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Pabouas npoepamma oucyuniunsr (M00ys1) cocmasieHa 8 coomeemcmeu c:

- @denepanbHbIM 3aKOHOM OT 29.12.2012r. Ne 273-®3 «O06 obpa3oBanuu B Poccuiickoii
Denepauuny;

- denepanbHBIM TOCYAaPCTBEHHBIM 00pa30BaTENbHBIM CTaHIAPTOM BBICIIEr0 00pa3oBaHUs
no HarpasieHuio moarotoBku 38.03.02 MeHex:kMeHT (ypoBeHb OakajaBpuaTa), YTBEP)KICHHBIM
npukazoM MuHucTepcTBa oOpa3zoBanus W Hayku Poccuiickoit @eneparuu Ne 7 ot 12.01.2017 .
(3apeructpupoBad Muntoctom Poccuu 09.02.2016 r, peructparronubiii Ne 41028);

- npukazoM MwunHoOpHayku Poccum ot 05.04.2017 Ne 301 «O6 yrBepxkaenuun Ilopsinka
OpraHu3allil W OCYILIECTBICHHS OOpa30BaTEeNIbHOW JAEATENbHOCTH 1O 00pa3oBaTeIbHBIM
IporpaMMaM BBICIHIETO 00pa30BaHUS — TIporpaMMmaM OakanaBpuara, IMporpaMMaM CIICIUAUTETa,
mporpaMmaM  Maructparype»  (3apeructpupoBaH  Mwunioctom  Poccum 14.07.2017,
peructpanoHHblii Ne 47415);

- TIOJIOKEHHWEeM TI0 opranm3anuu  ydeObHoro mpomecca B HOY BO «BCHUDMy,
YTBEP)KIEHHBIM peKkTopoM HerocynapcTBeHHOTo 00pa30BaTENbHOIO YUPEKACHUS BBICLIETO
obpaszoBanusi «BoOCTOYHO-CHOMPCKUII HMHCTUTYT OJKOHOMHKA W MeHemxkmenTtay, JLH. Ilo#
14.05.2019 IIpoTtokon Ne 9

- yueOHBIM IUIAHOM M0 HampaBieHHIo MoAroToBkd 38.03.02 MeHe KMEHT, YTBEPKICHHBIM
pekTopoM HerocynapcTBeHHOTo  00pa30BaTENbLHOTO  YUPEXKJIEHHs  BbICIIET0  00pa30BaHUS
«BocTouHO-cUOMPCKUIl HHCTUTYT S3KOHOMUKH U MeHexmeHTay, JI.H. Lo 01.09. 2017 [Iporokon
Ne 1

PazpaboTumk:
7/
3aBenyromuii kadeapoi,
K.IL.H., JOLICHT C.10. 3anyukas
Londxxcnocmy, yuenas cmeneny, noonuce U.0. Damunus

Y4eHoe 36daHue

Pabouas nporpamMma TUCIMIUIMHBI pacCMOTpeHa Ha 3acenanuu kadenper 14.05.2019r.

[IpoTtokom Ne9

3aBeayronuii kKageapoil K.I.H JOLEHT C.10.3anymxkas




COJAEP)KAHUE

1. Tlenu u 3aa4l OOYUCHUS TTO JIACITUTIITITHE . ..eeuvveuvvesreasteaseeasseetessseessessseesssesssesssesssesssesssesssesssesansesnsesssessses 4
2. TlepeueHb IUIAHUPYEMBIX PE3YJILTATOB OOYUCHHUSI MO JUCIUTLTHHE, COOTHECEHHBIX C ITAHUPYEMbIMU

pe3yIbTaTaMHi OCBOSHUS 00PA30BATEITEHOM ITPOTPAMMBL. ... .c.eviestiesteeteestressseasseasseesseesseesseesseeasneaseasneenseesneesnnes 4
3. MecTo IUCIUIUIMHBI B CTPYKTYPE 00PA30BATCIBHON TIPOTPAMMBI .....veeuteerteeteestreasreansesseeesieesiessanessnessnens 8

4. OObeM AMCUUIUTMHBI B 3a4€THBIX CIMHUIAX C YKa3aHUEM KOJIMYECTBA aKaJeMHUUECKHUX JacoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy oOyuaromuxcs ¢ mpernogaBareieM (1Mo BuaaM y4eOHoi paboThl) U Ha

CaAMOCTOSITETBHYIO PAOOTY OOYUATOIIIXCSL 1. v.vvvvesresresresseassessesseenessesseesresseesseaseaseeanesseesessresseesnesneensenresnesnnennens 8

5. Cojepkanue JUCIUILTUHBI, CTPYKTYPUPOBAHHOE TI0 TEMaM C YKa3aHUEM OTBEJICHHOI'O Ha HUX

KOJINYECTBA aKaIEMUYECKUX YACOB U BUJIOB YUCOHBIX BAHITHH «..vv.vvevieeesriresseesresseseesresseesesnesseenesseeeennesnens 9
5.1.  Pa3nenbl AUCIUILTUHBI U TPYAOEMKOCTD 1O BUIAM YUCOHBIX BAHITHI ....vvevviviereevesieeresieaeesiesieenens 9
5.2.  CopeprkaHue AMCUUIIMHBI, CTPYKTYPHUPOBAHHOE 110 TEMAM (PABICITIAM) ..o.vvvverrireesrerreareereseeesnenns 12

6. IlepedeHb yueOHO-METOANYECKOTr0 00ECIICUCHNUS U1 CAMOCTOSITENIBHOM PaboThI 00Y4aIOIUXCs 110
JIACTIMITIITITHE(IMOJTYITED) ..t vtetestessseasseesseesse et e bt e ese e et e bt e ke btk £ k£ e st e e e bt e e b e e e bt e R e e ne et et e b e e nbeenneeenne e 13

7. OIeHOYHbIE CpeICTBA ISl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U IIPOMEXYTOYHOM aTTeCTalluu
OOYYATOIITIXCS TIO JICTIATIITITHE ... vvtevteeestteeseteeesseeesseeessteestseeasseeaste e s be e e asbe e e ke e e kb e e ambe e e abb e e ambeeenbeeesnbeeanbeeennneeas 14

7.1  TlepedeHp KOMIETEHIUH C YKa3aHUEM 3TAIOB UX (POPMHUPOBAHHUS B ITPOLIECCE OCBOCHUS
00PA3OBATEITHHON TIPOTPAMMBI ... .eetveesteesteesteesteesteessseasseasseasseesbe e bt e abeeaheeaaeeamb e e a bt e nbe e beeabeeab e e ebeeanbeanneenbeenns 14

7.2 [Tokazarenu U KpUTEPHUU OLCHUBAHMSI KOMIIETEHIIMH HA pa3IMYHbBIX dTanax ux GopmupoBaHus,
OIMMCAHMNE IIKAT OLIEHUBAHHIS .......ceeeeeeeeeeeeee e e e e e e e e e e e e e e e e e e e e e e e e e e et e e e e e e e e e e e e e e e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e 15

7.3 TumoBble KOHTPOJBHBIE 3aJJaHUs HIIM HHBIE MaTepualibl, HEOOXOAUMBIE JUIsl OLICHKM 3HAHUH,
YMEHUI U HaBBIKOB U (WJIN) OMBITA ACATEILHOCTH, XapaKTEPU3YIOIIUX 3TAbl (JOPMUPOBAHUS

O N8 (S 0e3 5111 1 SRR TSP P PR UROPR PRI 18
8. IlepeueHb OCHOBHOM U JAOMOJHUTEILHOW YUEOHOH JTUTEpaTyPhl, HEOOXOIUMOM JJI OCBOCHHUS
JUACTIATIITITHBE (IMOJTYTIST ).t etteeattaessseessseesssseeasseeasseessseesaneeessseeamse e e s e e e ombe e e b e e e abs e e amE e e e aEbe e emb e e enbe e e ambeeenneennneeanneas 26
9. [TIlepeuens pecypcoB HHHOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM ceT «THTepHET», HEOOXOAUMBIX IS
OCBOCHUS TUCITMIIITHHBI (MOJLYTISI) ovvnveseesseteessesseassesesseessennesseense s essessease e s a bt e e e aneas e nm e e b e e s e nbeaneenenre e e e nneanes 27
10. MeroauyecKue yKa3aHus sl 00YUArOIIUXCS 10 OCBOCHHIO JTUCIIUILTAHBL (MOLYII) vevveirvesrveerenereeenenes 27

10.1 O6mue MeToarnYeCKUue PEKOMEH IAIIUH 110 OCBOCHHUIO JUCIHILINHEI «J[0KyMEHTallnOHHOE
oOecrieueHue yrpaBieHUs» sl o0ydarormxcs mo HanpaieHU o 38.03.02 MEHEIKMEHT ..........ccocvernnene. 27

10.2 Metoaudeckune peKOMEHIAIINH TI0 CAaMOCTOSITENTLHOM padoTe 1Mo TUCIUIDINHE «J|oKyMeHTaImoHHOE
o0ecriedeHue ynpasieHUs» U1 00yUaroLIiXCcsl 110 HanpaBieHHIo0 moAroToBku 38.03.02 MenexMeHT ...28

11. TlepeveHb HH(MOPMAIIMOHHBIX TEXHOJIOTHH HCIIOIB3YEMBIX MIPH OCYIIECTBICHUH 00pa30BaTeIbHOTO
nporiecca Mo JUCIUILTHHE, BKIIIOYast epeveHb MPOrpaMMHOTr0o o0ecriedueH s 1 HH)OPMAIIMOHHO-
CIIPABOUHBIX CHCTEM ......teuteeuteesteestreaseeasseastaaseesssesssessseasseasseasseeabeeab e e aheeah e e £e b e 4a b e em b e e ke e b e e et et ebeeesn e e nbeebeenbeennrennee 28

12. Onucanue MarepHaaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOH JIJIsl OCYIIECTBICHUS 00Pa30BaTEIIbHOTO
TIPOIIECCA TIO JIACTIFITIITITHE ... testeeateesteesseeasseasseeteaseessseasseabeeaseeasseeabe ekt e abe e ehe e ah b e eh bt ea bt en ke e st e e ke e ke eebeeeneeenneebeennes 29

13. Cpencrra ajanTainun 00pa30BaTEIBHOTO MPOIIECca M0 AUCIUILINHE K TOTPEOHOCTSIM 00YYarOIIUXCs
WHBAJIMJIOB U JIUI] C OTPAaHHYCHHBIMU BO3MOKHOCTSAMHE 370POBBS (OB3)....ccviiiiiiiiii 30



1. Heau u 3a1a4u 00y4YeHHs MO TUCHHUILIHHE

Hean oOyueHus 1O AMCIUILIMHE

«/lokymentanmonHoe oOecriedeHUe YIpaBICHUSD) —

MO3HAKOMHUTh OOYYaIOUIMXCS C OCHOBHBIMH IOHATHSMH M METOJAMH TPHUHITHS PEHICHHU, C
KJlacCaMH 3aJia4, KOTOPbIC MOI'yT OBITH PCHICHBI C X ITOMOIIBIO.

OcHOBHBbIE 32/1a4H JAUCHUIUINHBI: J]aTh HAaBBIKA MPAKTUYECKOTO HCIOJIb30BAHUS METO/IOB
NPUHATHS pElIeHU B MpOo(hecCHOHATbHOW MEATeNbHOCTH; HAy4YUTh BBIOMPATh METOMABI IS
NpUHATHS HanOosiee YPGEeKTUBHBIX PEIICHUN B YCIOBHUSIX OBICTPO MEHSIOMIEHCS peambHOCTH, IS
6BICTpOﬁ aganTalu K UBMCHSOIIUMCA YCIIOBUAM JACATCIIBHOCTH.

2. IlepeuyeHb IUIAHMPYEMBIX Pe3yJbTATOB O0Y4YeHHUs] MO JUCHMILJIMHE, COOTHECEHHBIX C
IVIAHMPYEeMbIMH pe3yJIbTaTaMH 0CBOEHHsI 00pa30oBaTe/IbHOI NPOrpaMMbl

IIpouecc u3yueHuss AUCUUIIINHBI «JlOKyMEHTAIIMOHHOE O0ECIICYeHNE YIIPABICHH» HaIIPaBJICH
Ha (QOpMHUpOBaHME OOYYAIOUIMXCS IO MpOrpaMMe BbICHIEro oOpa3oBaHus (OakajgaBpuat) IO
HanpasieHuto noArotoBku 38.03.02 MeHemKMeHT, HanpaBleHHOCTh (mpoduis) «Jloructuxa»
kommetrenmuu OK-4, OK-6, OIIK-4, OIIK-7, ITK-8, ITK-11

JTanbl
Dopmup
(popmupo-
Kon yewast BaHMSA Conep:xanue 3Tana popMUPOBAHUS KOMIIETEHIIUH
KoMIieTe
pmng | KOMUeTeH
10101
OK-4 | Cnoco6H - CUCTEMY COBPEMEHHOT'O PYCCKOTO M HHOCTPAHHOTO S3BIKOB;

OCTh K - HOPMBI CIIOBOYIIOTPEOIICHHS,
KOMMYHH - HOPMBI PYCCKOW I'paMMaTHUKHU U TPAMMAaTHKUd MHOCTPAHHOTO
Kallu| B SA3BIKA;
YCTHOHU U - opdorpaduueckiie HOpMbI COBPEMEHHOT'O PYCCKOTO SI3bIKa U
MUCHMEHH M3y4aeMOro HHOCTPAHHOTO SI3BIKa;
oif 3HATB. | - HOPMBI IYHKTYAIlUU ¥ UX BO3MOKHYIO BAPUAHTHOCTb;
dopmax - JUTEpaTypHBIA S3bIK KaK 0COOYIO BBICIIYIO, 0OpabOTaHHYIO
Ha dhopmy 001IeHapOAHOTO (HAIIMOHAIBLHOTO) S3bIKA: CHEIUPUKY
pPYCCKOM pa3NUYHBIX  (PYHKIMOHAIBHO-CMBICIOBBIX ~ THUIOB  pedd
u (ommcaHWe, TOBECTBOBAHUE, PACCYKIEHHE), Pa3HOOOpa3HBbIC
MHOCTpaH S3BIKOBBIE CPEJICTBA JJIsI 00eCreueH sl JJIOTHYECKON CBA3HOCTU
HOM MMCBMEHHOT0 U YCTHOTO TEKCTA.
SI3BIKAX — Co3/aBaTh YCTHBIE W MHUCbMEHHBIE, MOHOJIOTUYECKHE U
TUTSE JIMAJIOTHYECKUE pEeYeBbIe MPOU3BEICHHUS HAYYHBIX W JICJOBBIX
pereHus KAHPOB C YUYETOM IIeJiel, 3a/1a4, YCIOBHM OOIEHHs, BKIIOYas
3amad Hay4YHOE U JeTI0BOE o01eHne B cpeae MHTepHer;
MEXKIWYH | YMeTb. |-  CBOOOJHO  OOIIATBCS M YUTaTb  OPUTMHAIBHYIO
OCTHOTO U MOHOTpaHUUECKyl0 H  TIEPHOJMUYECKYI0O JIUTepaTypy Ha
MEXKYJIbT MHOCTPAaHHOM f3bIK€ MO MPO(ECCHOHAIBHOW TeMaTUKe U
YPHOTO CTaThU W3 Ta3eT W JKypHAJOB, M3/IaBA€MbIX HAa WHOCTPaHHBIX
B3aUMO/Ie A3bIKax U B ceTu MHTEpHeT.
ACTBYS, - pa3nmu4HbIMH (OpMaMH, BHJIAMH YCTHOW W THCHMEHHOM

KOMMYHHKAIud B y4eOHOM W mpodeccHoHaIbHOU

NeSITeTbHOCTH;

- TEXHOJIOTHUSMU CaMOCTOSTEIbHONH TMOJTOTOBKUA TEKCTOB

Baagers: | paznuyHOM KaHPOBO-CTUIIMCTUYECKON

MIPUHAJIE)KHOCTH KYJIbTYPOU peuH;

- MHOCTPAHHBIM $I3bIKOM Ha YpOBHE KOHTAaKTa C HOCHUTEJSIMU
S3pIKa C 1eJIbI0  OBITh TOHSATBHIM IO IIUPOKOMY KpYTy
KU3HEHHBIX M TPO(PECCHOHATBLHBIX BOIPOCOB.




