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Pabouas npoepamma oucyuniunst (M00yIs) cocmasiena 8 COOmeemcmeau C:

- @denepanbHbIM 3aKOHOM OT 29.12.2012r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii
Denepauuny;

- @enepanbHBIM TOCYIAPCTBEHHBIM 00pa30BaTeIbHBIM CTaHIAPTOM BBICIIIET0 00pa30BaHUS

10 HAIIPaBJIEHUIO NTOATOTOBKHU 38.03.02 «MenemkMenT» (ypoBeHb OakaiaBpuaTa), yTBEpP:KICHHBIM
puKazoM MuHucTepcTBa 0opa3zoBanus u Hayku Poccmiickoit ®eneparnuu Ne 7 ot 12.01.2016 1.
(3apeructpupoar MuntoctoM Poccun 09.02.2016, peructpamuonnstit Ne 41028);

- mpukazoM MwunHoOpHayku Poccum ot 05.04.2017 Ne 301 «OG6 yrBepxkaenuu Ilopsinka
OpraHM3alMl M OCYLIECTBJIEHUS 00pa30BaTENIbHON JIEATEIBHOCTH IO 00pa30BaTEIbHBIM
nporpaMMam BBICIIEr0 00pa3oBaHUS — MporpaMMam OakanaBpuara, IMporpaMMaM CIeUaluTeTa,
nporpaMMaM  MarucTparypel»  (3apeructpupoBaH  Munioctom  Poccum  14.07.2017,
peructpaionnbiii Ne 47415);

- TIOJIOKEHHWeM T0 opranm3anuu  ydeOHoro mpomecca B HOY BO «BCUDMy,
YTBEP)KICHHBIM peKkTopoM HerocynapcTBeHHOro 00pa30BaTENIbHOTO YUPEKICHHUS  BBICILIETO
oOpa3oBaHusi «BOCTOUHO-CHOMPCKMI WHCTUTYT OSKOHOMHMKM U MeHemkMmeHTa», JLH. Lo
14.05.2018 ITporokomn Ne 9;

- yu4eOHBIM IJIAHOM IO HAIpPaBJIEHUIO NOAroTOBKHU 38.03.02 «MeHemKMEHT», YTBEPKICHHBIM
pexktopoM HerocymapcTBeHHOro 00pa30BaTENbHOTO  YUYPEXKACHHUS  BBICIIEr0  00pa3oBaHUS
«BoCTOUYHO-CHOMPCKUIT MHCTUTYT SKOHOMHUKH W MeHemxmeHnTa», JI.H. Tloit 01.09.2017 TIpoTokosn

Nel.

3aBenyromuii kKadeapoii, A
K.(pHJI0JI.H., JIOIICHT Llier e — P.J1.ITonomapera

noonuchL

Pabouast mporpamma qUCIUTUTMHBI pACCMOTPEHA Ha 3ace/IaHiK KadeIpbl T'yMaHUTapHO-

MPAaBOBBIX AUCUUIUIMH (TpoTOKoJ oT 14 mast 2019 1. Ne 9).

Ll Ao ——

3asenyrommii kadenpoit I'TIJ1, kanmg.punon.mayk, moneHT % ITonomapesa.P.J{
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1. ]_Ie.l'll/l H 3aJ1a4M Oﬁy‘lel{lflﬂ o JTUCHMIIJINHE

Heab o0ydenus no gucuuiuiiHe «VH(pOpMAMOHHBIE TEXHOJIOIMU B MEHEKMEHTE» —
MO3HAKOMHUTH OOYYAIOUIMXCS C OCHOBHBIMHM IOHATHUSMH M METOJAMH TPHUHATHS PELICHUH, C
KJIaccaMU 3a/1a4, KOTOPbIe MOTYT ObITh PEIIEHbI C UX MOMOLIBIO.

OcHoOBHBIE 32124 AUCHHUILIMHBI: JaTh HABBIKM IIPAKTUYECKOIO HCIIOJIB30BAHUS METOOB
IOPUHATHS pEIleHU B Mpo(pecCHOHANbHOW MAEATENbHOCTH; HAy4duTh BbIOMPATh METOABI JUIs
NpUHATHS Hanbosee Y3(PPEKTUBHBIX PEIICHUN B YCIOBHUAX OBICTPO MEHSIOIIEHCS pealbHOCTH, JUIS
OBICTpPOH afanTallMy K U3MEHSIOIUMCS YCIOBUSIM JESITEIbHOCTH.

2. IlepeyeHb MIAHHMPYEMBIX Pe3yJIbTATOB O0Y4YeHHs] MO JHCHMILIMHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH pe3y/IbTaTaMH 0CBOCHHUsI 00pa30BaTeIbHOM NPOrpaMMbl

[Mporiecc wm3ydenus: aucuuiuHbl «MHPOpPMAIMOHHBIE TEXHOJIOTMH B MEHEIKMEHTE)
HampaBieH Ha (OpMHUpOBaHME Yy OOy4alOIIMXCs IO MporpaMMe BBICIIEro 00pa30BaHUS
(6axanaBpuar) no HanpasieHuo noArotoBku 38.03.02 MeHeKMEHT, HANPaBIeHHOCTh (TIPOdUIIb)
«Jloructuka» komnerennuu OIIK-7, I[TK-11, I1IK-12, OK-6.

Koo IInanupyemsle pe3ybTaThl 00y4eHHA
KOoMnemenyuu 10 JMCIHUIIHHE

OIIK-7 3Haer
CIOCOOHOCTRIO OCHOBBI UH(DOPMATHUKH U UCIIOJIb3YET X B Pa3IMUHBIX cepax AeaTeIbHOCTH
E:::;ll: THBIC 3a/la4n MCHCIDIMEHTA
HpO(l)C(PCI/IOHaHL:Oﬁ Ymeer
JesiTenbHocTH  Ha | MCTIOJB30BaTh HA MMPAKTUKE MOJyYEHHbIE 3HAHMS 110 HH(YOPMAMOHHBIM
OCHOBE TEXHOJIOTHSIM B YIIPABJIEHYECKOU J1€ATEIbHOCTH

uHpopMamoHHOd U | B Jajgeer

Oubmorpaguieckoil | ¢110c0GHOCTBIO pemIaTh CTAHAAPTHBIC 3a1a4H TPOhECCHOHATLHOM
gﬁﬁe}g’;ﬂm “ | mesTenpHOCTH Ha OCHOBE MH(OPMAIIMOHHOM 1 GHOIHOrpadHIecKOi
HH(OPMAIHOHFHO- KYJBTYPHI C IPUMEHEHUEM UH(POPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX
KOMMYHHKAIHOHHBIX | TEXHOJIOTUH U C YYE€TOM OCHOBHBIX TpeOOBaHHMN MH(OPMALTMOHHOMN

TEXHOJIOTUMH ¥ C | Ge30[aCHOCTHU
y'—IeTOM OCHOBHBIX

TpeOOBaHUi
UH()OPMALMOHHOH
0e30macHOCTH
IK-11 3naer
BIIAJICHHCM (YHKIIMOHUPOBAHUE CUCTEMbI BHYTPEHHETO JOKYMEHTO000pOTa
HABBIKAMIT — aHATM3A | aphragp3aliii, WCIIOJIB3YSI METOIBI JIOTHCTHKH
nHpOpPMAIIT 0
(hyHKIIMOHUPOBAHHUH Ymeer
CHCTEMBI HCIIO0JIb30BaTh 0a3bl JAHHBIX 10 PA3IMYHBIM [TOKA3aTeIsAM U (POPMHUPOBAHHUS
BHYTPEHHET0 WH(POPMAIIMOHHOTO 00ECIICUCHUS YIaCTHUKOB OPraHU3aIMOHHBIX TPOSKTOB
,ZlOKyMeHTOO60pOTa Bﬂa}leeT
OpraHusaliy, HaBbIKaMU aHanu3a nHGopManuu o pyHKIMOHHUPOBAHUH CHCTEMBI

BeleHus 0a3 TaHHBIX
o Pa3IMIHBIM
[IOKa3aTesiM u
(hopmupoBaHHs
MHPOPMAITMOHHOTO
obecrieueHus
YYaCTHHKOB
OpraHU3aI[MOHHBIX
MIPOEKTOB

BHYTPEHHET0 JOKYMEHTO000pOTa OpraHu3aliu

[1IK-12 3HaeT
yMEHHEM OCHOBBI UCITOJIb30BaHUS HH(POPMAIIMOHHBIX TEXHOJOTUHA B MEHEPKMEHTE T10

OpTaH130BaTh " | HanpaBJICHHIO JIOTUCTHKA
MOIZICPIKUBATh Vmeer

CBsA3H C JOCJIOBBIMH
OpTraHru30BaTh U NMOAACPIKUBATH CBA3U C ACJTIOBBIMHA MMAPTHCPAMU, UCIIOJIL3YS




MapTHEPaAMH,
HCIIOJNb3Ysl CHCTEMBI
cbopa HEoOXOIUMOM
UHpOpMALTUU IS
pacumpeHust

BHEIIIHUX CBsI3CH U
oOMEeHa OIBITOM IpH

cucTeMbl cOopa HEOOX0IUMOM HH(OPMAITUH 110 HATIPABJICHUIO JTIOTUCTHKA
Baaneer

HaBBIKAMHU PACHIMPEHUS BHEIIHUX CBSA3EH M 0OMEHa OIBITOM IpU
peanu3ayy MpOeKTOB, HAMPaBJIEHHBIX HA Pa3BUTHE OpraHU3aLUuU
(mpenrnpusATHs, OpraHa rocyJapCTBEHHOTO WM MyHULIUTIATIEHOTO
yIIpaBJICHUS)

peanuzanuu
MIPOEKTOB,
HAIllpaBJICHHBIX  Ha
pasBuTHe
OpraHu3aun
(mpennpusTys,
oprana
rOCYAapCTBEHHOTO
WIH
MYHHIHIIATBHOTO
YIpaBICHUS)

OK-6
CIIOCOOHOCTBIO K
CaMOOPTraHU3aIUH U
camMo00pa30BaHUIO

3Haer

CYUTHOCTh WH(GOPMAIIMOHHBIX TEXHOJIOTHH B YIIPABIEHYECKOU NESTEIILHOCTH
Y B PA3BUTHH COBPEMEHHOTO0 HMH(POPMAIIMOHHOTO 00II1eCTBa

YmMmeer

HCIIOJIB30BATh I/IH(l)OpMaIII/IOHHBIG TEXHOJIOTUU B MCHCIPKMCHTC IJIsA
Pa3BUTHS CITIOCOOHOCTH K CaMO0Opa30BaHUIO

Baageer

MH(pOPMAIIMOHHBIMHU TEXHOJIOTHUSAMH B MEHEPKMEHTE U CIIOCOOHOCTBHIO K
CaMOOpraHU3alMK U CaMOOOPa30BAaHUIO B MEHEPKMEHTE

3. MecTo IMCHMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

Juctunnuna «/HpopManMoOHHbIE TEXHOJIOTHMH B MEHEDKMEHTE» pealu3yercs B paMKax
BAapUaTUBHONW YacTH TporpaMMmbl OakamaBpuara. JlucrumiuuHa Oasupyercs Ha 3HAHUIX,
MOJTyYEHHBIX 00YUYaAIOUIUMHUCS MPU U3YUYEHUU AUCUUILINH «MaTtematuka» u «MeHeIKMEHT».

Huctummaa «MHQOpMalMOHHBIE TEXHOJIOTHMH B MEHEKMEHTE» SBISICTCS HAYaIbHBIM
staroM ¢opmupoBanus kommeteHiuin OIIK-7 u T1K-11,ITIK-12, OK-6 B mpomecce ocBoeHuUs
OIIOIl. B kauecTBE NPOMEKYTOYHOM aTrTeCTallMy I10 IUCLUIUIMHE IPEAYCMOTPEH D3K3aMEH,
KOTOpBIM BXOAUT B OOHIYI0O TPYJOEMKOCTh JUCHUUIUIMHBL. —MTOroBas olleHKa ypOBHS
chopmupoBannoctu komnerenuuid OIIK-7 u TIK-11, T1IK12, OK-6 ompenensiercss B mepuon
WTOTOBOM aTTeCTaIlNH.

Huctunnmaa «MHopManMoHHBIE TEXHOJIOTHH B MEHEKMEHTE» SBIseTCS 0a30BBIM
TEOPETUUYECKHUM M MPAKTUUYECKUM OCHOBaHHEM IS MOCIEAYIOIUX IpodhecCHOHATbHBIX
JUCLUIUINH, TAKUX KaK « JKOHOMUYECKHUM aHAIIN3», «AHTUKPU3UCHOE YIIPABICHHUE.

4. O0bem AUCHUIIJIMHBI B 3Aa4Y€THBIX €¢IMHULAX ¢ YKA3AHUEM KOJIHYECTBA
aKaJeMH4YeCKNX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4aommuxcs ¢
npenoaasaresiemM (1o BHAaM y4eOHOH padoThl) 1 HA CAMOCTOATEbHYIO padoTy
o0yuaroummuxcst

CormacHo y4eOHBIM IIaHAM OOINas TPYJOEMKOCTh JUCHHMILTUHBI «HpOpMaImoHHBIE
TEXHOJIOTUU B MCHE/DKMEHTE» COCTABIISACT 2 3a4eTHbIC eAUHUIIBI (72 yaca).

