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PaGouyas nporpamMmma qucuumanHbl (MoayJisi) «OCHOBBI JOKYMEHTALIMOHHOIO o0ecnevyeHu st
YIPaBJIeHH», BKJIIOYAsl OLeHOYHbIe MAaTEePHAJIbI

1. TpeGoBaHus K pe3yabTaTaM 00y4YeHHs N0 JUCHHUILIMHE (MOLYJII0)
1.1. IlepeyeHb KoMIeTeHIUHIl, (POPMUPYEMBbIX AUCUMIUIMHOW (MoayJeM) B mpolecce

OCBOCHHsA 00Pa30BATEJIbHOI POrpaMMBbl
I'pynna komnereHumii Karteropus komnereHuuii Koapbl n conepxxanue KoMneTeHIU
YHHBepcaJIbHbIE - -

O6menpodeccnoHabHbIE - -
IIpodeccronanpHbIe - MK-1. Crocoben (dbopMupoBathb

BO3MOXHBIE pEUIEHUs] Ha OCHOBE

pa3pabOTaHHBIX [UJIsi HHUX IEJIEBBIX

roKaszaTesei

1.2. KoMmeTeHHHM ¥ MHIMKATOPbI HX JOCTHKeHHsI, (POPMHPYEMBIX THCUMILIAHON
(MoayJiem) B mpouecce 0CBOEHUsI 00Pa30BaTeJIbHON MPOrpaMMbl

Kon Kon unankaropa
ConepxxaHue HHIAKATOPA KOMIIETEHIIHH
KOMIIETeHIIHH KOMITETeHI[HH
IK-1 IK-1.3 Odopmiisier pe3ynbTaThl aHAlW3a C MPUMCHCHHEM HWH(GOPMAIIMOHHBIX
TEXHOJIOTUHI

1.3. Pe3yabTaThbl 00y4eHHs MO JUCHUILIHHE (MOTYJIIO)
Heap u3yyeHus AUCHMIUVIMHBI (MOAYJsl) — HW3YYCHHE TEOPUU W TPAKTUKH OPraHU3alud

COBPEMEHHOTO  JOKYMEHTAIIMOHHOTO  OOECTEeUeHMs]  YIOpaBiCHHUS W METOJIOB  €ro
COBEPIIICHCTBOBAHUS HA OCHOBE HAYYHO 00OCHOBAHHBIX MTPUHIIUIIOB.
B pesynbpTare nuzydeHus: JUCIUTUIMHBI (MOIYJIS) OOYyJArOIIHICS JOIKEH
3HATD:
® OCHOBBI JIOKYMEHTOOOOpPOTa W JOKYMEHTAIIMOHHOTO OOECTICUYCHHs]  YIpaBICHUS
OpraHu3aIuen;
® MOPSIOK OPOPMIICHHUS, BEJCHUS U XPAaHECHUS JOKYMEHTOB;
yMeTh:

e pa3pabarbhIBaTh MPOCKTHI OPraHU3AIMOHHBIX U PACIIOPSIUTESIIBHBIX JOKYMEHTOB;

e 0(hOpMIIATH JIOKYMEHTBI B COOTBETCTBHHM C TPEOOBAHHMSMH TI'PaXKIAHCKOTO, TPYIOBOTO
3aKoHOAaTeabCcTBa Poccuiickoit ®enepaniid ¥ JOKAJIbHBIMH HOPMATHBHBIMH aKTaMH
OpTraHM3aIny;

® JIOKYMEHTaJbHO oQopMIIATH pelieHus B yIpaBIeHUN OTIepaIMOHHOM
(MpOU3BOICTBEHHOI) NEATEIBHOCTH OpraHU3aluii MpU BHEAPEHUM TEXHOJIOTMYECKUX,
MIPOYKTOBBIX WHHOBAIIMIA WM OPraHU3aIMOHHBIX N3MCHECHHUI;

BJIA/IETh:

e HaBBIKAMH aHAIHM3a HHPOPMAIIMH U TTOCTYTIAIOIICH JOKYMEHTAIUH;

® HaBBIKAMU PETUCTPAllMM, Y4eTa U TEKYIIero XpaHeHHs OpraHU3alMOHHON W
pacnopAIUTENbHON JOKYMEHTALINY;

® HaBBIKAMH JOKYMEHTAIBHOTO OQOPMIICHHUS YIIPABICHUYCCKUX PEIICHHM.