OK-6 | Crocobn - yTH " cpezacTBa npo¢eCCHOHATBLHOTO
OCTb K CaMOCOBEpILECHCTBOBaHMs:  MpodeccnoHanbubie  (GHOPYMBI,
camoopra KoH(epeHIMH,  CEeMHUHAphl,  TPEHHUHTH;  MarucTparypa,
HU3ALUN 3HATE: acTIHpaHTypa); }

" - CHUCTEeMYy KaTeropwii W METOJOB, HAIMpPaBICHHBIX Ha
camoo0Opa (hopMUpOBaHHE AHATUTUYECKOTO U JIOTHUECKOTO MBIIIICHHUS;
30BaHMUIO; - 3aKOHOMEpPHOCTH  MpOo(ecCHOHABHO-TBOPYECKOTO U
KYJIbTYPHO-HPABCTBEHHOT'O PA3BUTHSI.
- aHanM3UpoBaTh HMH(POPMANMOHHBICE HWCTOYHUKUA (CAMTHI,
(hopyMBbI, MEPUOANIECCKUE U3/IAHNUS );
YMeThb. | - aHanM3UpOBaTh KYJIBTYPHYIO, MPOPECCHOHANBHYIO H
JUYHOCTHYIO WHQPOPMAIMI0O W  HCIOJB30BaTh €€ Ul
MOBBIIIEHUS CBOCH KBATM(UKAIIMY U JIMYHOCTHBIX Ka4eCTB.
- HaBBIKAMH OPTAaHU3AIHMHA CaMOOOPa30BaHMSI, TEXHOJOTHUSIMHU
Baaners: | mpuoOpeTeHusi, UCMOJIb30BaHUS M OOHOBIEHUS COLUAIBHO-
KYJIBTYPHBIX, ICHXOJIOTHYECKUX, MPOPECCHOHAIBHBIX 3HAHUN.
OIIK-4 Cnocobn — OCHOBBI opranmzanuu 3()(PeKTUBHOTO IEJIOBOrO OOIICHHUS,
OCTBIO MyOJIMYHBIX BBICTYIUIGHUW, TPOBEACHUS TIEPErOBOPOB U
OCYIICCTB COBCILAHMI, BEICHUS JEJIOBOW NEPENUCKH, OCYIIECTBICHUS
JSTh ANEKTPOHHBIX KOMMYHHUKAIIUN U T.1.
JENOBOE 3HATH:
oO1ieHne
u
ny0IuyuH
ble
BHICTYILIE — TPHMEHATb  PALMOHAIbHBIE  METOABl M CPEACTBA
HusL, OCYIIIECTBIICHUS JIEJIOBBIX KOMMYHHUKAITUH.
BECTH
MIEPETOBO
pHl, Ymern:
COBEILlaHU
51’
OCYIIIECTB
TSTh
JIEJIOBYIO
HeperHCK ~ HaBbIKAMH  BBICTpAHBAHNA 3G(EKTUBHBIX  JICJIOBBIX
v u KOMMYHHKAITUH.
MOJIIEPIK
1BaTh Baajers:
AIIEKTPOH
HBIC
KOMMYHH
KaIlH;




OIIK-7

Crioco6H
OCTBIO
pemiars
CTaHaapT
HBIC
3a1aun
npodeccu
OHaJIbHOU
JIESITEIbH
OCTHU Ha
OCHOBE
uHpopMma
IUOHHOM
"
oubnuorp
auuecko
i
KYJIBTYPBI
c
MIPUMCHE
HUEM
uHpopMma
[IUOHHO-
KOMMYHH
KallMOHH
BIX
TEXHOJIOT
Wi U C
y4eTOM
OCHOBHBI
X
TpebOoBaH
ui
nHpopma
IUOHHOM
6e3omacH
OCTH;

3HATE:

— TMOAXOIBl W CIIOCOOBI OpPTaHU3aIMH CUCTEM MOJIYYCHHS,
XpaHeHus U nepepaboTku nHPOPMAIIHH.

YMeTh:

— TMOHUMATh W TPUMEHITh Ha TMPAKTUKE KOMIIBIOTEPHBIE
TEXHOJIOTUH JIJIsl PEIICHUS Pa3lIMYHBIX 337a4 KOMILICKCHOTO U
rapMOHUYECKOTO  aHajM3a, HCIHOJb30BAaTh  CTAHIApTHOE
IIPOrpaMMHOE 00€CIIeUeHHUE;

— co3/1aBaTh OAHKU XpaHEHUs U rnepepaboTku nHpopMalLUu.

Baanersn:

— HaBBIKAMH PCIICHUSA TPAKTHYCCKHUX 3a/ad; CCPBHUCHBIM
HPOrPaMMHBIM 00ECIIEYEHHEM OINEPAIIMOHHOM CHCTEMBI;

— MCTOAaMH u cpeacrBaMmu IoJIy4eHus4, XPaHCHUs u
nepepaboTKu HHPOPMALIUH.

[1K-8

Bnanenue
M
HaBbIKAM
u
JIOKYMEHT
aJIBHOTO
odopmiie
HUS
pelLeHuit

3HATH:

— TepeYeHb M BO3MOXHOCTM IPUMEHEHUS METOAOB U
IIPOrPaMMHBIX CPeACTB 00padOTKU AETI0BOI HH(OPMAIIHH.




B
yIpaBJieH
5971
ornepamnuo
HHOH
(mpoun3Bo
JICTBEHHO
i)
JIeSITCIIbH
OCTH
opraHusa
100507 8110)71
BHEJIPEHU
u
TEXHOJIOT
HYECKHX,
MPOJIYKTO
BBIX
WHHOBAIU
" uim
opraHusa
LIMOHHBIX
W3MEHEHH

v

u;

YMmerh:

— TMPUMEHATH METOJbl U MPOTPaMMHBIE CPEICTBa 00pabOTKU
7enoBoi HH(popMaIuy;

~ HCTOJIB30BaTh  COBPEMEHHBIC
ITaHUPOBAHUA OHepaHHOHHOﬁ
JEATEILHOCTH.

METOJbl  OpraHH3aALUH
(pOU3BOICTBEHHO)

Baaners.

— HaBblKaMM M MpHEMaMU B3aUMOJCHCTBUS CO Ciy:xOaMu
MH(POPMAIIMOHHBIX TEXHOJIOTHH, UCIIOJIb30BaHUs
KOPHOPaTUBHBIX HH(POPMALIMOHHBIX CUCTEM.

[1K-11

Bnanenue
M
HaBbIKaM
U aHaJnu3a
nHpopma
10707 80)
GyHKIIHO
HUPOBaHU
u
CUCTEMBI
BHYTpPEHH
ero
JIOKyMEHT
oobopora
opraHmsa
1y,
BEJICHUS
6a3
JTAHHBIX
o
pa3TUIHBI
M
MoKasare

3HATE:

— BO3MOXHOCTH MW TIpPaHULbl HIPUMCHCHHUA IIPOrpaMMHOI0
oOecreyeHnss aHaIM3a MW KAayeCTBEHHOTO MOACIIUPOBAHUA
CHUCTCM YIIpaBJICHUS.

YMeTh:

— BJAJIeTh CPEACTBAMM IPOrPaMMHOTO OOECIeUeHUsl aHalu3a
Y KOJJMYECTBEHHOTO MOJICIMPOBAHUS CUCTEM YIIPABIICHUS.




TSIM | — MeTOoJaMHu MIPUMECHECHHUS CpeICTB IPOrPaMMHOTO
dbopmupo o0OecrieyeHrs aHalu3a M KOJMYECTBEHHOTO MOJEIHUPOBAHUS
BaHUs CUCTeM  yIpaBJCHHS,  HAaBBIKAMH WX  OIEHKH  HX
nHpopma 3 PEeKTUBHOCTH.

[IUOHHOTO
obecrieue
HUSA Biaajgers.
Y4aCTHUK
OB
opraiusa
[IUOHHBIX
MIPOCKTOB

3. MecTo AMCHMILINHBI B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

Jucnunmuaa b1.5.20 «/lokymeHTanmoHHOe obecniedeHne yIpaBIeHUs» PEaTu3yeTcsl B PaMKax
6a3oBoil yactu «®DT/l. dakynpraTuBB» NporpaMMbl OakanaBpuaTa. JucrumniuHa 6a3upyercs Ha
3HAHUSX, OJTYYEHHBIX 00yJaroIUMHUCS MTPU U3yYeHUH TucuuIuinH «MHpopuaTrka

JucuumimHa «J{oKyMEeHTalIMOHHOEe OOecClieYeHNe YIPABICHUS» SIBISAETCS HadallbHBIM 3TallioM
dbopmupoBanus komnerenuui OK-4, OK-6, OIIK-4, OIIK-7, TIK-8, TIK-11 B mporecce ocBOeHUs
OIIOII. B kauecTBEe NPOMEKYTOYHOM arTecTallMy I0 IUCLUIUIMHE IPEAYCMOTPEH DHK3aMEH,
KOTOpBIM  BXOAUT B OOHIYI0 TPYIOEMKOCTb JAMCHUMIUIMHBL. MTOroBass olleHKa ypOBHS
chopmupoBanHoctu komnereHiuii OK-4, OK-6, OIIK-4, OIIK-7, TIK-8, T1IK-1lonpeaensercs B
MEPUOJ UTOTOBOM aTTECTALIUH.

4. O0beM AUCUMILIMHBI B 324€THBIX eIMHUIIAX ¢ YKA3aHHEM KOJIHYecTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommxcs ¢
npenojaanBaresiemM (1Mo BHAaM y4eOHOH padoThl) 1 HA CAMOCTOATEIbHYIO padoTy
o0yuaromuxcst

CornacHo y4eOHBIM IUTaHaM o0O0Ias TPYIOEMKOCTh JAUCHUIUIMHBI «JloKyMeHTaImOHHOE
obecreueHne ynpasaeHHs» COCTABIISAET 2 3a4eTHbIe eMHuULIbI (72 Jaca).

Ounas ¢popma o0y4eHus1

. CemecTpsl
Buj yueOHoit padoThI Bcero yacos 3 P
KonTakTHasi padoTa*® (ay1uTOPHBIE 3aHITHS) BCETO, 36 36
B TOM YHCJIE:
TEKIN 20 20
[PAKTHYECKUE 3aAHATHS 20 20
CamocrosiTeJbHast padoTa™ 32 32
IIpomesKyTOUHASI ATTECTAIMS - 324ET 3a4yeT
O61as TPy10eMKOCTh 72 72
3aounas popma oOyueHust
. CemecTpsl
Bup y4eoHoii padoTsl Bcero uyacos 3 P




Buna yueOHoii padoThl Bcero yacos CeM(;chbl
KonTakTHasi padoTa* (ayquTOpHBIE 3aHATHS) BCEro, 8 8
B TOM 4YHCJIe:
TEKIN 4 4
MIPAKTUIECKUE 3aHITUSL 4 4
CamocTosiTeJbHast padoTa™ 60 60
IIpoMesKyTOYHAS ATTECTAIMS - 324ET 3a4er 3a4eT
4 4
O01asi TPY10€eMKOCTh, YaChl 72 72

* nns oOydarouxcsl M0 WHAMBUIYAIbHOMY Y4eOHOMY IUIaHY KOJMYECTBO YacOB KOHTAKTHOM M
CaMOCTOATENILHON paboThl yCTaHABINBACTCS MHAMBUIYATIbHBIM YU€OHBIM TTAHOM. "

JucuumiuHa peanu3yeTcsi IOCPEACTBOM IPOBENEHUs Y4EeOHBIX 3aHATHH  (BKIOYast
IPOBE/IEHUE TEKYIEro KOHTPOJIS YCIIEBAEMOCTH) U MMPOMEXYTOUHOM arrecTanuu odyyaromuxcs. B
COOTBETCTBHUU C pabouell MporpaMMoil U TEMaTHYECKUM IJIAHOM M3y4YEHHE TUCUUIUIMHBI TPOXOIUT
B (hopMe KOHTAaKTHOW pPabOThI OOYHYAIOLIMXCS C MPEMNoAaBaTe]eM U CaMOCTOSTENbHOM paboThI
oOyuaromuxcs. [Ipu peanuzanuy AUCHUIIMHBI IPEAYCMOTPEHA ayAUTOPHAs KOHTaKTHas pabdoTra u
BHEAYAUTOpHAas  KOHTaKkTHas  paldoTa, IOCPEACTBOM  AJIEKTPOHHOW  HMH(pOPMAIMOHHO-
o0Opa3oBaTesnbHON cpeabl. YUeOHbI Ipolecc B ayAUTOPUM OCYHIECTBIAETCS B (opMme JeKUUH U
NPAaKTUYECKUX 3aHATUH. B JIeKIMAX pacKpbIBarOTCS OCHOBHBIE TEMbI M3y4aeMOro Kypca, KOTOpbIe
BXOJAT B pabouyio mnporpamMmy. Ha mnpakTtuyeckux 3aHsATUSX Oosee MNOAPOOHO H3ydaeTcs
IPOrpaMMHBIA MaTepuall B INIOCKOCTH OTPAaOOTKU MPAKTUYECKUX YMEHUN M HABBIKOB U YCBOCHMS
TeM. BHeaynauTopHas KOHTakTHas pa0oTa BKJIIOYaeT B ceOS MPOBEICHHE TEKYIEro KOHTPOJIS
yCIIEBa€MOCTH (TECTUPOBAHUE) B 3JIEKTPOHHOM HH(POPMAIIMOHHO-00pa30BaTeIbHOM cpejie.

5. ConepxaHue THCHMILIMHBI, CTPYKTYPUPOBAHHOE 10 TEMAM € YKa3aHHEM
OTBEICHHOT0 HA HUX KOJUYeCTBA aKaJleMUYECKNX YaCOB U BUIOB Y4EOHbIX
3aHATHH

5.1. Pa3znennl TUCHUINIMHBI U TPYAOEMKOCTD I10 BUAAM y‘leﬁHle 3aHATHI

! Mpumevanue:

ANnA obyvaowmxca No MHAMBMAYyaNbHOMY ydyebHOMY nnaHy - yyebHomy nnaHy, obecneumBatolemy OCBOeHME
cooTBeTCTBYIOLWEl 06pa3oBaTe/IbHOM MNPOrpaMmbl Ha OCHOBE WHAMBUAYyaNM3aLMU €e COAEpXaHuA C y4yeTom
ocobeHHocTelt M 0bpasoBaTesibHbIX MOTPEOHOCTEN KOHKpEeTHoro obyuvatoweroca (B TOM 4Yuciae NpU YCKOPEHHOM
obyyeHuUn, ana obyvyaroLWwmxca ¢ OrpaHUYEHHbIMU BO3MOXHOCTAMM 340P0BbA U MHBAANAO0B, AR JINL, 33YNCNEHHDBIX
ONA NPOA0MKEHUA 0OyYeHUs B COOTBETCTBUM C YacTblo 5 cTatbu 5 GeaepanbHoro 3akoHa ot 05.05.2014 Ne84-d3 «06
0CODEHHOCTAX MPaBOBOro PeryMpoBaHUA OTHOLWeEHUI B chepe 0b6pa3oBaHMA B CBA3U C NPUHATUEM B Poccuitckyro
dPepepaumio Pecnybamkun Kpbim n o6pasoBaHmMem B cocTaBe Poccuiickon Peaepaumm HoBbIX CybbeKToB - Pecnybamnkum
Kpbim 1 ropoga denepanbHoro 3HayeHua CeBactonond U O BHECEHUM M3MeHeHul B depepasbHbli 3aKOH «06
obpasoBaHuK B Poccuitckoit Gepepaumnmn»).



