanoB) MPaKkTUKA

dopmupyemeie
KOMIIETCHIIUU

IMoaroroBuTEILHDLIN TAI

11

O3HAaKOMHTBECSI C TMPOrPaMMON NPAKTUKH U TPeOOBAHUSAMHU K OhopmIe-
HUIO ee pe3yibTaToB. [lonmyunts HampapieHHe Ha MPAaKTHKY, UHIUBUY-
aTbHOE 33/1aHKME, COBMECTHBIN TpaduK (TUIaH) MPOBENCHUS NMPAKTHKH. Pe-
IIEHHE OpraHU3allMOHHBIX BOIPOCOB

OK-7

OcHoBHoI1 (padoumii) 3Tan

HpOﬁTH HHCTPYKTAK U O3HAKOMHUTHCS C Tpe6OBaHI/IHMI/I OXpaHbI TpyAaa,
TCXHUKU 6630HaCHOCTI/I, HO)K&pHOﬁ 6G3OHaCHOCTI/I, a TaKXXC IpaBUIIaMU
BHYTPCHHCT'O TPYAOBOI'O pacliopsaKa.

OK-7

2.2

OzHakoMuthes ¢ npeanpustuem. Ilo pesdynpraTam HpeaBapUTEILHOTO
03HAKOMJICHUS C OCOOCHHOCTBIO JIEATEIHbHOCTH OpraHU3alliu COCTaBUTH
KpPaTKyl0 SKOHOMHUYECKYI0 XapaKTEPUCTHUKY, B KOTOPOU JOJDKHBI OBITh
OTPaKEHBI:

- OpraHM3aIMOHHO-TIpaBoBast popMa u hopma COOCTBEHHOCTH,

- CTPYKTYpa OpraHU3allu,

- OCHOBHBIC 1 TPOYUEC BUJAbI JCATCIBHOCTH,

- aHaJIU3 OCHOBHBIX TMOKa3aTeNlel XO3SIMCTBEHHOU NEeATENbHOCTH B JU-
HAMUKE 3a MocJIeqHue 3 ToAa (BBIpydYKa, TEOMTOPCKAs U KPEAUTOPCKAast
3aJI0JDKEHHOCTH, (PMHAHCOBBIE PE3YNIbTATHI U APYTHe MOKA3aTeNHN).

OIIK-2

2.3

O3HAaKOMHUTBCS CO CTPYKTYpOH OyXraiatepuu, €€ OCHOBHBIMH (PYHKIIMS-
MU, JTOJUKHOCTHBIMHM OOSI3aHHOCTSMHU paOOTHUKOB Oyxrantepuu. llpu-
MeHsiemasi popMa BeZieHHsI OyXTraJITepcKoro ydera U CTeleHb €ro aBTo-
MaTH3allMy, ydeTHas IOJINTUKA (€€ HaJaudue, KOrja YTBEp)KJeHa, OC-
HOBHBIE MOMEHTHI), IEPEUUCIUTH COCTaB OTYETHOCTH, CAaBaeMON B Ha-
JIOTOBBIE U CTaTUCTHYECKUE opransbl, B [lencronHslit ¢ponn, ®ona couu-
albHOTO cTpaxoBaHus, POoH 00s13aTEIILHOTO MEAUIIMHCKOIO CTpaxoBa-
HUSL.

OIIK-2

2.4

O3HaKOMUTBCA C JTOKYMEHTAIbHBIM OGOPMIICHUEM WM BEACHUEM ydeTa
KAacCOBBIX omepanuii (B pyOdsX W BaIOTE), COOTBETCTBUA UX
YTBEP>KJICHHOMY TIOPSJIKY BEJIEHUS KACCOBBIX omepanuii B PO, o6paTuth
BHUMAaHME Ha JIMMUT KacChl, HA pa3MepP CyMMBbI pacue€TOB HAJTUYHBIMU I10
OJHOM CJIIEJIKE, BBISICHUTD MOPSI0K OTKPBITUS MPEANPUATHUIO PACUETHBIX

OK-5, OITK-1,
OIIK-3, TTK-14,
[K-15
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Y BAJIIOTHBIX CYETOB, U3YYUTh JOKYMEHTaIbHOE 0(OpMIICHHE OTepaluii
[0 pacyeTHOMY M BAJIIOTHOMY CYETY, aBTOMAaTU3UPOBAaHHBIM Y4eT
KacCOBBIX M OaHKOBCKHMX orepanuid (B T.4. ¢ BamtoTton). [IpuHATH
ydyacTHe B TIOJYYCHHM HAIWYHBIX JieHer B OaHke. Bwimucartb
NpUXOJHbIE U  pacxoiHble KaccoBble opxaepa. I[lpoBeputrs u
o0padoraTp OTYET Kaccupa MU IIPOU3BECTH PA3ZHOCKY B PETUCTP
aHanuTuyeckoro y4yera. IIpuHATH yyacTHe B HHBEHTAPHU3AI[UN KAaCChl U
onpeaenuTs ee pe3yibTarbl. COCTaBUTH IUIATEKHBIE IOPYYEHUS IIO
pa3IMYHbIM IUIaTeXaM (3a TOBaphl, yCiIyrH, no Hanoram). [lpoBeputs n
o0padoTaTh BBIINCKY OaHKa M TPOU3BECTH PA3HOCKY B PETHCTP
AQHAIUTUYECKOTO yueTa. V3yuuTh MOPSIOK BBIIAYM JCHEKHBIX CPEACTB
B nojotyer. [IpoBeputh u 06paboTaTh aBaHCOBBIM OTYET U MPOU3ZBECTH
Pa3HOCKY B YUETHBIE PETUCTPBHI.

O3HaKOMHUTBCS ¢ IPUMEHAEMBIMU (POPMAaMHU pacueToB C ACOUTOpPAMHU H
KpEAUTOpPaMH, TOPSIKOM BEJIEHUs ydyeTa MpU Pa3IUyYHBIX (popmax
O€3HAIMYHBIX pPACYETOB M MeEpaM BO3ICHCTBUS, INPUMEHSAEMBIX K
HEaKKypaTHbIM IutatenbinukaMm. I[Ipou3BecTHM CBepKy pacueToB C
NOCTaBIIMKAMU W MOKYIATEISIMH, COCTABUTH aKT CBEPKU. PacKphITh
NOpsAI0K (OPMUPOBAHUSL PE3EPBOB IO COMHHUTEIBHBIM JOJTaM |
MOPSIOK  CIIMCAaHHsI TMPOCPOYEHHON JEeOMTOPCKOM W KPEeOUTOPCKOM
3aJI0JKEHHOCTH.

2.5

N3yuuth paboTy pacdyeTHOro MOJOTHAENAa OyXTaJITepUU U BBIOIHUTH
cnenyomue paboThl:

- O3HAKOMHUTHCS C TOJIOKEHUEM 00 orJiare TpyAa Ha MPeIpUsTHH,
MOJIO)KEHUEM O MPEMHUPOBAHUHM PAOOTHHUKOB, IITATHBIM pPACIUCAHHUEM,
TPYIOBBIMH JOTOBOpAMH, IPUKa3aMH O TIpueMe Ha paboTry u 00
YBOJIbHEHUU paOOTHUKOB U AP.

- u3y4duTh GOPMYy U CHCTEMY OIUIAThl TPyAa, TPUMEHSEMYIO Ha
npennpusTui. Hauucnuth 3apaboTHYIO0 miuaTy 1o ¢opMam OIUIAThI
TpyAa: TOBPEMEHHOM, CHENBHOM W Jp., BKIIOYAs pacyeThl IO
OTKJIOHEHHSIM OT HOPMAJbHBIX YCIOBUH pabOThl (HOYHOE BpeMs,
Mpa3IHUYHBIC U BHIXO/HBIE THU H JIp.).

- U3YyUYUTh MOPSAOK BEACHUS aHAJTUTHYECKOTO U CUHTETHYECKOTO yuyeTa
pacyeToB ¢ paboOYMMU U CIYXKAIMMHU IO OIUIaTe TpyAa: MPaBUILHOCTH
oTpefieNieHUs] COBOKYIHOTO JI0XOAa pa0OTHHKA 3a OTYETHBIM MEpUO;
CBOEBPEMEHHOCTh U TOJHOTY  MPOU3BEICHHBIX  yIEp KaHHUM.
O3HaKOMUTBCS C YYE€TOM JEMOHEHTCKUX cymMM. CoOCTaBUTHb pacyer
pe3epBa Ha OIUIaTy OTIYCKHBIX

- paccuuTaTh CTPaxOBbI€ B3HOCHI, 3aIIOJHUTh OTYETHOCTD 10 CTPaXOBBIM
B3HOCAM.

OK-5, OIIK-1,
OIIK-3, TIK-15,
I1K-18

2.6

O3HAKOMUTBCSI C MOCTAHOBKOH yuyeTa OOBEKTOB OCHOBHBIX CPEICTB M
HeMaTepualbHBIX AKTUBOB B Oyxrantepuu. M3yunts:

- YYETHYI IIOJMTHKY B YaCTU OCHOBHBIX CpEICTB n HMA
(Oyxrantepckuil 1 HaJOTOBBIN aCIeKT).

- JIOKyMEHTaJIbHO€ O(OpMIICHHE OINepaluil MO JBUKEHHIO OCHOBHBIX
cpenctB ' HMA. CocTaBuTh axkThl NPHUEMKHU-TIEPEIAYd OCHOBHBIX
CPEICTB, UHBEHTAapHbIE KapTOYKH HA IIPUHATHIE OCHOBHBIE CPEICTBA,
AKThl HA CIMCAaHNE OCHOBHBIX CPEJICTB.

- (opmupoBaHUEe NEPBOHAYATHLHONW CTOMMOCTH OOBEKTOB OCHOBHBIX
cpenctB 1 HMA B 3aBHCHMOCTH OT BapHaHTOB MOCTYIIEHUSI O0BHEKTOB
B opraHusanuio. PaccuuraTs NEepBOHAYAIBHYK0 CTOMMOCTb OCHOBHBIX
cpencts 1 HMA.

- TIOPSIOK OIpEeJIeNIeHUs] CPOKa TOJIE3HOIO MCIOJIb30BaHHsI OOBEKTOB

OK-5, OIIK-1,
OIIK-3, [1K-17
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OCHOBHBIX cpeAcTB 1 HMA u cnoco0oB HayMCICHHUS aMOpPTH3allid B
OyxraaTepckoM ¥  HajmoroBoMm  ydere. [lpom3BecTu  pacuer
aMOPTHU3ALUOHHBIX OTYUCIICHHI.

- OpPraHM3alMi0 AHAIUTUYECKOT0 U CHUHTETHYECKOr0 y4yeTa HaJIM4Yus U
JIBIDKEHUSI 00BEKTOB OCHOBHBIX cpeacTB 1 HMA.

CrymeHT  JODKEH  O3HAKOMHUTBCS € TpadUKOM  IPOBEACHUS
KalUTaJIbHOIO PEMOHTA, U3YYUTh KPYr O0S3aHHOCTEH OTBETCTBEHHBIX
pabOTHMKOB IO IMOAJEPKAHUIO OCHOBHBIX CpEICTB B pabodem
COCTOSIHUU; MPOBe/IeHneM paboT o MoJepHHu3aluu. Paccuutats peseps
Ha PEMOHT OCHOBHBIX CPE/ICTB.

N3yunTh MOpSAIOK cHucaHus OCHOBHBIX cpeiacTB 1 HMA ¢ GamaHnca:
CIIUCAHKE BCIICACTBUE (PU3MUYECKOTO WIIM MOPATLHOTO H3HOCA, TIEpeIavn
(mo nmoroBopy AapeHus), AOTOBOPY MEHBI U Jp. Paccuurtars pesynbrar
OT BBIOBITUSI OCHOBHBIX CPEJICTB.

[Ipy HanMuyuM apeHIHBIX OTHOILICHUH H3YYUTh JIOKYMEHTaIbHOE
oOpMIICHHE U YUET ONepaluii o apeH/Ie.