2. O0beM, CTPYKTYpA U cofepsKaHue TUCHUILINHBI (MOTYJIs1)
2.1. O6beM AUCHUILINHBI (MOYJI51)

Buowi yueonoi pabomut Dopmut 00yuenusn
Ounasn Ouno- 3aounasn
3aounas
OO01asi TPYI0EMKOCTh: 3aUCTHHIC CIHHUIIBI/9aChI 3/108
KontakTHas padora: 48 36 14
3aHATHSA JIEKITHOHHOTO THITA 16 16 6
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3aHATHSA CEMHHAPCKOTO TUIIA 32 20 8
KoHcyabTanum 0 0 0
IMpoMeKYTOYHAS aATTECTAIMSI: 3aUCT 0 0 4
CamocrosiTeibHast padora (CP) 60 72 90

Ilpumeuanusa: 3a4eT, 3a4€T C OLIEHKO 10 0uHON (popMe 00yueHHs MPOBOAUTCS B paMKax 3aHATUI
ceMHUHapcKoro tuna. B yueOGHOM riaHe yachl HE BBIJICICHBI.
2.2. Temsl (pa3aesibl) AUCHUILINHBI (MOYJIs) ¢ YKa3aHHEM OTBE€HHOT0 HA HUX KOJIHYeCTBA
4acos 1no popmam o06pa3oBaTeJIbHOM 1eATEILHOCTH
Ounas popma 0dyuenusn

Bujnbl yue6Holi padoTs! (B yacax)
KonTakTHas pabora
Ne | HammeHoBaHHe TeM 3ausTus
3aHATHS CEMMHAPCKOTO THIIA
n/n | (pa3aesion) JEKIIMOHHOT0 THIIA Cp
J HNubie 113 C JIP HNubie

1. [penmer, 2 4 7
COJEp)KaHNe U 3a7aqn
Kypca

2. OyHKINH, CBOICTBA, 2 4 8
KIIaccu(UKaIus
JOKYMEHTOB

3. CoBpeMeHHOE 2 4 7
3aKOHOJIAaTEIbHOE
peryiupoBaHue u
HOPMaTHBHO-
METOIUUECKOE
obecrieueHue B
obnactu
JIeTIONIPON3BOJICTBA U
apXUBHOTO Jela

4. TpeboBanus K 2 4 8
COCTaBY, CTPYKTYpe U
0hOpPMIICHHIO
CITy’KeOHBIX
JOKYMEHTOB

5. Bunaer CITy)KeOHBIX 2 4 7
JIOKYMEHTOB

6. CucteMsr 2 4 8
JOKyMEHTAIMU

7. Texnonmorun paboOTHI 2 4 7
C IOKYMEHTaMH

8. Opraanzanust paboThI 2 4 8
c MTUCEMEHHBIMHU
oOpameHusIMU
rpaskaaH

Ouno-3aounas gpopma odyuenusn
Buabl yueGHoii padoTh! (B yacax)
Ne | HaumeHoBaHue Tem Konrakrnan padora
3ansTus
n/n | (pa3aesion) 3aHATHS CEMHUHAPCKOI0 THIIA Cp
JIEKIMOHHOT'0 THNA
J Huble 113 C JIP Hubie

1. [Ipeamer, conepixanue 2 2 9

U 3aJ1auy Kypca
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OyHKIMUM, CBOWCTBA,
KIaccuuKaus
JIOKYMCHTOB

10

CoBpemeHHOE
3aKOHOJIATEIBHOE
peryaupoBaHue u
HOPMAaTHBHO-
METOIMYECKOE
obecrieueHme B
obmacTu
JIeTIONPOU3BOJICTBA  H
apXUBHOTO Jiena

TpeboBauus K
COCTaBy, CTPYKType H
0hOpMIICHHIO
CITyKeOHBIX
JIOKyMEHTOB

10

Bunst CITy’KeOHBIX
JIOKYMEHTOB

CucTteMbl
JIOKYMCHTAIHH

10

TexHosorun paboTsI ¢
JIOKYMEHTaMHI

Opranuzanusi padoThl
c NHCbMEHHBIMH
oOpameHusIMn
rpaxxiaH

3aounan popma odyuenusn

Ne
n/n

HanMeHoBaHMe TeM
(pa3neJioB)

Bujnbl yueGHoii padoTh! (B yacax)

KonTakTHas pa6ora

3auarus
JEKIIMOHHOT0 THIIA

3aHATHS CEMHUHAPCKOTO THNIA Cp

J Hnbie

113 C

JIP

HNnbie

IIpenmer, conepxanue
U 33/1a44 Kypca

1

11

OyHKIMH, CBOICTBA,
KkiaccupuKaus
JIOKYMEHTOB

11

CoBpemeHHOE
3aKOHOJATENILHOE
peryiupoBaHue u
HOPMATHBHO-
METOIUYECKOE
obecrieuenue B
obactu
JICIIOTIPOU3BOJICTBA |
ApXHMBHOTO JIeJIa