Temarnueckuil nJ1aH 1 04HOH ¢o

Mbl 00y4eHHUsI

HaumeHoBaHue TeMbl

Kouun4yecTBO 4yacoB
1Mo y4yeOHOMY IVIaHY

KoaudectBo
ayJUTOPHBIX YaCOB

W3 Hux, yac

JIEKIIUN

NpaKTHYeCKUe
3aHATHS

CamocrosiTeJbHAsA
padora

dopMupyemsbie
KOMIIeTeHIIUN

OCHOBHBIC TOHSATHUS JOKYMEHTALIOHHOTO
o0ecrieyeHns yrpaBJIeHUsS

TpeboBanus K o(hopMIIeHHUIO u
COCTaBJICHHUIO JOKYMEHTOB

OpFaHI/I3aIH/IOHHa$I JOKYMCHTal A

PaCHOpHI[I/ITeJIBHaSI JOKYMCHTAaIUA

22

10

WupopmaninoHHO-CIpaBOYHAs
JIOKyMEHTAIHSI.

I[OKYMCHTB.I_[I/I}I 110 JINYHOMY COCTaBY.

Texuomoruss u IMPUHIMUIIBI OpraHu3alun
I[OKyMCHTOO60p0Ta

TexHOJIO0TUsI aBTOMATH3UPOBAHHOM
00pabOTKN JOKYMEHTAIUN

3auer

Hroro

72

40

20

20

32

*6 m.u. 6 UHMeEPAKMUBHOU (AKMUBHOLL) hopme

(I)OprI y‘leﬁHle 3aHSITHH C HCII0JIb30BAHUEM AKTHBHBIX U HHTEPAKTUBHBIX
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TeXHOJIOTHi 00yueHust

Ne HaumenoBanue pa3zaenos (Tem), 6 OO6pazoBaTenbHbIE TEXHOIOTUN Tpynoe

KOMOPBIX UCNONb3YIOMCS AKIMUBHBLE MKOCTb
u/unu uHmepaKxmueHvle (dac.)
o0bpazosamenvublie MexHoN02UU

1. [IpakTHueckoe 3aHsITHE 4gaca

paboma 6 manvix epynnax (BBIIIOJIHEHUE
Tema 1, 2. OcHOBHble NOHATUA o

MPaKTUYECKUX 3a/laHuil B Tpymmax 2 — 5
AOKYMEHTaLMOHHOro obecneyeHun

YeJIOBEK, MO3BOJISET MPAKTUKOBATH HABBIKU
ynpaeneHus; Tpe6oBaHuA K

COTPYJIHUYECTBA, MEXJIMYHOCTHOTO
0hOpPMNIEHUIO N COCTaBNEHUIO .

OOIIeHUs, pacTpe/ieICHUs POJieH y4acTHsl)
AOKYMEHTOB

2. [IpakTnueckoe 3anarue 12 gaca

paboma 6 manvix epynnax (BBIIOTHEHUE
Tema 3, 4. Opranu3auMoHHas .

MPAKTUYECKUX 3a/JlaHuil B Tpymmax 2 — 5
JAOKYMEHTAIUsl;

YeJIOBEK, MTO3BOJISIET MPAKTHKOBATH HABBIKA
PacnopsigurenbHas

COTPY/AHUYECTBA, MEXIJIMYHOCTHOTO
AOKYMEHTAIUsl .

OOIICHUSI, pacTIpe/IeTICHUS POJICH yIacTHsl)

3. [IpakTnueckoe 3anarue paboma 6 manvix epynnax (BbIIOJIHEHHE | 8 yaca
Tema 5, 6. UHpopmaumoHHo- MPaKTUYECKUX 3a/JaHuil B rpymmax 2 — 5
CnpaBoYHan AOKYMeHTauus; YeNI0BEK, O3BOJISIET MPAKTUKOBATh HABBIKH
JIOKyMeHTaLM1A No IMYHOMY COCTaBy. | COTPYIHUYECTBA, MEXITMIHOCTHOTO

0OIIIeHMsI, pacpeieNIeHUs] POoJIeld yuacTusl)

4 [IpakTuyeckoe 3aHsATHE 8 waca

paboma 6 manvix epynnax (BBITIOJHCHHE
Tema 7, 8. TexHonormna u .
MpaKTUYECKUX 3aJaHuil B rpymnmax 2 — 5
NPUHLUNbI OPraHU3aLMm
6 T YeJIOBEK, MO3BOJIAET MPAKTUKOBATH HABBIKU
AOKYMEHTOObOPOTA; Texnonorua COTPYAHUYECTBA, MEXITMYHOCTHOTO
ABTOMaTU3MpPOBAHHOW 06paboTKK .
oOLIeHMsI, pacpeieNIeHUs] pOJIel yuacTusi)
AOKYMeHTauun
3aounas popma oOyueHust
o > o | M3 HEHX, qac | _
e = o s o
FE| & & = =
o = 5 & ” s s % E
2585 5| 88 |z5 =z¢8
° HMEHOBaHNe TeMbI S = = = S
N HanmenoBanue Te 3 = = 5 S
=2 S E| " 28 | S o
= 5| ™ E 3 z Z
SIS X % < S
M = < o
OcCHOBHBIE TIOHSITHS JIOKYMEHTAIIMOHHOTO OK-4
yM
oOecrieyeHus yrpaBiieHUs OK-6
1 8 8 OIIK-7
I1K-8
IK-11
TpeGoBanust K oopmireHuIO u OK-4
COCTaBJICHUIO JOKYMEHTOB OK-6
OIIK-7
2 12 2 2 2/2* 6
I1K-8
IK-11
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OpranuzanuoHHasi JOKyMEHTAIHs OK-4
OK-6
OIIK-7
I1K-8
IK-11

PacnopsgurenbHas JOKyMEHTALMs OK-4
OK-6
OIIK-7
I1K-8
[K-11

WHudopmannoHHO-CIIpaBOvHas OK-4
JIOKYMEHTAITHSI. OK-6
OIIK-7

I1K-8
IK-11

JloKyMeHTaIus 1o JUYHOMY COCTaBYy. OK-4
OK-6
OIIK-7
I1K-8
[1K-11

TexHONOTHsI W TPHUHIMITBI OpPTaHU3aAIUH OK-4
JIOKYMEHT0000pOTa OK-6
OIIK-7
I1K-8
IK-11

TexHoorust aBTOMaTU3UPOBAHHOMN OK-4
00paboTKN JOKYMEHTAIINH OK-6

OIIK-7
*
8 12 2 2 212 6 K-8

I1K-11

3auer 4 4

Hroro 72 8 4 4/4* 60

*6 m.u. 6 UHMePaAKMuUBHOL (AKMuUBHO) hopme

5.2. Coaep:xaHue TUCHUILINHBI, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3jesam)

Tema 1. OcHOBHBIE IOHATHS JOKYMEHTALMOHHOI0 00ecreYeHusl YIPaBJICHUS

Tousamue, yenu, 3a0aqu u NPUHYUNBLL 0EIONPOU3BOOCEA.
Hcropus 1e0mpon3BOICTBA KaK HAYKH.

OcHo6Hble NOHAMUSL OOKYMEHMAYUOHHO20 obecneydenus: ynpaesienus. KirodeBbie
TOHATHA: JIOKYMEHT, JOKyMEHTOO00POT, JIEJIOTIPOU3BOJICTBO, yHUPUKAIIHS,
CTaHIapTU3aLNs
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Tema 2. Tpeb6oBaHusi K 0(popMJIEHHIO U COCTABJIEHUIO TOKYMEHTOB

Tpebosanus « ogopmienuto  cocmaegienuio  Ookymenmos.  Opopmaenue
OOKYyMeHmayuu 6 COOMBEemMCmeUU C HOPpMaAmueHou 0a3ou, 6 moM uucie c
ucnonvzosanuem uHgpopmayuonHolx mexuonoeuti. OCHOBHbBIE TMpaBuia 0QGOPMIICHUS
TeKCTOB. TpeboBaHus K POpMATUPOBAHUIO TEKCTA.

Tema 3. Oprann3anuoHHasi JOKyMeHTALHUsA

YCOPJl — yHudummpoBaHHas cCHCTeMa OPTaHU3AIMOHHO—PACTIOPSIUTEILHON
nokymentamuu: coctaB  YCOPJ], ob6mactu ee mnpumeHeHus. OpraHu3aldoHHBIE
JOKYMEHTBI, HMX Ha3HaueHue, GopMyispel-oOpa3usl. Ilponenypa cocrtaBieHuss Hu
o(opMIIEHUST OPTaHU3AIMOHHBIX TOKyMeHTOB. O0IaCTh MPUMEHEHHUS OPTaHU3AIIMOHHBIX
JOKYMEHTOB. M cnonb3o8anue yHUGuyuposanHvlx ¢opm.

Tema 4. PacniopsiiuTe/ibHasi JOKYMEHTALMS

Pacnopsiaurensubie  AokyMeHThl. WX  HazHaueHue, (GOpMyIspbI-00pasiibl
[Ipouenypa coctaBieHuss U O(GOpPMIIEHHUS PACIOPSAUTENBHBIX JTOKyMEHTOB. O0iacTh
IPUMEHEHUS! PACIOPAIUTENBHBIX JOKYMEHTOB. Hcnonv3osanue YHUDUYUPOBAHHBIX
dopm.

Tema 5. UH(OPMANMOHHO-CIIPABOYHAS JOKYMEHTALMA.

HNudopmaiimonHo-cripaBouHble  AOKyMeHTB. WX HasHaueHwe, GOpMyIspbI-
obpasupl. Ilpomemaypa coctaBieHuss u odopmiieHUsS HHDOPMAIIMOHHO-CIIPABOYHBIX
NOKyMeHTOB. O0mactb NpUMEHEHUS HWHPOPMALUOHHO-CIPABOYHBIX JIOKYMEHTOB.
Hcnonvzosanue ynuguyuposanuvix ghopm.

Tema 6. JloKyMeHTALMS 110 JJUYHOMY COCTABY.

[TakeT MOKyMEHTOB MO JHYHOMY cocTaBy. OcoOeHHOCTH pPabOThI ¢ KaJIpPOBBIMH
JOKYMEHTaMHu. JIOKyMEHTHpOBaHME TPYIOBBIX NpaBOOTHOIIEHUW. lcnosb3oBanue
yHUPUIIMPOBAHHBIX (OPM JOKYMEHTOB MO JUYHOMY COCTaBy. M3maHue mpuKa3oB 1O
JUYHOMY cocTaBy. DopMHUpOBaHUE U BEJIEHUE JIMYHBIX J1e7. BeaeHue TpyJ0BbIX KHUKEK
paboTHUKOB. Mcnoav3oearnue YHUDUYUPOBAHHBIX POPM.

Tema 7. TexHo10rusi 1 NPUHUMIIBI OPTraHU3AIUU JOKYMEHTO000pOTA

Opeanuzayusi  0oKymenmoobopoma. npuem, obpabomka, pesucmpayus,
KOHMPOJIb, XpaneHue 00OKyMeHmos, HomeHkiamypa oel. TpeboBaHMs K 3arojIoBKam Jell.
®opmupoBanne Aen. CuctemaTusanus JOKYMEHTOB BHYTpu nena. OdopmiieHue mern.
TunoBsie CPOKU XpaHEHUS JOKYMECHTOB.

Tema 8. TexHos0rusi aBTOMATH3UPOBAHHON O00pPadOTKH [JOKYMEHTALUH
ABTOMATH3UpPOBAaHHBIE  CHUCTEMBI  JeJonpou3BojcTBa. CucTeMa  AIEKTPOHHOTO
nokyMeHtoobopota (CO/I), ee cTpykTypa, HacTpoiika cucteMbl. O030p COBpEMEHHBIX
CPEICTB OPITEXHHUKH AJIsl Tiepenayu u nepepadotku undpopmammu. [{udposas noamnuce.
OnextpoHHass ~ mouyta.  CHCTeMBI ~ ONTHYECKOTO  PACIO3HABAaHUS  TEKCTOB.
TenekOMMyHUKAYUOHHbIE — MEXHONO2UU 6  DIEeKMPOHHOM  OOKYMeHmoobopome
Aemomamu3suposannas 0bpabomra 0OKyMeHmos, XpaneHue u NOUcK.

6. IlepeuyeHb Y4eOHO-METOAMYECKOTO O0ecTIeYeHU IJIsl CAMOCTOATEIBLHONH PadoThI
00y4aroNUXCcs Mo JUCHHUILIHHE(MOIYJII0)

CamocrosarenbHass pabora oOecreynBaeT MOATOTOBKY OOYYArOIIErocss K ayAUuTOPHBIM
3aHATHSAM M KOHTPOJIBHBIM MEPONPHATHSAM MO H3ydaeMOW IucHMIUIMHE. Pe3ynbraTsl 3TOM
MOATOTOBKH ITPOABJIAIOTCA B aKTUBHOCTHU 06yqa10merocs1 Ha 3aHATHUAX U B Ka4€CTBC BBIIIOJTHCHHBIX
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KOHTPOJIBHBIX pabOT, TECTOBBIX 3a/JaHUil, CHIENaHHBIX JOKIAI0B M JPYyrux (GOopM TEKYIIETO
KOHTPOJIA.
CaMmocTtosiTenbHast paboTa MO AMCHUILIUHE «/IOKYMEHTAMOHHOE OOECIeUYCHUE YIPABICHUS
BKJIIOUYAET CIEAYIOLIUE BUABI NE€ATEIbHOCTH:
- paboTa C JEKIMOHHBIM MaTepHaJioM, MPpeIyCMaTpUBAIOIIas MPOpabOTKy KOHCIEKTA JIEKIUI
U y4eOHOM JInTepaTyphl;
- mouck (momgbop) u 0030p JUTEPATYphl, SJICKTPOHHBIX HCTOYHUKOB HWH(POpPMALUU IO
WH/MBUYaJIbHO 3aJJaHHOH MpolbiieMe Kypca;
- BBINOJHEHHUE JOMAIIHETO 33aHUS K 3aHATHIO;
- BBIIIOJHEHHE JIOMAIIHEW KOHTPOJBHOM paboThl (pelieHue 3a/JaHuil, BBITOJHEHHE
YIPKHEHHH ),
- M3y4YeHHE MaTepHalia, BHIHECEHHOIO Ha CaMOCTOSTENbHYIO NMPOpabOTKy (OTAEIbHBIE TEMBI,
naparpadsi);
- TOJArOTOBKA K IPAKTUYECKUM 3aHATHIM;
- TOATOTOBKA K KOHTPOJBHOU paboTe;
- TOJrOTOBKA K 3aueTy.

Ne
o Bujx yue0Ho-MeTOAHYECKOT0 00ecTieYeHus!
1 OO0mue MeToIMIecKre PeKOMEHIAINH 110 U3YYCHHIO JUCIUTUTHHBI «JI0KyMEHTaI[MOHHOE

obecrieyeHne yrpasieHusD 151 00yJaronXxcs.