[TpuHATH ydyacTHe B WHBEHTapHU3alMM OOBEKTOB OCHOBHBIX CPEACTB U
HMA u onipenenuts ee pe3yJprar.

2.7

U3y4yuTh palbOTy IMOJNOTIENAa MAaTEepPUaIbHOIO YydeTa U BBIIOJHUTH
cienyromye padboThI:

- B OTJeJie CHAOKEHUsI U3YUYUTh MOPSIOK MJIAHUPOBAHUS MaTepUaIbHO-
TEXHUUYECKOI0 CHAO0KEHUS U YCJIOBMSI MOCTAaBOK; Y4YET BBIIOJIHEHUS
JIOTOBOPOB € MOCTaBIIMKAMU; AEHCTBYIOLIUH MOPSAIOK OIJIAThI CYETOB 32
[IOCTaBJICHHbIE MaTepuaibl, KOHTPOJb 32 COCTOSIHUEM CKJIAJCKUX
3anacoB. [IpuHATE yyacTue B mpueMKe Mo KojauuyecTBy U kauectsy MII3
OT nocTaBIMKOB. COCTaBUTh NEPBUYHBIE JOKYMEHTHI IO MOCTYILIEHUIO
MII3 u ux oTmycky (IpUXOJIHBIE Opiepa, aKThl IPUEMKHU MaTepHalIOB,
HaKJIa/JHble, JOBEPEHHOCTHU, cyeTa-(pakTyphl, TpeOOBaHUS-HAKIAIHbIC,
JMMUTHO-3a00pHBIE KapThl, KAPTOUKHU CKJIAJCKOrO y4eTa MaTepHuasoB).

- U3YYUTh OPTraHM3ALMIO CKIIAJICKOTO y4yeTa, MOPSIOK CBEPKU JaHHBIX
CKJIQJICKOTO ydeTa ¢ JaHHbIMH Oyxrairepckoro ydera. CocTaBuUTh U
oOpabotarb otuer MOJI o0 [BMXKEHUM MaTepHalioB, IPOU3BECTH
Pa3HOCKY B YUYETHBIE PETUCTPBI.

- paccuutaTh (pakTHyeckyro cebecTtouMocTh TpuobOpereHus MII3 u
OTIIyCKa MaTepUaloB, a Takxke T3P 1 OTKIOHEHUI B CTOUMOCTH.

- NpUHATH ydacThe B uHBeHTapu3auuu MII3 u ompenenuts ee
pe3ynbraTel. COCTaBUTh MHBEHTAPU3ALMOHHYIO OINHUCH, CINYUTEIBHYIO
BEJIOMOCTb, AaKT WHBEHTapu3alMM 10 CBEpPKE CKJIAJCKOro Yydera
MaTepHaJIOB C JaHHBIMU OyXTaJITepCKOTO yueTa.

OK-5, OIIK-1,
OITK-3, TIK-17

2.8

U3YYHUTh COCTaB IPOM3BOJACTBEHHBIX 3aTpaT U MOPAJOK HUX Yydera
COIVIACHO YYETHOM NOJUTHKU. OLEHUTh KOPPEKTHOCTb IPHUMEHSEMBIX
OpeNnpusITHEM  METOAMK  y4deTa 3aTpaT U KaJbKyJIHPOBAHUS
ce0ECTOUMOCTH.

- U3Y4YHUTh OPraHU3ALIMIO YUeTa IPSIMBIX 3aTPaT IO AIEMEHTaM U CTaThIM
KanbKyJIAuuu. COCTaBUTh BEIOMOCTH PpACHpPEIEICHHUs  MaTepualoB
OTIIYIIEHHBIX B IIPOU3BOJICTBO, 3apab0THOM miaTel U oTuucienuit ECH,
aMOpTHU3aLluu U JIp.

- M3Y4YUTh OpPraHU3allMI0 YydeTa KOCBEHHBIX 3aTpar, MOpPAJOK HX
pacnpeneneHuss. COCTaBUTh pacdeT pacHpelleleHUs] KOCBEHHBIX 3aTpaT
COTJIaCHO BRIOpaHHOM 0Oase.

- O3HAaKOMHUTBCS C YYETOM HENPOM3BOJCTBEHHBIX PAaCXOJOB MU IOTEPH;
OILICHKOW M y4eTOM HE€3aBEpIICHHOT0 IPOU3BOCTBA (IIPHU €r0 HAIUYUN).
- COCTaBUThH IJIAHOBYIO M OTUETHYIO KaJbKYJSLMIO Ha BBIITYCKAEMYIO

OK-5, OIIK-1,
OIIK-3, [IK-17
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MIPOTYKITHIO.

- U3Y4YUTh NPUMEHSEMBbI Ha NPEANPUATHA METOJ y4yeTa 3aTpaT Ha
MPOU3BOJCTBO W  KAJIBKYJIUPOBAaHHWE CEOECTOMMOCTH TMPOMYKIIHH,
00YCIIOBJICHHBIN 0COOCHHOCTSIMH TEXHOJIOTHYECKOTO TpoIecca.

- B oTAeine cObITa O3HAKOMHUTBCS C OpraHu3anueld COBITOBOM
JeATEeIbHOCTH, COCTAaBOM TOKyMHaTelied M OCHOBHBIMH YCIIOBUSIMH
MOCTaBKHM T'OTOBOM MpoAyKiuu. COCTaBUTh HaKJIAAHYIO IS Cla4yd Ha
CKJIaJI TOTOBOM MPOAYKIIMU U3 Mpou3BojcTBA. OQPOpMUTH BEIOMOCTH
ydeTra W pealii3allid TOTOBOM MPOAYKIIMM U PACCUUTATh PE3YNbTAaT OT
peanu3alum.

- coctaBuTh M 00pabotath ordyer MOJI 0 JABMKEHUHM TOTOBOM
MPOJIYKLIUU, TPOU3BECTU PA3HOCKY B YUETHBIE PETUCTPHI.

- M3y4YUTh OpPraHU3AIMI0 ydYeTa pPacXOJOB Ha MPOAaXY, METOJIUKY
pacipeeNeHus STUX PacXo/I0B.

- TMPUHATh YYacTH B WHBEHTApPU3allMM TOTOBOM MPOIYKIHUH U
ONPEJICTUTH €€ PE3yIbTaTHhI.

2.9 O3HaKOMUTBCA C BHJaMH (UHAHCOBBIX BiOKeHHMH Ha mnpeanpusatuu. | OK-5, OIIK-1,
N3yuute yuer omepaumii 1o ABWkKeHUI0 cobOctBeHHBIX akmwmil | OIIK-3, TIK-17
AKIMOHEPHOTO OOINeCTBa M Y4YE€TOM JMBUICHAOB (MpU UX HAITHYUU).
Paccuurare moxom mo meHHBIM Oymaram. (O3HAKOMHTBCS C YYE€TOM
orepanuii mpu OCyIIeCTBICHUH I0TOBOPa MPOCTOrO TOBAPHUIIIECTBA.
W3y4nuTh MOPSAOK OTPAKEHUS B yUETE OIMEpaIuil P OCYIICCTBICHUH
(UHAHCOBBIX BIOXEHHH B 3aiiMbl. MI3ydnTh yder ornepanuii mo BKjiIaaaM
B YCTaBHBII KallUTAJ APYTUX OpPraHU3aluiil.

2.10 | O3nakomuThcs ¢ (opMHupoBaHHEM ycTaBHOro kamutana u yderom | OK-5, OIIK-1,
pacyeToB C yUpEIUTEISIMU T10 BKJIaJlaM B yCTaBHBIN kKarmutal, ucxons u3 | OIIK-3, T1K-15
YCTaBHBIX IOKYMEHTOB Opranu3anuu. M3y4uts nopsaok GopMupoBaHus
U WCIIOJNB30BAHMS PE3EPBHOrO W JT00ABOYHOTO KamuTana. M3yduTh
MOPSIOK yUeTa 3aeMHOT0 KaluTana, B TOM YUCIlIe KPEAUTOB U 3aiiMOB.

2.11 | U3yunth CTpyKTYpy H TOpsnok ¢opmupoBanus ¢uHancoBeix | OK-5, OIIK-1,
pe3yJNbTaTOB  JEATEIBHOCTH  opraHusauuu.  O3HAaKOMHUTbCA  C OIIK-3
dbopmupoBaHreM (UHAHCOBOTO pe3yjbTaTa OT OOBIYHBIX U TMPOUYHX
BUJOB  JieATenbHOCTH. [IpoaHanm3mpoBaTh, COOTBETCTBYET JIM Y4YET
JIOXOJIOB U PacxXxoJ0B, OCYIIECTBIsAeMbIX opranuzanuen, [IBY 9/99 u
I[IbY 10/99. PaccuuraTth (UHAHCOBBIM pe3ynbTaT IO BHUIAM
nesitesibHOCTH. COCTaBUTh pacyeT pacnpeeseHus: NpuObLIn.

3. IloaroToBKa M 3aIUTA 0TYETA MO MPAKTHKE

8. Ilepeuenb yueOHOIi JuTEepaTypsl U pecypcoB ceTn « UHTepHeT» HE0OX0AMMON It
NPOBeACHUS NPAKTUKH

A) OcHoBHas1 TUTEpPaTypa
Hamnoroseiit kogexe PO
Tpynosoii konekc PO
I'paxxnanckuii kopekc PO
®enepanbubiii 3ak0H 0T 06.12.2011 1. Ne 402-¢3 «O Oyxrantepckom ydere»
[Tpuka3 Munduna P® ot 2 utong 2010 r. N 661 «O popmax Oyxraitepckoit OTUYETHO-
CTH OpraHU3aALNI»

6. IlonoxeHne MO BEACHUIO OYXTaJTepcKOro yuera U Oyxraitepckoil otueTHocTH B Poc-
cuiickoit denepannu, yrBepxaeHo npukazomM Mundunaa PO ot 29 utons 1998 r. N 34n

7. IlonoxeHue Mo OyxrajiTrepckoMy ydery «YdyeTHas mnoiuTuka opranusauuu» (I1BY
1/2008), yrBepxaeno Ilpukazom Mundpuna PO ot 06.10.2008 rona Ne 1061

orwdPE
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8. IlonoxeHne o OyXraarepckoMy ydeTy «YueT JOrOBOPOB CTPOUTEIBHOIO HOIpPSIa»
(IIBY 2/2008), yrBepxkneno Ilpukazom Mungpuna PO ot 26.10.2008 roma Ne 1161

9. TlonoxxeHne Mo OyXralTepCKOMY YUETY «YUeT aKTUBOB M 0053aTeNIbCTB, CTOUMOCTD KO-
TOPBIX BBIpakeHa B MHOCTpanHo# BamoTe» (IIBY 3/2006), yreepxaeno Ilpukazom Munduna PO
ot 27.11.2006 roma Ne 154u

10. IMonoxenue mo OyxranrepckoMy yudeTy «byxranarepckas OTYETHOCTb OpPTaHU3ALIUI
(ITBY 4/99), yrBepxaeHo IIpukazom Mundpuna PD ot 06.07.1999 roga Ne 43u

11. TMonoxenue mo OyXTaaTepcKOMy y4eTy «YdeT MaTepHalbHO-IIPOU3BOJICTBEHHBIX 3a-
nacoBy (IIBY 5/01), yrBepxaeno Ilpukazom Munduna PD ot 09.09.2001 roma Ne 44u

12. TlonoxkeHue mo OyXrajaTepckoMy ydery «Yuer ocHOBHBIX cpenactB» (ITBY 6/01), yt-
BepxkaeHo [Ipukazom Mundunra PO ot 30.03.2001 roga Ne 261

13. Tlonoxkenue mo Oyxranrepckomy ydeTy «CoObiTusi mocie ordeTHoi nate» (IIBY
7/98), yrBepxkneno IIpukazom Munduna PD ot 25.11.1998 roga Ne 56u

14. Tlonoxenue 1o OyxranrepckoMy ydety «O1eHOYHbIe 00s3aTeIbCTBA, YCIOBHBIE 005-
3arenbcTBa U ycnoBHbele akTHBBD (IIBY 8/2010), yrBepkmeno Ilpukazom Munpuna PO ot
13.12.2010 roga Ne 1671