QOunas popma o0yueHust

Cemectpsbl
2

KoutakTHas padoTa* (ayiuTOpHbIE 3aHATHSI) BCETO, - -

B TOM 4HCJIe:

ImeK K - -

Buna yueOHoii padboThl Bcero yacos




. CemecTtpsl
Buna yueOHoii padoThl Bcero yacos 5 P
MPAKTHYECKUE 3aHATUS 40 40
CamocTosiTeJbHast padoTa™ 32 32
IIpoMe:kyTOUHAsL aTTeCTALUS - 324ET 3a4eT
O6uast TPY10eMKOCTh 72 72
3aounas popma o0OyueHust
. Cemectpsl
Buna yueOHoii padboThl Bcero yacos 1 P
KonTakTHasi padoTa* (ayquTOpHBIE 3aHATHS) BCErO, - -
B TOM 4HCJIe:
leKun
MPAKTUYECKUE 3aHATHU 8 8
CamocTosiTeJbHast padoTa™ 60 60
IIpome:xxyTounas aTrecTanus - 3a4eT 4 4
OO0uas TPy10€MKOCTh, YaChl 72 72

* JUIA 06yqa}0nmxcs{ 0 MHAUBHUAYAJIIbHOMY y‘I€6HOMy IJIaHy KOJM4YECTBO 4acCOB KOHTAKTHON H
CaMOCTOSTEIbHOM pa6OTBI YCTaHaBJIMBACTCA MHANBUYAJIbHBIM y‘{e6HBIM I'IJ'IaHOM.1

JlucuumiuHa —peanu3yeTcst MOCPEACTBOM  IPOBENEHUs Y4YEeOHBIX 3aHATHH  (BKIOYas
IPOBE/IEHUE TEKYIEro KOHTPOJIS YCIIEBAEMOCTH) U MMPOMEXKYTOUHOM arrecTanuu o0yyaromuxcs. B
COOTBETCTBHUH C pabodeil mporpaMMoil ¥ TEeMaTHYECKUM TJIAHOM M3Y4EHHUE TUCIUILTUHBI IPOXOIUT
B (opMe KOHTAaKTHOH pabOThl CTYJEHTOB C IpEenojaBaTeleM U CaMOCTOATEIbHOW paldoThI
oOyyaromuxcs. [lpu peanuzanuu AUCUMIUIMHBI IPETYCMOTPEHA ayIUTOpHAsE KOHTAaKTHas paboTa u
BHEAYAUTOpHAas  KOHTakTHas  paboTa,  IOCPEACTBOM  3JIEKTPOHHOH  HMH(OPMAIMOHHO-
o0pa3oBaTenbHON Cpebl. Y4eOHBIH MPOLEcC B ayIUTOPHU OCYIIECTBIISICTCS B (popme JieKuuit u
NPAaKTUYECKUX 3aHATUH. B JIeKIMAX pacKpbIBarOTCS OCHOBHBIE TEMbI M3y4aeMOro Kypca, KOTOpbIe
BXOIAT B pabouyio mporpammy. Ha mnpakTudeckux 3aHATHSAX Oojee MOAPOOHO H3ydaeTcs
IPOTrpaMMHBIA MaTepHall B INIOCKOCTH OTPAOOTKM MPAKTUYECKUX YMEHUN M HABBIKOB U YCBOCHMS
TeM. BHeaynuTopHas KOHTakTHas paboTa BKJIIOYAeT B ceOS NMPOBEICHHE TEKYILEro KOHTPOJIS
yCIIEBaeMOCTH (TECTHPOBAHKE) B AJIEKTPOHHOU MH(DOPMAIIMOHHO-00pa30BaTEILHOM Cpe/ie.

5. ConepxaHue TMCUMILVIMHBI, CTPYKTYPUPOBAHHOE 10 TEMAM € YKa3aHHEM
OTBECACHHOI'O HA HUX KOJINYECTBA aKaAJIEMUYECCKUX YaCcOoB U BU/10B y‘lCﬁHbIX
3aHATHH

5.1. Pa3znennl AUCHUINIINHBI | TPYAOEMKOCTD I10 BUAAM y‘leﬁHLlX 3aHATHI

TemaTu4yeckuii n1aH 1Jis1 04HOM Gopmbl 00yUeHuUs!

! Mpumevanue:

ANnA obyvaowmxca No MHAMBMAYyaNbHOMY ydyebHOMY nnaHy - yyebHomy nnaHy, obecneumBatolemy OCBOeHME
cooTBeTCTBYlOLWel 06pa3oBaTe/IbHON MNPOrpaMmbl Ha OCHOBE WHAMBUAYaNW3aUMW ee COAEpXaHUA C yvyeToMm
ocobeHHocTelt M 0bpasoBaTesibHbIX MOTPEOHOCTEN KOHKpEeTHOoro obydvatoweroca (B TOM 4Yuciae NpU YCKOPEHHOM
obyyeHuUn, aAna obyvyaroLWwmxca ¢ OrpaHUYEHHbIMU BO3MOXHOCTAMM 340P0BbA M MHBANNAO0B, AR JINL, 33YMCNEHHDBIX
ONA NPOA0MKEHUA 0OyYeHMA B COOTBETCTBUM C YacTblo 5 cTaTbn 5 PegepanbHoro 3akoHa ot 05.05.2014 Ne84-d3 «06
0CODEHHOCTAX MPaBOBOro PerynMpoBaHUA OTHOLWEHWI B chepe 0b6pa3oBaHMA B CBA3U C NPUHATUEM B Poccuitckyro
depepaumio Pecnybamkun Kpbim n o6pasoBaHmem B cocTaBe Poccuiickon Peaepauum HOBbIX CybbeKkToB - Pecnybankum
Kpbim 1 ropoga denepanbHoro 3HayeHua CeBacTonosd U O BHECEHUM M3MeHeHul B depepasnbHbli 3aKOH «06
obpasoBaHuK B Poccuitckoit Geaepaumnmn»).
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Tema 1. MudopmanioHHble TEXHOJIOTHH U OK-3-5,
1 ux pom; B COBFI))CMGHHOM o0riecTBe ! ! ) 1 6 10-12u
' I1K-6, 7
Tema 2.9xkoHOMUYECKass HHPOPMAIIHS, €€ OK-3-5,
2 | XapakTepucCTHKa, COCTaB U 7 1 - 1 6 10-12 u
KJIacCU(PUKAIIHSL. [1K-6, 7
Tema 3. CoBpeMeHHbIE KOMIIBIOTEPHBIE OK-3-5,
3 | TEXHOJIOTUHU B YIPABICHYNCKON NIPAKTHUKE 7 1 - 1 6 10-12 m
U B YIIPaBJICHYUCKON 1€ATEIHHOCTH. I1K-6, 7
Tema 4.CoBpeMeHHBIE CIIPAaBOYHO- OK-3-5,
4 | PDKOHOMHYECKHE CUCTEMBI. 7 1 - 1 6 10-12 n
I1K-6, 7
Tema 5. OducHbIe KOMIIBIOTEPHBIE OK-3
5 7 1 - 1 6
TEXHOJIOTHU B MEHEKMEHTE. OI1K-2
OK-3-5
Tema 6. Mcrionp3oBanue 0a3 TaHHBIX JJIs ’
6 OpraHH3aIfK XPaHCHUS I[aHHII[)IX ’ ! 1 ) 1 6 10-12u
' I1K-6, 7
Tema 7. bezonacHocTh HHGOPMAITUH U €€ OK-3-5,
7 | sxoHOMHUYECKOE 00€ECIIEUeHNE, 7 1 - 1 6 10-12 u
KOMITHIOTEPHBIC MTPECTYTIICHUS I1K-6, 7




Tema 8.Mcnonb30BaHuE pecypcoB OK-3-5,
8 | uHTEepHEeT B yIpaBJICHUYNCKON MPAKTUKE U 7 1 - 1 6 10-12 n
HayKe. I1K-6, 7
9 | Tema 9. DEKTPOHHBIN JOKYMEHTOOOOPOT 12 12 - 12 | OK-3-5,
10-12m
I1K-6, 7
3auer 4
Hroro 72 8 - 8 60

*6 m.u. 6 UHMepaKmueHoU (AKMusHotl) popme
5.2. Copnep:xaHue IMCHHMILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3esiam)

Tema 1. Un¢opmManuoHHbIe TEXHOJOITHH M UX POJIb B COBPEMEHHOM 00I1IecTBe.
IIposooumcs 6 hopme cemunapa no 0600weHU0 U yeryoIeHUrO 3HAHUL C INeMEHMAMU OUCKYCCUU.
Henn wm 3amaun aucuuiuidHbl. [loHsATHE M OCOOEHHOCTH COBPEMEHHOTO HH(OPMAIIMOHHOIO
oOmiectBa. OcHOBHblE 3anaun uHGpopMatuzauuu. MHQOpMalMOHHBIA PBIHOK U €ro CeKTopa.
OcHoOBHBIE HarnpaByieHUs] UHQOPMATH3AIMK YIIPABIEHUYNCKOM IeSTETbHOCTH, ATAIbl U TIEPCIEKTUBHI
ee passutud. Mubopmanus, HHPOpPMALMOHHBIE NPOLECCH, HHPOPMAILIMOHHBIE PECYPCHI,
UH(POPMALIMOHHBIE TEXHOJIOTUH, MH(POPMALMOHHBIE CUCTeMbl. MHPOpPMALMOHHBIE TEXHOJIOTUU U
uctopus pazsutus UT. Knaccupukauusa UT. Tennenuun pazsutust UT. Ponb cpencts maccoBoit
UHpOpMALlMM B pealu3alud  MHQOPMALMOHHBIX  TPOLECCOB.  3HAYEHHE  HU3YUYCHHS
WH(POPMAIMOHHBIX IPOILIECCOB B YIIPABICHUYECKUX UCCIICIOBAHUSIX.

Tema 2. JxoHoMH4YecKkass HHGOPMALNS, ee XaPAKTEPUCTHKA, COCTAB U KJaccupukanus
[Tonsatne ynpaBiaeHueckod wuH(popMalMu U ee XapakTepuctuka. CBoicTBa ymnpaBieHYECKOH
uHpopmanuu. OdunmansHas 5SKOHOMUYECKas WHpopManus, HHGOpPMAIUs WHIUBHIYaIbHO-
IPaBOBOI'O XapakTepa U HeopuUManbHas 3KOHOMHUYecKas HH(popMmanus. JJokymMeHTHpoBaHHaAs U
HeJIOKyMeHTHpoBaHHas uHpopmarusa. OTKpbITas nHbopManus, KoHpUIeHInanbHas HHpopMaIus,
nepcoHanbHble JAaHHble. Krnaccupukamus wuHQOpManuu B 3aBUCUMOCTH OT IHOpsiiKa ee
npeaocTaBiieHus U pacnpoctpaneHus. Hopmatuubiii ynpaBnenyeckuit akt (HITA), npusnaku
HITA. Dxonomuueckas cwia HITA. Knaccudukanus HITA. @opmer HITA. YcinoBus u mopsiok
Beryruienus: B cuity HITA. CrnocoOwl pacripocTpaHeHus yIpaBieHYeCKOH HHPOpManuu. YpOBHU
JIOCTYITHOCTH yTipaBiieHdeckor nHdopmarmu. Ponb n 3amaun Hayunoro LlenTpa YnpasieHueckoit
HNndopmarmu.

Tema 3. .CoBpeMeHHbIEe KOMIILIOTEPHBIE TEXHOJIOTHH B YIIPABJICHYECKOH NPAKTHKE U B
yIpaBJIeHYeCKOil 1esiTeIbHOCTH.

Konnenuuss  ynpaBnenueckoid — uHpopmaruzauuu  Poccun.  Ilonstue  mH(OpManmoHHO-
SKOHOMMYECKOTO OTHOIlIEHUs. Poip M MecTo MHPOPMAIIMOHHBIX TEXHOJIOTUH B YIpaBlIE€HUYECKON
cdepe. Uctounnku nnpopmanuu. Ilonstue «cucrema»,0co0eHHOCTH cucTeMbl. MHpopManmoHHast
cCUCTeMa M aBTOMaTu3upoBaHHass uHpopMmanmonHas cucrema (AUC). Ilpenmernas obnacte AUC.
Knaccudukanus ANC. Kareropum mnonwszoBateneit AUC. WnpopmaTtuszanus HOPMOTBOPUYECKOM
NESTEIbHOCTH, CYyAeOHON AesITenbHOCTH, (enepaJbHbIX OpraHOB TOCYAApCTBEHHOM BiacTH,
OpPraHOB  TOCYJapCTBEHHOM  BiacTM  cyObekToB P®,  ympaBineHueckoil  JesTeIbHOCTH.
DKOHOMHYECKOE obecrnieueHue nporecca MH(pOpPMaTU3ALINH. Knaccudukanus
aBTOMATH3UPOBAHHBIX CHCTEM YIIPABIEHUECKOM HH(pOpMAIMKU: aBTOMATU3UPOBAHHBIE CHCTEMBbI
00paboOTKH  JaHHBIX, aBTOMATH3MPOBAHHBIE  HMH()OPMALMOHHO-CIIPABOYHBIC CUCTEMBI,
aBTOMAaTH3UPOBAHHbIE MH(POPMALIMOHHO-TIOMCKOBBIE CUCTEMBI, aBTOMaTU3HPOBAHHBIE
UH(POPMAIMOHHO-TIOTHYECKUE CUCTEMBI, aBTOMATHU3UPOBAHHbIE paboune MecTa,
aBTOMAaTH3UPOBAHHbBIE CHCTEMBbl YIPABICHUs, aBTOMATU3UPOBAHHBIE CUCTEMbI MH(POPMALMOHHOTO
o0OecrieyeHns, HKCHEPTHbIE CHUCTEMBbl W CHCTEMbl MOJAEPXKKM HpuHAtus pewmenHuil. ANC
MunuctepctBa octuunu PO, AUC opranos npokypatypsl PO, AVIC cyn0oB U OpraHoB HOCTHUIINH,
AUC cucremst MBJ P®, AUC cucremsl ¢QenepanbHbBIX OpraHOB HAJIOTOBOW  IOJHUIIHH.
NudopmanmonHoe obecriedeHne MPUHSITHS PEeIISHUN B YITPABICHUYECKOU eI TEIIbHOCTH.