MCTOI[I/ILICCKI/IG PEKOMCHAAIWU 110 CaMOCTOSITCIILHOU pa60Te " BBIITOJIHCHUTIO
2 | KOHTPOJIbHBIX PA0OT MO AMCIUIIMHE «JI0KyMEHTAIMOHHOE 0OECTIEYEHNE YIPABJICHUS IS
o0 yJaromuxcs

IIpuMepHBIi KOMIUIEKT 3aJaHUM U1 TEKYILIEro KOHTPOJIS YCIIEBAEMOCTH

TurmoBkle 3aJaHus

3anaHus 1J11 CAMOKOHTPOJIS 3HAaHUMN

~N|lo| B~ Ww

Bormpocs! k 3auery

7.  OueHo4YHbIe CPeACTBA VI TEKYIEro KOHTPOJIsl yCIeBaeMOCTH U NPOMeKYyTOYHOI
aTTrecTalvu 00y4aromuXxcs Mo JUCHUIIUHE

[Topsimok, onpenensiommid Mpoueaypbl OLEHWBAHUS 3HAHWN, YMEHUH, HaBBIKOB U (WJIN)
OTIbITA JIEATEIbHOCTH, XapAKTEPU3YIOLUIUX YPOBEHb CHOPMUPOBAHHOCTH KOMITETEHIIUH OIpeIeeH B
[Honoxxennn o Qopmax, NEPUOJUYHOCTH M MOPAJKE TEKYIIEro KOHTPOJS YCIEBAEMOCTH U
IPOMEXKYTOUHOM arTecTaluy o0ydJaromuxcsi 1O 00pa30BaTENIbHBIM IPOrpaMMaM  BBICIIETO
obpazoBanus B HOY BO «BCUDM».

7.1 IlepeyeHb KOMIeTeHLMIi ¢ yKa3aHHEM 3TaNoB UX (JOpMUPOBAHUS B Npolecce OCBOCHUSI
o0pa3oBaTe/IbHON NPOTrPaMMBbI

Jransl (popmMupoBaHusi komnerenuuii B nmpouecce ocoeHuss OIIOII npsmo cBs3aHbl ¢
MECTOM JIMCIUIUIHH B 00pazoBaTenbHOM nporpamme. Kax el aTan opMupoBaHusi KOMIETEHIINH,
XapaKTEepPU3yeTCsl OINpEJeICHHbIMU  3HAHUSIMHA, YMEHUSMHW W HaBBIKAMH W (WJIM) OIBITOM
npoecCHOHANBHOM JEesTeNbHOCTH, KOTOPBIE OLIEHHWBAIOTCA B TMPOIECCE TEKYIIEr0 KOHTPOJIS
YCIIEBAEMOCTH, ITPOMEKYTOUHOM aTTECTAIlUU MO JAUCHMIUIUHE (TPAKTUKE) U B MPOIIECCE UTOTOBOM
aTTeCTalUU.

I[I/ICLII/IHHI/IHa ((,HOKYMGHTaLII/IOHHOG obecrieyenue yupapJ€Hus» ABJIIACTCA HPOMCKYTOYHBIM

stanom (opmupoBanusi komnerennuii OK-4, OK-6, OIIK-4, OIIK-7, T1K-8, I1K-11 . UroroBas
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orieHKka ypoBHs chopmupoBanHocTu kommerennuii OK-4, OK-6, OIIK-4, OIIK-7, TIK-8, T1K-11
OTIpe/IeIIIeTCS B IEPUO/ UTOTOBOM aTTECTAIIUH.

B npouecce u3ydeHusi TUCHHUIJIMHBI, KOMIETEHIHN Takxke (GOPMHPYIOTCS MOITAIMHO.
OcHoBHbIMU dTaniamu GopmupoBanust OK-4, OK-6, OIIK-4, OIIK-7, T1K-8, T1K-11 npu u3ydenun
JHUCUHUIUIUHEI «JloKyMeHTannoHHOe o0ecTiedeHne YIpaBiIeHUs» SBJISETCS MMOCIEA0BATEIBHOE U3YUEHUE
COJIEP’KATENIbHO CBS3aHHBIX MEXAy cOo00i TeMm Y4eOHbIX 3aHATHH. M3yueHue Kaxaoil TeMbl
MpeJoiiaraeT OBIAJACHHE OOYUYaIOIUMUCS HEOOXOJUMBIMH JECKPHUIITOPAMU (COCTABIISFOIIIMMU)
KOMIEeTeHIMH. J[7s OIeHKH YpOBHS CPOPMHUPOBAHHOCTH KOMIIETEHLMH B Mpolecce HU3yUYSHHS
JUCUHUIUIMHBI «J{oKyMeHTalMOHHOE 00ecieueHHE YIPaBICHUs» IPEAYCMOTPEHO IIPOBEAECHUE TEKYILETO
KOHTPOJISI YCIIEBAEMOCTH 1O TeMaM (pa3ziesiaM) TUCIUILUIMHBI U TMPOMEKYTOUYHOW aTTECTAIMH 10
JTUCIUIIMHE — 3a4eT.

7.2  TIloka3ateqm M KPHUTepPHH OLECHMBAHMSA KOMIETEHIHMH Ha Ppa3IM4YHBIX 3Tamnax MXx
(opMupoBaHusi, ONUCAHHE IIKAJ OLlEHUBAHUSA

Ha sramax tekymero KOHTpOJIs YCIIEBAEMOCTH MO TUCUMILUIMHE MOKA3aTEIsIMH YCIIEBAEMOCTH
SIBJISIFOTCSL PE3YJIbTAThI BBIIIOJTHEHUS TECTOB.
Kpurepun oneHku pe3yJibTaTOB TECTUPOBAHUSA O AUCHUILINHE
«JloKyMeHTAMOHHOEe o0ecnedeHHne YIPaBJIeHUsD) .

% BepHBIX penieHuii (0TBETOB) IIxkana oueHuBanus
80-100 5 — «OTnuyHO»
61-89 4 — «Xopomio»
40-60 3 — «Y IOBIETBOPHUTEIIBHOY
0-39 2 — «HeynoBiIeTBOPUTEITLHOY

[Toka3zaTensiMu OLEHUBAHHMS KOMIIETEHUMA Ha 3Tane NPOMEXKYTOYHOM aTTECTALMU IO
JTUCIUTIIINHE  «J[OKyMEHTAIMOHHOE OOeCeYeHre YIpaBiIeHus» SBIISIOTCS PE3YNbTaThl O0yUYCHUS
JUACLUILINHE.

Iloka3zaTesin oeHMBAHUSA KOMIIeTEHIIMH

OK-4

3Haer

- CUCTEMY COBPEMEHHOTO PYCCKOTO U HMHOCTPAHHOTO SI3BIKOB;

- HOPMBI CIIOBOYIIOTPEOIICHYS,

- HOPMBI PyCCKOM TpaMMAaTHUKH U TPaMMAaTHUKH MHOCTPAHHOTO SI3BIKA;

- oporpaduueckre HOPMBI COBPEMEHHOTO PYCCKOTO SI3bIKA M U3Y9aeMOT0 MHOCTPAHHOTO SI3bIKA;

- HOpPMBI MYHKTYallMd U UX BO3MOKHYIO BAPHAHTHOCTH;

- JINTEPATypHBIH S3bIK Kak OCOOyI BBICHIYIO, 00pa0oTaHHyIO (opmMy OOIIEHAPOIHOTO
(HaIMOHANBHOTO) S3bIKA: CHEMUPUKY Pa3NIUYHBIX (YHKIIMOHATHHO-CMBICTIOBBIX THUIIOB peud
(ommcanWe, TIOBECTBOBAaHWE, pPACCYXKIEHHE), Pa3HOOOpa3HbIC SI3BIKOBBIE CPEACTBA  JJIA
o0ecrnevyeHns JOTHYeCKON CBI3HOCTH MUCHbMEHHOTO M YCTHOTO TEKCTA.

Ymeer

— C03/1aBaTh YCTHBIE U MHCbMEHHbIE, MOHOJIOTHYECKHUE U TUAIOTHYECKUE peueBble POU3BEICHUS
HAYYHBIX M JEJOBBIX JKaHPOB C y4ETOM IIeNIeH, 3a[ad, YCJIOBHH OOIICHWUs, BKIIOYas HAYYHOE U
nenoBoe obmenue B cpeae MuaTepHer;

- CcBOOOAHO OOMIATBCS W YUTATh OPUTHHAJIBHYI0 MOHOTPAQHUECKYI0 U MNEPUOTUYECKYIO
JUTEpaTypy Ha HMHOCTPAHHOM SI3bIKE MO NPO(eCcCCHOHANBbHOW TeMaTHKE W CTaThbH W3 Ta3eT |
KYPHAJIOB, M3/1aBa€MbIX Ha MHOCTPAHHBIX sI3bIKaX U B ceTH VIHTepHeT.

Baanern

- pa3nuyHBIMH (GOpMaMH, BUJAAMH YCTHOW W NHUCHbMEHHOW KOMMYHHUKAIlMM B Y4eOHOH U
npodeCCHOHAIBHOMN JeSTEIHHOCTH;

- TEXHOJOTUAMHU CaMOCTOﬂTCHBHOﬁ IIOATOTOBKH TEKCTOB paanquﬁ )KaHpOBO-CTHHHCTHHGCKOﬁ
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IIPUHAJICKHOCTH KYJIBTYPOU peun;
- UHOCTPAHHBIM S3BIKOM Ha YPOBHE KOHTAKTa C HOCUTEJSIMH SI3bIKA C LEJIbIO ObITh MOHSTHIM IO
HMIMPOKOMY KPYTY JKHU3HEHHBIX U IPO(ECCHOHATBHBIX BOIIPOCOB.

OK-6

3Haer

- IyTH B CPENICTBA MPOPECCHOHATHHOTO CAMOCOBEPIICHCTBOBAHUS: TTPO(HECCHOHATLHBIC (POPYMBI,
KOH(EepeHIINH, CEeMUHAPBI, TPEHUHTH; MaruCcTpaTypa, acCliupaHTypa);

- CHCTEeMY KaTeropuié M METOJOB, HANpPAaBICHHbIX Ha (HOpMUPOBAHHE AHATUTUYECKOTO U
JIOTHYECKOT0 MBIIIJICHHUS;

- 3aKOHOMEPHOCTH MPOPECCHOHATHHO-TBOPUYECKOTO U KYJIBTYPHO-HPABCTBEHHOTO PA3BUTHSIL.

Ymeer

- aHATM3UPOBATH UHPOPMAITMOHHBIE HCTOYHUKH (CATHI, POPYMBI, IEPUOTUIECCKUE U3TAHNUSA);

- AHAIU3UPOBATH KYJIbTYPHYIO, TPOPECCHOHAIbHYID U JMYHOCTHYIO HH(pOpManuio U
UCTIONIb30BATh €€ ISl MOBBIIICHUS] CBOCH KBAIM(DUKAIIUY W TMYHOCTHBIX KaueCTB.

Baaneer
- HaBBIKAMH OPTaHU3alUUA CaMOOOPA30BAHMS, TEXHOJOTUSIMU MPHUOOPETEHUS, MCIOIB30BAHUS U
06HOBJ’I€HI/I${ COHI/IaJ'II)HO-Ky.TII)TypHI)IX, HCI/IXOJ’IOFI/I‘-I@CKI/IX, HpO(beCCI/IOHaJ'II)HI)IX 3HaHI/II71.

OIIK-4

3naer

- OCHOBBI Opranm3anuud d3(PQGEeKTUBHOTO eJI0BOr0 OOIIEeHUs, NyOJUYHBIX BBICTYIUICHHH,
MPOBEJCHUS TEPErOBOPOB M COBEIIAHUM, BEICHUS JI€JIOBOM TMEPENUCKH, OCYIIECTBICHUS
AJIEKTPOHHBIX KOMMYHHUKAIIMM U T.1.

YmMmeer
- HpI/IMeHSITB paI_[I/IOHaJIBHbIG METOAbI N CpGI[CTBa OCYH_IGCTBJIGHI/IH JCIIOBBIX KOMMyHI/IKaI_II/If/'I.

Baaneer
- HaBBIKAMU BBICTpanBaHUs 3(p(HEKTUBHBIX 1E€TOBBIX KOMMYHUKALIUH.

OIIK-7

3Haer
- TTOJIXOJIBI M CITOCOOBI OPTaHHU3AIMK CUCTEM TOJTYUYCHHS, XPAHESHUS U TIepepabOTKU HHPOPMAITHH.

Ymeer

— TIOHMMAaTh U TPUMEHSTh Ha MPAKTUKE KOMIBIOTEPHBIE TEXHOJOTUU ISl PEIICHUS Pa3IHUHbIX
3a/1lad KOMIUIEKCHOTO M TapMOHHMYECKOTO aHajn3a, WCIOJb30BaTh CTAHIAPTHOE MPOrPaMMHOE
o0OecrieuyeHue;

- co371aBaTh OAHKH XpaHEHUs U mepepadOoTKH HHPOPMAIIHH.

Baaneer

— HaBBIKAMHM pEIIEHUS MPAKTUYECKUX 3a7ad; CEPBUCHBIM MPOrPaMMHBIM oOOecredeHneM
ONEPALIMOHHON CUCTEMBI;

- METOJIaMU U CPEACTBAMHU MOJIYUYEHHUsI, XpaHEHUs U epepabOTKU HHPOPMAITHIH.

I1K-8

3HaTh
— TepeyYeHb U BO3MOXKHOCTH MPUMEHEHHS] METOJIOB M ITPOrPAMMHBIX CPEICTB 00pabOTKH J1EIOBOM
UHPOpPMALINH.

Ymeer

— TMPHUMEHATh METO/Ibl U IPOTrPaMMHBIE CPEICTBA 0OPAOOTKH /1€710BOM HH(pOpMALINY;

- HUCIOJIb30BaTh  COBPEMEHHBIE METObl OpraHu3alUM IUIAHUPOBAHUSA  OINEPALMOHHON
(IpON3BOACTBEHHON) NEATEIBHOCTH.

16




Baagernb

— HaBblKaMHU H IIpUCMaMU B3aHMOHCﬁCTBHH (&) CJ'Iy>K6aMI/I I/IH(i)OpMaHI/IOHHBIX TCXHOJIOFI/II;'I,

HCIIOJIb30BAHUA KOPIIOPATHBHBIX I/IH(bOpMaI_II/IOHHI)IX CHCTCM.

IK-11

3Haer

- BOSMO>XHOCTH W I'paHUIBI OIPUMCHCHHS ITPOrpaMMHOI0 oOecIeyeHns aHajIn3a U KaueCTBEHHOIO

MOACIIUPOBAHUA CUCTEM YIIPABJICHUA.

YMmeer

- BJIaZICTh CPCACTBAMU IMPOrpaMMHOTO obecreyeHns aHaanu3a U KOJUIECTBEHHOIO MOJCIMPOBAHUSA

CUCTEM YIpaBJICHUS.

Baaneer

- METOAaMH IMPUMCHCHHUA CPEACTB IPOTrpaMMHOIO oOecrieyeHHsT aHaanW3a U KOJIMYSCTBEHHOTO
MOZACIIUPOBAHUA CUCTEM YIIPABJICHUSA, HABbIKAMU UX OLCHKU UX 3(1)(1)CKTI/IBHOCTI/I.

IlIkana oueHUBaHUsA, B 3aBUCHUMOCTH OT YPOBHA C(POPMHUPOBAHHOCTH KOMITETCHIM I

YpoBeHb chOPpMUPOBAHHOCTH KOMIIETCHIMI

«HEeJT0CTATOYHBII»
Komnerennnu He
c(hOpMUPOBAHEL.

3HaHUs OTCYTCTBYIOT,
YMEHHUS U HaBBIKH HE

«IOPOTOBbI»
KoMmnerenmnuu
Cc(OPMHPOBAHBL.

CdopmupoBaHbl 0a30BbIC
CTPYKTYpbI 3HaHHH.

«IPOABHHYThIN»
KommereHunu chopMupoBaHsl.