15. Tlonoxenue mo OyxranrepckoMy yuety «Jloxoasr opranmzanun» (IIBY 9/99), yrep-
xkaeHo [Ipukazom Mundpuna PO ot 06.05.1999 roga Ne 32H

16. Ilonoxenne mo Oyxranrepckomy ydery «Pacxoner opranuzamum» (IIBY 10/99), yt-
BepxkaeHo [Ipukazom Munduna PD ot 06.05.1999 roga Ne 33u

17. Tlonoxenue no Oyxranrepckomy yuetry «MHpopmanus o cBsizanHbIX cTopoHax» (IIBY
11/2008), yrBepxaeno Ilpukazom Munduna P® ot 29.04.2008 roma Ne 481

18. Ilonoxenne mo Oyxranrepckomy ydery «MuHpopmanus mo cermeHtam» (I1BY
12/2010) yrBepxkneno Ilpukazom Munduna P® ot 08.11.2010 roga Ne 143u

19. Tlonoxenne mo OyxraaTepckoMmy ydery «Yder rocyaapcTBeHHoil momormm» ([1BY
13/2000), yrBepxkaeno Ilpuxazom Munduna PD ot 16.10.2000 roga Ne 92u

20. Tonmoxxenne mo OyXranTepcKoMy ydery «Yd4eT HemarepuaibHbIX akTuBoB» (IIBY
14/2007) yrBepxkneno Ilpukazom Munduna P® ot 27.12.2007 roga Ne 153u

21. TlomoxxeHne 1Mo OyXTraaTepCKOMY y4eTy «Y4YeT pacxoJl0B IO 3aliMaM M KpeauTam)
(ITBY 15/2008), yrBepxkaeno Ilpukazom Munpuna P® ot 06.10.2008 roma Ne 1071

22. Tlomoxxenune no Oyxranrepckomy yudery «MHpopmanus 1o mpekpamaeMoil aesiTenb-
Hoctu» (IIBY 16/02), yrBepxkneno Ilpuxazom Munduna PO ot 02.07.2002 roga Ne 661

23. Tlomoxxenne 1o  OyxraiaTepckoMy ydery «YdeT pacxoJ0oB Ha  HAydHO-
UCCIIEI0BATEIbCKUE, ONMBITHO-KOHCTPYKTOPCKUE U TexHojorudeckue padotel» (IIBY 17/02), yt-
BepxaeHo [Ipukazom Munduna PO ot 19.11.2002 roma Ne 1151

24. TlonoxxeHune Mo OyXraiaTepckoMy ydyeTy «Y4eT pacueToB M0 HaJory Ha MpHOBLIb Op-
ranuzanuiiy (ITIBY 18/02), yrBepxaeno Ilpukazom Mundpuna PO ot 19.11.2002 roga Ne 114u

25. Tlonoxxenne mo OyxraaTepckoMy yueTy «YdueT QuHaHCOBBIX BioxeHuit» (IIBY
19/02), yrBepxkneno Ilpukazom Munduna PO ot 10.12.2002 roma Ne 126H

26. Ilonmoxxenne mo Oyxranrepckomy ydery «MHdopmarus o0 ydacTuu B COBMECTHOM
nesitenbHOCTHY (IIBY 20/03), yrBepxaeno Ilpukasom Munpuna PO ot 24.11.2003 roga Ne 1051

27. Tlonoxenune no Oyxranrepckomy yuery «/M3MeHeHMs oleHOUHBIX 3HaueHHi» (IIBY
21/2008), yrBepxaeHo [Ipukazom Mundura PO ot 06.10.2008 roga Ne 1061

28. Tlonoxxenune mo OyxrantepckoMmy ydery «VcmpaBieHue ommOOK B OyXraJTepcKoM
yuete u otuetHoctn» (IIBY 22/2010), yrBepxkaeno Ilpukazom Mundpuna P® ot 28.06.2010 roga
Ne 63u

29. Tonmoxxenune mo OyxrairepckoMy ydery «OTYeT O JBWKEHHH JIEHEKHBIX CPEICTBY
(ITBY 23/2011), yrBepxkaeno [Ipukazom Munduna PO ot 02.02.2011 roga Ne 111

30. TMomoxeHne Mo OyXranTepckoMy y4ery «Yder 3aTpaT Ha OCBOCHHE NPHPOIHBIX pe-
cypcoB» (IIBY 24/2011), yreepxkaeHo Ilpukazom Munpuna P® ot 06.10.2011 roma Ne 1251

31. IlnaH cyeToB OyXranTepcKoro ydera (PMHAHCOBO-XO3SIMCTBEHHOHN NESITETbHOCTH Opra-
HU3AIMA 1 MTHCTPYKLHUS MO €ro MPUMEHEHUI0, YTBEpXkAeH npuka3oM Munpuna PO ot 31 okts10ps
2000 r. Ne 941
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32. Meronuueckue ykazaHus MO (GOPMHPOBAHUIO OyXTaaTEpCKOW OTYETHOCTH TPH OCY-
IIECTBJICHUU PEOPTraHU3aIMK OpraHn3alui, yTBepKAeHO npuka3zoM Munpuna PO ot 20 mas 2003
r. Ne 44u

33. Metoauueckie peKOMEHJAMH M0 PACKPHITHIO MH(DOPMAIUN O MPHOBLIN, TPUXOMIS-
IICHCs HA OJTHY aKIHUIO, YTBEpKAeHO npukazoM MuHpuna PD ot 21 mapta 2000 1. Ne 291

34. Metoauueckie peKOMEHIAIUH MO0 COCTABJICHUIO U MPEACTABICHUIO CBOAHOMN Oyxraj-
TEPCKON OTYETHOCTH, YTBEpKAeHO npukazoM Mundura PO ot 30 nexabps 1996 r. Ne 112

35. TunoBble peKOMEHJAINHU 110 OPTaHMU3aLUN OYXTaJITEPCKOTO y4yeTa sl CyOBeKTOB Ma-
JIOTO TPEINPUHUMATEILCTBA, YTBEPKAEeHO pukazoM Munduna PO ot 21 nekabps 1998 r. Ne 64n

b) JonosnuTtenbHas JuTeparypa

1. CneunanusupoBanHble KypHaibl «byxrantepckuil yuer», «I'nmaBOyx», «Hamorossiit

BECTHUK», «AyJIUT U HAJIOTOOOJIOKEHHUE» U JIP.

Pecypcol cetn UnuTepHer:
a) 3JIeKTPOHHbIEe 00pa3oBaTe/ibHbIE pecypcbl (JOP):

1. www.glavbukh.ru — odpunmanesHelii caift xypaaia «[ maBoyx»
2. http://www.edu.ru — ®eaepanbhbiii mopran «Poccuiickoe 06pa3oBaHUE;
3. http://www.//window.edu.ru — ®enepanbHblii nopran «EauHoe okHO qocTyna k nHGopMa-

IMUOHHBIM peCypCam»,

http://www.rusneb.ru — HanmonaneHast 2JieKTpoHHasi OMOINOTeKa,;
http://pravo.gov.ru — OduiinanbHbIiH HHTEPHET- TOPTaJ MPABOBON HH()OPMAIIUH;
http://www.elitarium.ru

http://www.garant.ru

http://www.consultant.ru

N OA

0) 2J1eKTPOHHO-0MO/MoTeuHbIe cuctembl (IBC

HanmenoBanue
Ne Ccpuika Ha uH- .
HasBanune npakru- . pa3paboTKu B JlocTynmHOCTB/CpOK JIEHCT-
1/ (hopMalnOHHBIN .
KU AIIEKTPOHHOM (op- BUS IOTOBOpa
i pecypc
Me
1. | IlpousBonctBenHas | Www.ibooks.ru DIEeKTPOHHO- WupuBuyanbHbIN HEOT-
HpaKTHKa OoubnnoreyHas pPaHUYEHHBINH JOCTYH U3
cucrema (3bC) 0001 TOYKH, B KOTOPOH
UMEEeTCs IOCTYNl K CeTH
Hurepuer/
2. ONeKTPOHHO- WNHnuBuayansHel HEOT-
OoubnmoreyHas pPaHUYEHHBINH JOCTYH U3
www.biblioclub.ru cucrema (OBC) 000 TOUKH, B KOTOPO
«YHUBEpPCUTETCKAsi | HMMEETCs JOCTYIl K CeTH
O6ubaroTeKa OH- Wnrepuer/
JIAH»

9. IlepeyeHb HHGOPMALMOHHBIX TEXHOJIOTHIi, MCIOJIB3YeMbIX PH MPOBEIEHUU
NPAKTUKH, BKJIIOYasi lepedeHb NPOrpaMMHOro odecriedeHusi 1 MHGOPMALMOHHBIX

CIIPABOYHBIX CHCTEM
B mpouecce peanuszanuu o6pazoBaTelbHOM MporpamMmbl Ipu (HOpMHpPOBaHHHM OTYETa IO
IIPAKTHKE

HCNOJIB3YIOTCS cilelylolue HH(pOpMalluOHHbIe TEXHOJIOTUM:

1) MPE3CHTAIUOHHBIC MATCPUAJIbI;
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http://www.glavbukh.ru/
http://www.elitarium.ru/2006/04/10/distancionnyjj_kurs_teorija_organizacii.html
http://www.garant.ru/
http://www.consultant.ru/
http://www.ibooks.ru/
http://www.biblioclub.ru/

2) aymuo-, BU/I€O0-, MHBIC IEMOHCTPAIMOHHBIC CPE/ICTRA,

3) moctyn B pexxume 0On-line B DIeKTpOHHYIO OMOTMOTEYHYIO CUCTEMY «YHUBEPCHTET-
cKkast OmbaroTeKa oHIaiH» - Www.biblioclub.ru u B DnextponHo-6ubmuoreunyio cucremy (OBC)
www.ibooks.ru;

Ooyuaromumes HOY BO BCUOM obecniedeHa BO3MOKHOCTH CBOOOHOIO 10CTYIIa B
3JIEKTPOHHYI0 HHGOpPMANMOHHYIO o0pa3oBaTenbHylo cpexy (AUOC).

OnexkTpoHHass  WMHPOPMALMOHHO-OOpa3oBaTeNbHas cpega - 3TO  COBOKYIHOCTb
JNIEKTPOHHBIX HMH(MOPMALIMOHHBIX UM  00pa30BaTENbHBIX PECYpcoB, HMHPOPMAIIMOHHBIX U
TEJIEKOMMYHUKAIMOHHBIX TEXHOJOTHH U CPEICTB, 00ECIIEUNBAIOIIUX OCBOCHUE O0YYarOIIMMHUCS
obpazoBarenbHbix nporpamMm. DMMOC BCUOM obecnieunBaer:

a) J0CTyN K y4eOHBIM TUTaHaM (MHAMBUIYAJIbHBIM YYEOHBIM IJIaHaM), paO0YnM MpOrpaMMam
JUCHMIUTMH (MOAYyNEH), MpaKTUK, W K H3AAHUSAM DJICKTPOHHBIX OHMONMOTEYHBIX CHUCTEM U
3IEKTPOHHBIM 00pa30BaTeNbHBIM pECypcaM, YKa3aHHbIM B paboueil mporpamme;

0) ¢ukcauio xoaa 00pa3oBaTEIBHOIO MPOIECCa, PE3yIbTATOB MMPOMEKYTOYHON aTTeCTaIluN
U pe3y/bTaTOB OCBOEHUS MPOrpaMMbl OakajgaBpHaTa;

B) MPOBEICHUE BCEX BUJOB 3aHATHIA, MPOLEAYP OLEHKH Pe3yIbTaTOB O0OyUCHHS, peann3anus
KOTOPBIX TMPEAyCMOTPEHa C TPUMEHEHHUEM OJJIEKTPOHHOrO0 OO0y4YeHHs, AMCTAHIMOHHBIX
00pa3oBaTebHBIX TEXHOJIOTUH;

r) ¢dopMUpOBaHUE SIEKTPOHHOTO MOPTHONUO 00yYaroIIerocs, B TOM YHCIE COXpaHEHHUE
paboT oOywaromierocsi, peueH3uii U OIEHOK Ha 3TH pabOTBHl CO CTOPOHBI JIOOBIX yYaCTHUKOB
00pa30BaTeNbHOrO MPoIIecca;

1) B3aUMOJCHUCTBUE MEXIY YYacTHUKaMH 0Opa30BaTEeNbHOTO TIpolecca, B TOM YHCIE
CUHXPOHHOE M/WJIM aCHHXPOHHOE B3aUMOJICHCTBUS TOCPEACTBOM ceTH «HTepHeT.