Tema 4.CoBpeMeHHbIe CIPABOYHO-TIPABOBbIE CUCTEMBI..

CnpaBouno-npaBoBsle cuctemsl (CIIC): nHasHaueHue um Bo3MokHocTH. Wctopus passutus CIIC.
IN'ocynapctBennbie u kommepueckue CIIC. CITIC Koncynprantllntoc u CIIC I'apanT.
Opranmszanuss xpanenust uHpopmanmu B CIIC. Crpykrypa uHPOpManuMOHHBIX 0a3 OaHHBIX.
DKoHOMHYECKass 00paboTka JOKyMeHTOB. Dtanbl noucka napopmanuu B CIIC. Buasr u cpencrsa
noucka uapopmaru B CIIC. Pabora co cnrckamu 10KyMeHTOB. TexHomorus paboTsl ¢ TEKCTaMHU
noxkymeHToB B CIIC. Ananutuueckue Bozmoxknoctu CIIC.

Tema 5. O¢ucHble KOMIIBIOTEPHbIE TEXHOJOTHH B MEHEIKMEHTe

Co3manre ¥ HUCIOJB30BaHUE 00pa3IOB JOKYMEHTOB. Pa3paboTka W HMCHoOJb30BaHUE IIaOJIOHOB
nokyMeHTOB. Mcmomnp3oBanue cruieidl. OCOOEHHOCTH CO3JaHUS W UCIOIB30BaHUS 00pa3lioB
JIOKYMEHTOB C OJIAHOYHOW YacThiO (CPEICTBAa CO3MaHMsS M TOPAIOK 3armojHeHus). TexHOoIoTus
pa3pabOTKU 3JEKTPOHHBIX YHU(DUIMPOBAHHBIX JOKYMEHTOB ((popm OnaHkoB, Tabnwuil, 1m1a0IOHOB,
ITUCEM PACCBIIKH), UCIIOJIb3YEMbIX B TIOBCEIHEBHOHN MPAKTHKE SKOHOMHUCTA. 3alIUTa ICKTPOHHBIX
JOKYMEHTOB M WX OTAENbHBIX (parmMeHToB. CO3JaHUE TUNEPTEKCTOBBIX JOKYMEHTOB. [Iprembl
3 dexTuBHON pa3pabOTKU JTOKYMEHTOB CIIO)KHOW CTPYKTYyphl. Ha3zHaueHne M BO3MOXKHOCTH
ANEKTPOHHBIX TaONUIl ANt 00pabOTKU ympaBieHdeckoil mHpopManuu. TexHomorus pazpaboTKu
tabnui. MHcTpymMeHTansHble cpenactBa (opmatupoBanus Tabmwi. OpraHu3amnusi BbIYUCICHUH,
NpUMEHEeHHEe BCTpOeHHBbIX (pyHkuumid. ['paduyeckoe mpencraBienue AaHHBIX. [IpuemMbl paboThI C
oonpmuMu Tabnunamu. CpencTBa aHanu3a TabnuuyHbIX daHHBIX. KoHcomupanus. Mcmnons3oBanue
aBTOQMIBTPA U paCHIMPEHHOTO PHUIbTPa, TAOIHUIl TOACTaHOBKU. [locueT mpoMeKyTOUHBIX UTOTOB.
Coznanne cBoanbix Tabnui. Co3ganue npedentaunidi. Buasl cinaiinos. Jlo6aBieHue B ciaiig TekcTa,
o0bekToB SmartArt, mmarpamm, Ttabnun. Hacrtpoiika anuManuu u JnoOaBieHHE 3P (HEKTOB.
Hacrpoiika nepexonos ciaiios. Hactpolika nokasa ciaios.

Tema 6. Ucnonb3oBanue 6a3 JaHHBIX JJI5l OPTraHU3ANMN XPaHEHUs] JaHHBIX
ITonsiTue 0a3bl MaHHBIX, Ha3HAYeHHE 0a3 MaHHBIX. TUIbl 0a3 TaHHBIX. PeasnuoHHbIe 0a3bl JaHHBIX
1 UX OCHOBHBIC OCO6€HHOCTI/I. CI/ICTGMBI ynpaBJIeHI/ISI 68,321MI/I JaHHBIX, UX HA3HA4YCHUC. TeXHOHOFI/ISI
co3manus 0a3bl TaHHBIX I XpaHEHUs KapToTek. Opranu3aius moucka nHpopMaiuu 0a3e JTaHHBIX.
Co3aHue OTYETOB.

Tema 7. be3onacHocTh HH(POPMALMHU U €€ IKOHOMHYECKOe

olecrneyeHne, KOMNbIOTEPHbIE MPeCcTyNJIeHHs
Nudopmannonnass 6Ge3omacHOCT, B CHUCTEME  HalMOHANBHOW  Oe3zomacHocTH.  [loHsTHS
«KOMIBIOTEPHOE TPECTYIUICHHE» U «MH(OpMAIMOHHAs 0E30MacHOCTh». BUABI KOMIBIOTEPHBIX
npectymieHuidi. CrnocoObl W METOABl MPEAYNPEKICHUS KOMIBIOTEPHBIX  MPECTYILICHUH.
KommbrorepHsie BUPYCHI, UX KJIacCU(PUKAIKS U TTOpaKarommue 0co0eHHOCTH. CrocoObl 3alIUThl OT
KOMIBIOTEPHBIX BHPYCOB. MeTonbl 3amuThl WHGOPMALUU TPU HCIOIH30BAaHUH KOMITBIOTEPHBIX
cetedi. YpoBHM 3ammThl HMHPOpPMANUU. IKOHOMHUYECKOE obOecnedeHue HWH(OOPMaIMOHHON
0€30MacHOCTH.

Tema 8. Ucnonb30BaHue pecypcoB HHTEPHET B YNIPaBJCHYECKOM NPaKTHKe H HayKe.
Pecypcel UHTepHer, ux Ha3HauyeHMe U Xapakrepuctuka. Ycayru HWerepner. [lonstme
WorldWideWeb.Pons MHTepHeT B ympaBieHueckoil mnpakTtuke. TexHomoruu cos3nanusi Bed —
cTpanull. OOuMe cBeleHus: O A3blKax I'MIEPTEKCTOBOW pa3MeTKu. MHCcTpyMeHTanabHbIE CpeacTBa
i co3faanus BeO — crpanun. OcHoBbI poBukeHus caiitoB B MHTepHet. [IpoTokonsr MHTEepHeT.
[Touckossie cucrembl MuTepuer. [lpocroil m pacummpeHHbli nouck B HHTepHET.DaeKTpOHHas
nouta. CeTeBble KOH(EPEHLUH.

Tema 9. DIeKTPOHHBIH TOKYMEHTO00OPOT.

JIoKyMeHT, peKBU3UTHl JoKyMeHTa. MH(opmaunonnsie pecypebl. lloHsTHE H  CTpyKTypa
JNIEKTPOHHOTO  JOKYMEHTa. OKOHOMHYECKas 3HAYMMOCTb  JJIEKTPOHHOIO  JIOKYMEHTa U
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nokymeHtoobopora. [lonsitue 006 snektponHoil uudposoit mnoamucu (DLII). Texuuueckoe
obecnieuenue DIII1. Opranuzanuonnoe odbecneuenune DIII1. Dxonomuueckoe odbecnieuenne DT

6. IlepeueHb y4eOHO-METOAUYECKOTO oDecredeH s JAJIsl CAMOCTOSITEILHOI PadoThI
00y4yarIuXcs Mo JUCHUILINHE(MOIYJII0)

CamocrosiTennbHasi  paboTa oOecreynBaeT TMOJATOTOBKY OOYYaroIIerocss K ayJIuTOPHBIM
3aHATUSAM W KOHTPOJBHBIM MEPONPHUATHSAM MO H3y4aeMOW AucuuIuIMHE. Pe3ynabTarel 3TOM
MIOJITOTOBKHU TPOSIBIISTIOTCSI B aKTUBHOCTH O0YYAOIIETOCS HA 3aHATUSAX M B KAYECTBE BBITIOJTHEHHBIX
KOHTPOJIbHBIX PabOT, TECTOBBIX 33JaHUM, CAETAHHBIX JOKIAJ0B U JPYrux (opM TEKYIIEro
KOHTPOJIS.

CamocrostenbHass pabora mo jauciumuinHe «MHpOpManMOHHBIE TEXHOJIOTHH B
MEHEDKMEHTE» BKJIIOUAET CIIeyIOIINe BUbI AEATEIbHOCTHU:

- pabota ¢ JEeKIIMOHHBIM MaTepHAIIOM, IIPelyCMaTpUBaloNiast MpopaboTKy KOHCIEKTa JCKIHA

U y4eOHOH JITepaTyphbl;

- mnouck (moxbop) M 0030p JUTEPATyphbl, 3JIEKTPOHHBIX HCTOYHUKOB HH(GOPMALIUU IO

UHIMBUAYaJIbHO 33JaHHOH Mpobiieme Kypca;

- BBITIOJIHEHUE JJOMAIITHETO 33/IaHUs K 3aHATHIO;

- BBINOJIHEHUE JOMAIIHEH KOHTPOJBbHON paboThl (pelieHue 3aJaHuil, BBIIOJHEHHUE
yIpaXxHEHHH);

- W3yuYeHHE MaTepualia, BBIHECCHHOTO Ha CaMOCTOSTEIIbHYIO MPOPA0OTKY (OTAEIBHBIC TEMBI,
naparpadsr);

- TOJTrOTOBKA K MPAKTUYCCKUM 3aHSATHSIM,

- MOATOTOBKA K KOHTPOJILHOU padoTe;

- TIOJTOTOBKA K 3a4eTy.

Ne
i Bujx yue0Ho-MeTOAHYECKOT0 00ecTieYeHus!
1 O61ue METOIUYECKUE PEKOMEH 1IN 110 U3YYCHUIO JIUCLIUIUINHBI

«MHbOpMAIIMOHHBIE TEXHOJIOTHH B MEHEDKMEHTE) JIJIs1 00 yJaIOIInuXCsl.

MCTOI[I/I‘-ICCKI/IC PCKOMCHOAUHU 1O CaMOCTOSITCILHOU pa60Te U BBIITOJIHEHUIO
2 | KOHTPOJBHBIX pabOT no aucturiuHe «MHbopMaIMoOHHbIE TEXHOJIOTHHN B
MCHCIKMCHTE» AJIA o6yan0me051

HpHMepHLIﬁ KOMILJICKT 3aJaHuil JJIst TCKYHICTO KOHTPOJIA YCIICBACMOCTHU

Tunoswie 3aaHus OJIsd TECTUPOBAHUA

BOHpOCBI JJIsE CAaMOKOHTPOJIA 3HaHUM

~N| OB~ w

BOHpOCBI K 3a4CTy

7. OueHo4YHBIE cpeCTBA I/l TEKYIEro KOHTPOJIS YCIIeBAeMOCTH U NMPOMEKYTOYHOI
aTTrecTaluy 00y4aromuXxcs 1Mo JMCHUIIIHHE

[Topsimok, ompenensifomuii TpoleAypbl OLIEHWBAaHUS 3HAHWUN, YMEHHM, HABBIKOB W (WJIK)
OTIBITA JICATEIHHOCTH, XapaKTEPU3YIOIINX YPOBEHb CHOPMUPOBAHHOCTH KOMITETEHITHH OIPEICIICH B
[Tonoxkxenun o ¢opmax, MEPUOIUYHOCTH U TMOPAAKE TEKYIIEr0 KOHTPOJS YCIeBaeMOCTH U
MPOMEKYTOUHOM aTTeCTallMi OOYYaroIIMXCS TIO0 O00pa30BaTEIBHBIM IMPOTPAMMaM  BBICIIETO
obpazoBanus B HOY BO «BCUDM».

7.1 IlepedyeHb KOMIETEHUMI C YKa3aHHEM 3TAaNoOB UX (popMUPOBaHMS B NMpollecce 0CBOEHUS
o0pa3oBaTe/ibHOIl NPOrPaMMBbI
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Jranbl (popMupoBaHus kKoMnereHuuii B mpouecce ocsoenusi OIIOII npsiMo cBsA3aHbI C
MECTOM JMCIUIUINH B 00pa3oBaTenbHOM nporpamMmMe. Kaxplii atan (opMUpOBaHHUS KOMITETSHIINH,
XapakTepu3yeTcss ONpeIeNeHHbIMM  3HAHWAMH, YMEHUSMHM U HaBblKaMM U (WIH) OIBITOM
npoeCCHOHATBLHON JEeSTETbHOCTH, KOTOpPHIE OLEHHBAIOTCA B IPOLECCe TEKYIIEro KOHTPOJIS
yCIIEBAEMOCTH, MIPOMEKYTOUHOM aTTecTalK 10 JUCLUIUIMHE (TIPAKTHKE) U B MPOLIECCE UTOrOBOM
aTTeCTalUu.