11

TpeboBanus K
COCTaBy, CTPYKTYpe H
0(hOpMIICHHIO
CITYKeOHBIX
JIOKYMEHTOB

11

Buusr CITy’KeOHBIX
JIOKYMEHTOB

11

CucteMsl
JOKYMCHTAIHH

11
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TexHonoruum paboTsl C
JIOKYMCHTaMU

Opranusanusi paboTs
c MUCEMEHHBIMHU
oOpameHuIMHU
rpaxkaaH

Ilpumeuanusn:
JI — nexuum, I13 — npaktuueckue 3anatusi, C — cemunapsl, JIP — naboparopusie padotsl, CP —
caMOCTOSTeNIbHAs paboTa.
2.3. Conepxxanue AMCUHUILUIMHBI (MOYJs), CTPYKTYPHPOBAaHHOEe MO TeMaM (pa3ienam) u
BHIaM padoT

CoaeprxaHue JIEKHHOHHOI0O Kypca

HaunmenoBanue TeM (pa3jiesoB)

Couepmaﬂne JICKIHUOHHOT'0 Kypca

[Ipenmer, conepkaHue u 3a1a4u
Kypca

3HayeHue JOKYMEHTOB B PAa3JIUUHBIX OOJACTIX JESITeNbHOCTU
obmecrBa. JlokymeHnT B cdepe mpaBa M ynpaBieHus. Ponb
JIOKYMEHTOB B JKOHOMMKE, COLMANbHBIX mpoueccax. Haydno-
HCTOpPHYECKas U MPaKTHYECKas IEHHOCTh JOKyMEeHTOB. [Ipeamer u
3aga4un Kypea. JJOKyMEeHT — OCHOBHOM OOBEKT TOKYMEHTOBEIIECKUX
WCCIIEIOBAaHNH Ha Pa3HBIX YPOBHAX: OTACIBHBIN JOKYMEHT, CHCTEMA
JOKyMEHTOB M BCS COBOKYIHOCTh CHCTEM JIOKYMEHTAIUH,
OTpaXaroIas IeHCTBUTENFHOCTD. VICTOUHUKY [T H3y4eHHS Kypca.
3aKoHOIaTeNbHBIE aKThl K MaTepUAIIbI.

@DyHKIMH, CBOMCTBA,
KiaccuduKaiys J0KyMEHTOB

TepmuHoNOrMsl, wHcHoNb3yeMas Ipu paboTe € JAOKYMEHTaMH.
[IpaBoBOM, ympaBieHUYECKUH M UCTOPUYECKHH  acleKThl B
orpeziesIeHuH JoKyMeHTa. MH(popMaloHHas CYIIHOCTh JOKyMEHTa
U €ro HEINOCPEJCTBEHHas CBSA3b C MAaTepHUalbHBIM HOCHUTEIIEM.
JokymeHTsl oduiransHbie (CiryKeOHbIe), TMYHbIE (TTepCOHABHbIE)
U JIUYHOTO MPOUCXOXKAEHUS. J[OKyMEHTBl pPYKONHCHBIE U
U3rOTOBJIIEHHBIE C IOMOMIBIO TEXHUYECKHUX CPEJCTB.
«OIIEKTPOHHOE» JTOKYMEHTHPOBAaHUE. MarepuanbHble HOCHTEIN
napopmanmn ® ux Kiaccuukamua. JJOKyMEHTHpPOBaHHAs
nH(popManus U ee CBOMCTRA.

CoBpeMeHHOE 3aKOHOIATETbHOE
peryIupoBaHue ¥ HOPMaTHBHO-
METOIMIECKOe 00eCTIeueHne B
00J1aCTH ICIOTPOU3BOICTBA U
ApXUBHOTO JeTIa

Knaccudukarus 3akoHOTATETFHBIX, HOPMATHBHBIX, METOJMIECKUX
MaTepHajoB, KacalolIMXCS BONPOCOB JIOKYMEHTHPOBAHUS U
opraHm3an paboTHl C JOKYMEHTaMH. 3aKOHOJATENbHBIC aKTHI,
[IOCTAHOBJIEHUS U pacClOpsDKEHUsl IpaBUTENbCTBAa Pocculickoit
Odenepanuy,  periaMeHTHPYIOIIME  MPaBOBBIE  HOPMBI  Ha
(henepambHOM ypOBHE MpU pabOTe C JOKYMEHTAMH.

TpeboBaHusi K COCTaBy, CTPYKTYpe
1 0OPMIICHHUIO CITYKEOHBIX
JIOKYMEHTOB

VYuupukaums W cTaHAaptuzaunus  JI0KyMeHTOB.  Dopmyisip
COBPEMEHHOI'0 YIPaBJICHYECKOro HOKyMeHTa. COCTaB pEeKBU3UTOB,
ux pacnonoxxenue. @opmynsap goxymenra, Gopmyisp — obpasze.
TpeboBanust Kk OQOPMIICHUIO pPEKBU3UTOB. TpeOoBaHHE K
COJICP)KaHMIO W O(OPMIICHUIO PE30JIIOIMU. TEeKCT JTOKyMEHTa —
OCHOBHasl €T0 COJIeprKaTeIbHasl YacTh.