€) JEeMOHCTPAIHIO TUJAAKTUIECKUX MAaTEPUAIOB IUCIUILTUHBI Yepe3 MPOEKTOP.

) JOCTyH K THporpamMmaM TEKYIIEro KOHTPOIS YCIEBAEMOCTH M IMPOMEKYTOYHOMN
arrecraiuu: «Tecrep 3Hanmit» u MHTepHET-TpeHaXepbl B cdepe oOpazosanus (http://www.i-
exam.ru).

QO YHKIIMOHUPOBAHUE AJIEKTPOHHON MH(}OPMaLIMOHHO-00pa30BaTEIbHOM cpenbl
o0ecrneynBaeTcsi  COOTBETCTBYIOIIMMHU  CPEJICTBAMM  MH(POPMALMOHHO-KOMMYHUKAITUOHHBIX
TEXHOJIOTUH 1 KBaJH(pHUKanei pabOTHUKOB, €€ UCTIONB3YIOUINX U MOIIePKUBAIOIIIX

IIporpammHoe obecnieyeHue:
Windows 7 Starter Russian Academic OPEN No Level LGG
Windows XP Starter DSP OEI
Office 2007 Professional Plus
Visio 2010 Standard

[Tepenaua or ®I'BOY BO «bI'Y» B 1. fIkyTcKe B cuUeT MmorameHus A0Jra 1o roCKOHTPAKTY
Ne1490-O/1 ot 13.12.2010.

7-Zip. CBoboaHO pacnpoctpansemoe [10.

K-Lite. CBoboano pacmnpoctpansiemoe I10.

Adobe Reader XI. Cro6oHO pactpoctpansemoe [10.
VLC media player. CBo6oano pacmnpoctpansiemoe T10.

10. Onucanne MaTepuaibHO—TEXHUYECKOI 0a3bl, HEOOXOAUMON 15 MPOBeIeHUA MPAKTUKH
[TpousBoacTBEeHHas MpakTUKa (MpaKTUKa MO MOJIYYEHHIO MPOPECCHOHANbHBIX YMEHHUH U
OTbITa MPO(HECCHOHAILHON NEATETLHOCTH) OpraHu3yeTcs Ha 0a3e TeX MpeanpusaTuii, C KOTOPbIMU

YHHUBEPCUTETOM 3aKJIIOUEHBI JIOTOBOPHI O COTPYJHHUYECTBE M KOTOpBIE 00JaNal0T HEOOXOAMMOI
MaTepHaIbHO-TEXHUUECKOH 0a30H.
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[To Mecty mnpoxXoxIeHHs MPaKTUKH B MNpO(UIBHOH OpraHuM3aluu  00y4aroluMcs
IpesocTaBleHo pabouee MecTo, 00OpyHIOBaHHOE HEOOXOIMMBIMHU CpPEACTBaMHU sl PabOTHI C
JOKYMEHTaMH M MOJrOTOBKM NHMCBMEHHBIX MaTepuanoB K ordery. OOywaromuecss B NEpHOA
POXOXKICHUS IPAKTUKU:

BBINOJIHAIOT MHIUBUAYAJIbHBIE 33/1aHUS, IPETyCMOTPEHHbIE IPOrPaMMaMHU IPAKTUKH;

COOJIIOJIAIOT MpaBHJia BHYTPEHHETO TPYIOBOT'O PACIOPSIKa;

coOuro1atoT TpeOOBaHUS OXPaHbl TPYA U MOKAapPHOI 06€30MacHOCTH.

3ammTa  OTYETOB IO  MPAKTHKE NPOBOJUTCA B ayAUTOPHUSAX, OCHAIEHHBIX
MYJIbTUMEAUMHBIMU CPEACTBAMU O0YUYEHHUsI, 1 KOMIIBIOTEPHBIX KJIacCax ¢ BbIXOJOM B MIHTepHeT.

MHCTUTYT MMEeT 3aKJIFOYEHHBIE JOIOBOPBI O MPOXOKACHUHU ITPOU3BOACTBEHHON MPAKTUKU
(MPaKTHKK MO TMOJYYCHHIO MPO(EeCCHOHANBHBIX YMEHHH M ONbITa MPOpEeCCHOHATHLHON
JESITEeAbHOCTH) C€ NPOQUIBHBIMU  OpraHu3alMsMM, HauOojiee 3HAuMMble M3  KOTOPBIX
npejacTaBieHbl B Tabnuie 11.

Tabmuua 11

Cnucok IlpodguabHbix opranuzanmii — 60a3 NpaKTHKHU

PekBU3UTHI U CPOKU AEMCTBUS JOTOBOPOB (HOMEP AOKY-
ba3bl npakTHk MEHTAa; OpraHu3alus, ¢ KOTOPO 3aKJIFOUEH J10IOBOD;
JlaTa JOKYMEHTA)

1 | ®uaumaa Q00 « AmIc/lxm» NoO7-10 ¢ 20.01.17-20.01.2022

2 |TBIOY PC) «SAxyrekmii | Ne561-I'MY ¢ 08.08.2014-08.08.2019
KOMMYHAJIbHO-CTPOUTEJbHbIii
TEXHHKYM»

O3HaKOMUTEIIbHEIC JICKOMHU W HWHCTPYKTAXK 06yqa101111/1xc;1 BO BpEM:A HpOH?;BOI[CTBGHHOﬁ
IMPAKTHUKH IIPOBOJATCA B IIOMCIICHUMAX, O60py,Z[OBaHHBIX CTOJIaMHU, CTYJIbIAMU, NOCKAMH, SKPAHOM,
BUIACOIMPOCKTOPOM, IICPCOHAJIbHBIMU KOMIIBIOTCPAMU, HOYT6yKOM.

Jlst opranu3anu caMoCTOSATeIbHOM PadoThl B XO7€ MOJTOTOBKM OTYETa IO MPAKTHUKE
oOyJaromirecs: HCIIOIb3YIOT:
— O6ubnmoreuHsldt GOHT BY3a,
— ayAMTOPHH JJIsl CAMOCTOATEIbHOI padoThI:
1) unTanbHbii 327 (kad. Ne 106)
2) KaOWHET JJIs CaMOCTOSTEIbHOM paboThI cTyAeHTOB Ne 312
Komnsbroreps! nist odyyarommxcs Intel Core i5-2400 CPU @ 3.10 GHz 3.10, ocHariies-
HBIE CJIEIYIOIINM JTUIIEH3MOHHO-TIPOrPAMMHBIM 00€CTIEYCHHEM:
Windows 7 Starter Russian Academic OPEN No Level LGG
Windows XP Starter DSP OEI
Office 2007 Professional Plus
Visio 2010 Standard
Ilepenaua or ®I'BOY BO «bI'Y» B 1. SKyrcke B CYeT morameHus aoiara o
rockoHTpakTy Nel490-O/1 ot 13.12.2010.

11. CpeacTBa agantauuu 00pa3oBaTeIbHOIO Mpolecca NP MPOXOKIEHUH MPAKTHKH K
NMOTPEOHOCTSM 00YUYAKIIUXCS MHBAJIMIOB U JIMI ¢ OTPAHUYEHHBIMU BO3MOKHOCTAMH
3n0poBbsi (OB3)

(mpu HaMyKMK paxTa 3a4nCICHHS 00YJarOIMIMXCsl C KOHKPETHOM HO30JI0THe)

[Tpu HeoOxomumMocTH B 00pa3oBaTENbHOM IMPOLIECCE MPUMEHSIOTCS CIEAYIONUE METOIbI U

TEXHOJIOTHH, 00JIErYaroNIre BOCIPUsATHE HHGOPMAITHH 00yJaIONMMUCS WHBATHIAMH U JIMIIAMH C

OB3:

- CO3JJaHWE TEKCTOBOM BEPCHM JIFOOOTO HETEKCTOBOTO KOHTEHTa [IJII €ro BO3MOXKHOTO

npeoOpa3oBaHus B aTbTepHATUBHBIC (DOPMBI, YIOOHBIE IS PA3IMYHBIX TOJIh30BATENCH;
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- CO3JJaHNE KOHTEHTA, KOTOPBII MOYKHO MPEICTaBUTh B PAa3IMYHBIX BHJIaX 0€3 IMOTep JaHHBIX
WIA CTPYKTYPBI, IPEIYCMOTPETh BO3MOXKHOCTh MAacCIITaOMPOBAaHUS TEKCTa M M300pakeHuil Oe3
HOTEepH Ka4ecTBa;

- CO3/1aHME BO3MOXKHOCTH JUIsI 00YyUYaIOMIMXCsl BOCHPUHUMATD OJTHY M Ty K€ HH(pOpMAIUIo 13
pPa3HBIX HMCTOYHMKOB — HalpuMep, TaK, YTOOBl JIMIIA C HApyIICHHEM ClIyXa MOIydaln
UH(OPMALIMIO BU3YaJIbHO, C HAPYIICHHEM 3PEHHS — ayIHAIIbHO;

- INPUMEHEHHE IPOTPaMMHBIX CPEJICTB, 00ECIIEUNBAIOIINX BO3MOXKHOCTh OCBOCHHSI HABBIKOB
U yMEHHH, (HOPMHUPYEMBIX AMCUUIUIMHOW, 3a CUET aJbTEPHATUBHBIX CIIOCOOOB, B TOM YHCIIE
BUPTYAJIBHBIX J1A00OPAaTOPUN M CUMYJISILIMOHHBIX TEXHOJIOTHI;

- NPUMEHEHHE  JUCTAaHIMOHHBIX  0Opa30BaTelbHBIX  TEXHOJIOTHMH  JUIA  Tepeladu
uHPOpPMALUK, OpraHU3alMM  Pa3IUYHBIX  (HOPM  HHTEPAKTUBHOW  KOHTAKTHOH  pabOTHI
00y4Jaroerocst ¢ NpernoiaBaTeaeM, B TOM YHCIIe BEOMHAPOB, KOTOPHIE MOTYT OBITh MCIOIb30BaHbI
JUI TIPOBEJCHUS BHUPTYAIBHBIX JIEKIMA C BO3MOXKHOCTBIO B3aHMMOJACUCTBHS BCEX YYACTHHK
JMCTAaHIMOHHOTO OOYyYeHUs, MPOBEACHUS CEMUHAPOB, BHICTYIUICHHE C JOKJIAJAaMH U 3aIlIUTON
BBINOJIHEHHBIX PadoT, MPOBECHUE TPEHUHI'OB, OPraHU3aIlMH KOJJICKTUBHON paboTHI;

- NPUMEHEHHE IMCTAHIMOHHBIX 00pa30BaTENIbHBIX TEXHOJOTMH I OpraHu3anuu (opm
TEKYIIETO U IPOMEKYTOUHOTO KOHTPOJIS;

- yBEJIMYEHHUE MPOAOKUTENLHOCTH CAauu oOydaroumMMes MHBaIuaoM win junoMm ¢ OB3
GopM IPOMEKYTOUHOW ATTECTALMU IO OTHOIIEHUIO K YCTAaHOBJICHHOHN MPOJODKUTEIBHOCTH MX
Clauu: 3a4eT M SK3aMeH, MPOBOAMMBIN B NMUCbMEHHOH (opme, - He Oosee yem Ha 90 MuH.,
MIPOBOAMMEIN B yCTHOM (popme — He Gosee ueM Ha 20 MHH.,

YHHBEpCUTET YCTaHABIMBAET KOHKPETHOE COJIEp)KaHHE MPOTPaMMBbI IPAKTUKU U YCIIOBHS
€e OpraHu3alMy U IPOBEIEHUS sl 00YJarOIUXCs ¢ OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBBSI,
WHBAJIUJIOB NpU HaIW4YuK (aKTa 3a4MCICHUS TaKuX OOYYaIOIIMXCS C Y4YeTOM KOHKPETHBIX
HO30JIOTUH.