Jucuunnnza «MHpopManoHHbIe TEXHOJIOTUU B MEHEDKMEHTE» SBIISETCS IPOMEKYTOUHBIM
staniom (opmupoBanusi kommereHuuidi OINK-7 u TIK-11 u 12, OK-6. UtoroBas orneHka ypoBHS
copmupoBannocT komnerenuuit OIIK-7 u I[1IK-11 u 12, OK-6 onpenensiercs B Iepuoa UTOrOBOM
aTTECTALUN.

B npouecce u3ydeHusi JMCHMIIMHBI, KOMIECTCHIIHH TaK:xke (GOPMHPYIOTCS MOITAIHO.
OcuoBubiMu dTariamMu opmupoBanus OITK-7 u I1K-11 u 12, OK-6 npu u3ydeHHH IUCIUILTHHBI
«H(popMallMOHHBIE TEXHOJOTMH B MEHEDKMEHTE» SBISETCS I0CIIEOBAaTEIbHOE H3Y4YEeHHUE
COJIEP’KaTEIbHO CBSI3aHHBIX MEXKJIy CcO00M TeM Y4eOHbIX 3aHATHI. 3yueHue Kaxaol TeMbl
IpearnoaraeT OBJaJIeHHE OOYYarOIMMHUCS HEOOXOIMMBIMHU JECKPUIITOPAMH (COCTABIISIOIINMH)
KOMIEeTeHIMH. J{7s OIeHKH YpOBHS CPOPMHUPOBAHHOCTH KOMIIETEHLHH B MPOLECCE H3YUYECHUS
mucuuIuinebel  «MH(pOpMaIMOHHBIE TEXHOJOTHM B MEHEIKMEHTE» MPEeIyCMOTPEHO IPOBEIACHUE
TEKYIIEro KOHTPOJsS YCHEBAaEMOCTHM MO TemaM (pas3zesiaM) IUCUUIUIMHBI U MPOMEXYTOUHOM
aTTeCTallUy MO AUCLUIUIMHE — 3a4eT JUIsl OUHOro 00yUeHHS U 3K3aMEeH Il 320YHOTO.

7.2  Tloka3aTeJum W KPUTEPUH OIEHUBAHHS KOMIETEHIHMii HAa pa3jJMYHBIX JITAamax WX
(¢opMupoBaHusi, ONUCAHHE KA OLlEHUBAHUSA

Ha sranmax tekyiero KOHTpOJsl yCIIEBAEMOCTH MO JUCLMILUIMHE TOKA3aTEIsIMU YCIIEBAEMOCTH
SIBJISIFOTCSI PE3YJIbTATHI BBITIOJIHEHUSI TECTOB.
Kpurtepun oueHKH pe3y/ibTaTOB TECTUPOBAHMS 110 IUCHUILIHHE
«HpOpMAITMOHHBIC TEXHOJIOTHH B MCHEIKMCHTE» .

% BepHBIX penieHnii (0TBETOB) IIkana oueHuBaHUs
80-100 5 — «OTuHO»
61-89 4 — «Xopomio»
40-60 3 — «Y 1OBIETBOPUTEIHHO
0-39 2 — «HeynoBieTBOPUTETHHOY

[TokazarensiMu OIEHHUBAHUSI KOMIIETEHIIMA Ha OJTale MPOMEKYTOYHOM aTTeCTaluu I0
muctumnie «MHpopManoHHbIe TEXHOIOTHH B MEHEKMEHTE» SIBJISIIOTCS PEe3yabTaThl O0yUeHUs
MUACLUILINHE.

Iloka3aTesin olleHMBAHUS KOMIIEeTEHIIMH

OIIK-7

3HaerT
OCHOBBI I/IH(i)OpMaTI/IKI/I )41 I/ICHOJ'H)SyeT HUX B pa3J'II/I'-IHBIX cq)epax OCATCIIBHOCTHU MCHCI)KMCHTA

YmMmeer
HUCIIOJIB30BaTh HA HpaKTI/IKe HOJ'Iy‘IGHHI:Ie 3HAHUA 110 HH(i)OpMaIII/IOHHI)IM TCXHOJIOTHUAM B
yIpaBICHUYECKON AESITENbHOCTU

Buageer

CIIOCOOHOCTBIO pElIaTh CTaHAAPTHBIC 3a7add NPO(ECCHOHAIBHOW JESATEIBHOCTH Ha OCHOBE
UHPOPMAIMOHHOM ©  OuOmmorpaduveckoil KyabTypsl € TNpUMEHEHHeM HH()OpMaIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C YYETOM OCHOBHBIX TpeOOBaHUH WH(POPMAIIMIOHHON
6e30macHOCTH

IIK-11
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3Haer

Q)YHKHI/IOHI/IPOBaHI/IC CUCTCMbI BHYTPCHHCTO I[OKYMGHTOO60pOTa OopraHu3anuu, HCIIOJb3YyA

METOABI JIOTUCTUKHU

YmMmeer

UCIIOJIb30BaTh 0a3bl JAaHHBIX MO PA3JIUYHBIM MOKA3aTEIsIM U (POPMHUPOBAHUS HH(POPMALTMOHHOTO

obecneyeHus Y4aCTHHUKOB OPraHMU3allMOHHBIX IIPOCKTOB

Baaneer

HaBBIKaMH aHaJIn3a

uHdpopmaruun 0

JIOKYMEHTO0000pOTa OpraHU3aINH

(YHKIIMOHUPOBAHUU

CUCTEMBI

BHYTpPEHHETO

IK-12

3Haer

OCHOBBI UCITIOJIB30BAHUA I/IH(bOpMaI_II/IOHHBIX TEXHOJIOTUM B MEHEXKMEHTE 110 HaITpaBJICHUIO

JIOTUCTHKA

YmMmeer

OpTraHnu30BaTh U NOAACPIKUBATH CBA3U C ACJIIOBBIMHU ITAPTHEPAMU, UCIIOJIB3YS CUCTCMbI c6opa

He0OXOoAMMOM MH(POPMAIIUH 110 HATTPABJICHHUIO JJOTUCTHKA

Baaneer

HaBbIKaMW paClIupPCHUA BHCIIHUX CBs3¢d W OOMEHA OIBITOM Inmpu pcajarsann IMPOCKTOB,
HAIIPpAaBJICHHBIX Ha Pa3sBUTUC OPraHU3aluu (HpeI[HpI/IHTI/Iﬂ, opraHa T1oOCydapCTBCHHOI'0 HJIN

MYHHIIMTIAIBHOTO YIIPABJICHHUS)

OK-6

3Haer

CYUITHOCTb I/IHCI)OpMaIII/IOHHI)IX TEXHOJIOTHH B ynpaBHeHHCCKOﬁ ACATCIIBHOCTH U B Pa3BUTUHN

COBPECMCHHOI'O I/IH(I)OpMaI_[I/IOHHOl"O O6H.I€CTB8.

YmMmeer

HCIIOJIB30BAaTh I/IH(bOpMaHI/IOHHBIe TCXHOJIOTHU B MCHCIDKMCHTC JIsI Pa3BUTHUS CIIOCOOHOCTH K

caM000pa30BaHUIO

Baangeer

I/IH(bOpMaI_II/IOHHBIMI/I TCXHOJIOTHUAMHU B MCHCIPKMCHTC U CIIOCOOHOCTBIO K caMmoopranu3ainvu "

CaMOO6p330BaHI/IIO B MCHCI’)KMCHTC

IlIkana oueHUBaHUsA, B 3aBUCHUMOCTH OT YPOBHA ¢(pOPMHPOBAHHOCTH KOMIIETCHIM I

YpoBeHb chOpMUPOBAHHOCTH KOMIIETCHIMMI

«HEeT0CTATOYHBII»
Komnerennnu He
c(hOopMUpPOBAHEL.

3HaHUs OTCYTCTBYIOT,
YMEHHUS ¥ HaBBIKH HE

«IOPOTOBbI»
KoMmnerenmnun
c(OPMHPOBAHBL.

Cdopmuposanbl 0a30BbIC
CTPYKTYpbI 3HaHHUH.

«IPOIBHHYThIN»
KomrmereHunu chopMupoBaHsl.

3HaHUs OOLINPHBIE,
CHCTEMHBIE.
YMeHus HocAT

«BBICOKHI»
KomnereHmu copMHpOBaHBL

3HaHUs TBEpbIE,
apryMEHTHPOBAHHEIE,
BCECTOPOHHHE.

c(OpMHUPOBAHBI YMeHus ¢pparMeHTapHbl | PePOAYKTHBHBIN XapakTep YMeHus ycremHo IpUMEHsI0TC
" HOCAT IMPUMCEHAIOTCA K PECIICHUIO K pCIICHUIO KaK TUITIOBBIX TaK U
perOHyKTHBHLIﬁ THUIIOBBIX 3aI[aHHI>’I. HECTAaHAAPTHBIX TBOPUYCCKUX
XapakTep. JemMoHcTpHpyeTcst 3a1aHHil.
JemoHcTpHpyeTcst JOCTaTOYHBIN yPOBEHb JeMoHcTpHUpyeTCs BBICOKHI
HH3KUil ypOBEHb CaMOCTOSATEIBHOCTH YPOBEHb CAMOCTOSITEIILHOCTH,
CaMOCTOSTEIBHOCTH YCTOIYMBOIO MPAKTUYECKOTO | BBICOKAs aallTHBHOCTD
MPAKTHYECKOT0 HaBbIKA. | HABBIKA. MPaKTHYECKOro HaBbIKa

Onucanme K UTEPUEB OLICHUBAHUSA

OOyyarommiics OO6yuaromuiics OOyyaromuiicst JleMOHCTpHUpYeT: | OOy4aroIHICs TeMOHCTPUPYET:

JIEMOHCTPHUPYET: JIEMOHCTPHUPYET: - 3HAaHWE U IOHUMaHNe - TIIy0OKHe, BCECTOPOHHHE U

- CYLIECTBEHHBIE TPOOEIIBI | - 3HAHUS OCHOBHBIX BOIIPOCOB apryMEeHTHPOBAHHBIC 3HAHUS

B 3HAHMSX y4eOHOro TEOPETUYECKOTO KOHTPOJIUpYeMoro o0bema IIPOrPaMMHOT0 MaTepHaa;

MarepHana; MarepHaa, IPOrPaMMHOI0 MaTepHaa; - IOJIHOE IOHUMAaHHE CYIIHOCTH
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- IOIYCKaloTCs
MIPUHITUITHATBHBIC OITHOKH
MIpHU OTBETE Ha OCHOBHBIE
BONPOCHI OuIeTa,
OTCYTCTBYET 3HAHUE U
MMOHUMAaHHE OCHOBHBIX
MOHATUI U KaTETOpHii;

- HEIIOHUMAaHHE CYIHOCTU
JIOTIOJTHUTEIbHBIX
BOIIPOCOB B paMKax
3aJaHUi OueTa;

- OTCYTCTBUE YMEHHUS
BBIIOJIHATh IPAKTUYECKUE
3a/1aHusl,
MPEeTyCMOTPEHHbIE
MPOrpaMMOi AUCUUIUIMHBI;

- OTCYTCTBUE TOTOBHOCTH
(ciocoOHOCTH) K
JIUCKYCCUM U HU3KYIO
CTETIeHh KOHTAKTHOCTH.

- HETIOJIHbIE OTBETHI Ha
OCHOBHBIE BOTIPOCHI,
OIINOKHU B OTBETE,
HEI0CTaTOYHOE
MOHUMAaHHE CYIIHOCTH
U3JaraeMbIX BOIIPOCOB;

- HEYBEpPEHHBIE U
HETOYHbIE OTBETHI HA
JIOTIOTHUTETbHBIE
BOIIPOCHI.

- HEJIOCTATOYHOE
BJIaJICHUE JIUTEPATYPOH,
PEKOMEH/1I0BaHHOM
porpamMmoit
JICIIUIUINHBI;

- yMeHue, 0e3 rpyOobIxX
OImMUOOK, pemaTh
MPaKTHYECKUE 3aTaHMs,
KOTOpBIE CIIEyeT
BBITIOJHUTD.

- TBEp/bIC 3HAHUS
TEOPETHYECKOr0 MaTepHaa.
-CII0OCOOHOCTh YCTaHABIIMBATh U
OOBSCHSTH CBS3b NPAKTHKU
TCOPUU, BBIABJIATH
MPOTUBOPEYHS, TPOOIEMBI U
TEHJICHIINH PAa3BUTHS;

- IPaBWJIbHbBIE U KOHKPETHBIC,
6e3 rpyOBIX OIMMOOK, OTBETHI Ha
MOCTaBJIEHHBIE BOIIPOCHI;

- YMEHHE pemaTh IPaKTHIeCKUe
3aJaHusl, KOTOPBIE CIIEyET
BBITIOJTHUTD.