3HaHUs OOLINPHBIE,
CHCTEMHBIE.
YMeHus HocAT

«BBICOKHI»
KomnereHmu copMHpPOBaHBL

3HaHus TBEpbIC,
apryMEHTHPOBAHHEIE,
BCECTOPOHHHE.

c(OpMHUPOBAHBI YMeHus pparMeHTapHbl | peNpOIyKTHBHBIN XapakTep YMeHUs yCHEeIIHO MPUMEHSIOTCS
U HOCSIT MPUMEHSIOTCS K PELICHUI0 K PELICHUIO KaK THIOBBIX TaK U
PEeNpOTyKTUBHBIN TUIOBBIX 3a/1aHUI. HECTaHJaPTHBIX TBOPUYECKHUX
XapakTep. Jemonctpupyercs 3a/1aHuH.
JemoncTpupyercs JIOCTaTOYHBII YPOBEHb JemMoHcTpUpyeTcs BBICOKUI
HU3KHH yPOBEHb CaMOCTOSATEITBHOCTH YPOBEHb CaMOCTOSATEILHOCTH,
CaMOCTOSATEIILHOCTH YCTOWYMBOTO NMPAKTHYECKOTO | BBICOKAsI alalTHBHOCTD
MPAaKTUIECKOTO HABBIKA. | HABBIKA. MIPAaKTHYECKOTO HABBIKA

Onucanme K UTEPUEB OLICHUBAHUSA

OOyyarommiics OO0yuaronuiics OOyuaronuiicst JleMOHCTpHUpYeT: | OOy4aroUMICs TEeMOHCTPUPYET:

JIEMOHCTPHUPYET: JIEMOHCTPHUPYET: - 3HaHUE U IOHUMaHNe - TIIy0OKHe, BCECTOPOHHHE U

- CYIIECTBEHHbIC IPOOEIBI | - 3HAHUS OCHOBHBIX BOIIPOCOB apryMEHTHPOBAHHBIC 3HAHHS

B 3HAHUSIX y4eOHOTO TEOPETHIECKOTO KOHTPOJIMPYEMOro o0beMa MIPOTPaMMHOT0 MaTepuaa;

MaTepHana; Mmarepuana; MPOTrPaMMHOTO MaTepHaia; - IOJTHOE TIOHUMaHHE CYITHOCTH

- IOy CKAIOTCS - HETIOJTHBIE OTBETHI HA |- TBEP/IbIC 3HAHUS 1 B3aMOCBSI3U

NPUHIUITAATBHBIC OIIMOKN
[PU OTBETE HA OCHOBHBIC
BOIIPOCHI OHJICTA,
OTCYTCTBYET 3HAHHE U
IIOHMMaHKE OCHOBHBIX
MOHATHH U KaTeropuii;

- HeTIOHMMAaHHUE CYITHOCTH
JIOIIOJIHUTENIbHBIX
BOIIPOCOB B paMKax
3aJaHHi OueTa;

- OTCYTCTBUE YMCHUS
BBIMOJIHSTH TPAKTUICCKIE
3aJJaHMsl,
MpeyCMOTPEHHbIE
MPOTPaMMOH TUCTIATUTAHBI;

- OTCYTCTBHE TOTOBHOCTHU
(ciocoOHOCTH) K
JCKYCCHH U HU3KYIO
CTENeHb KOHTAKTHOCTH.

OCHOBHbIE BOTIPOCHI,
OIINOKH B OTBETE,
HEJIOCTATOYHOE
MOHUMAaHHE CYITHOCTH
M3JIaraeMbIX BOIIPOCOB;

- HEYBEpCHHBIC U
HETOYHbIC OTBETHI HA
JIOTIOJTHUTEIIbHBIC
BOTIPOCHI.

- HEZIOCTaTOYHOE
BJIaJICHUE JIUTEPATYPOH,
PEKOMEH/1I0BaHHOU
[IPOrpaMMon
JICLUIUINHbI;

- yMeHue, 6e3 rpyObIxX
OImMO0K, pemarh
MPaKTUIECKUE 3aTaHMs,
KOTOpPBIE CIIEIYET
BBITIOJTHUTD.

TEOPETHYECKOTO MaTepraa.
-CIIOCOOHOCTh YCTaHABIINBATH U
OOBSCHSTH CBSA3b NPAKTHKU U
TEOPHH, BBISBIIATH
MPOTUBOPEYHS, TPOOIEMBI U
TCHJCHIIH PA3BUTHS;

- IPaBWJIbHbBIC M KOHKPETHBIC,
0e3 rpyObIX OMIMOOK, OTBETHI Ha
MOCTaBJICHHBIE BOIIPOCHI;

- YMEHHE pelaTh NPaKTHYecKue
3a/laHus, KOTOPBIE CIIeAyeT
BBITIOJHUTD.

- BJIaJICHUE OCHOBHOH
JIUTEPaTypoil,
PEKOMEHI0BAaHHOW POrpaMMOil
JCIUIUINHBI;

- HaJIMYUe COOCTBEHHON
000CHOBAHHON TO3UIIAH I10
00Cy»X/TaeMBIM BOIIPOCAM.
Bo03MOXHBI HE3HAUUTEIBHBIE
OTOBOPKH M HETOYHOCTH B
PacKpBITHH OTJEIBHBIX

paccMaTpuBaeMBbIX TPOIECCOB U
SIBJICHUM, TOUHOE 3HAHHUE
OCHOBHBIX MOHSITHMH, B paMKax
00CYyX/TaeMbIX 3aJJaHHN;

- CITOCOOHOCTH YCTaHABJIMBATEH U
OOBSICHATH CBSI3b MPAKTHKH U
TEopuH,

- JIOTHYECKHU
MOCJIeIOBATEIIbHBIC,
coJiep)KarebHble, KOHKPETHBIC
u HquanIBanmme OTBECTHI HA
BCE 3ajlaHus OMIIeTa, a TAKIKE
JOIIOJTHUTCIIbHBIC BOl'[pOCI)I
9K3aMEeHaToOPa;

- YMEHHE peliaTh
MPaKTUYECKHE 3a/laHusl.

- ¢cBOOOJHOE HCITOJIE30BAaHHUE B
OTBETAX Ha BOIIPOCHI
MaTepHaloB pEKOMEHI0BaHHOM
OCHOBHOW M JIOTIOJIHUTEIHHON
JUTEPATYPHI.
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TIOJIO’KEHHH BOTIPOCOB OMIIeTa,
MPUCYTCTBYET HEYBEPEHHOCTD B
OTBETax Ha JOTOJIHUTEIbHBIE
BOIIPOCHL.

Onenka

Ounenka

Onenka

«HEYAOBJIETBOPUTECJIBbHO0» | KYAOBJIETBOPUTECJIBHO» «Xopouro»

Onenka
«OTJIHYHO»

OueHOYHBIH JIUCT Pe3yJIbTATOB 00yUYeHHs N0 TUCHUILINHE

Kox kommerennu

YpoBeHb C(HOPMHUPOBAHHOCTH KOMITETEHIIMM Ha

JTAHHOM JTarie / OlleHKa

OK-4

OK-6

OIIK-4

OIIK-7

I1K-8

I1K-11

O11eHKa 110 JUCIHUILINHE

OI_IeHKa oo  JUCHUIIIMHE

3aBUCUT OT YPOBHHA

c(OPMUPOBAHHOCTH  KOMITETEHIIHIA,

3aKperyIeHHbIX 3a JUCHUIUIMHOM M mpelcTaBiseT coOoil cpeaHee apudmeTruyeckoe OT
BBICTABIIEHHBIX OILIEHOK IO OT/IEJbHBIM pe3yibTaTaM 00y4eHUs (3HAHUS, yMEHUs, HABBIKH).

OHGHKa «OTJIMYHO» BBICTABJIACTCA, CCJIIN CPEAHEC apI/I(l)MeTI/I‘I€CKOC HaxXOoJUTCs B MHTCpPBAJIC

ot 4,5 1o 5,0.

OrneHka «XOpOIIO» BBICTABISETCS, €CIHM CpeaHee apu(hMETHUECKOe HAXOMUTCS B MHTEPBAJe

ot 3,5 no 4,4.

OHGHKa «YAOBJICTBOPUTCIIBHO» BBICTABIIACTCA, CCJIN CPECAHEC apI/I(bMCTI/I‘-ICCKOG HaxoauTCsa B

uHTEepBae ot 2,5 1o 3,4.

OLIGHKa «HCYIOBJICTBOPUTCIIbHO» BBICTABJIACTCA, CCJIU CPCAHCEC apI/I(i)MCTI/I‘-IeCKOC HaxoaguTcCA

B uHTepBaie ot 0 10 2,4.

7.3 TunoBblie KOHTPOJIbHBIC 3aJJaHUA WJIM UHbIC MaTepHaJbI, HCOGXOZ[I/IMLIQ JJisd OLICHKH

3HAHUI, YMEHUI U HABBIKOB U (WJIN) ONBITA AeSITEJbHOCTH, XaPAKTEPU3YIOIIUX ITANBI

dopMHupOBaHHsA KOMIIETEeH IHii’

¢ I[IpuMepHBIil KOMIUIEKT 3aJaHU# JJIS TEKYIIIEro KOHTPOJIS YCIIeBAeMOCTH
Tunossle NpakTHYeCKUe 3a1aHUS

IIpakTnyeckoe 3axanue Nel
3ananue: ykaxute HoMepa pekBu3uToB B coorBercTBUU ¢ ['OCT P 6.30 -2003
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O6LLecTBO € OrpaHu4eHHOR
OTBETCTBEHHOCTLIO

«MATHWT»
Vn. Bacendsa, 0 16, Mockea, 192088

Ten. (495) 941-82-10, thakc (495) 161-62-10
WHH 7622262839, OKMO 14347193, OKB30 33.10

——
| KoHTpons

MeHepaneHoMy OUpeKTopy
QAO «Temn»

C.A. Conossesy

Cudopoay 4.8,
fIpowy Coeracosams doeoanp

19.08.2011 Ne 09.2-435/11 “ f:?/?aormaeum Ha nodnues (01,00, 207 1
Ha Ns oT 23.08.2011

O NoAnvcaHIKK orosopa

Veaxaemblit Cepreil AnaTonsesmy!

Hanpaensem Bam npoekt goroecpa noctaeku Ne 112/04/11 ot 19.08.2011 ¢ npunoxe-
HuAMA. MpocKM NOANKCATE M BO3BPATWUTE OAWH 3KIBMNNSP JOroBOpa C MPUNOXEeHUAMN B anpec
OAQ «MAIHWT» B cpok go 09.09.2011.

Mpunoxenwa: 1. Joroeop noctaeku Ne 112/04/11 oT 19.08.2011 Ha 5 n. B 1 3Ka.
2. Mpunoxerue Ne 1 k porosopy (Mpaduk nocTaekd) Ha 1 n. B 1 3Kka.
3. MNpunoxerue Ne 2 (FeHepankHas cneuMdvkauva) Ha 2 n. B 1 3Ka.

C yBaxeHuam,
MeHepansHeIA QUPEKTOp /t//:ﬁrby 0.B. Mapurukua

—
‘ Bx.Ne 342

OAO «Temn»

O.A. NeBenen
345 €711, nod. 211

|or  Zioso07

L

ITaJIOHHBIN 00pa3el BLINOJIHEHUS:

‘@\ 1

He menee KondHaeHNHAIBHO
20 mm DK3 N3

.

OAQ « POCUHTEP»
yn.MaTamykan, 21
Mockea, Poccua 115209
Ten. (095) 931 11 17
dakc (095) 931 00 27
E-mail: msm@rn.msk.ru
Hitp/hawwlrin. msk.ru

| ——— OKY 02002000

01.02.2005 Ne 1-3/115

O cemuHape « CoBpemMeHH IR
Odhucs
A /—\/
1% 18
—_ N
— TexcT

MNpeaceaaTens OpreoMUyTeTa
M.B.MNetpos

,,—\ M. Heanosa
27 |- 931-00-16

%

OKMO 00000000 OFPH 00000000000 @
] o
MHH/AOM 0000000000/000000000

nicemMa ———

TenepancHoMy
AMPEKTOPY HA Y- HO-
TexHudyeckoro
LlenTpa «MHucopm- |

A Hemenee
10 Mm

7

fMMusnan nodnucs

«MHdpCucus
BX.Ne 00075 — |
02.02.2005

He menee

20 mm
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IpakTHyeckoe 3aganue Ne2

3aganue
CoctaBuTh OJaHK CTY)KEOHOTO MMCbMa KOHKPETHOM OpraHn3alluy ¢ IPOI0JIEHBIM

1.

2.

pacmnosoKeHueM peKBU3UTOB Ha (hopmarte A4

CocraBuTh 0JaHK MMCbMa KOHKPETHOW OpraHU3allK C YIJIOBBIM PacIoyIOKEHUEM

pekBu3HTOB Ha (hopmate A4

HaumeHnoBanue opranuzanuu

CnpaBoyHbIE TaHHbBIE

®EJIEPAJIbHAS APXVBHASI
CJIY)KBA POCCUU (POCAPXUB)
OKII012345678

OT'PH 1234567891234

VHH/KIIIT 1234567890/123456789

103132. r. Mocksa, yi. Unbunka, 12
1en.206-35-31, daxc 206-55-87

OCAPXUB

I'ocynapcTBeHHOE yupekaeHue
Bcepocculickuii Hay4YHO-UCCIE0BATENbCKUM
MHCTUTYT JOKYMEHTOBEICHUS U apXUBHOTO
nena (BHUNIAT)

OKTIO 02842708, OI'PH 1027700380795,
WHH/KIIIT 7708033140/77100100

[Ipodcoroznas yi., 1. 82, Mocksa, 117393
Ten./paxc (095)718-78-74. E-mail:
mail@vniidad.ru

Iopsaok BINOJTHEHHS PA0OTHI
Osunakomuthes ¢ omankamu nmuckma (TOCT P 6.30-2003)

1.

2
3.
4

o

B©Oo~N®

. Bxirounts T1K.

Otkpeith nanky C:\ Mou doxymenmut \ Ilpaxmuxa JJOY \ I pynna \ @amunus cmyoenma.
Coznath nokyment Microsoft Word ¢ nmenem «baaHk ciry)ke0HOTO MHUCHbMA C TTPOI0TbHBIM

PacinoJIOKCHUECM PEKBU3HUTOBY.

OdopMUTh CO3TaHHBIN TOKYMEHT B COOTBETCTBUU C TEXHUYECKUMH TPEOOBAHUSIMU K

U3TOTOBJICHUIO IOKYMEHTOB
CoxpaHUTb CO3/1aHHBINA JJOKYMEHT.
3aKpbITh TOKYMEHT.

BbInonHuTh TE *Ke nelcTBUA A1 2 MyHKTA 3aJaHMsl.

3aKkoHYHTH paboTy ¢ mporpammoit MS Word.

. Beixmrounts T1K.

JTajloHHbIi  o0pa3zen: OnaHK

PacIoJIOKECHUCM PCKBU3UTOB

CITyK€OHOTO

nucbMa OpraHu3alnvun C  YIJIOBBIM
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POCAPEIMEB
TocylapcTESHHOS YVUpeWIeHMe
BCcepoCccHMiCKME HAYVUHO-MCCIeNOBATENECKME MHCTHTYT
OOEYMEeHTOESOSeHMA M apXMEHODO Oesa
{BHMMIAI)

Npodcop=Had vi., . 22, Mocrea, 117293
Ten./darc (095) T18-78-74
E-mail: mail@vniidad.ru
http @/ www_ wniidad.ru
ORI 02842708, COTPH 1027700380795,
WMHH/KEIN 7708033140/771001001

M

Ha M [shy

JTaJOHHBbII o0pa3en: OlaHK CIy)XeOHOrO MHUCbMa OPraHU3alUU C IPOJOJIbHBIM
PacroJ0oKeHUEM PEKBU3UTOB

POCAPXEIME
ToCcyoapCTESHHOS YUDEHISHME

BCepoCCHCENE HAVUHO-MCCIASOOBRATENECKME MHCTHTYT NOKYVMEeHTOBEISeHHWA M APXMEHODG O&I
(BHMMIOADL
MpodcowsHad vi., O. 82, Mocrepa, 1173093
Ten./darc (095)718-78-74. E-mail: mail@vniidad.ru

CKIIC 02842708, CT'PH 1027700380795, MHH/EIN 7708033140/771001001

Ha N oT
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HpaRaneckoe 3aJaHue Ne3 CocraBienue NnpuKasa

3aganue

1.
2.