22



NuauBuayanbHoOe 3a1aHUE

IMpuiaoxenne 1

Coz[epmafme HpOH3BO}ICTBeHHOﬁ NMPAKTUKHU MO MOJYYCHHUIO l'[pO(i)e(!C]/IOHaJILHLIX yMeHI/Iﬁ Hu

ONbITA NPO(ECCHOHATIBLHOM 1eAITeJIbHOCTH

Ne
/o

HaunmenoBanme 3TamoB IMPAKTUKU

dopmu-
pyeMsble
KOMIIETEH-
U

Tpyno-
€MKOCTb,
aKas.
Jackl

IMoaroroBuTEJALHBIN dTAN

4

O3HaKOMUTBECSL C MPOrpaMMOM MPAaKTHKU U TPeOOBaHUSAMHU K
oopmiiennto ee pesynbraroB. llomydnTh HampaBieHHE Ha
NpPaKkTUKYy, WHIUBUIyalbHOE 3a/laHhe, COBMECTHBIA TIpaduk
(myIaH) IPOBEACHMS MPAKTUKU. PellieHre oprann3alioHHbIX BO-
IPOCOB

OK-7

OcHoBHoIi (paGouuii) Tan

202

[TpoiTH MHCTPYKTAX U O3HAKOMUTHLCS C TPeOOBAaHUSIMU OXpa-
HBI TPyJa, TEXHUKH O€30MaCHOCTH, TOKAPHON O€301MacHOCTH,
a TaKKe MpaBWJIAMU BHYTPEHHETO TPYAOBOTO PaclopsiKa.

OK-7

2.2

O3nakomMuThes ¢ npennpusitueM. [lo pesynbpraram npeasapu-
TEJTHLHOTO O3HAKOMJICHHSI C OCOOEHHOCTBIO JIEITEIILHOCTH Op-
raHU3alMi COCTABUTh KPATKYI0 SKOHOMHUYECKYIO XapaKTepH-
CTHKY, B KOTOPOU TOJIKHBI OBITH OTPAXKEHBI:

- OpraHu3alMOHHO-TIpaBoBasi ¢opma u (popma coOCTBEHHO-
CTH,

- CTPYKTYypa OpraHu3alu,

- OCHOBHBIE U MPOYME BUABI ACATEIBHOCTH,

- aHaJIM3 OCHOBHBIX ITOKAa3aTeIeH XO3SMCTBEHHON NIEATCIHLHO-
CTH B IMHAMUKE 3a MocliefHue 3 roaa (BeIpyuka, AeOutopckas
U KPEAUTOPCKAS 3aJI0JDKEHHOCTH, (PMHAHCOBBIE PE3YNIbTAThl U
JPYTHe MOKa3aTesn).

OIIK-2
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2.3

O3HaKOMUTBCA CO CTPYKTYpPOUl OyXraiTrepuu, €€ OCHOBHBIMH
GYHKIUSMHU, JODKHOCTHBIMU OOSI3aHHOCTSIMH  PaOOTHHUKOB
Oyxranrepuu. [Ipumensiemas popma BefieHHs OyXraJTepcKoro
ydeTa U CTENEeHb €ro aBTOMATHU3allMU, YUY€THas MOJUTUKA (ee
HaJM4Ke, KOT/1a yTBEPKeHA, OCHOBHBIE MOMEHTHI), TIEpEeUHnC-
JIUTh COCTaB OTYETHOCTH, CAABACMOM B HAJOI'OBBIC U CTaTH-
ctudeckue opranbl, B [leHcuonnsiii Gpoua, @oH conraibHO-
ro crpaxoBanus, ®oHa 00s3aTETFHOTO MEAUIIMHCKOTO CTpa-
XOBaHUI.

OIIK-2

2.4

O3HAaKOMHUTBCS €  JIOKYMEHTAJbHBIM  O(QOpPMIICHHEM H
BEJICHHEM ydeTa KacCOBBIX omeparuii (B pyOnsx U BajioTe),
COOTBETCTBUSI MX  YTBEP)KIECHHOMY IODPSAKY BEACHHUS
KaccoBeIx onepauuid B PD, oOpatuTh BHUMaHHE Ha JHMHT
KacChl, HA pa3Mep CyMMBbl pacyeTOB HAJIUYHBIMHU IO OJHOU
CHENKE, BBUICHUTb TMOPSAJOK OTKPBITHS  HPEIIPUSITHIO
pacueTHBIX U BAIIOTHBIX CYETOB, M3YYHUTh JOKYMEHTAJIBHOE
oQopMIIEeHHE OTepalyii 0 pacueTHOMY M BAJIIOTHOMY CUETY,
aBTOMATH3UPOBAHHBIM y4eT KacCOBbIX UM  OaHKOBCKHUX
onepaiuil (B T.4. ¢ BaytoTol). [IpuHATH yyacTre B MOJyYEHHH

OK-5,
OIIK-1,
OI1K-3,

TIK-14, TIK-
15

24
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HAIUYHBIX JeHer B OaHke. Bwimucarb mOpHUXOIHBIE U
pacxonHble KaccoBele opzepa. IlpoBeputs u o0pabGorarh
OTYET Kacchupa U TPOU3BECTH PAa3HOCKY B  PETUCTP
AQHAIUTUYECKOTO yuera. IIpunsarTs yJyactue B
WHBEHTapU3allMl KacChl M ONPENEIUTh €€ Ppe3yJbTaThl.
CocTaBuTh MJIATEKHbIE TOPYUEHUS MO Pa3IMYHBIM IIATEKAM
(3a ToBapskl, yciyrH, 1o Hajgoram). [llpoBeputs U 06padoraThb
BBIMMCKY ©OaHKa W TMPOU3BECTH PA3HOCKY B PETrUCTP
AQHAIUTUYECKOTO  yyeTa. W3yunth mOpAOOK  BBIAAUU
JICHEeXKHBIX CPEIACTB B mojpotyer. llpoBeputh u 0OpaboTaTh
ABAaHCOBBIH OTYET M TMPOU3BECTH PA3HOCKY B Y4YETHBIC
PETUCTPBL.

O3HaKOMUTBCS C TNpPUMEHSEMBIMH (OpMaMU pPacCuETOB C
neOuTopaMu M KPEIUTOPaMH, TMOPSIKOM BEACHUS ydeTa MpHU
pa3iauuHbiX ¢dopMax Oe3HAIMYHBIX pPacyeToB U Mepam
BO3/IEICTBUS, MIPUMEHSIEMBIX K HEaKKypaTHbIM
wiarenpinukam.  IIpou3BecTH  CBEpPKY  pacueToB  C
NOCTAaBIIMKAMUA W TIOKYIATEJISIMH, COCTABHTBH AKT CBEPKHU.
PackpeiTb  mopsaok  ¢GOpMUPOBaHUS  pPE3EPBOB IO
COMHUTEJIbHBIM JI0JITAM U MOPSA0K CIHMCAHUS IPOCPOUECHHOU
JNeOUTOPCKON U KPeTUTOPCKOM 3aJJ0JDKEHHOCTH.

2.5

N3yuutes paboTy pacyeTHOTo MOJOoTHAeNa OyXraiaTepuu u
BBIMOJIHUTH CJICYIOLIHE PabOThI:

- O3HaKOMHTHCSA C TOJOXKEHHeM o0 orare Tpyaa Ha
NPEINPUATHH, TIOJ0XKCHHEM O TPEMUPOBAHHU PAOOTHUKOB,
LITaTHBIM pacnucaHuemM, TPYZAOBBIMU JIOrOBOpaMH,
npuKa3aMu O TpueMe Ha paboTy U 00 YBOJIbHEHHH
pabOTHUKOB H JIp.

- U3Y4YHUTh (DOPMY M CHUCTEMY OIUIATHI TPyAd, IPUMEHIEMYIO
Ha npeanpusaTui. HauucnuTs 3apaboTHyO Tuiaty mo dpopmam
OIJIaThl TPyJa: MOBPEMEHHOH, CAETbHOW M [Ip., BKIIOYAS
pacyeTsl IO OTKJIOHEHUSIM OT HOPMAaJbHBIX YCIOBUH pabOThI
(HOYHOE BpeMsl, TPa3AHIUYHBIC U BBIXOIHBIE THU U JIp.).

- HN3YUUTH IOpAI0K BCACHUA AHAJIUTHUYCCKOT' O u
CUHTETHUYECKOTO y4yeTa pacyeToB ¢ pabourMH U CIY>KAIIUMHU
10 OIUIaTe TPy/Ja: MPaBUIBHOCTH OMpPEIENICHHS] COBOKYITHOTO
J10X0J1a pabOTHHKA 32 OTYETHBIM NMEPHO; CBOEBPEMEHHOCTh U
MOJIHOTY TPOM3BEJIEHHBIX yaepkaHui. (O3HAKOMUTBCS C
y4eTOM JEeNOHEHTCKUX cyMM. COCTaBUThH pacyeT pe3epBa Ha
OIIaTy OTIYCKHBIX

- paccyMTaTh CTPaXOBBIE B3HOCHI, 3allOJIHUTH OTYETHOCTH IO
CTPAaxOBBIM B3HOCAM.

OK-5,
OIIK-1,
OIIK-3,

ITK-15, I1K-
18
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2.6

O3HAKOMUTBCSI C TIOCTAHOBKOH yueTa OOBEKTOB OCHOBHBIX
CPEICTB M HEMaTepHalbHbIX aKTUBOB B OyXrairepuw.
N3yunts:

- YYETHYIO NOJINTHKY B 4acTH OCHOBHBIX cpeacts u HMA
(OyxranTepckuii U HaJIOTOBBIM aCMEKT).

- JIOKyMEHTallbHOE O(OpPMIICHHE OIEpaluil M0 JBUKEHUIO
ocHOBHbIX cpeactB U1 HMA. CocraBUTh akThl NPUEMKH-
nepesayl OCHOBHBIX CPE/ICTB, MHBEHTApHbIE KapTOUYKU Ha
IIPUHSTHIE OCHOBHBIE CPEJICTBA, aKThl HA CIIMCAHUE OCHOBHBIX
CPEJICTB.

- (opMupoBaHue mepBOHAYAIbHON CTOMMOCTH OOBEKTOB

OK-5,
OIIK-1,
OIIK-3,
[K-17

24
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OCHOBHBIX cpeactB 1 HMA B 3aBUCMMOCTH OT BapUaHTOB
MOCTYIUIEHUsI OOBEKTOB B  OpraHusanuioo. Paccuutarh
MEPBOHAYAIIBHYIO CTOMMOCTh OCHOBHBIX cpeaicTB 1 HMA.

- TIOPSIIOK OMPEJIEJICHUSI CPOKa MOJIE3HOTO HCIIOIb30BAHMS
00BEKTOB OCHOBHBIX cpeactTB WU HMA wu cmoco6oB
HAYHCIICHUS aMOPTHU3allMd B OYXTaJITepCKOM W HAJIOTOBOM
yuere. [IponsBecTu pacyeT aMOpPTU3ALMOHHBIX OTYUCICHUH.

- OpPraHM3alyi0 AHAIUTUYECKOTO0 U CHUHTE-THMYECKOrO YydeTa
HaJIUYHS ¥ IBY)KCHHS 00BEKTOB OCHOBHBIX cpeAcTB 1 HMA.
CTyneHT AODKEH O3HAKOMHUTHCS € TpaduKOM NPOBEICHHS
KallUTaIbHOTO PEMOHTA, U3Y4YUTh KpYr OO0S3aHHOCTEM
OTBETCTBCHHBIX PA0OTHHUKOB IO TOJJCPKAHUIO OCHOBHBIX
CpPeICTB B paboyeM COCTOSIHHM; IpPOBEIEHUEM paboT o
MojepHu3anuu. PaccuuTaTh pe3epB Ha PEMOHT OCHOBHBIX
CPENCTB.