- BJIaJICHUE OCHOBHOM
JIUTEpaTypoil,
PEKOMEHI0BAaHHOW MPOrpaMMOil
JMCIUTUINHBI;

- HaJIMYUe COOCTBEHHON
000CHOBaHHOH MTO3HUIINH IO
00Cy»X/1aeMBIM BOITPOCAM.
Bo03MO0XHBI HE3HAUNTEIIHLHBIC
Or'OBOPKHU U HETOYHOCTHU B
PaCKpBITUN OTACIBHBIX
MOJIO’KEHUH BOTIPOCOB Omitera,
IIPUCYTCTBYET HEYBEPEHHOCTD B
OTBETaxX Ha JOTIOJIHUTEIbHbIE
BOITPOCHL.

H B3aMOCBSI3HU
paccMaTpuBaeMBbIX IPOLECCOB U
SIBJICHUH, TOYHOE 3HAHUC
OCHOBHBIX MOHSITHUMH, B paMKax
00CYX/TaeMbIX 33JaHUN;

- CITIOCOOHOCTh YCTaHABIMBATH U
OOBSICHATH CBSI3b MPAKTHKH U
TEopuH,

- JIOTUYECKHU
TOCIIeTIOBaTeIbHEIE,
cozeprKaTeIbHbIe, KOHKPETHBIE
U MCUYEPTBIBAIOIIE OTBETHI Ha
BCe 3aJaHus OnIeTa, a TakKe
JIOTIOTHUTEJIbHBIE BOIPOCHI
9K3aMEeHaTopa;

- YMEHHE peliaTh
MPaKTUYECKHUE 3a/1aHusl.

- CBOOOJHOE HMCIIOJIB30BaHUC B
OTBETaX Ha BOIIPOCHI
MaTepuagoB peKOMEH0BAaHHOM
OCHOBHOW M JIOTIOJHUTEIHLHON
JTUTEPATYPHI.

Onenka
«HEeYAOBJIETBOPUTEIbHOY

OneHka
«Y/I0BJIETBOPHUTETbHO»

Onenka
«XOPOLIO»

Onenka
«OTJIAMYHO»

OueHOYHBIH JMCT Pe3yJabTATOB 00y4YeHUs 0 JUCHUILIHHEe «JlormeTur»

Kon xomnereHnnu

YpoBeHb CHOPMHPOBAHHOCTH KOMITCTEHIIMH Ha
JIAHHOM dTarie / OLeHKa

OIIK-7

I1K-11

I1K-12

OK-6

OrneHKa 110 JUCIUILINHE

OI_IeHKa o  JUCHUIIIMHE

3aBUCUT OT YPOBHHA

c(OpPMUPOBAHHOCTH  KOMITETEHIIHIA,

3aKpeIyIEeHHbIX 3a JUCHUIUIMHOM M TpelcTaBiseT coOoil cpeaHee apudmeTruyeckoe OT
BBICTaBJICHHBIX OIIEHOK IO OTACIBHBIM Pe3ysIbTaTaM OOy4eHHs (3HAHUS, YMEHUS, HABBIKH).
OreHKa «OTIMYHO» BBICTABIIACTCS, €CIM cpeliHee apuMETHIeCKOe HAXOAUTCS B MHTEpBaje

ot 4,5 1o 5,0.

OI_IeHKa «XOpOIIO» BBICTABJIACTCA, €CIIN CPCAHEC apI/I(I)MeTI/I‘-IeCKOG HaxXOJqUTCs B UHTCPBAJIC

or 3,5 1o 4,4.

OreHka «yJI0BIETBOPUTEIBHO» BBICTABISACTCS, €CIIM Cpe/iHee apu(hMETHUECKOE HaXOAUTCS B
uHTEepBajie ot 2,5 1o 3,4.
OrneHka «HeyIOBIECTBOPUTEIbHO» BBICTABISAETCS, €CIM CpeHee apu(PMeTHIECKOe HaXOAUTCs
B uHTepBaiue ot 0 1o 2,4.

7.3

TunoBbie KOHTPOJIbHBIC 3a/laHUA WJIM MHbIC MaTEepHUAJIbI, HeOGXOI[](IMbIe AJisd OLICHKH

3HAHUMIA, yMeHHii M HABBIKOB U (MJIH) ONBITA AeSITEJLHOCTH, XapPAKTEPU3YIOIIHMX ITANbI
dopMupoOBaHuS KOMIIETEeH IHii’

2 . .
OueHouHBIE MaTepHasbl B HOJIHOM 00beMe pa3paboTaHbl U YTBEPIKACHBI KadeIpoii, peanusyromei JTaHHyo
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+» IIpuMepHBIH KOMIJIEKT 3aJaHM#i U1 TEKYIIEr0 KOHTPOJIsI YCII€BAEMOCTH

TunoBbie NPAKTHYCCKHUE 3aJaHUA

3aganue Ne 1
NHbopmanroHHbIe TEXHOJIOTHH U UX POJIb B COBPEMEHHOM OOIIECTBE.
IIposooumcs 6 ¢hopme cemunapa no 0b60b6weHur0 u yeryOneHuro 3HAHU ¢ 1eMeHmamu
oucKyccuu.
3ananme Ne 2
DKOHOMHUYECKass MHPOPMAIIUs, €€ XapaKTEPUCTHUKA, COCTAB U KIIaCCU(PUKAIHSL.
IIposooumcs 6 popme cemunapa — npecc-koHghepeHyuu.

3amanne Ne 3
CoBpeMeHHBIE KOMITBIOTEPHBIC TEXHOJIOTHH B YITPABICHYECKOM MPAKTUKE U B yIIPABICHUECKON
NESITEIbHOCTH.
IIposooumcs 6 ghopme cemunapa ¢ 06CyrHcoeHuem O0KIAO08.

3ananue Ne 4
Pabora ¢ CIIC Koncynsrantllmoc. CraproBoe okno. Mcnonb3oBanue mnomouu. CrpaBodHas
uHpopManusa. Enunbiii nHGopManoHHBI MacCuB U €ro pasnensl. Buasl MeHio. Buael moucka.
Pabora ¢ konexcamu. Mcnonb3oBaHuMe KapTOYKM Moucka. Bcerpoennsle cioBapu. Paborta co
CIMCKOM HaWJIeHHBIX JOKYMEHTOB. J[lepeBo-cnucok. OryaBieHue JOKyMEHTa, peaakluuu
JIOKYMEHTa, CIIpaBKa K JOKyMEHTy, npumedanus. CoxpaHeHHE MTOroB palOOTbl, OpraHu3aIUs
NeYaTu.

3ananme Ne 5
Pa6ota ¢ CIIC Koncynwsrantllmtoc. Mcnonb3oBaHue JTOTHYSCKUX OMEPATOPOB i mods «Tekcer
JIOKYMEHTa» MPH OpraHu3anuu mnoucka. OpraHuzanus MOUCKa B TEKCTE JIOKyMEHTa. [ umepTekcr,
CBSA3M JOKYMEHTa. YTOYHEHHE CHHCKa JIOKYMEHTOB M copTUpoBKa cmucka. CoxpaHeHue
¢dparmenToB nqokymentoB B Wordu Excel.

3amanue Ne 6
Pa6ota ¢ CIIC Koncynbrantllmtoc. [lonck mHbOpManuu mo KOHKPETHOMY MPaBOBOMY BOIIPOCY.
Coznmanue TOMOOPKKM JOKYMEHTOB. Vcmonb3oBaHHMe OKOHOMHYECKOrO HaBuratopa. llamku
JIOKYMEHTOB. Vcronb30BaHKe 3aKIa10K.

3ananue Ne 7
Pabora ¢ CIIC Konucynbrantllmoc. Mcnons3oBanue ¢GopMm TOKYMEHTOB. TOJKOBBIM ClOBapb.
JlokymenTel Ha KoHTpoisie. Mcropust 3ampocoB. Ilomyuenue wuHpOpManuu U3 pasaesioB
«byXranTepckuit yuer u ayur».

3aganue Ne 8

Pab6ora ¢ CIIC T'apanr. Dnementsl unTepdeiica. [lonckoBbie BO3MOXHOCTH: 0a30BBIM ITOHMCK,
pacIIMpPeHHBI TIOMCK, TMOWCK IO PEKBU3UTaM, TOUCK [0 CHUTYallMH, MOUCK IO HCTOYHUKY
OITyOJIMKOBAHUs, TIOMCK IO pa3jiesiaM IMPAaBOBOTO HABUTATOpa, TMOUCK IO TOJIKOBOMY CIIOBapIo,
KOHTEKCTHBIM (uibTp. PaboTra ¢ JOKYMEHTOM: TIpeACTaBICHHE JOKYMEHTa, KOMMEHTapUH
MI0JIb30BATEJICH, UCTIOIB30BAaHUE 3aKIa/I0K. Micnions30BaHue GopM ydeTa U OTYSTHOCTH.

busnec-cripaBku. CBs3M  JIOKyMEHTa: CCBUIKM Ha JOKYMEHT W CCBUIKM W3 JIOKyMCHTA.
AHaIUTHYECKNE BO3MOXHOCTH: IMOCTPOCHHUE CITMCKOB TIOXO0XKUX JIOKYMEHTOB, TIOCTPOSHUE CITUCKOB
B3aMMOCBSI3aHHBIX JIOKYMEHTOB, pa0oTa CO CIUCKaMH, (pUIbTpalms CHHCKOB, MallliHa BPEMECHH,

JUCUUIUIAHY, SBISIOTCS cocTaBHOU yacThio OITOIT.
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JIOKYMEHTBI Ha KOHTpoJie. [lanku 10KyMEHTOB, COXpaHEHUE JTOKYMEHTOB U CIIHCKOB JOKYMEHTOB.
[leyaTb JOKYMEHTOB, CTPYKTYpP JOKYMEHTOB M CIIUCKOB.

3amanue Ne 9
OducHbIe KOMITBIOTEPHBIC TEXHOJIOTHHA B MEHEKMEHTE.
Hcnonb3oBanue TekcToBOoro mporeccopa. Co3mgaHWe W UCIOJIb30BaHHWE OOpaslioB JOKYMEHTOB.
Pa3paboTka u uCHoOIB30BaHHE NIA0IOHOB JOKYMEHTOB. Mcmonb3oBanue cruieii. OcoOeHHOCTH
CO3JIaHUsI W HMCIOJIb30BaHUSI 00pa3IoB JIOKYMEHTOB C OJJaHOYHOW YacThiO (CpelICTBa CO3JaHUS U
MOPSIIOK 3aI0JTHEHNS ).

3aganue Ne 10
OducHble KOMIBIOTEPHBIE TEXHOJIOIUH B MEHEPKMEHTE.
Hcnonp3oBaHre  TEKCTOBOrO  IpoIleccopa. TexHomnorust  pa3pabOTKH  DJIEKTPOHHBIX
YHU(PUIIMPOBAHHBIX JTOKYMEHTOB (dopM OnaHKOB, TaOIWIl, MIA0JIOHOB, THCEM PACCHUIKH),
UCTIONIb3YEMBIX B TIOBCEJHEBHOW NMPAKTHKE YKOHOMHUCTA. 3allUTa 3JICKTPOHHBIX JOKYMEHTOB M HX
oThenbHbIX (parMeHToB. Co3MaHMe THIEPTEKCTOBBIX JOKyMeHTOB. Ilpuembl 3 dexTuBHOM
pa3pabOTKH JOKYMEHTOB CIIOKHOM CTPYKTYPHI.

3ananue Ne 11
OducHble KOMMBIOTEPHBIE TEXHOJOTMH B MEHEMKMeHTe. PaboTa ¢ TaONMMYHBIM MPOIECCOPOM.
Hcnonp3oBanre BO3MOXKHOCTEH OJIEKTPOHHBIX Tabmuil It  0OpabOTKH  yIpaBJIEHUYECKOU
uHpopmanmu. Co3znanue u (opmartupoBanue Tadnun. OpraHuzaivs BBIYUCICHUN, MPUMEHEHHE
BCTpOoeHHBIX (yHKIMH. ['paduueckoe mpepcraBieHue JaHHbIX. [Ipuembl paboThl ¢ OOJIBIIMMHU
TabIUIIaMHU.

3ananue Ne 12
OducHbIe KOMIBIOTEPHBIE TEXHOJIOTHMH B MEHEIKMEHTe. Pabora ¢ TaOIMYHBIM TPOIIECCOPOM.
Hcrnonp30BaHUE pPa3IMYHBIX BHJIOB COPTUPOBKU AaHHBIX. DUIbTpel U (QUIBTpAlUS JaHHBIX.
[Toncuer mpoMeKyTOUHBIX HTOTOB. Mcmonmb3oBaHue (yHKIMH A7 pabOThl ¢ 0a3aMM JaHHBIX.
Konconumamnusa JaHHBIX U CBOAHBIC TaOIHIIGI.

3aganue Ne 13
Hcnonp3oBanne 0a3 JaHHBIX JUIsI OpraHU3aLUU XpaHEHHs JaHHbIX. PensunonHble 6a3bl TaHHBIX U
UX OCHOBHBIC ocoOeHHOCTH. CHCTeMBI yIpaBieHUs 0a3aMy JaHHBIX, UX Ha3HauYCHHE. TeXHOIOTHS
co3naHus 0a3bl JAHHBIX IS XpaHeHus KapTroTek. OpraHuzainusi moucka MHGopMauuu B 0Oase
nanHbIX. Co3/1aHue 3aIpPOCOB U OTYETOB.