CoctaBuTh 1 OPOPMHUTH MPUKA3 TIO OCHOBHOH JIEATETHHOCTH.

CoctaBuTh 1 OPOPMUTH MPHUKA3 IO JIUYHOMY COCTaBY.

Hupextop OO0 «Meutay IlomsikoB B. M. 10 okTs0psi Tekymiero rojpa H3JIai MpHKa3
O IPOBEICHUM HHBEHTApU3alMM TOBAapHO-MAaTEpUAIbHBIX LEHHOCTEH Ha CKIAJe
npennpusatis. OH Ha3HAuWd KOMMCCHUIO IO/ IPEACEaTeIbcTBOM KOMMEPYECKOIO
nupekTopa 3omnotapeBa E. 1. . B coctaB komuccuu BOILIM TJ1aBHBIN Oyxrantep Bonoauna
E. H. u Oyxrantep MBanoBa B.C. . B mnpukase ObUIO TOpPYYEHO MPEACTaBUTH Ha
YTBEP)KJCHHE JOKYMEHTHI CKJIAJCKOro ydera (10 COCTOSHHIO Ha 1 OKTAOps) U OTYeTHI 00
OCTaTKax TOBAPHO-MaTepUaIbHBIX LIEHHOCTEH (1o cocTosiHuIo Ha 10 okTs0ps) K 15 okTa0ps.
[IpoekT npukaza OblT 3aBU3UPOBAH SKOHOMUCTOM npeanpuatust Mutuhoit O. A.

ITopsinok BHINOJIHEHHS PA0OTHI

1.

wn

o

©oN»

O3HaKOMUTKCS C MMAKETOM YHU(DUIIMPOBAHHBIX (OpM U 00pa3L0B pacoOPsIUTENbHBIX
JIOKYMEHTOB

BxurounTs [1K.

Otkpeith nanky C:\ Mou doxkymenmur \ IIpaxmuxa JJOY \ ' pynna \ @amunus cmyodenma.
Coznarp nokymeHT Microsoft Word ¢ umenem «lIprka3 mo OCHOBHOM JIeITETLHOCTHY
UCIIONIB3YS paHee CO3AaHHBIA JOKYMEHT «O0muii O1aHK JTOKYMEHTay.

OdopMUTh CO3AaHHBIN TOKYMEHT B COOTBETCTBUU C TEXHUUECKUMHU TPeOOBaHUSMU K
U3rOTOBJICHUIO JOKYMEHTOB

CoxpaHuTh CO3/JTaHHBIN JOKYMEHT.

3aKpBITh TOKYMEHT.

3akoHYUTH padoty ¢ mporpammoit MS Word.

Beixmrounts [1K.

JTaJIOHHBIN 00pa3en opopMIIeHUs IPUKA3a
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agrwnE

HamrieHOBaHHE OPraHHIANHEHA
(cmpasoTHEIE TaHHEIE)
TTPHEKAS
0000, 00 Ne 00

MhecTo H3gaHHA
3arooBOK K TEKCTV OTEEYIdAET
Ha Bompoc « 0 men T
He Oomnee 4 CcIpoOK.
E CpOEe He Oonee 23 3HAKOE.
KoHCTATHpVIOIIAYE HacTh MPHKA3d. [IpHBOOSTICHE GAKIEL [OOCIVAHEIIHE
OCHOBAHHEeM I8 H3JaHHA MOpHEKAszad. KOHCTATHPVECOINAR <acTk MOEET
OTCY¥TCTBOEATh, &CIIH NPeITHCEIEAeMEIE TeHCTEHA He HV:KIAalOTCE B PAIbACHEHHH.
PacmopaaHTelbHAa" 1aCcTh HATHHASTCHE CIOBOM
ITPHKA3IBIBATD:
1. TTonHoe HaHMeHOERAHHe ToHHEOCTH $ 11 0. HCOOTHETENE (B JaTeNBHOM
mage:e) HIH HaHMeHOBAaHHE CIPVEIVPHOTO OoJpa3gefleHHE -
OpeIMHCEEASMOE TeHCTEHe, BRIDAMEHHOE IIATOJI0M B HEONpPeIeleHHOH

dhopMe, CPOK HCIOMHEHHS (§e3 CI0BRA CPOK).

]

. CTIpvEIVPA DOCHeIVIONIHX DVHETOE AHATOTHIHA. [IVHETEI MOTVT

pPaz0HEATHCE HAa MOANVEETEI (2.1, 2.3 ).

3. B mocmegHeM MVHETe MPHEA3A MPHBOIHTCE VEAIAHHE O EOHIPOJIE 33
HCOOMHEeHHeM OPHEA2a. KOoHIPOIE 23 HCOOIHEHHeM NPHEKA23 BOTOEHIE
HA . (VEA3IRBAeTCH JOMHHOCTE, © 1 0. HIH HAHMEHOBAHHE CTPVETIVDHOTO
OoJpazIeleHHD ).
HamueHoBaHHE JOMEHOCTH MOIIHCE H.O.faMHIH: pYVEOEOIHTEIA
BH2El 2aHHTepecOBAHHEEIX JIHII [IOOMHCE H.O. damHETH=R

IIpakTHyeckoe 3aganue Ned

3aganue

CocTaBuTh 1 0OPMUTH TOTHBIA TPOTOKOT 3aCEAaHUS KOJUIETHAIBHOTO OpraHa.
[ToaroToBUTH KpaTKHUil MPOTOKOJI 3aCETaHMs KOJUIETHAIBHOTO OpTaHa.

CocTaBuTh 1 0OPMUTH INYHOE 3asBIICHUE.

CocTaBuTh 1 0QOPMUTH CITYKEOHYIO CIIPaBKY.

CocTaBuTh ¥ 0OPMUTH JIMYHYIO CIIPABKY.

3A0 «I'pann-M» (Mocksa) 05.03.200 r. mpoeno 3acemanue CoBeTa TUPEKTOPOB, Ha
KOTOpOM npucyTcTBOBanu cuenytomue uieHsl Cosera: [lomo W. II., MBanoB U. WU.,
Cupnopos C. C., Yctunosa V. V., ®enopoB @. ©. B cBs3M ¢ HanmuyueM KBOpyma 3ace/laHue
OBUIO TpPHU3HAHO TpPaBOMOYHBIM. Ha 3acemaHue BBIHOCWICS BONPOC OO0 OIpeaeleHHH
PBIHOYHON CTOMMOCTH pa3MelIaeMbIX OOIIECTBOM JOTOJHUTENIbHBIX akiuil. [lo manHOMY
Borpocy  3aciymanu @enopoBa @. ., KOTOPbI NPEATIOKHUI ONPEAEIUTh PHIHOYHYIO
CTOMMOCTh  Pa3MENIAEMBIX  OOIIECTBOM AKIMM  IyTeM  3aKpbITOM  IOJIUCKH
JOTIONHUTENBHBIX akiuil B pasmepe 10 000 (mecatu Teicsid) pyO. 3a akuuio. 3acenaHue
MOCTAaHOBWJIO yTBEPIUTH mpeioxenue @enopora O.D., Tak kak TPHU roJIOCOBAHUU «3A»
OBLIO OTAAHO TIATH ToJiocoB, mporosiocoBaBmux «[IPOTUB» u «BO3IEPXXKABIINXC Sy
He Obuto. Pemienme mpunsTO enamHormacHo. 3acemanue Ben mpencenatens [lomos I1. U..
[IpoTokon noarorosieH cekperapeM [lerpossim U. I1..
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LoNo

HOpH}IOK BbIINOJTHCHUA p360TbI

O3HaKOMUTKCS C MAKETOM YHU(PHUIIMPOBAHHBIX POPM U 00pa3LIOB JOKYMEHTOB

Bxirounts T1K.

Otkpeith nanky C:\ Mou doxymenmut \ Ilpaxmuxa JJOY \ I pynna \ @amunus cmyoenma.

Co3natpe nokymeHT Microsoft Word ¢ umenem «I10JHBIN POTOKOI 3aceAaHUs» UCTIOIB3YS

paHee co3JaHHbIN TOKYMEHT «O01mmii OJaHK TOKYMEHTaY.

OdopMuUTh CO3TaHHBIN TOKYMEHT B COOTBETCTBUU C TEXHUYECKHUMH TPEOOBAHUSIMH K

U3TOTOBJICHHUIO IOKYMEHTOB

CoxpaHUTh CO3/ITaHHBIN JOKYMEHT.

3aKpbITh TOKYMEHT.

3aKkoHYHTH paboTy ¢ mporpammoir MS Word.
Buixmtounts T1K.

JTaJIOHHBIN 00pa3en 0()OPMIICHHS NIPOTOKOJIA

HameHoBaHHE OpPTraHH3ANHE
(cIpaBovHEE T3HHER)

IMPOTOKO.T
00.00.00 Ne 0O

MecTo COCTARTEHHA
$opMa 3aceTaHHA

IIpeacenatens 1.0 . $PaMETHA
Cerpertaps 1.0 . $aMuTn

IIpmrcyTeTeoBansd 00 9em(VEA3RIBA:TCE HHHOHATEL, ©AMHTHH HIH [OPHIaTaeTcd  CHOHCOK
TPHCVICTEVEOIIEK B a1HaBHTHOM NopAIKe. CTOMONoM ecnH doree 10 2enosex)

IloBecTra aHA:

1. Iepenifi ponpoc (dopuyaHpoexa). Joxtan (HamMeHOBAHEE JOMKHOCTH, DAaMETHA, HMA, OTIECTEO B
POIHTEIBHOM MATEEE).

2. Bropoit sonpoc (hopuyiapossa). JoxTat (HamMeHOBAHHE TOMTEHOCTH, DAMHETHE, HMA, 0TIeCTEO B
DPOIHTENTRHOM MATEEE).

1. CIIVIIIATH:

.0 @avunus (B HMeHHTETbHOM MANEXE) — EPAaTKOE HIH PasBepHVIOE HITOKEHHE CONEp:EAHNA
BRICTVIUTEHHR (0T NEpEOro JHIA).

BBICTVITHII:

1.0 ©aMETHA — H3TaTaeTCA CoJepEAHHAE BRICTVILIEHHA.

TIOCTAHOBIIII:

1.1. Manaraetcd QOpMVYIHPOBEA MOCTAHOBIEHHA IO NEPBOMY BONPOCY — VEA3BIBAeTcH JeficTEHE B
HeompedeleHHOH GopMe (MOpYUHTE, OpPTaHH3IOBATE H T.0L.), HCOONHHTENh (IODKHOCTHOE THIO.
CTPYEIVPHOE MOJpasieleHHe ), CPOK HCIOTHEHHE.

1.2, AHanorsTHO 0dopMAAETCA OVHET ETOP O NOCTAHOBISHHA N0 IEPEOMY BOMPOCY. ..

2. CIIVIIIAJIHM:
OdopMIcHHEE ETOPOTO EOMPOCA MOBECTEH THA CTPOHICE 3HATOTHIHO MEPEOMY.

IIpeacenaTens MOAMHCE H.O.PanuTHa
CerpeTaps MOAMHCE 1.0.®amunHa
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TunoBble 3aJaHusI.

3aganue

1. CoctaButh 1 0GOPMUTH TOKIAJTHYIO 3aMUCKY HAYAIBHHKA II€Xa JTUPEKTOPY 3aBOJIA;

2. CoctaBuTh 1 0(pOPMHUTH MPOTOKOJ 001IEro cOOpaHus TPYIOBOTO KOJIJIEKTUBA, TJIe OJTHUM U3
BOIIPOCOB OBLIT BOTIPOC O COCTOSTHUH 000PYIOBAHUS;

3. CoctaButh #u OQOPMUTH TMpPHUKA3 JUPEKTOpa 3aBOJa O TMPOBEACHUHU HKCIEPTU3BI
TEXHHYECKOTO COCTOSIHHS T1EeUCH;

4. CoctaBuTbh U 0OPMHTH aAKT.

OBPA3EIL] CUTYAILINU: XnebomekapHsblii mex xinedo3aBoga Ne2 ocHamier nmeuamu JI1-16M, cpok
neiicTBus KoTophIx uctek B anpene 2017 r. CoctaBbTe HEOOXOIUMbIE TOKYMEHTHI.
IHopsinok BbINOJIHEHUS PA0OTHI
10. Bxitounts T1K.
11. OpopmuTh CO3aHHBIN TOKYMEHT B COOTBETCTBUHU C TEXHUUECKUMH TPEOOBAHUSIMH K

H3TOTOBJICHUIO JOKYMCHTOB

12. CoxpaHUTh CO3aHHBINA JOKYMEHT.

13. 3aKkpBITh TOKYMEHT.

14. 3akonuuTs padoty c nporpammoit MS Word.
15. Beixutounts I1K.

7/

¢ 3agaHs 11 CAMOKOHTPOJISI 3HAHMIA.

3agaHue

1.

2
3.
4.
5

©CoNo~WNE

CoctaBuTh 1 OOPMUTH MOJIHBIM IPOTOKOJI 3aC€AaHUS KOJUIETHAIbHOIO OpraHa.
[ToaroToBUTH KpaTKuil MPOTOKOJ 3acelaHus KOJIJIETHaIbHOIO OpraHa.

CocTaBUTh 1 OPOPMUTH JINYHOE 3asIBIICHUE.

CocTaBUTh 1 OOPMUTH CITY’KEOHYIO CIIPABKY.

CoctaBuTh 1 OPOPMHUTH JIMYHYIO CITPABKY.

3A0 «I'pann-M» (Mockpa) 05.03.200 r. mposeno 3acemanue CoBera AUPEKTOPOB, Ha
KOTOpOM npucyTrcTBoBainu cieaytoue wieHsl Cosera: [lomos WM. II., MBanos WM. U.,
Cunopos C. C., YcrunoBa VY. Y., ®enopoB @. ®@. B cBsizu ¢ HaMuueM KBOpyMa 3aceiaHue
ObUIO TPH3HAHO IMPaBOMOYHBIM. Ha 3acemanue  BBIHOCWICS BOIIPOC 00 OMNpenereHUuu
PBIHOYHON CTOMMOCTH Pa3MELIA€MbIX OOIECTBOM JOMOJHUTENbHBIX akuui. [lo nanHomy
Borpocy  3acaymanu PenopoBa @. @., KOTOPBIA IPEMIOKWI ONPEAEIUTh PHIHOYHYIO
CTOMMOCTh ~ Pa3MEIIaeMbIX  OOIIECTBOM aKIMWA  IYyTEM  3aKpbITOM  IOAIHMCKH
JOTIOTHUTENBHBIX akiuii B pasmepe 10 000 (mecatu Teicsy) pyO. 3a akuuio. 3aceqaHue
MIOCTAaHOBWJIO yTBEPAUTH mpeioxkenue Penopopa O.D., Tak Kak IPU rOJIOCOBAHUU «3A»
ObUIO OTAHO MATH rosiocoB, mporosiocoBaBmx «I[IPOTUB» n «BO3AEPXABIINXCS»
He Obuto. Pemenue mpuHaTO enuHorinacHo. 3acemanue Ben mnpencenarens [lomos I1. H..
[IpoTokou noarorosiieH cekperapeM Ilerpossim . I1..