N3yunth nopsaok cnucaHusi ocHOBHBIX cpeacts u HMA c
OanmaHca:  CIMCaHUE  BCIEACTBHE  (UBUYECKOTO  WIIH
MOpPAJILHOTO HW3HOCA, Tepenayu (1Mo JOTOBOPY JapeHus),
JIOTOBOPY MEHBI W Ap. PaccuuTaTh pe3ynbTaT OT BBIOBITHS
OCHOBHBIX CPEJICTB.

[Ipu HaJIU4UU apeHIHbIX OTHOLUEHUH U3Yy4YUTh
JTOKyMEHTaIbHOE O(hOpMIICHUE U YUET OTepaIuii o apeH/ie.
[TpunsATh y4yacTHe B HHBEHTApU3alUU OOBEKTOB OCHOBHBIX
cpencts 1 HMA u onpenenuts ee pe3ynbTar.

2.7

U3y4UTh pabOTy TMOJOTIAENa MaTepuajIbHOro yuera H
BBITIOJTHUTH CIICAYIONINE PAOOTHI:

- B OTAele CHAa0XEHHSI HU3YYUTh MOPSAOK IUIAHUPOBAHUS
MaTepUaibHO-TEXHUYECKOTO  CHA0XKEHHSA U YCJIOBHUS
IIOCTAaBOK; Y4YE€T BBINOJIHEHHSI JOTOBOPOB C IOCTABILIMKAMY;
JICUCTBYIOIUI MOPSANOK OIUIATBI CYETOB 3a IOCTABJICHHBIC
MaTepuaibl, KOHTPOJIb 32 COCTOSIHUEM CKJIAJCKMX 3alacoB.
[TpunsATh yyacTHe B NPUEMKE IO KOJIMYECTBY U KauecTBY
MII3 ot nocraBmukoB. COCTaBUTh NMEPBUYHBIE JTOKYMEHTHI
no nocrymwienuto MII3 u ux ornycky (mpuxomHsie oprepa,
aKThl TMPUEMKH MATEpUAJOB, HAKJAJIHbIE, JOBEPEHHOCTH,
cueta-pakTypsl, TpeOOBaHUI-HAKIIAHBIC, TUMUTHO-3a00pHbBIE
KapThl, KAPTOUYKHU CKJIAJICKOTO yueTa MaTepHalioB).

- U3y4YUTh OPTaHU3ALMIO CKJIAJICKOTO yueTa, MOPSAOK CBEPKH
JAHHBIX CKJIQZICKOTO Yyd4eTa C JaHHBIMH OyXTaJTepCKOTo
yuera. CocraButh u 00padorarh otuer MOJI o aBMkeHUU
MaTepUasoB, IPOU3BECTH PA3HOCKY B YUETHBIE PETUCTPBHI.

- paccunuTarth (HaKTHYECKYI0 Ce0ECTOMMOCTh MPUOOpPETECHUS
MII3 u ornycka marepuanos, a Takke T3P v OTKIOHEHUH B
CTOMMOCTH.

- IPUHATH ydacThe B MHBeHTapu3auuu MII3 u onpenenuts ee
pe3yapraThl. COCTaBUTh MHBEHTApU3ALMOHHYIO  OIUCH,
CIIMYUTENIbHYIO BEJOMOCTb, aKT MHBEHTApU3alluU IO CBEpPKE
CKJIAJICKOTO y4eTa MaTepUalioB C JAaHHBIMH OyXraJaTepcKoro

yuera.

OK-5,
OIIK-1,
OIIK-3,
[K-17
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2.8

U3YYUTh COCTaB IPOU3BOJICTBEHHBIX 3aTPAaT U MOPAIOK HX
ydeTa COIVIaCHO y4€THOW MOIUTUKH. OLIEHUTh KOPPEKTHOCTh
NPUMEHSEMbIX MpEANpPUATHEM METOJUK Yydera 3arpar H
KaJIbKYJIMPOBAHUS CEOECTOMMOCTH.

OK-5,
OIIK-1,
OIIK-3,
I1K-17

24
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- U3Y4YUTh OPraHU3ALUIO yUeTa MPSAMBIX 3aTpaT IO IEMEHTaM
U cratbsM  KainbKynauud. — CocTaBUTH  BEJOMOCTH
pacIpesesieHus] MaTepualioB OTIYLIEHHBIX B MPOMU3BOJCTBO,
3apaboTHOi mnaTsl U oturciaenuii ECH, amoptusauuu u ap.

- U3y4UTh OPraHU3ALMIO y4yeTa KOCBEHHBIX 3aTpaT, MOPSAA0K
ux pacnpeneneHus. CocTaBUTh pacdeT paclpeleleHUs
KOCBEHHBIX 3aTpaT COIJIacHO BHIOpaHHOI Oa3e.

- 03HAaKOMUTBCS C YYETOM HEIPOU3BOJCTBEHHBIX PAacXOJ0B U
IOTEPb; OLIEHKOH M y4eTOM HE3aBEpILIEHHOI'O IPOM3BOJCTBA
(pu ero HaIMYUM).

- COCTaBUTh IIJJAHOBYIO M OTYETHYIO KaJIbKYIALHUIO Ha
BBIIYCKAEMYIO IPOAYKIIMIO.

- U3y4UTh NIPUMEHSIEMbI Ha NPENNpUATHM METOA Yydera
3aTpar Ha MPOU3BOJCTBO M KAIBKYIMPOBAaHUE CEOECTOMMOCTH
HOPOAYKIHH, 00yCIIOBIIEHHBIN 0COOEHHOCTSIMU
TEXHOJIOTMYECKOI0 IIpolecca.

- B OoTJese cObITa O3HAKOMUTBCSI C OpraHu3alueil cObITOBOM
JESTEIbHOCTH, COCTaBOM IOKyHaTeled U  OCHOBHBIMHU
YCIOBUSIMU IIOCTaBKHM ToTOBOM mnpoaykuuu. CocTaBUTh
HAKJIaJHYIO /s CIayd Ha CKJIaJ TOTOBOM MPOAYKLMH U3
npou3BojacTBa. OQOpPMUTH BEIOMOCTh y4yeTa U peau3aliu
TOTOBOM MPOJYKIUU U pACCUUTATh PE3YJbTAT OT PEAIU3aALIUU.
- cocTaBUTh U 00paborats oTueT MOJI 0 1BUXKEHUH TOTOBOU
IPOAYKIMH, IPOU3BECTU PA3HOCKY B YUETHBIE PETUCTPHI.

- U3y4UTh OPraHU3ALMIO YydeTa pacxXoJ0B Ha IMpPOAAXKY,
METOJIUKY paclpeleleHHs 3TUX PacXO0B.

- NIPUHATH YYacTH B MHBEHTApU3alMM FOTOBOM NPOAYKLHU U
OIPEJICNIUTh €€ PE3YIbTaThl.

2.9

O3HakOMUTBCA € BHJIAMU (UHAHCOBBIX BJIOXKEHHH Ha
npeanpuaTii. M3yduTe yder onepanuid 10  JBHYKECHHIO
COOCTBEHHBIX aKIMUW aKIIMOHEPHOTO OOIIecCTBA U YYETOM
OUBHICHNIOB (Tpu uX Hajmuumu). PaccuurtaTe m0xo4 MO
HeHHbIM OymaraMm. (O3HAaKOMHUTBHCSA C Y4ETOM OIepaluil mpu
OCYIIECTBIIEHUHN JOTOBOPA IPOCTOrO TOBAPUIIECTBA.

N3yunth DOPSAOK OTPAKEHUS B YYeTe ONEpaluidl IpHU
OCYIIECTBIECHUN (DUHAHCOBBIX BJIOKEHUW B 3aliMbl. M3yuuth
y4eT olepauuid Mo BKJIaJaM B YCTaBHBIA KamuTald JAPYTHUX
OpraHu3aIum.

OK-5,
OIIK-1,
OIIK-3,
[K-17

2.10

O3HakOMUTBCSA C (POPMUPOBAHHMEM YCTaBHOTO KamHTajia |
Y4E€TOM PACUETOB C YUYPEAWUTEISIMH 110 BKJIAJaM B YCTaBHBIN
KanuTall, UCXOAsl M3 YCTaBHBIX JOKYMEHTOB OpraHU3alUu.
M3yunte mopsaok  GOpMHpPOBAHMS M HWCIOJb30BaHUS
pe3epBHOrO0 M J00aBOYHOTO KamuTana. VI3ydyuTh MOPSAIOK
ydeTa 3a€MHOT0 KallUTaJIa, B TOM YHCJIE KPEAUTOB U 3aiMOB.

OK-5,
OIIK-1,
OIIK-3,
[IK-15

16

211

W3y4uTh CTPYKTYpy U TOPSAI0K POpMUPOBaHUS (UHAHCOBBIX
pPe3yJbTaTOB JICATEILHOCTH opraHu3anuu. O3HAKOMHUTHCS C
dbopMupoBaHreM (PUHAHCOBOTO pe3yiabTaTa OT OOBIYHBIX H
MpoYunx BUIOB OCATCIIBHOCTH. HpoaHaHI/ISI/IpOBaTB,
COOTBETCTBYEeT  JHM  Y4eT  JIOXOJOB U  PACXOJIOB,
ocymecTBisieMbix opranuzaruedt, [IBY 9/99 u I1IBY 10/99.
Paccuntarh UHAHCOBBIN pe3ynbTaT MO BUIAM AEATEIHLHOCTH.
CocTaBHUTh pacyeT pacnpeaeaeHus: TPUObLIH.

OK-5,
OIIK-1,
OIIK-3

16

IToaroroBka M 3amMTAa 0TYETA 110 MPAaKTHUKE

10
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\ Hroro:

216 |

Ilepeyenb MuIaHNPYeMbIX pPe3yJIbTATOB 00yUeHHs IPH MPOXO0KICHUHU
NPOM3BOJACTBEHHOH NPAKTHKH

[Inanupyembie
pe3yJibTaTaMi OCBOEHUS [Tnanupyemble pe3yabTaThl 00yUSHHS TP MPOXOXKICHUN
o0Opa3oBaTeNnbHOI MPAKTUKU
MIPOrPaMMBbI

OK-5 — CTPYKTYypy 0OIIiecTBa KaK CJI0KHOW CUCTEMBI;
CIIOCOOHOCTBIO paboTaTh B — 0COOEHHOCTH BIIMSHUS COI[MANIbHOM cpeqbl Ha hopMuU-
KOJUIEKTUBE, TOJEPAHTHO | 3HATh: | pOBAHUE JMYHOCTU U MUPOBO33PCHUS YEIIOBEKA;
BOCIIpHHHMAs — OCHOBHBIE CONHAIBHO-PHIOCO(PCKUE KOHIEHIMH |
COLMAJIbHBIC, STHUYCCKUC, COOTBETCTBYIOIIYIO MPOOJIEMATHKY.
KOH(ecCHOHAbHbIE 1 — KOPPEKTHO NPHUMEHSATH 3HaHHs 00 OOIIECTBE KaK CUC-

KYJIbTYPHbIE pa3Inyus

YMeTs:

TEME B PA3JIUYHBIX (OPMAX COIHATBLHON MPAKTHKH;

— BBIICJATH, POPMYJIUPOBATH M JIOTHYHO apryMEHTHPO-
BaTh COOCTBEHHYIO MHPOBO33PEHUCCKYIO MO3UIMIO B
MPOIECCe MEKINYHOCTHOM KOMMYHHMKAIIMKA C YYETOM €€
cnenuduKy;

— CaMOCTOSTCIILHO aHAJIM3MPOBATh PA3JIMYHBIC COIIM-
QIBbHBIE TIPOOJIEMBI C HCIOJIb30BaHHEM (hritocodckoi
TEPMUHOJIOTHH U PHIOCOPCKUX TOJXOJIOB.