3aganue Ne 14

bezonacnocts unpopmauuu. Ilpogsooumca 6 gopme cemunapa no obodbwenuio u yenyonenuro
3HaHuil ¢ dnemenmamu ouckyccuu. OCHOBBI 3alIUTH MHPOPMALIMU U CBEICHUH, METOIBI 3AIIUTHI
uHpOpManuu. YpoBHU 3amuTsl HHGopMarmu. DakTopbl U NOTEHIHUATbHbBIE YTPO3bl 0€30MMaCHOCTH
uHpopmanuu. OpraHU3alMOHHO-YKOHOMHYECKHE OCHOBBI 3alIUTHl WHpOpManuu. dusmdeckue u
TEXHOJIOTUYECKHE CPeJCTBa 3amuThl MH(popMaun. KoMmnbloTepHble BUPYChl Kak (aKTOp Yrpo3bl
O6e3zonmacHocTH HMHGOpMAIUMK, HX Ki1accupukamuss U ocoOeHHOCTH. CrmocoObl 3aluThl  OT
KOMITbIOTEPHBIX BUPYCOB. bezonacHocTs nHpopmanuu mnpu padore Ha [IK B aBTOHOMHOM pexuMe.
Ob6ecneuenue 3amuThl HHGOpMaLKUK pu padote B cetu MHTEpHET.

3aganue Ne 15
PaGota B ceru MurepHer. Mcmonb3oBaHue pa3iMyHBIX IMOMCKOBBIX CHUCTEM ceTH MHTepHerT.
®opmupoBaHue NOUCKOBOro 3ampoca. IIpoctoit m pacmmpenHblii nouck. CocraBiieHHEe CHHcCKa
CCBUIOK.

3ananue Ne 16
DIIEKTPOHHBIN T0KYMEHTOOOOPOT.
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IIposooumcs 6 popme cemunapa — npecc-Kongepenyuu

« TunoBble 3a1aHus VIS TeCTUPOBAHNsI. BbIOepuTE BApHAHTHI OTBETA.

1. HpOTOKOJ'I nepeaadu AaHHbIX B CCTH — 9TO:

a) ropuanYecKd 0(OPMIICHHBIN JTOKYMEHT JUIsl 00CCIICUeHHs COXPAaHHOCTH JTAHHBIX;
b) mpaBuna nepenayn JaHHBIX U MOUCKA aJIpecaTta B CETH, SI3bIK OOIICHHUS B CETH;

C) aJIropuT™M B3aUMOJCHCTBHUS, O(POPMIICHHBIN JOKYMEHTAIbHO;

d) Ha3BaHue croco0a yrpaBJieHUs Mepeaadyel JaHHbIX.

2. 3amuta HHGOPMALIMU HAIIpaBlIEHA Ha!

a) obecrieueHre MUPOBOTO TOCOACTBA Poccun B MHPOPMAIIMOHHOI cdepe;
b) obecneuenue 3ammTHl MHGOPMALMH OT HEMPABOMEPHOTO AOCTYIA, YHHYTOKCHHS,

MoaupuLIMpOBaHUS, OJIOKMpOBaHUS, KOIMPOBAHUS, IpeI0CTaBIEHUS,
pacnpoCTpaHEHUs], a TAKKE OT MHBIX HEMPABOMEPHBIX NEHCTBUI B OTHOLUIEHUM TAKON
uH(pOopMaLnu;

C) COGJ’IIOI[CHI/IG KOH(bI/II[eHI_[I/IaHBHOCTI/I I/IH(I)OpMaI_[I/II/I OrpaHUYCHHOI'0 AOCTYIIA.

3. CBG,Z[CHI/ISI, KOTOPLIC HEC MOT'YT COCTAaBJIAITh 'OCYAAPCTBCHHYIO TaﬁHy:

©CoN~ LN E

a) O YpEe3BBIYAMHBIX MPOUCINECTBUAX U KaracTpodax, yrposKarommx Oe30MacHOCTH U
37I0POBBIO TPAKIAH;

b) o dakrax HapyieHus MpaB ¥ CBOOO/] YETIOBEKA U IPAKIaHUHA;

C) o0 pa3paboTKe, TEXHOJOTHH, IPOU3BOJACTBE, 06 00bEeMax MPOM3BOJCTBA, O XPAHEHHH,
00 yTHUIIU3AIUH SIECPHBIX OOCTIPHUIIACOB;

d) o cocTosHHH 3KOJOTHH, 3IPAaBOOXPAHEHHUs, CAaHHUTApHHU, AeMorpaduu, oOpa3oBaHws,
KYyJIBTYPBbI, CEIIbCKOTO X035HCTBA, & TAKIKE O COCTOSIHHU TPECTYITHOCTH;

€) O MNPUBHWICTHSX, KOMIICHCALUSIX W COLMAJBHBIX TapaHTHSIX, MNPEIOCTABIIEMBIX
roCyJapCcTBOM TpaxkIaHaM, MAOJKHOCTHBIM JTHIIAM, MPEANPHUSITUSIM, YIPSKIACHUSIM U
OpraHH3aIHsIM.

% Bompochl 1151 CaMOKOHTPOJISI 3HAHMIA.
BapuadTsl Ut caMOCTOSITEIbHON PaOOTHL.

Posb nHOpMALIMOHHBIX TEXHOJIOTUH B YIIPABIEHYECKOM 1€ TEIbHOCTH.

PeIHOK MH(OPMAITMOHHBIX CUCTEM U TEHCHILIUHU €T0 Pa3BUTHUS.

[IpaBoBbIe pexuMbl HHHOPMALMOHHBIX PECYPCOB.

Cuctema opraHoB rocyJapCTBEHHOH BIIACTH, PETYJIHUPYIOLIMX HH(POPMALIMOHHYIO cdepy.
OKOHOMHUYECKOE PETYIUPOBAHUE, CO3/IaHUE U IPUMEHEHHE HH()OPMALIMOHHBIX TEXHOJIOTHI.
DKOHOMHUYECKOE peryaupoBaHre HHPOPMALMOHHBIX CUCTEM.

DKOHOMHYECKOE PEryJIupoBaHue HHPOPMAIIMOHHBIX PECYPCOB.

OcobeHHOCTH TPAaBOBOI'0O PeryyInpoBaHus ceT HTepHeT.

OddexTuBHOCTh HHOOPMALMOHHBIX CUCTEM.

10 [TpoOnembl OLIEHKH KauecTBa HHPOPMALIMOHHBIX CUCTEM.

11. IlpoOnemsbl OLIeHKH KauecTBa MH(OPMALIMOHHBIX TEXHOJIOTUH.

12. Ponp uenoBeueckoro ¢gakropa B yrpaBieHUHU HHGOPMAIMOHHBIMU PECYpCaMHU.

13. Posib TOCYyAapCTBEHHBIX CTaHAAPTOB Ha JJOKYMEHTAIHUIO.

14. Opranuzamus rocyapCcTBEHHON CUCTEMBbI JOKYMEHTAIIMOHHOTO 00ECIICUeHNUs YIIPaBICHHUS.

15. TpeboBaHus k OyMa)KHBIM U AJIEKTPOHHBIM JTIOKYMEHTAM.

16. Komriekc Mep mo 0oO0eCnedYeHHI0 COXPAaHHOCTH W 0€30MacHOCTH B HMH(GOPMAITMOHHBIX
CHCTEMax M CeTsX.

17. IIpuHIUIIBI TOCTPOCHHS M OLIGHKA YPOBHS O€30MaCHOCTH B MH(OPMAIMOHHBIX CUCTEMaX M

CCTIX.
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18. TeneHIM COBEPIIEHCTBOBAHMUS KOMITBIOTEPHBIX CUCTEM U CETEH.

19. O6uras xapakTeprucTrUKa pblHKa HHPOPMAITMOHHBIX TEXHOJOTHM.

20. O6mume TpeboBaHMsI, IPEAbIBISEMbIE K COBPEMEHHBIM HH(POPMAITMOHHBIM CHCTEMAM.
21. OcobeHHOCTH HH(POPMAIIMOHHBIX CHCTEM Ha 0a3e MepCcoOHAIBHOTO KOMITBIOTEPA.
22. Opranu3zanys 3aiuThl IPOrPaMMHBIX TPOTYKTOB.

23. Opranu3zanus 3amuTbl KHOOPMAIUK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

24. InopmarionHast 6€30MacHOCTb JTUYHOCTH.

25. UndopmanmonHas 6€30macHOCTh OOIIECTBA.

26. I opmarronHast 6€30MacHOCTb FOCY1apCTBa.

27. O0mmast XxapakTepuCcTUKa HHPOPMALIMOHHON 0€30MacHOCTH.

28. Odunmanpabie ¥ HeOPUITNATBLHBIC HCTOYHUKH YIIPaBICHYCCKON MHGOpMAITIH.
29. O01mast XxapakTepUCTUKA CIIPAaBOYHO-YIIPABICHUYECKHUX CUCTEM.

30. DkcniepTHBIE CHCTEMBI B YIIPABICHUECKOW ACITEITHHOCTH.

31. UHCcTpyMeHTaIbHbIE CPEJICTBA TOCTPOCHHS SKCIIEPTHBIX CUCTEM.

32. DxoHOMHUYECKOe obOecrieueHne HH(HOPMAITMOHHON 0€30ITaCHOCTH.

33. adopMalmoHHO-9KOHOMHYECKas cUcTeMa «3aKoHOAaTenbcTBO Poccumy.

34. adopmanmoHHO-9KOHOMIYECKas cuctemMa «Komekey.

35. UadopmarimonHo-3KkoHOMHYecKast cuctema «lIpaBo.ruy.

36. NuhopmannonHo-skoHOMUYeckas cucrema «K LEXPAGESy.

37. IlpaBoBbie 0a3bl «MTHGOPMTEXHOIOTUS.

38. CripaBouHO-3KOHOMHYECKas cuctema «PedepeHTy.

Bonpoch 1J1s1 IOATOTOBKH K 3a4eTy

XapakTepHble YepThl HHPOPMALIMOHHOTO 00LIECTBA.
[TonsTHE KauecTBa HHPOPMALINH.
DKoHOMHUYECKass HHPOPMALUs 110 CTPYKTYpE U IO YPOBHIO JOCTYIIA.
Krnaccudukanus napopMaiuu mo ypoBHIO JOCTYTIA.
OcCHOBHBIE HAIIPaBJIEHHsI FOCYJapCTBEHHOM MOJIUTUKU B MH(QOPMAIIMOHHOM cdepe.
ConeprxaHue NOHATUS «MH(POPMALIMOHHBIE IPOIIECCHI».
XapakTepucTiuka UH(QOPMaIIMOHHBIX TEXHOJIOTHIA.
OOBeKT, mpenMer, CTPYKTypa W OCHOBHBIE METOJbl WH(POPMAIMOHHBIX TEXHOJOTHIl B
MEHE)KMEHTE.

9. Kuaccuduxanus nHPOPMALMOHHBIX TEXHOJIOTHH.

10. Xapakrepuctuka HHPOPMAILIMOHHBIX CHCTEM.

11. [TonsiTre MHPOPMAITMOHHBIX CUCTEM, X KIACCU(PHUKALM U IPUMEHEHUE B YIIPaBICHYECKON
NeSITETTHHOCTH.

12. OcHOBHbIE HaNpaBJICHUs YIIPABIEHUYECKON HH(OpMATU3ALINY.

13. XapakrepucTuka, Ha3HaAYCHNE ¥ OCHOBHBIE BO3MOKHOCTH CIIPABOYHBIX ITPABOBBIX CHCTEM.

14. Buns! noucka B CIIC.

15. Odpopmienue 3akiiaJok ¥ KOMMeHTapueB B TekcTax 10KymMeHToB B CIIC «I"apaHT».

16. KomnbrotepHble npectymuieHus (kubepnpectynHocts). Kubepnpecnenosanue. 3ammra
uHpopMaluu npu padore B ceTu MHTEpHET.

17. Dxonomuueckoe obecrneyeHne MHPOPMaLMOHHONW OE30MaCHOCTH.

18. O¢ucHBIE KOMITBIOTEPHBIE TEXHOJIOTHH B YIIPABICHYECKON EATEILHOCTH.

19. UnTepuer 1 CMU — kak 0coOble TEXHOJIOTMU PACIIPOCTPAHEHUsI MHPOPMALIUU U
UH(POPMALINU, UMEIOIIeH IKOHOMHYECKOE 3HAUCHHE.

20. Packpoiite coaepkaHue MOHATUS «MHPOPMALIMOHHAsL O€30I1aCHOCTb.

21. udopmaiioHHOE OpyKHE.

22. DIIEKTPOHHBIN TOKYMEHTOOOOPOT U AJIEKTPOHHBIN OOMEH JJaHHBIMHU.

23. HaznadeHue 3IeKTPpOHHON ITU(POBOI MOIHICH.

24. Texau4eckoe o0ecreyeHue IeKTPOHHOM MO IITHCH.

NGO~ WNE
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25. Pa3HOBHUIHOCTH aBTOMAaTH3UPOBAHHBIX HH()OPMAIIHOHHBIX TEXHOJIOTHH B YIPaBICHYECKOI
NEeSITETbHOCTH.

26. O0mias XxapakTepuCTUKa aBTOMAaTH3UPOBAHHBIX pabounx mecT (APM) 10pHCTOB pa3imuyHbIX
npoduiieii: cyipu, IPpoKypopa, clieoBaTess, agBokara, HoTapuyca, skcnepra. [Ipobnemsl coznanus
APM skoHOMHCTA.