Bomnpock! 1151 TOATOTOBKY K 3a4€Ty

[Tonsatue o nokymeHnte. OyHKIUHA JOKYMEHTOB.

@DopMbl OpraHU3aLUy J1EI0IPOU3BOACTBA.

HopmatuBHO-MeToqMuecKas 0a3za AeI0ImpOU3BOICTBA.

I'ocynapcTBeHHas cucteMa JOKyMeHTalmoHHoro odecrnieuenus ynpasienus (I'CLOY).
VYHu¢ukanus u cTaHapTU3alus yIpaBJlIeHYeCKOW JOKYMEHTALUU.

I'OCTel 1 HOpMATUBBI B JOKYMEHTAL[HOHHOM O00ECIIEUEHUH YIIPABICHHUS.

TexkceT 1 21eMeHThI TEKCTa IOKYMEHTA.

CornacoBanue, IOANMCAaHUE U YTBEPKACHHUE JOKYMEHTA.

Knaccudukanus 10KyMeHTOB.

10 Hopwmpbl 1 TpeboBaHMsI K pa3MENICHUIO PEKBU3UTOB.
11. Ompenenenue «0aaHK JOKYMEHTa», BUIBI OJaHKOB.
12. TpeboBanust kK 0pOpMIIEHHIO OJJAHKOB TOKYMEHTOB.
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13. Knaccuduxanus opraHn3aiiioHHO-PACTIOPSAUTEIbHON JOKYMEHTAIIH.

14. XapaktepucTrka OpraHu3allMOHHO-TIPABOBBIX IOKyMEHTOB.

15. YcraB: onpenenenue, BUAbl U pEKBU3UTHI

16. TpeGoBaHMsI K COCTABJICHHUIO U OOPMIICHHUIO ITOJI0KEHHUS.

17. MHCTpYyKIWMSL, AOJDKHOCTHASI MHCTPYKIMS — UX Ha3HaYCHUE U 0(OpPMIICHHE.

18. IloaroroBka pacrnopsIUTENbHBIX JOKYMEHTOB, U3/1aBAEMbIX B YCIOBUSIX €UHOIMYHOTO
MIPUHSATHS PEILICHUS.

19. XapakrepucTrka pacropsAUTEeIIbHBIX TOKYMEHTOB.

20. TpeOoBaHUs K TEKCTY pAaCHIOPSIIUTENBHBIX IOKYMEHTOB.

21. Ilpuxka3. [TonsiTHE U BUIBI IPUKA30B.

22. O0mIas XxapakTepucTHKa HHPOPMAIIMOHHO-CITPABOYHBIX JIOKYMEHTOB.

23. JloxnangHas u 00bSICHUTENbHAS 3alMCKU, CTPYKTYpa U IpaBuia OQPOPMICHHS.

24. TpeOoBaHMsI K COCTABJICHUIO U O)OPMIICHHIO aKTOB.

25. IIpoToKoJ1, €ro XapakTepucTuKa 1 MpaBuiia 0(hOpMIICHUSL.

26. OpopmieHHS CITY’)KEOHBIX MTHUCEM.

27. Buspl ¥ Ha3HAuYEHHUE JJOKYMEHTAIMH 110 TUYHOMY COCTaBY.

28. CTpyKTypa U QYHKIUHU CITYKObI TOKYMEHTAITMOHHOTO 00ECTICUeHHS YIIPaBICHUSI.

29. Opranuzanus JOKyMEHT0000poTa.

30. KoHTpOJIb UCTIOTHEHUS TOKYMEHTOB.

31. Peructparust JTOKyMEHTOB.

32. TexHonorust pabOTHI C OOPAMECHUSIMH TPAK/IaH.

33. Buapl oOparneHuii rpakaaH.

34. Ha3znaueHue U BUIbI HOMEHKJIATYPHI Je]l.

35. TpeboBanus, npeabsaBiIsieMble K (OPMUPOBAHUIO JEI.

36. Buyipl koH(pUACHIMAIEHOW HHPOPMALINH.

37. OcobeHHOCTH KOH(DHUISHITUATBLHOTO JeTONPOU3BOICTBA.

38. Ilepenava nen B apXuB.

8. IlepeyeHb OCHOBHOM M JOMOJHHUTEJIbHON yUeOHOM JIUTEPATYPbl, HEOOXOIMMOI 115l
OCBOEHHUS TUCHMILIMHBI (MOTYJIs1)

no

a) OcHoBHas JqUTEpaTypa:

Poii O.M.Teopus ynpasienus: yueoHoe nocodue /O.M.Poii. — 2-e uzn., ctep.M.:
Kuopyc,2016.- 234 c.(bakanaspuar). — Jlon. CoB. YMO

larmmpo C.A.OcHOBEHI yripaBieHus nepconanom: yued. st 6akanaspos /C.A.lllammpo,
O.B.lllaraeBa. — M.: Knopyc, 2016.- 208 c. — (bakanaspuar). - Pek. YMO

VYpaBneHne 4eoBeYecKUME pecypcami : yue0. /mox pexa. B.B. Jlykamesuya,
KO.I'.Onerosa. — M.: Knopyc, 2015.- 222 c. — (bakanaBpuar).

0) /lonoJiHUTEIbHAS JINTEPATYpa:

Jlenonpon3BOACTBO B KaapoBoii ciayxkOe: yaeOnuk / SAukoud III.A. — FOnruTHn-/lana, 2012. —
160 c.

VYupasnenue opucom: yuednoe nocodue / SAukosuy 1. A. — FOuutu-lana, 2012. — 255 c.
[ToroBa H.®. JlokyMeHTallMOHHOE 00ecreueHne YIpaBIeHUs: IPAKTUKYM JUIs
skoHomucToB / H.®. Tlonosa. — PoctoB H//1: ®enukc, 2007. — 160 c. — (CIIO). — Jorn. MO
bacakoB M.U. [lokymeHTalimoHHOe o0ecrnieueHue ynpasieHus (Jeaonpons3BoicTso):
yuebHuk / M.W. bacakos. - PoctoB v/]] : ®ennkc, 2009. - 413 c. — (Cpennee
npodeccruonanbHoe obpazoBanue). — Jlon. MO

[Tmenko A.B. JlokymMeHTamOHHOE 0OeCIIeUeHHEe yIpaBIeHUs: y4ae0. TocoOue Ist CTY/I.
cpen. mpod. yueob. 3aBeaenuii / A.B. ITmenko. — 8- u3z., crep. — M.: M3a. nieHTp
Axanemusi», 2009. — 176 ¢. — lon. MO

26



9. TIlepeuenn pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTu « AHTEepHETY,
He00XO0TUMBIX /IJIsl OCBOCHUS TUCIHUILIAHBI (MOYJIs1)

a) JJIeKTPOHHBbIE 00pa3oBaTe/ibHbIe pecypcbl (JOP):
- www.edu.ru - Poccuiickoe obpasoBanue. denepanbHblii 00pa3oBaTeIbHBII MOPTAT;
- http://biblioclub.ru/ / - anekrponnas obpazosatensuas cpena (30C) HOY BO «BCUDOM»

0) 2J1eKTpPOHHO-0MOuoTeuHas: cucrema (IbC):

Ne Ccbuika Ha Hanmenosanue
. JocTynmHoCTB/CpoK
n/ Jucuuninuza UH(OPMAIIMOHHBIH pa3paboTKu B 9
N JEMCTBUS IOTOBOPA
I pecypce AJIEKTPOHHOU opme
1. | «loxymenTanuon | http://biblioclub.ru/ DNEKTPOHHO- NunuBuayanbHbINH
HOe obecrieueHue O6ubaoTevHast HEOTPAaHWYECHHBIN
YIIPaBICHUS» cucrema (9bC) JOCTYT U3 JII000H

TOYKH, B KOTOPOU
MUMEETCSI JOCTYN K CETU
Wurepuer/ norosop Ne

011-03/2018 ot 19

mapta 2018 r. ¢ OO0
"CoBpemMeHHbIE
QpoBBIE
TeXHOJIOTHH" (CPOK
newcteus 10 18 mapra
2019r.

10. MeToauuecKkue YKazanusd 1Jist oﬁyqamumxcsl 0 OCBOCHHIO JTUCHUIIJITHUHBI (MO)Iy.]'lﬂ)

10.1 O0mme  MeToaMYECKHME  PEKOMEHJAUMH 1O  OCBOEHMIO  JUCIHUILIMHBI
«/loKkyMeHTaHOHHOE ofecreveHne ynpapieHus» IJIs1 o0ydaruuxcsa no HanpasaeHuro 38.03.02
MeneaxmeHT

B coorBerctBun ¢ TpeboBanmsimu PI'OC BO mno nampasnenuto noxaroroBku 38.03.02
MeHepKMEHT — peanu3amisi  KOMIIETEHTHOCTHOTO — MOJXO0Ja  MpeaycCMaTpUBaeT  IIMPOKOE
UCIIONIb30BaHUE B YU€OHOM TIPOIIECCE aKTUBHBIX W MHTEPAKTUBHBIX (DOPM MPOBENCHUS 3aHITHH C
e popmMupoBaHus MPO(PECCHOHATEHBIX HABBIKOB 00 yJarOIIIHXCS.

OcHOBHBIMU BUJAMH Y4eOHOH paOOThI SBISIOTCS JEKIIMOHHBIC, TPAKTHUECKHUE/CEMUHAPCKIE
3aHATUA. ['pymnmoBoe 0OCYXKIeHNE W WHIUBUIYAIbHBIC KOHCYJIbTAIMA OOYYarOUIUXCs B MPOIIECCEe
pelieHus yueOHbIX 3a/1a4, B T.4. OCPEICTBOM TEIEKOMMYHUKAIIMOHHBIX TeXHOIOTUi. O0Ccyx1eHne
KOHKPETHBIX cuTyanuid. [IpocMoTp 1 aHamm3 ydeOHbIX (PHITEMOB.

YenemHoe  M3ydeHUE — IUCLUIUIMHBL  «JlOKyMEHTanmMOHHOE  OOeCIe4YeHHe  YIPaBICHUS
IpernoiaraeT IeJIeHanpaBleHHYI0 paboTy OOydaroluMXcsl HajJ, OCBOCHHUEM €€ TEOPETHYECKOIo
COJIepKaHus, TPETyCMOTPEHHOTO Y4eOHOH NporpamMMmoii, aKTHBHOE Yy4YacTHE€ B MOATOTOBKE H
MPOBEJICHUHM AaKTUBHBIX (OpPM Y4YeOHBIX 3aHATHHA. B CBSI3W ¢ ITUM oOydYarommecs IOKHBI
PYKOBOJCTBOBATHCA PSIIOM METOAMYECKHUX yKa3aHUH.

Bo-miepBbIX, TIpy M3y4YeHUH MUCIUIUTMHBI CIEAYET ONUPAThCS M YMETh KOHCIIGKTHPOBATH
JIEKIIMH, TaK KaK B yUeOHUKAX, KaK MPaBUIIO, U3JIAratoTCcsl OOIICTIPUHSATHIC, YCTOSBIIUECS HAYYHBIC
B3TJISITBL.

Bo-BTOphiX, oOydaromuiics o0O0s3aH IEJNCHANPABIEHHO TOTOBUTHCS K MPAKTUYECKUM
3aHSITHSIM.

B-Tperbux, oOyuwaromemycsi cielyeT BHHMATEIbHO W3YYUTh IIEJIEBYI0 YCTAHOBKY IIO
U3y4aeMOll JTUCHUIUIMHE W KBaJIM()UKAIIMOHHBIC TPEOOBAHUS, NPEIBSIBISIEMBIE K IOATOTOBKE
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BBIIMTYCKHUKOB, pa004yl0 MPOrpaMMy M TEMAaTHYECKHH TUIaH. DTO MO3BOJHUT YETKO MPEICTABISATH
KPYT U3y4aeMbIX AUCHHUILTMHON POOIIEM, €€ MECTO U POJIb B TIOATOTOBKE OakaiaBpa.

B-deTBepThIX, KaUeCTBEHHOE U B IMOJHOM OOBEME M3YyYEHHE NUCIHUILIMHBI BO3MOXKHO MPHU
aKTHBHOW paboTe B Yachl CAMOCTOSATEIFHON MOArOTOBKH. OOydaromuiicss JTOJDKEH HCIONIB30BaTh
HOPMAaTHBHBIE TOKYMEHTHI, HAYUYHYIO JIUTEPATypy U Jpyrue UCTOUHUKHU, PACKPHIBAIOIINE B TIOJHOM
o0beMe conepkaHue MUCHUIUTMHBL. CIMCOK OCHOBHOW M JIONOJHHUTENIFHOHM JUTEpaTyphbl, CaiTOB
UHTEpHETa Tmpeanaraercs B paboueil mporpamme. Ilpu 3Tom ciemyer MMeTh B BUAY, YTO JUIS
rITyOOKOTO U3y4YEeHUS TUCIUIUTMHBI HEOOX0IMMa JINTEPATypa Pa3IMIHBIX BUIOB:

a) yueOHUKH, ydeOHbIE B YUeOHO-METOIMYECKHE TIOCOOHS, B TOM YHCIIE U DJICKTPOHHBIE;

0) cipaBoYHasi TUTEpaTypa — SHIUKIONEINH, CIOBAPU, TEMATUUYECKUE, TEPMHUHOJIOTUYECKHE
CIIPAaBOYHHUKH, PACKPHIBAIOIIIE KATETOPHATBHO-TIOHSTHIHBIA anmapaT TUCIUTLTIHEL.

Wzyuast ydyeOHYIO JUTEparypy, CIeayeT YsSCHUTb OCHOBHOE COJepXKAaHHWE TOW WM HHOMN
poOJIEMBI.

10.2 Meroanyeckue PpeKOMEHJAUMH [0 CAMOCTOATEJbHOH padore IO JAUCHUILIMHE
«/lokymMeHTalIMOHHOE oO0ecredYeHHe YNPABJCHHSD> I O0y4alOUIMXCA IO HaNpaBJICHUIO
noaroroBku 38.03.02 MeneaskMeHT

CamocrosarenbHas pabota oOyuatomuxcs (CPC) no aucuuminHe uUrpaer BakKHYIO pOJib B
X0Jle Bcero ydyeOHoro mporecca. Meroauueckre MaTepuasibl 1 peKOMEHJAUUU Al o0ecneveHus
CPC conepxatcsi B IPWIOKEHNH, a TAK)KE FOTOBATCS IPENOAABATEIEM II0 OTACIBHBIM TEMaM H
BbI1al0TC oOyvaromumycst. [l yCnemHoro ycBoeHust Kypca He0OX0AMMO HE TOJBKO IOCENaTh
ayJUTOpPHBIE 3aHATHs, HO U BECTU AKTMBHYIO CaMOCTOSTEIbHYIO padoTy. IIpu camocrositenbHON
npopaboTKe Kypca 00ydaromuecs JOJKHbIL:

IIPOCMATPHUBATh OCHOBHBIE ONpeAEIeHNs U (PaKThI;

MIOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA Ha JIEKIIMOHHOM 3aHATUHM MaTepuaji U JOMOJIHMUTH €ro C
Y4ETOM PEKOMEHJOBAHHOW MO JAHHOM TeMe JIUTepaTyphl;

U3Y4YUTh PEKOMEHIOBAaHHYIO OCHOBHYIO U JIONIOJHUTENBHYIO JIUTEPATYPY;

CaMOCTOSITEJILHO BBIIOJIHATH 3a/1aHUs JUIsl CAMOCTOSATEIbHOM OrOTOBKH;

MCTIOJIB30BATh JIJIsl CAMOTIPOBEPKHU MaTepualbl (pOH/Ia OLIEHOYHBIX CPE/CTB;

JlomalHee 3a/1aHie OLIEHUBACTCS 10 CIIETYIOLUM KPUTEPUSIM:

CreneHp ¥ ypOBEHb BbINOJIHEHMS 3a/1aHUS;

AKKypaTHOCTb B 0(hOpMIICHUH pabOTHI;

Hcnonbs3oBaHue CrieUAILHON JIMTEPATYpHI;

Crnaua 1oMalrHero 3afjaHus B CpOK.