Bnanets

— CHOCOOHOCTSIMH K KOHCTPYKTUBHOW KPUTHKE U CaMO-
KPUTHKE;

— yMeHMsIMH paboTaTh B KOMaHJIE, B3aUMOJIEHCTBOBATh
C BKCHCpTaMI/I B HpeI{MCTHI)IX O6HaCT$IX;

— HaBBIKAMH BOCIIPHHHMMATh Pa3HOOOpa3ue M KYJIbTYp-
HbIC pa3ju4us, IPUHAMATh COLMAJIbHBIC W ITHYCCKHE
00s3aTeNILCTBA.

OK-7
Cnioco6HOCTH K
CaMOOpraHu3aIuu ’
caM000pa30BaHUIO

3HaTh:

- HYTI/I nu Cpe)ICTBa HpO(I)CCCI/IOHaJIBHOI‘O CaMOCOBep-
IMCHCTBOBAHU A HpO(l)eCCI/IOHaJ'ILHLIe q)Op}/'MBI, KOH(I)G—
peHIII/II/I, CeMI/IHapBI, TpeHI/IHFI/I; MarHCTpaTypa, acrmpaH-
Typa);

- CI/ICTCMy KaTel"OpI/Iﬁ n MCETOJ0B, HaHpaBJ'IGHHI)IX Ha
(hopMHpOBaHHE aHATUTUYECKOTO U JOTHYECKOIO MBIIILIE-
HUS;

— 3aKOHOMEPHOCTH MPOQPECCHOHATLHO-TBOPUECKOTO U
KYJ'IBTypHO-HpaBCTBeHHOFO pa3BI/ITI/IH.

VYMerTs:

— aHaJIM3UpOBaTh WH(OPMALMOHHBIE HMCTOYHUKU (cail-
ThI, (POPYMBI, IEPUOANYECKUE U3/IaHU);

— aQHANU3UPOBATh KYJIbTYpHYIO, MPOPECCHOHATBHYIO U
JMYHOCTHYIO MH(POPMALIMIO U HCHOJIB30BaTh €€ IS I0-
BBIIIICHUS CBOEH KBATM(PHUKAIIMU U JUYHOCTHBIX KAUeCTB.

Brnaners

— HaBBIKAMHU OpPraHU3alMM caM00Opa30BaHMUs, TEXHOJIO-
TMSIMA TIPUOOpPETeHHs, HCIOJIb30BaHUS M OOHOBJICHHUS
COLIMAJIbHO-KYJIbTYPHBIX, IICUXOJIOTUYECKUX, Tpodec-
CUOHAJIbHBIX 3HAHUM.

OIIK-1
CIOCOOHOCTBIO peIIaTh
CTaHJAPTHEIC 3a1a4n
npodeccnoHanbHOM
JeATEILHOCTH Ha OCHOBE

3HaTh:

— MOAXOJbl U CHOCOObI OpraHU3alliu CHCTEM MOJydYe-
HUS, XpaHEHHs U epepaboTKU HHPOPMAITUH.

VYMeTs:

— IIOHUMAThb U MPUMCEHATH Ha MPAKTUKE KOMIIBIOTCPHEBIC
TEXHOJIOTUU I PCIICHHUA PAa3JIMYHBIX 3aJa4 KOMIIJICKC-
HOI'oO WU T'apMOHHUYCCKOT'O aHaJIM3d, MCIOJbB30BATH CTaH-
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WH(POPMAITMOHHOHN 1

JTapTHOE MPOTrpaMMHOE 00eCTIeYCHNE;

oubmmorpaduueckoit — co37aBaTh OaHKM XpaHEHUS U TepepaboTku HHQOpP-
KYJIbTYpPbI C IPUMEHEHUEM MaIuH.
MH(OPMAIHOHHO- BianeTs| — HaBelkaMu pelieHWss MPaKTHYECKMX 3ajad; CEepBHUC-
KOMMYHHKaIlHOHHBIX : HBIM MPOTrPaMMHBIM 00€CIIEYeHUEM OINEPALMOHHON cuc-
TEXHOJIOTUH U C y4eTOM TEMBIL;
OCHOBHBIX TpeOOBaHHUH —METOJIaMU U CPEJCTBAMHU IOJYUEHHUS, XPAHEHUA U TIe-
HH(pOPMALIMOHHOI pepaboTku HHPOPMAIIHH.
0€30MMacHOCTH
OIIK-2 3HaTh: | — cnocoObl, METOBI COOPA JAHHBIX
CIIOCOOHOCTBIO — METOJIbI aHAIM3a JAHHBIX
OCYILECTBISTE COOp, — c1ocoObl 00pabOTKM JAHHBIX
aHaIu3 u 00paboTKy YMeTh: | — 0oCyIIEeCTBIATh cOOp, 0OpabOTKYy W aHAU3 TAHHBIX ,
JIAHHBIX, HEOOXOJIMMBIX HEOOXOIUMBIX IS PEHIEHHS TPOPECCHOHANBHEIX 3a1a4
JULL pCILICHHA BiianeTs| — naBsikamu cOopa uHpOpManuK, 00pabOTKH U aHAIH3a
npogeCCHOHATBHBIX 3a/1a4 . COBPAHHBIX JTAHHBIX.
OIIK-3 3HaTh: | — CHOCOOBI M METOALI 00PabOTKU 3KOHOMHYECKON MH-
CTIIOCOOHOCTBIO BHIOPATH dbopmanuu
HHCTPYMCHTAJIbHBIC YMETh: | — IpPOBOAMTH aHAU3 SKOHOMHYECKOM HH(pOPMAIMN
cpencTBa Juist 00paboTKu — 000CHOBBIBATh PE3YNbTATHl aHAINU3a YKOHOMUYECKOM
SKOHOMMYECKUX JIaHHBIX B uH(pOpMAaLKK
COOTBGTCTBHI{C . Bianers| — maBbIKaMu aHaIM3a SKOHOMHYECKOM nH(popMaUN
TIOCTABIICHHOM 3a/1atICH, : — HaBBIKaMU OOpabOTKH pE3yJIbTATOB aHAJIM3a 3KOHO-
TpOAHAINSNPOBATR MHUYECKOH HH(pOpMaIH
PE3yNbTaThl PACUETOB U
000CHOBAThH NOJTYYCHHBIC
BBIBO/JIbI
IK-14 3HaTh: | — COCTaB MEPBUYHBIX JTOKYMEHTOB
CIIOCOOHOCTBIO OCYLIECTB- — cojepKaHMe paboYero IiaHa CYETOB OyXTralTepCKOro
JATh  JOKYMEHTHPOBAHHE yuera
X03HCTBEHHBIX orepa- — TOPSAOK  OpraHu3alUud  OyXTaJITePCKOro  ydyera
IHH, TPOBOJUTH Y4YeT Jie- JICHE)KHBIX CPEJICTB
HCKHBIX CPEICTB, paspa- — HOpPMAaTUBHBIE JOKYMEHTBI II0 Y4Ye€Ty JEHEXHBIX
OarbiBaTh paboumii IUIaH CPELCTB
CYETOB  OyXTanTepeKoro [yyery: | — 0(hOPMIISITE XO3SICTBEHHBIC ONEpaliy TTEPBUYHBIMH
ydyera OpraHM3aluud WU JTOKYMEHTAMH;
(bopmupoBath Ha ero oc- — TOJb30BAThCS MJIAHOM CUETOB OYXTaJITEpPCKOTO YUeTa;
HOBE OyXrajarepckue Ipo- .
— BECTM OYXTaJITepCKMi y4yeT JEHEKHBIX CpelCTB
oA OpraHu3aIH
Biagets| — HaBbikamu 0(OPMIICHHS XO3SHCTBEHHBIX OIEPALIHiA;
: — HaBBIKAMU UCIIOJIb30BaHUS TU1aHa CUETOB
OyXrajaTepckoro yuera
— HaBBIKAMH BEJICHUS OYXTalTEPCKOTO ydeTa IEHEeKHBIX
CPEICTB
IK-15 3HaTh: | — MOPSIOK BeACHHsST OYyXraaTepcKOro ydera HCTOYHUKOB
CIOCOOHOCTBIO (bopMupoBaHUS UMYIIECTBA
opmupoOBaTh — TOpPSAJOK MPOBEACHUS WHBEHTAPHU3AUUU HMYIIECTBA U
OyXxTanTepcKue MPOBOJIKH 00s3aTelLCTB
110 y4eTy HCTOIHUKOB U YMmers: | — BecTH Oyxranatepckuit y4er HUCTOYHUKOB
WUTOTaM WHBEHTAPH3AINU 1 (D OPMUPOBAHMS UMYLLIECTBA
(unancobIx — MPOBOAWTH  HMHBCHTAPU3AlMIO  HMyIIECTBA  H
0bs13aTeNHCTR 00513aTeNBCTB
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Brnaners

OpraHu3aIuu — oopmIIATE  pe3yNbTaTh UHBEHTAapHU3allud B
COOTBETCTBYIOIIMX  JIOKyMEHTaX M  Ha  cyeTax
OyXraJaTepcKoro yuera
Bianers| — nHaBbIKamMu BCJICHUA OyXTalITepCKOro ydera
: UCTOYHUKOB (DOPMHUPOBAHUS UMYILIECTBA OpraHU3aluu
— HaBBIKAMHU IPOBEJECHUS MHBEHTAPU3ALMU MMYILIECTBA
1 00513aTENbCTB
— HaBBIKAMHU JIOKYMEHTaJIbHOTO oopmienus
pe3yJIbTaTOB MHBEHTApU3aLluU
— HaBBIKAMU OTPAXEHUS PE3yJIbTAaTOB MHBEHTAPHU3ALUU
Ha cyeTax OyXTajTepcKoro yJyera
IIK-16 3HaTh: | — MOPAIOK HAJIOTOOOIOKEHHUSI OPraHU3ALHH
CIIOCOOHOCTBIO — TIOPSJOK B3UMaHHA CTPAXOBBIX B3HOCOB
O(pOPMIIATE IIIATEHKHBIC — HOPMAaTHBHOE PEryJIMpOBaHue
AOKYMCHTBI 1 YMeTh: | — opopmiIsaTh TJIATEKHBIE HOpPYYEHHUS 1o
(opmuposats HEPEUYHCIEHHIO HAJIOTOB ¥ CTPaXOBbIX B3HOCOB
OyXrajaTepckue MpoBOAKH
110 HATUCIICHMIO 1 Bianers| — nHaBbikaMu OGOPMIICHHUS IUIATSIKHBIX MOPYYCHUH IS
TICpCHHCIICHUIO HATIOTOB 1 : NIePEYMCIICHUs HAJIOTOB U CTPaXOBBIX B3HOCOB
cOOpOB B OIOKETHI
pa3IUYHbIX YPOBHEH,
CTPaxoBbIX B3HOCOB - BO
BHEOIOKETHBIC (DOH/IBI
MK-17 3HaTh: | — noHATHE (PMHAHCOBBIX PE3YJILTATOB, UX BUJIBI;
CIIOCOOHOCTBIO OTPAXKATH — COCTaB OTYETHOCTH OPTaHU3ALUU U CPOKH €€ CHAYH;
Ha CYeTax OYXralITepcKoro — OCHOBHBIE TPEOOBAHHUS K OTYETHOCTH OpPraHU3aINN
yHdeta pesyJIpTathl YMETh: | — onpenensth NpubbLib, yOBITOK
XO3ANCTBCHHOH — BECTU OyXTaJTepCKHHl yyeT X03HCTBEHHBIX Onepanuit
eATEIBHOCTH 32
A . — ¢opmupoBaTh  OyXraJTepCcKyl,  HAJIOrOBYIO U
OTYETHBIN TIEPUO
PHOT, CTaTUCTUYECKYIO OTYETHOCTD
COCTaBIISATH (POPMBI
o BiiajeTs| — waBsikamu ompezerneHus (HHAHCOBBIX PE3YJILTATOB
Oyxraiatepckoil u .
. JeSITeIbHOCTH OpraHU3aluu
CTaTUCTHYECKOU 5
— HaBbIKAMHM  BEJCHHS rajTepcKor Ta
OTYETHOCTH, HAJIOTOBBIE . C/ICHHA YXTQITCpCKOTo yHe
XO3SIICTBEHHBIX ONepanuit
JeKJIapaluu .
— HaBbIKaMH dbopmupoBaHus OyXranTepcKoi,
HAJIOIOBOM M CTaTUCTHYECKON OTYETHOCTH
IK-18 3HaTh: | — MOHATHS  HAJIOTOBOrO  y4eTa W HAJIOrOBOTO
CIOCOOHOCTBIO TUTAHUPOBAHMS,
OpraHu30BbIBATH U — HOPMAaTUBHOE PEryJIUpPOBaHUE;
OCYIICCTBIIATE HATOTOBBIM — 3HAYEHME HAJIOTOBOI'O y4era
YHCT 1 HaJloroBoe VYMETh: | — OCYIIECTBIATH HAJOTOBOE IIIAHUPOBAHUE
TIIaHApOBaHHC — BECTH HAJIOTOBBIN y4YeT
OpraHu3alyH.
— HaBBIKaMH HAJIOTOBOTO MJIAaHUPOBAHUS

— HaBbIKaMHM BCACHH HAJIOTOBOI'O y4€Ta

Pesynbrarel ocBoeHHsS OOydYarOIUMCS KOMIIETEHUUH NpU MPOXOXKICHUU MPAKTHUKHU
OLICHUBAIOTCS 110 HTOraM 3allUThl OTYETOB II0 IIPOU3BOACTBEHHOW IIPAKTHKE, C Y4E€TOM
BBITMIOJTHEHUS] UHJIUBUIYaIbHOTO 33aJJaHUSl M XapaKTePUCTUKU MPOodeCcCHOHAIbHON AESITeNTbHOCTH
00yyaromerocs B epuo Mpox0oxkIeHHsI TPON3BOICTBEHHON MPAKTUKH.