27. IlonsiTe MHPOPMALIMOHHBIX TEXHOJIOTUH CIIEICTBEHHOH, ONIEpaTUBHO-PO3BICKHON U
AKCHEPTHOM AEATEIBbHOCTH.

8. IlepeyeHb OCHOBHOJ U IONOJTHUTEIbHOMN Y4eOHOH JTUTepaTyphl, HEOOXOAUMOI 115
OCBOEHUS THUCHMILIMHBI (MOTYJIs1)

a) OcHoBHas JqMTEpaTypa:

1. Amnuxkun I1.B. u ap. Uadopmannonssie cucreMsl B MeHexkMenTe. — M.: KnoPyc, 2016.
-254 c.

2. baamaes Bb.I'. Koncynerantlntoc. M.: Beicmas mkona, 2015.

3. Bengenoa M.A., Beprakosa }0.P. UHpopManmoHHbIE TEXHOJIOTHH YIpaBIeHHUS. — M.:
FOpaiir, 2015. - 462 c.

4. Eropos A.B., KoroB 9.M. UnpopmaninoHHbie cucTeMbl B MeHekMeHTe. — Poctos H//L.:
®denukc, 2016. - 318 c.

5. HHdopmainoHHble TEXHOJIOTMM B MEHEKMEHTE U YIpaBiIeHUH: YuyeOHOoe mocooue.
I".'M. Kucenes, P.B. boukosa, B.1. Cadonos. - M.: [lamkos u K*, 2016. — 272 c.

0) JonmosinuTe/IbHAS JIUTEPATYypAa:

9. Amupumm 1O0.B. u np. Undopmanmonnsie cuctemsl B MeHekMeHTe. — M.: KHoPyc,
2009. - 175 c.

10. Bypnykosckas A.B., Hosropoamesa T.FHO. ABTOMaTH3WpOBAaHHBIE TEXHOJOTHUU B
MEHEDKMEHTE U ynpaBienun. - Upkyrck: U3a-so BI'YDII, 2016. - 110 c.

11. T'omuuema O.I1. u ap. Mudopmarmonnsie cuctemsl. M.: @opym, 2017. — 496 c.

12. rauenko A.I'., I'punacoB A.1O., [TaBnenko B.A. MudopmaiimoHHbIe TEXHOJIOTHH B
MeHeJDKMeHTe U yrpasienun. — M.: KaoPyc, 2013. — 154 c.

13. Jleun A.IIIl. Word u Excel. Camoyuurens. — CII6.: [Tutep, 2011. — 222 c.

14. Menpaukos [LI1. Uadopmannonnsie Texnonoruu. — M.: Akanemus, 2008. - 425 c.

15. Muxeesa E.B. Ilpaktukym 10  uHGOPMAIIMOHHBIM  TEXHOJIOTHSIM B
npodeccuoHanbHoM nestensHocTd. — M.: Ipocnekr, 2009. - 288 c.

9. IlepeveHnb pecypcoB HHPOPMANIMOHHO-TEJTEKOMMYHHKAIIMOHHOM CeTH
«HTEepHeT», HE00OXOAUMMBIX /IJISI OCBOCHUS JUCHUILIMHBI (MOLYJIs1)

a) JJIeKTPOHHbIE 00pa3oBaTe/ibHbIe pecypcnl (JOP):
- Ll.http://elibrary.ru/ — Hayunast snextponnas Oubnmuorexa.
- 2. http://www.edu.ru/ — Poccuiickoe o6pa3oBanue: (eaepanbHblii 00pa30BaTeIbHbIN
HOpTAaJL.
- 3. www.biznit.ru — caiit nHGOPMAIIMOHHBIX TEXHOJIOTHI B PA3JIMYHBIX 00IACTIX
- 4. www.iot.ru —mopran nHPOPMAIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHH
- 5. www.consultant.ru — caiit kommanuu «Koncynstantllmrocy
- 6. www.garant.ru - caiit komnaauu «l"apant»
- 7. www.law.edu.ru— denepanpHblil yripaBIeHYECKO# mopTat
- 8.http://lwww.webmath.ru/ - o6pasoBaTenbHbIii MATEMaTHYECKHI TOPTAIL.

0) 2J1IeKTPOHHO-0ub/MoTeuHbIe cucTemMbl (IBC):

Ne Ccblika Ha HaunmenoBanue
. JocTymHoCTh/CpoK
/ JucrnurnmuHa nH(OpPMaITMOHHBII pa3paboTku B .
. JIEHCTBUS 10TOBOpa
i pecypce AJIEKTPOHHOHU (opme
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1. | «Mudopmammon- | http://www.biblioclub DNEKTPOHHO- NunuBuayanbHBIH
HbIE TEXHOJIOTHH | .ru OoubamoTeyHast HEOTpaHUYCHHBIN
B cuctema (3bC) JIOCTYT H3 JII000H
yIpaBJICHYECKON TOYKH, B KOTOPOU
JESITEIIBHOCTI UMEETCsI TIOCTYT K CEeTH
WNurtepnet/

10. MeToanyeckue yKkazaHus J1Jisl 00y4AIOMMXCSI 0 OCBOCHUIO THCIHUIIHHBI
(Monxy.Jist)

10.1 OOmme MeToaAMYECKHE  PEKOMEHJAllMM 1O  OCBOCHHUI0  JIUCHUILIMHBI
«MH(bOpMaIIOHHBIE TEXHOJIIOTUN B MEHEIDKMEHTE» UIs o0yJaromuxcs no HampasieHuio 38.03.01
MeHeKMEHT

B coorBerctBun ¢ TpedoBanmsivu GI'OC BO mo nampasnenwro moxaroroBku 38.03.01
MeHeKMEeHT — peanu3alysi  KOMIIETEHTHOCTHOIO — IOJAXOJa  MPEAyCMAaTpUBaeT  LIMPOKOE
UCIIOJIb30BaHUE B Y4€OHOM MPOIECCE aKTUBHBIX U MHTEPAKTUBHBIX (POPM NMPOBENEHUS 3aHITHH C
1eJbI0 (POPMUPOBAHUS TPOPECCHOHATBHBIX HABBIKOB 00YYaIOLIUXCS.

OcHOBHBIMU BUJaMH Y4eOHOM paOoThl SIBJISAIOTCS JIEKIIMOHHbIE, IPAKTUYECKNE/CEMUHAPCKIE
3aHATUA. ['pynmnoBoe oOCyXJeHHe ¥ MHIUBUAYaIbHbIE KOHCYIbTAMM OOy4YaroIIMXCsl B MpoLEecce
pelieHus yueOHbIX 3aja4, B T.4. IOCPEICTBOM TEJIEKOMMYHUKAIIMOHHBIX TeXHOJIOTUi. O0Ccyx1eHne
KOHKPETHBIX cuTyaluii. [IpocMoTp 1 aHanmu3 yueOHbIX pUIBMOB.

YcnemHoe wu3ydeHHe AUCHUIUIMHBL «MH(DOpMAnMOHHBIE TEXHOJIOTUH B MEHEIKMEHTE)
Ipe/rnonaraeT LeJIeHaNpaBIeHHyI0 padoTy OOyuaroIMXCsl HaJl OCBOCHHEM €€ TEOPETHYECKOro
COJIep/KaHus, MPEeTyCMOTPEHHOTO Y4YeOHON NporpamMmoil, aKTHBHOE Y4YacTHE€ B IOATOTOBKE H
IPOBEICHUN aKTUBHBIX (OpM yueOHbIX 3aHiATHH. B cBs3m ¢ 3TuM oOydarouiuecs IOJIKHbI
PYKOBOJCTBOBATHCSI PSAAOM METOIMYECKUX YKA3aHUH.

Bo-nepBbIX, npu M3y4eHUH AMCLUIUIMHBI CIEAYeT ONUPAThCA M YMETh KOHCIEKTHPOBATb
JIeKIMH, TaK KaK B y4eOHUKaX, KaK MPaBUIIO, U3JIAraroTCs OOIICIPUHATHIC, YCTOSBIINECS HAYYHBIC
B3IJISLIBL.

Bo-Bropbix, oOyuarommiicsi 00s3aH IIEJICHANPABICHHO T'OTOBUTHCS K MPAKTUYECKUM
3aHATHSM.

B-Tperpux, oOyd4aromemycsi CcleayeT BHHUMATENbHO HW3YYUTh LEJIEBYI0 YCTAaHOBKY IIO
U3y4yaeMON JUCLMIUIMHE M KBaIM(UKALMOHHBIE TpeOOBaHUA, IPEIbSIBIAEMbIE K IOJIIOTOBKE
BBIITYCKHUKOB, pab04yl0 MporpaMMy M TEMAaTWYECKHH IUIaH. DTO MO3BOJMUT YETKO IMPEICTABISATDH
KpYT U3y4aeMbIX AUCUUILTMHON POOIIeM, ee MECTO U POJIb B TIOJrOTOBKE OakaaBpa.

B-ueTBepThIX, KaUeCTBEHHOE U B IOJHOM OOBbEME M3yU€HHE IUCLMIUIMHBI BO3MOXKHO MpPHU
aKTUBHOI paboTe B Yachl CaMOCTOSTENbHON MOAroTOBKU. OOydaromuiics AOIKEH HCIOJIb30BaTh
HOPMAaTHBHBIE TOKYMEHTBI, HAYYHYIO JIUTEPATypy U APyrue UCTOUHUKHU, PACKPBIBAIOLINE B TIOJTHOM
o0beme cojaepkaHue AUCUUILTUHBL. CIHCOK OCHOBHOM W JIONOJIHUTEIBHOM JHUTEpaTyphl, CalTOB
UHTEpHeTa npejanaraercs B paboueil mporpamme. Ilpu 3Tom cienyer MmeTrs B BUAY, YTO JUIS
I1yOOKOT0 U3y4eHusl AUCHMILIMHBI He00X0[uMa JIUTepaTypa pa3IndHbIX BUIOB:

a) yueOHUKH, ydeOHbIC M yUeOHO-METOINYECKHUE TTOCOOUS, B TOM YHUCIIE U DJICKTPOHHBIE;

0) crpaBoYHas JIUTEpaTypa — SHLUMKIONEANH, CI0BApH, TEMAaTUYECKUE, TEPMUHOIOTHUYECKHE
CIPaBOYHMKH, PACKPBIBAIOIINE KaTErOPUaAIbHO-TIOHATUITHBIN annapaT IUCHUIUIMHBL.

N3yuas ydeOHyIO nuTeparypy, CleAyeT YSICHUTb OCHOBHOE COJIep)KaHMe TOM WM HHOU
poOIeMBI.

10.2 MeTtoauyeckue peKOMeHJAALMH [0 CaMOCTOSITeIbHON padore 1O JMCUHUIIMHE
«AHdopManMOHHBbIE TEXHOJIOTHM B MEHEIKMEHTe» s 00y4aluuxcsi 10 HANpaBJICHUIO
noaroroBku 38.03.01 MeHneakMeHT

CamocrositensHas padora oOydaronuxcst (CPC) mo AUCHUIUIMHE WTpaeT BAXKHYIO POJIb B
X0JIe BCEro yueOHOro mporecca. MeToauyeckiue Marepuaibl U PEeKOMEHIAINH Il 00ecreueHus
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CPC conepxatcst B MPUWIOKEHNUH, a TaK)K€ FOTOBATCS IPENOAABATEIEM I10 OTAEIBHBIM TEMaM U
BBIJIAIOTCS o0yvaromumycs. s yCIenHOro ycBOeHHUsl Kypca HE0OXO0AMMO HE TOJNbKO MOCEIaTh
ayJUTOPHBIC 3aHSATHS, HO U BECTH aKTHBHYIO CaMOCTOSITEIbHYIO padoTy. IIpu camocrosiTenbHOI
npopaboTKe Kypca 00ydaronuecs 10JIKHbI:

NIPOCMATPHUBATh OCHOBHBIE OTPEICTICHUS U (PaKTHI;

MOBTOPUTH 3aKOHCIIEKTUPOBAHHBIM HA JIEKIIMOHHOM 3aHATHHM MaTEpHal U JOMOJIHUTH €ro C
Y4E€TOM PEKOMEHJJOBAaHHOM 110 JaHHOM TEME JINTEpaTyphl;

U3Y4YHUTh PEKOMEHIOBAaHHYIO OCHOBHYIO U JIOIIOJHUTEIIBHYIO JINTEPATYPY;

CaMOCTOSITEJILHO BBIIIOJIHATE 3aJaHUS 1151 CAMOCTOSITEIbHON TOATOTOBKH;

UCTIOJIb30BAaTh JIJIsl CAMOIIPOBEPKHU MaTepuabl (POH/Ia OLIEHOYHBIX CPE/CTB;

JlomamHee 3a1aHne OLIEHUBAETCS 1O CIEAYIOIMM KPUTEPHSM:

CreneHp ¥ ypOBEHb BBINOJIHEHMS 3a1aHUS;

AKKypaTHOCTb B 0pOPMIIEHUHU PaOOTHI;

Hcnonp30BaHne CelMaIbHON JTUTEPATYPBI;

Crnaua 1oManHero 3afjaHus B CPOK.

OneHuBaHue TOMAIIHUX 3a/laHUN BXOJUT B HAKOIIJICHHYIO OLICHKY.