OneHuBaHue TOMAIIHUX 3a/laHuil BXOJUT B HAKOIUIEHHYIO OLIEHKY.

11.  IlepeyeHb HH(OPMAIMOHHBIX TEXHOJIOIMIl HCHOJb3yeMbIX NPH OCYIIECTBJICHUHU
o0pa3oBaTeIbHOr0 mpomecca MO JMCHMIUVIMHE, BKJIKYas IepeYeHb INPOrPaMMHOIO
olecrieyeHus: U MHPOPMAIHOHHO-CIIPABOYHBIX CHCTEM

B mpomecce peanmzaiuu  00pa3oBaTeNbHONM — MPOTPaMMBI  MPH  OCYIIECTBICHUU
00pa30BaTeNFHOTO TIpoIlecca MO JUCHUIUINHE «JlOKyMEHTAl[MOHHOE O00eCIeYeHHE YIIPABICHHUS
MPUMEHSIOTCS cieayiomune HHGOPMAUNOHHbIE TEXHOJIOTHH:

1. npe3eHTaMOHHBIE MaTepHalIbl (CIAHIBI TI0O BCEM TEMaM JICKIIMOHHBIX U TPAKTHYECKUX
3aHATHUR);

2. aynmuo-, BHIEO-, WHBIC JEMOHCTPAIIMOHHBIC CPEJICTBA; IMPOEKTOPHI, HOYTOYKH,
NIEPCOHABHBIN KOMIIBIOTED;

3. DJIEKTPOHHBIC YICOHUKH; CIIOBAPH; IEPHOINICCKHIC U3IAHUS;

Ooyuaromumces HOY BO «BCUIM» obecnieyeHa BO3MOKHOCTH CBOOOHOI0 10CTYIIa B
3JIEKTPOHHYI0O HH(POPMALMOHHYI0 00pa3oBaTeabHylo cpeny (AUOC).

DneKkTpoHHas HHPOPMALMOHHO-00pa3oBaTeIbHas Cpejia — 3TO COBOKYITHOCTh JIEKTPOHHBIX
MH(QOPMALIMOHHBIX U 00pa30BaTENbHBIX PECYPCOB, MH(MPOPMALIMOHHBIX U TE€JIEKOMMYHUKAIMOHHBIX
TEXHOJIOTUH U CpeACTB, 00EeCIIeYNBAIOLINX OCBOCHHUE CTYI€HTaMU 00Pa30BaTEIIbHBIX IPOrPaMM.
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SUOC HOY BO «BCHUDM» obecrieunBaert:

a) JIOCTYIT K Yy4eOHBIM IUIaHaM, pabo4YuM MporpaMMmMaM JIHUCHHMIUIMH (MOAYJeH),
MPAKTUK, ¥ K W3AAHUSIM SJICKTPOHHBIX OMOIMOTEUHBIX CUCTEM M 3JEKTPOHHBIM 00pa30BaTEIIbHBIM
pecypcam, yKkazaHHBIM B paboueii mporpamme;

0) ¢ukcanuoo xoaa 00pa30BaTENBHOIO TMPOIECCa, PE3yJIbTATOB IMPOMEKYTOTHON
aTTeCTAIlMK U PE3YJIbTATOB OCBOCHHUS MPOrPaMMbl OaKaiaBpuaTa;
B) IIPOBEJICHUE BCEX BMJIOB 3aHATUM, MPOLEAYp OLIEHKU pE3yJbTaTOB OOY4YEHMS,

peanu3anysi KOTOPBIX MPEIyCMOTPEHA C IPUMEHEHUEM JIEKTPOHHOTO O0yUYEeHHMs, AUCTAaHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTH;

r) dopmMHUpoBaHHE BIEKTPOHHOTO MHOPTPONIMO OO0ydYaromerocs, B TOM YHUCIE
coxpaHeHHEe paboT OOydYaromIerocsi, PEreH3W M OIICHOK Ha 3TH PabOThl CO CTOPOHBI JIFOOBIX
YYaCTHHKOB 00pa30BaTeIbHOIO MPOIIecca;

1) B3aMMOJICICTBIE MEXAY y4yacTHHUKaMU 0Opa3oBaTeNbHOrO IMpoliecca, B TOM YHCIe
CHUHXPOHHOE W/MJIM aCHHXPOHHOE B3aUMOJICHCTBUS MOCPEACTBOM ceTH «/HTepHeT»;

e) JEMOHCTPAIHIO TUIAKTUICCKAX MaTepraioB nucuiuinabl uepe3 LCD-npoekrop;

@OyHKIIMOHUPOBAHHE 3JIEKTPOHHOU MH(POPMALIMOHHO-00pa30BaTENbHOM cpelbl
o0ecrieynBaeTcsi  COOTBETCTBYIOIIMMH  CPEICTBAMH  WH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH 1 KBadu(uKanrei pabOTHUKOB, €€ UCTIONB3YIOIINX U MOACP KUBAOIHX.

IIporpammHoe o0ecnieyeHne:

Windows 7 Starter Russian Academic OPEN No Level LGG
Windows XP Starter DSP OElI
Office 2007 Professional Plus
Visio 2010 Standard
[lepenaua ot ®I'BOY BO «bI'Y» B I. SIKyTcKke B CUeT MOrameHus JI0jra no roCKOHTPaKTy
Ne1490-O/] ot 13.12.2010.
NudopMaumoHHO-CIPABOYHBbIE CUCTEMBbI:

DnexkrpoHHas oubmuorednas cucrema http://biblioclub.ru/ /
CrpaBouno-mipaBoBas cuctema «Koncynbsrant [Tmoc» — www.consultant.ru
WudopmarmonHo-nipaBoBoe obecreueHue «I apant» — Www.garant.ru.)

12. Onucanue MaTepHAJILHO-TEXHHYECKO 0a3bl, HeOOXOAUMMOI I OCYLIEeCTBJIEHUSA
00pa3oBaTeILHOIO NMPoIecca MO0 JMCHUIINHE

3aHATHS, TEKYIIMH KOHTPOJIb YCIIEBAEMOCTH U MPOMEXKYTOUHAs aTTeCTaIlus o
TUCIUIIINHE «J[OKyMEHTAIMOHHOE 00eCIeYeHne YIIPABICHHs» MPOBOJUTCS B yueOHON aymuTopuu No
412, Bunroiickuii TpakTt, 4KM., IoM 3, KOTOpas NpeaHa3Ha4YeHa I 3aHSATUH JICKIIMOHHOTO THIIA,
CEMUHApPCKOr0 THMA, TPYNNOBBIX W HMHAUBUAYAIbHBIX KOHCYJIbTAlMM, TEKYLIErOo KOHTPOJS M
IIPOMEKYTOUYHOM aTTECTAlUN.

Jlnst mpoBeAeHus 3aHATUI TpeIaraloTcss HaOOpbl IEMOHCTPAIIMOHHOTO O0OPYAOBaHUS U
y4eOHO-HATJIAIHBIX MOCOOMH (MPE3eHTAIMK 10 TeMaM WHTEPAKTUBHBIX JCKIUA U MPAKTHUUYECKHUX
3aHSTHIT), 00€CTIeYNBAIOINEe TEMATHUYECKUE WILTIOCTPAIMH, COOTBETCTBYIOIIUE JAHHOW Tporpamme
JHUCIUTUINHEIL

JUiss  opraHuzalM  CAMOCHMOAMENbHOU padomsl OOYYAIOUIMXCS  HCIONB3YyeTcs — ydeOHas
naboparopus Ne310, Bumtoiickuii TpakT 4 kM., Kop. 3.
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13. CpeactBa amantanuu o0pa3oBaTeILHOr0 MNpolecca MO JHCHHIUINHE K MOTPeOHOCTIM

00y4aroIUXCsl MHBAJIMIA0B U JIUI ¢ OTPAHUYEHHBIMHM BO3MOKHOCTAMMU 310poBbsi (OB3)

[Tpu HeoOxoaumocT B oOpazoBarenbHOM mporecce HOY BO «BCUDM» nmpuMeHsOTCsS

CIIEIYIOIAE METOJbI M TEXHOJOTHH, OO0JIErYaroliyue BOCHPHUATHE HH(POPMAIUU O0yYarOIHMHCS
naBaguaaMu 1 smmnamu ¢ OB3:

CO3/IaHME TEKCTOBOW BEPCHM JIIOOOTO HETEKCTOBOTO KOHTEHTAa ISl €ro BO3MOXHOTO
npeoOpa3oBaHus B aJIbTEPHATUBHBIE (POPMBI, YAOOHBIE IS PA3JIMYHBIX TOJIb30BATENCH;
CO3J1aHNE KOHTEHTA, KOTOPBIH MOXKHO MPEJICTABUTH B PA3IUYHBIX BHIAaX 0€3 MOTep NaHHBIX WIN
CTPYKTYpBI, NPEIyCMOTPETh BO3MO>KHOCTh MAacIITaOWpOBAaHUS TEKCTa M H300pakeHHil 0e3
NOTEPU KAa4YeCTBA;
CO3/1aHH€ BO3MOXKHOCTH JUIsl 00y4aromuxcsi BOCIPUHUMATh OJHY U Ty e MH(QOpMAIUI0 M3
pa3HbIX HCTOYHUKOB — HaNpuUMep, TakK, 4YTOObl JMIA C HApYyLIEHHUEM CcllyXa MOoJydyalu
uH(GOpPMaLMIO BU3YaIbHO, C HAPYLUICHUEM 3PEHUS — ayAUAIIbHO;
IPUMEHEHHE MPOTrPaMMHBIX CPEACTB, 00ECHEUNBAIOIINX BO3MOMXHOCTh OCBOEHUS! HABBIKOB U
yMeHu#, GopMupyeMbIX IUCHMIUIMHOW, 3a CUET aJlbTEPHATUBHBIX CIIOCOOOB, B TOM 4HCIE
BUPTYaJIbHBIX Ja00paTOpUil M CUMYIISIIMOHHBIX TEXHOJIOTHA;
NpUMEHEHHE IMCTAaHIMOHHBIX OO0pa30BaTENIbHBIX TEXHOJOTMH Ui mepeaayd HHpopMaimw,
OpraHu3allMi pa3iuyHbIX (OPM HHTEPAKTUBHOM KOHTAKTHOW palbOThl 0Oydaromierocs c
npernojaBaTreaeM, B TOM YHCIE BEOMHAPOB, KOTOPbIE MOTYT OBbITh HCIOJIb30BaHBI IS
IPOBEJCHUS BUPTYaAJIbHBIX JEKIUH C BO3MOXXHOCTBIO B3aMMOJEHCTBHUSI BCEX YYaCTHHUK
JUCTAaHIIMOHHOTO O0y4Y€HHsl, MPOBEACHUS IPAKTUUECKUX 3aHSATHH, BBICTYIUIEHUE C JIOKJIaJlaMU
¥ 3alIUTON BBITIOJHEHHBIX paloT, NMPOBENCHHE TPEHHHIOB, OPraHU3allMd KOJUIEKTUBHOU
paboTHI;
IPUMEHEHHE JUCTAHLMOHHBIX O00pa30BaTENIbHBIX TEXHOJOTMM s opraHuzauuu  Gopm
TEKYILEro U IPOMEXYTOUYHOTO KOHTPOJIS;
YBEJIMYEHUE MPOAOIKUTEIBHOCTH CAau 00yJaromuMcs: nHBanu oM uim aunom ¢ OB3 gopm
IPOMEXYTOUYHOM AaTTECTallMM [0 OTHOIIEHHIO K YCTAHOBJIEHHOM IPOJOJIKUTEIBHOCTH HX
C/layM: 3a4eT M JK3aMeH, MPOBOJUMBIA B MUCbMEHHOW ¢opme, - He Oonee yeM Ha 90 MuH.,
IPOBOJIUMBIN B YCTHOU (hopme — He Gosee uem Ha 20 MUH.,
IPOIOJKUTEIBHOCTH BBICTYIUICHHS 00YYarOIIErocs pu 3aluTe KypcoBoil paboTsl — He Ooree
yeM Ha 15 muH.

HOY BO «BCHUDM» ycraHaBIMBaeT KOHKPETHOE CoJiepkaHHe pabouux MporpaMm

JUCHUIIVIMH W YCJIOBHUA OpraHu3alvi W IMPOBCACHHA KOHKPCTHBIX BHUIOB y‘I@6HBIX 33H$ITPII71,
COCTAaBJIAOIINX KOHTAKTHYIO pa60Ty 06yqa}0mnxc;1 C IpcrnogaBarciicM MW CaMOCTOATCIbHYIO

paboty oOydJaromuxcsi ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSI, MHBAIUIOB (MPU HATUYUU

(l)aKTa 3a4YUCIICHUA TaKUX 06y11a10m1/1xc;1 C Y4C€TOM KOHKPCTHBIX HO3OJ'IOI"PII>1).
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JIUCT AOIOJIHEHUI U UBMEHEHUN
paboueli TporpaMMbl TUCITUTUTHHBI
<<I[OKYM6HTaHI/IOHHOC O6CCHGIICHI/IG praBJ‘IeHI/Iﬂ»

Pabouass mporpamMma AHCIUIUIMHBI PAacCMOTpPEHa Ha 3acedaHuu Kadeapsl (MPOTOKOI
oT Ne ) u omoOpena Ha 3acegaHuM YUYEHOTO coBeTa (MPOTOKOI OT
Ne ) nns ucnionnenns B 20 -20  yyeOHOM rojay
Brecens! qononHeHus (M3MEHEHU):

3aBenyrouuii kadeapoii

(noonuco, unuyuaisl u pamunus)

PaGouass mnporpamma JAMCHUIUIMHBI PAcCMOTpPEHa Ha 3acefaHuu Kadeapsl (IPOTOKOI
oT Ne ) u omoOpena Ha 3aceaHUM YYEHOTO coBeTa (IPOTOKOJI OT
Ne ) nns ucnionnenus B 20 -20  yueOHOM roay
BueceHnbl nonoiaHeHys (M3MEHEHNU):

3aBenyromuii kageapoit

(noonucw, uHuyuaILl U amunus)

Pabouass mporpamMma AHMCIUIUIMHBI PAacCMOTpPEHa Ha 3aceJaHuu Kadeapbl (MPOTOKOI
oT Ne ) u omobOpena Ha 3acegaHuM YUYEHOTO cOBeTa (MPOTOKOI OT
Ne ) nns ucnonnenus B 20 -20  yyeOHOM rofay
Brecens! qononHeHus (M3MEHEHUS ):

3aBenyromnuii kadenpoit

I’lO()I’lqu, UHUYUATIBL U AMUTIUA
Y

PaGouass mnporpamma AMCHUIUIMHBI PAcCMOTpPEHAa Ha 3acefaHuu Kadeapsl (IPOTOKOI
oT Ne ) u omobpena Ha 3acenaHuM YUYEHOro coBeTa (IIPOTOKOI OT
Ne ) nns ucnionnenus B 20 -20  yueOHOM roay
BueceHbl nonoaHeHys (M3MEHEHNU):

3aBenyromnuii kKageapoit

(noonucw, unuyuasl u gamunus)
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