PykoBoautens npaktuku ot HCTHTYTA

(moamucey) (®HO)
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3agaHue Ha MPAKTUKY TOTYYUHIL:
OO0yyvarommii(as)cst

(®HO)
COI'ZTACOBAHO:
PykoBonurens npaktuku ot [IpodriibHOM opranuzanuu

« » 2017 r.

MII

(monmuck)

(moamuck)

(DUO)
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CoBmecTHbBIN padounii rpaduk (MiaH)
NMPoOBe/IeHUs POU3BOICTBEHHON MPAKTUKHU
10 MOJIY4YEeHHU IO MPO(eCcCHOHATBHBIX YMEHHUI U ONbITA PO ecCHOHAIbHOM 1eATeILHOCTH

puioxenne 2

(®amunusi, UMsi, OTUECTBO)

(HauMEHOBaHUE OpraHMU3alMu, B KOTOPOH NPOBOAUTCS IIPAKTUKA)

/o

HanmMeHnoBaHue 5TanoB NpakTUKU U
UX TPYIOEMKOCTh B aKaJIEMHUECKUX dacax/
3aganusd i 00y4aroIuXxcs, BbIIOJHAEMbIE B IEPU-
OJ1 IPAKTUKHU

dopmu-
pyeMble
KOMIIE-
TEHIIUU

Henena
MPOXO0K-
IEeHUs

OTMeTKa
0 BBHI-
MOJIHE-
HUU
(mon-
MIUCH PY-
KOBOJIU-
TEIs
MIpaKTH-
Ku')

IHoaroroBuTeILHBIM TAI (4 aK. Yaca)

O3HaKOMHUTBCST C MPOrPaMMOM MPAKTUKHU U
TpeOOBaHUAMH K O(OPMIIEHUIO €€ Pe3yIbTaTOB.
Penienne oprann3alioHHBIX BOIIPOCOB

OcHoBHoI1 (padounii) ITan

[TpoliTi MHCTPYKTaX M O3HAKOMHUTBHCS € TpeboBa-
HUSIMM OXpaHbl TPyAa, TEXHUKU OE30MacHOCTH, MO-
JKapHO! 0e30IacHOCTH, a TaKXe IMpaBUIaMH BHYT-
PEHHEro TPYA0BOI0 paclopsIka.

2.2

[To3HAaKOMUTBCSI C YYpPEAUTEIbHBIMU JTIOKYMEHTaMU
npeanpusITis. B oTuere mpencTaBuTh XapaKTepUCTH-
Ky 00BbEKTa: MUCCHUIO TIPEIIPUSTHS, 1eJIb, BUJIbI A€sI-
TENbHOCTH, OXapaKTEpU30BaTb OpPraHU3alMOHHO-
PaBoOBYIO (HOPMY NPEAIPUSITUS

2.3

[To3HakOMUTHCS c OCHOBHBIMU TEXHHUKO-
SKOHOMHYECKUMH TMOKA3aTeIISIMKM 3a TIOCIICJHUE TPH
roja. OTH JaHHbIE NMPEACTaBUTh B OTYETE B TaOJIWU-
Hoit  ¢Qopme. Cnenate aHamu3  (UHAHCOBO-
XO03SUCTBEHHON AESITETLHOCTH MIPEIIPHSITHSL.

2.4

N3yauthb OpTraHU3AIHOHHYIO CTPYKTYpY
UCCIIeIyeMOoTro  mpeanpustus. B oTtdete 0
MPOXOXKACHUNA TIPAKTUKH TMPEICTABUTh CTPYKTYPY
OpTraHHU3aIy MTPOU3BOJICTBA, CTPYKTYPY YIPaBICHUS
NPEIIPUATHEM W CTPYKTYPY CIIYXKOBI YIIpPaBJICHHUS
MIEPCOHAIOM (OT/AeTIa KaJAPOB).
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[IpoBecTn aHaM3 OpPraHUW3ALMOHHOW CTPYKTYPHI
YIPaBICHHUSL.

2.5

[IpoBecTn aHaIM3 YUCICHHOIO M KayeCTBEHHOI'O
cocTaBa INepcoHaia mpeanpusTus. [lo3HaKOMHUTBCS
co LITaTHBIM pacnucaHueM MPEIPUITHS,
OCHOBHBIMH ~ METOJMKAaMH, HCIOJIb3YEeMbIMH Ha
OPENNpUATHA  JUISL  ONpPENENICHUS  YUCIEHHOCTU
nepcoHana. PaccuumraiiTe TmOKa3zaTteld JIBUKEHUS
KaJIpOB, ko3 duLreHT yIIOBJIETBOPEHHOCTH
pabOTHUKOB paboToit Ha MPENIPUITHH,
kod(durmeHT abceHTensma.

2.6

W3yunTh BEPTUKAIBHBIE U TOPU3OHTAIBHBIC CBS3HU
HNPEANPUATHS C  BBILIECTOSAIIMMU  OTPACICBBIMU,
TEPPUTOPUAIIBHBIMA OpPraHaMM, IIOCTAaBIIMKAMU U
KJIMeHTaMu. B ordere npennaraercs u3o0pa3uth 3Tu
CBSI3M HA CXEME.

2.7

[IpoBectn ananu3 mpoueAypsl oTOopa M HaliMa
MepCoHalla B OPraHU3allUi0; KaKue METOIbl OLEHKH
nepcoHasia MPOBOJATCS MPENNpHUsITHEM MpU 0TOOpe
IIepCOHAJIa HA BAKAHTHBIE JJOJUKHOCTH.

2.8

HccnenosaTh MpoIleaypy OIICHKH TIepCOHANa Ha
MNpCaANpusATUn: HaJIM4YHnue B oprannu3anvun
(bopMann30BaHHOW MPOIEIYPhl OLEHKH MepcoHaia
(Tubo oHa ocyIiecTBIseTCS HE (HOPMATU30BAHO);
HOPSIIOK MTPOBEICHHUS aTTECTAIlMU TIEPCOHAA

2.9

Onucarb  cucteMy  MOTHBAlMM  TpyJa  Ha
npennpustu (B moapasneneHun).  OIEHHUTH
3QPEKTUBHOCTH  NPUMEHEHHUS  HKOHOMHUYECKHX,
aIMUHUCTPATUBHBIX, OPraHU3aMOHHBIX, COLIMAJIBHO-
IICUXOJIOTHYECKUX METOJOB YIIPABIICHHUS.

2.10

[TpoBenuTe OLIEHKY CUCTEMbI O0yUYeHHsI IepcoHaa B
OopraHu3anuu (MeTo/ibl 00y4YeHUsI, UCII0JIb3yeMbIE Ha
IPENIPUITHH, 3¢ EKTUBHOCTD o0y4yeHus
nepcoHaa).

211

CocTaBuUTh  JIOJDKHOCTHYIO ~ MHCTPYKIHMIO  JJIs
KOHKPETHOI'O PYKOBOIUTENS (crenanucra)
10JIpa3iesIeHusl IPEeIPUSITUS

2.12

O3HakOMHUTECh C OpraHu3aluell oTaena KaJapoB
(cmyxObl  yTripaBI€HUsS TIEPCOHAIIOM), OCHOBHBIMH
KaJpOBBIMH JOKyMeHTamu. Hccienyiite cocTosiHue
COIMAJILHOTO TAPTHEPCTBA HAa TPEINPHITHH, T. €.
HAJIMYUE U COCPKAHNE KOJUIEKTUBHOTO JJOTOBOPA.

2.13

CdopmynmpoBaTh OCHOBHbIE HaIpaBJICeHUS
pa3pabaTbIBaeMbIX CTpaTeruu KOHKPETHOT'O
npennpusaTus (opraHuzanuu) (ocoboe BHHMaHHE
YAEIUTh  CTPATErHMM YNPABICHUS YEJIOBEUYECKHUMHU
pecypcamn).

2.14

Pazpaboratp pEKOMEH1allun 1o
COBEPILIEHCTBOBAHUIO CUCTEMBbI yIpaBieHUs
4eJI0BEYECKUMHU pecypcamu UCCIIEAYEMOTO
pETPUITHSL.

3akaounTteabHblii 3Tan ([Toaroroska u 3arura
OTYEeTAa 110 MPAKTHUKE

32




* Ha mOArOTOBUTENHFHOM M 3aKIIOYMTEILHOM JTale MPAKTUKH OTMETKY O BBIMOJTHEHHH CTaBUT
PYKOBOJUTENh MPAaKTUKK 0T MHCTHTYTa, HA OCHOBHOM JTare MPAaKTHKH — PYKOBOJHUTEh MPAKTHKU
ot [IpodunbHoit opranuzanuu.

PykoBogurens npaktuku ot MHCTHTYTA

(TOKHOCTD, y4. CTeNEeHb, y4. 3BaHue, DHO)

PykoBoauTens npakTUKu
ot [IpodunbHol opraHu3anum

(momxuaocTh, ®UO)
« _» 2017
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OTMETKA O IIPUBLITNHN U YBBITUA

OO6yuaromuiics ,
IpyMIIBI 111 IPOXOKIACHUS MIPAKTUKH

(BU IPaKTUKN)
ITPUBDBIII « » 20 1.

PYKOBO,I[I/ITCJ'II) IIPaKTUKH

VYBBUI « » 20 .
PykoBoauTenb npakTuKu

OTMETKA O IIPEAOCTABJIEH1
PABOYEI'O MECTA

OO6yuatomiemycs ,
MPeIoCTaBIIeHO pabodyee MecTo B (Ha)

PYKOBOI[I/ITGJH) IMPAKTHUKHU

OTMETKA Ob O3HAKOMJIEHUU C TPEBOBAHMAMU OXPAHBI TPYIA, TEXHUKH
BE3OITACHOCTH, [TOXXAPHOU BE3OITACHOCTU, A TAKXE ITPABUJIAMU BHYT-
PEHHEI'O TPYIOBOI'O PACIIOPA/IKA

OOyuaromuiics ,
roaa poXACHHUA O3HAKOMIICH C Tpe60BaHI/I$IMI/I OXpaHbl Tpyda, TEXHUKHU 6C3OHaCHOCTI/I,

MOKapHOW O€30MacHOCTH, a TakKe MpaBHJIaMH BHYTPEHHEro TPYAOBOTO pacmopsiika <« »
20 T.

(moamuch 03HAKOMIJICHHOTO, paciigpoBKa, JaTa)
O3HaKoOMUI:
PykoBomuTenb MpakTUKH
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