11. TlepeyeHb WH(OPMAIUOHHBIX TEXHOJOIHH WCHOJb3yeMbIX TMPH OCYHIECTBJIECHUHU
o0pa3oBaTeIbHOrO0 mpomecca MO JUCHMIVIMHE, BKJIOYasdg IepedYeHb IPOrpaMMHOIO
olecrieyeHus: U MHPOPMAIHOHHO-CIIPABOYHBIX CHCTEM

B mpomecce  peanmuzanuu  00pa3oBaTENBHOM — NPOTPaMMbl  MPU  OCYIIECTBICHHH
00pa30BaTeNLHOTO Tpoliecca Mo aucnuiuinHe « HpOopMaIMOHHBIE TEXHOJIOTHH B MEHEKMCHTE)
NPUMEHSFOTCS CIISIYIONIHEe HHPOPMAIIMOHHBIC TEXHOJIOTHH:

1. npe3eHTaMOHHBIC MaTepHaIbl (CIAHIBI TIO BCEM TEMaM JICKIIMOHHBIX U TMPAKTUYECKUX
3aHATHH);

2. aynuo-, BHIEO-, WHBIC JEMOHCTPAIIMOHHBIC CPEJICTBA; MPOEKTOPHI, HOYTOYKH,
MEPCOHATBHBIN KOMITBIOTED;

3. DJIEKTPOHHBIC YICOHUKH; CIIOBAPH; IEPHOANUCCKHIEC U3IAHUS;

Ooyuaromumces HOY BO «BCUIM» obecnieueHa BO3MOKHOCTH CBOOOHOI0 10CTYIIa B
3JIEKTPOHHYI0 HH(OPMAMOHHYI0 00pa3oBaTebHyI0 cpexy (AUOC).

DneKkTpoHHas HHPOPMALMOHHO-00pa3oBaTeIbHas cpejla — 3TO COBOKYITHOCTh AJIEKTPOHHBIX
MH(QOPMALMOHHBIX U 00pa30BaTENbHBIX PECYPCOB, MH(MPOPMALMOHHBIX M TEIEKOMMYHHUKAI[MOHHBIX
TEXHOJIOTUH 1 CpeACTB, 00ECIIEUNBAIOLINX OCBOCHHE CTYIEHTAMU 00Pa30BaTEIIbHBIX IPOrPaAMM.

SUNOC HOY BO «BCUDM» obecneunBaer:

a) JOCTYIl K Yy4yeOHBIM IUTaHaMm, pabouuM MmporpamMmaM JUCHMIUIMH (MOJIynei),
NPAKTUK, U K U3AAHUSIM 3JIEKTPOHHBIX OMOIMOTEUHBIX CUCTEM M 3JIEKTPOHHBIM 00pa30BaTeIbHBIM
pecypcam, ykazaHHBIM B paboueil nporpamme;

0) ¢ukcamuioo xoma 00pa30BaTENIBHOIO MpOIEcca, Pe3yJabTaTOB IMTPOMEKYTOUHOM
aTTecTalliy U Pe3yIbTaTOB OCBOEHUS MPOTrpaMMbl OaKaiaBpuara;
B) IIPOBEJICHUE BCEX BHJIOB 3aHATUH, MPOLENYyp OLEHKU pe3ylIbTaTOB OOy4YeHMUs,

peanu3anus KOTOPhIX MPEeIyCMOTPEHa C MPUMEHEHUEM 3JIEKTPOHHOTO O0YYEeHHsI, TUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHH;

r) dbopMupoBaHHE AJEKTPOHHOrO TOPTHOIMO oOyyaromerocs, B TOM YHCIE
coxpaHeHHe paboT OOydaromIerocsi, PEreH3W M OIIEHOK Ha 3TH pabOThl CO CTOPOHBI JIFOOBIX
YY4aCTHUKOB 00pa30BaTeILHOIO MPOIIeCcca;

1) B3aUMOJICHCTBHE MEXKIy yJaCTHHKAMH 0Opa30BaTEIbHOTO MpOLecca, B TOM YHUCIE
CHHXPOHHOE M/WJIM aCHHXPOHHOE B3aUMO/ICHCTBUS 1ocpeacTBOM ceTu «HTepHeT»;
@OYHKIIMOHUPOBAaHUE ANEKTPOHHOMI MH(POPMALMOHHO-00pa30BaTEIbHON Cpe.ibl

o0ecreynBaeTcsi  COOTBETCTBYIOIIMMH  CpEICTBAaMM  HMH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 1 KBaju(uKanueil pabOTHUKOB, €€ UCTIONB3YIOMINX U MOIICP)KUBAIOIHX.
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12. Onucanme MaTepUATbHO-TEXHUYECKO 0a3bl, HeOOXOAUMOI /Jisi OCYLIeCTBJIEHHUS
00pa3oBaTeJILHOIO NMpoIecca Mo JUCIHUILINHE

3aHATHS, TEKYIIMH KOHTPOJb YCIEBAEMOCTHM W IPOMEXKYTOYHAas aTTecTalus IO
mucuuiuiiie «MH(opMaoHHbIe TEXHOJIOTHH B MEHEKMEHTE» MTPOBOAUTCS B yueOOH ayuTOpun
Ne 412 (ampec: 1. SIkyrck, Bumoiickmii Tpakt, 4 KM), KOTopas IMpenHa3HauyeHa i 3aHATHA
JEKIIMOHHOTO THIA, CEMHHAPCKOIO THUIA, TPYMNIOBBIX M HWHIMBUAYAIbHBIX KOHCYJbTALUH,
TEKYILEro KOHTPOJIS U IPOMEXYTOUHOM aTTECTalUH.

Jlns mpoBefeHus 3aHATHH IpeularaloTcs Habopbl IEMOHCTPALMOHHOTO 000pyNOBaHUS U
y4eOHO-HarMAAHBIX NOCOOMH (IIpe3eHTalMU MO0 TeMaM HHTEPAKTUBHBIX JEKIMHA M MPaKTHYECKUX
3aHATHUI), 00eCIeUnBaIOINe TEMAaTHUECKUE WILTIOCTPALIH, COOTBETCTBYIOIIME TaHHON Mporpamme
JUCIUTLTAHBL:

13. CpeacTBa aganTanuu 00pa3oBaTeJbLHOIO Mpouecca MO JAMCHUIVIMHE K NMOTPeOHOCTAM
o0y4aromuxcs HHBAJIM/I0B U JIMI ¢ OTPAHMYEeHHBIMHU BO3MOKHOCTAMM 3/10poBbs (OB3)

ITpu HeoOxoaumocT B oOpazoBarenbHOM mpouecce HOY BO «BCUDM» nmpuMeHsoTCS
CIIEIyIOIIMEe METOJbI M TEXHOJIOTHH, OOJIerdaolirue BOCHpusiTHe HHGOpMaUU O0y4YaroUMMUCS
nHBaMaamMu u nunamu ¢ OB3:

- CO3/1aHH€ TEKCTOBOW BEpCHM JIIOOOr0 HETEKCTOBOTO KOHTEHTa JJIi €ro BO3MOKHOTO

npeoOpa3oBaHus B aJIbTEPHATUBHBIC (POPMBI, YAOOHBIE IS PA3IMYHBIX TTOJIb30BaTEICH;

- CcO3/1aHue KOHTEHTa, KOTOPBI MOKHO MPEICTABUTh B PA3IIUYHBIX BHIaX 0€3 MOTep NaHHBIX WIN
CTPYKTYPBI, NPEIyCMOTPETh BO3MOXKHOCTH MAacCIITAaOMPOBAaHUS TEKCTa W H300pakeHWi 0e3
NOTEpU Ka4ecTBa;

- CO3/1aHH€ BO3MOKHOCTH JUIsl OOy4aroIIMXCsl BOCIPUHUMATh OJHY M Ty e HH(pOpMalHI0 U3
pa3HbBIX HCTOYHMKOB — HaIpuMep, TaK, 4TOObl JMLIA C HapylIeHHEeM CiyXa [OoIydaiu
UH(QOPMALIMIO BU3YATIbHO, C HAPYILIEHUEM 3PEHUS — ayIHaJIbHO;

- IPUMEHEHME NMPOrPaMMHBIX CPEJCTB, 0OECIEUMBAIOIIUX BO3MOXHOCTb OCBOCHMS HAaBBIKOB U
yMeHu#, (GopMUpYyeMBIX IUCHUIUIMHOW, 32 CUET AJIbTEPHATHUBHBIX CIMOCOOOB, B TOM YHCIE
BUPTYaJIbHBIX Ja00paTOPUl M CUMYIISIIIMOHHBIX TEXHOJIOTHIA;

- TpUMEHEHHE IHCTAHIIMOHHBIX O0pa30BaTENBbHBIX TEXHOJOTMH I mepepadn uH(OpMaiuu,
OpraHu3allii pa3IM4YHBIX (OPM HHTEPAKTHUBHON KOHTAaKTHOW pPabOThl oOyuaromerocs ¢
npenojaBaTeaeM, B TOM 4YHCIE BEOMHApOB, KOTOpPblE MOTYT OBITh MCIOJIB30BaHbl IS
IPOBEICHUS] BHUPTYAJIbHBIX JIEKUUH € BO3MOXKHOCTBIO B3aUMOJEHCTBHUSA BCEX YYaCTHUK
JMCTAaHIIHOHHOTO OOYYEHUsI, MPOBEICHUS PAKTUYCCKUX 3aHSATHH, BBICTYIUICHHAE C JOKJIAIaMH
Y 3aIIUTON BBIMOJHEHHBIX paboT, TPOBEICHHE TPEHHHIOB, OPTaHU3AIlMH KOJUICKTHBHOM
paboThI;

- IpPUMEHEHHME JUCTAHLUMOHHBIX O00pa30BaTENbHBIX TEXHOJOTHHM s opraHuzauuu  Gopm
TEKYIIEro U MPOMEKYTOUHOTO KOHTPOJIS;

- YBEJIMYEHHUE MPOJOIDKUTEIBHOCTH CIauM o0ydaromumces nHBauaoM uin aunom ¢ OB3 dopm
POMEKYTOYHON aTTeCTallud IO OTHOLICHHIO K YCTAHOBJIGHHOW MPOJOJKUTEIBHOCTH HX
Clauu: 3a4eT M 3K3aMeH, NPOBOJUMBIA B MHCbMEHHON (opme, - He Oonee yem Ha 90 MuH.,
MIPOBOJIMMBIN B yCTHOU (hopme — He Gosiee yem Ha 20 MuH.,

- TPOJOJDKUTEIHHOCTH BBICTYIUICHUS 00YYArOIIEToCs TPH 3alIUTe KypCcOBOW paboThl — He Ooree
yem Ha 15 muH.

HOY BO «BCHUDM» ycraHaBiuBaeT KOHKPETHOE COJIepKaHue padbodyux Mporpamm
JUCLUIUIMH W YCJOBUS OpPraHM3allMd U NPOBEIEHHs KOHKPETHBIX BMJOB YYEOHBIX 3aHATHH,
COCTABJSIIOIIMX KOHTaKTHYIO paboTy oOOydaromuxcs ¢ IPEernoJaBaTesieM M CaMOCTOSTEIbHYIO
paboTy 00yyaroUMXCsl ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSIMHU 3/10pOBbS, MHBAIUAOB (IIpU HAJINYUU
(axTa 3aunCICHHs TAKUX OOYUYAIOIIMXCS C YYETOM KOHKPETHBIX HO30JIOTUI).
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JIUCT AOIOJIHEHUI U UBMEHEHUN
paboueli TporpaMMbl TUCITUTUTHHBI
«MH(popManiioHHBIE TEXHOJIOTUU B MEHEIKMEHTE)»

Pabouass mporpamMma AHCIUIUIMHBI PAacCMOTpPEHa Ha 3aceJaHuu Kadeapbl (MPOTOKOI
oT Ne ) m omobpena Ha 3acegaHuM YUYEHOro coBeTa (MPOTOKOI OT
Ne ) nns ucnionnenus B 20 -20  yyeOHOM rofay
Brecenbl qononHeHus (M3MEHEHUS):

3aBenyrouuii kadeapoii

(noonuco, unuyuaisl u pamunus)

PaGouass mnporpamma JAMCHUIUIMHBI PAcCMOTpPEHa Ha 3acefaHuu Kadeapsl (IPOTOKOI
oT Ne ) u omobpena Ha 3acenaHuM YUYEHOro coBeTa (IIPOTOKOJI OT
Ne ) nns ucnonnenus B 20 -20  yueOHOM roay
BueceHnbl nonoaHeHys (M3MEHEHNU):

3aBenyromiuii kageapoii

(noonucw, uHuyuaILl U amunus)

Pabouass mporpamMma AHCIUIUIMHBI PAacCMOTpPEHa Ha 3acedaHuu Kadeapsl (MPOTOKOI
oT Ne ) u omoOpena Ha 3acegaHuM YUYEHOTO coBeTa (MPOTOKOI OT
Ne ) nns ucnionnenus B 20 -20  yyeOHOM rofay
Brecens! qononHeHus (M3MEHEHUS):

3aBenyronuii kadenpoit

I’lO()I’lqu, UHUYUATIBL U AMUTIUA
Y

PaGouass mnporpamMma AMCHUIUIMHBI PAacCMOTpPEHa Ha 3acefdaHuu Kadeapsl (IPOTOKOI
oT Ne ) u omobpena Ha 3acenaHuM YUYEHOro coBeTa (IIPOTOKOJI OT
Ne ) nns ucnionnenus B 20 -20  yueOHOM roay
BueceHbl 1onoaHeHys (M3MEHEHNU):

3aBenyromnuii kageapoit

(noonucw, unuyuaILl U Gamuius)
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