Buns! ciry>keOHBIX TOKYMEHTOB

[Mousitue «ONaHK JAOKYMeHTay». Bujasl OJaHKOB W TMOPSIAOK
pacIoNoXeHHsl PEeKBU3UTOB B OyiaHke (YriioBOE U LEHTPOBAHHOE).
OOmuii 6aHK, OJIAHK IHUChbMa, OJaHK JOJDKHOCTHOTO JIMIA, OJaHK
KOHKPETHOTO BHUIA JIOKYMEHTA, OJIaHK CTPYKTYPHOTO
MOJIPa3ICIICHUSL.

CucreMsl JOKYMEHTalUU

YHuUIMPOBaHHBIE CUCTEMBI JIOKYMEHTAllMH, JEHCTBYIOIIHME B
HacTodlee BpeMsa. [ocyaapcTBeHHas cucTeMa JOKyMEHTAallUU.
OpraHu3alliOHHO-TIPABOBBIE JOKYMEHTHl - YCTaBBI, ITOJIOKEHHS,
LITaTHbIE pacHUCaHMs, CTPYKTypa M IUTaTHAas YUCICHHOCTD,
periaMeHThl MHCTPYKLIMH W Jp.; UX Ha3HAYeHHE U OCOOEHHOCTH
odopmierns. PactiopsaurensHple JOKYMEHTHI.
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Texaonoruu paboTsl ¢
JOKYMCHTaMU

DTarbl ¥ TOPSAIOK JABMKEHUS TOKyMEHTOB. OpraHu3anus paboTh C
MOCTYMAIOMKUMH  («BXOJSAIIUMI»)  JOKyMeHTaMH.  [lopsiok
OpraHu3ali  pabOTBl C  OTIPABIAECMBIMU  («HUCXOJSAIIUMU))
JIoOKyMeHTaMu. HopMaTHBHO-IIPaBOBBIC aKThI, pEriIaMEHTHPYIOIIHEC
paboTy ¢ IOKYMEHTHPOBAaHHON WH(pOpMAaNKeH OTrpaHUuYCHHOTO
JIOCTYyIA. CekpeTHOCTh u KOH(HICHIIHATBHOCTb B
JICIIOTIPOM3BOICTBE B OpPraHax rocyIapCTBEHHOH BIIACTH.

8. | Opranu3anus paboTsl ¢ Bupl nucbMEHHBIX 00palieHui TpaxiaH — 3asiBJICHUs, 00paleHus,
MICbMEHHBIMH O0paICHUMH KanoOel. TUHOBOE TOJIOKEHUE O BEICHUM AEIONPOU3BOACTBA IIO
rpakaaH NpeATIOKEHUAM,  3asBICHUSAIM M KajlobaM  TpaxkzaaH B

TOCYAAapCTBEHHBIX OpPraHax, Ha NPEINPHUATHAX B YUPEKICHUAX U
opraamzaysx. Ilopagok moiadn NuChbMEHHBIX 00paIIeHHH.
Coz[epmafme 3aHATHH CEMHUHAPCKOIo THIIA
I‘:ﬁ] HanmenoBanue Tem (pa3nesoB) Tun Coneprxanue 3aHsITHIi CEMUHAPCKOTO THIIA

1. | [Ipenmer, conepxaHue U 3a1a4u C | PykoBomsmue JIOKYMEHTBI o CTaHAapTU3aLUH.

Kypca KiaccudukaTopsl TeXHUKO-DKOHOMHYECKOW M COLMAILHOM
nndopmanmn.  EnmHas  rocymapcTBeHHas ~— cucrteMa
JOKYMEHTAIIMOHHOT'0 00ECTIEYCHHUSI YIPABICHUSL.

2. | ®yHKIMH, CBOHCTBA, C | IOpumndeckass cuia — OCHOBHOE CBOMCTBO JTOKYMEHTA.

KIacCH(UKanus JOKYMEHTOB IOpuandeckn 3HauMMble PEKBH3UTHL. OpPUTHHAIBHOCTD,
MOJJIMHHOCTh M KOIMMHHOCTB JOKyMEHTOB. MOpumamdeckas
CHJIA KOTTHH U TeIe(haKCoB.

3. | CoBpeMeHHOE 3aKOHOIATEIHHOE C I'OCTwr Ha JIOKYMEHTAITHIO. Obmepoccuiickue
pErynnpoBaHue U HOPMATHBHO- KIacCH(UKATOPBl TEXHUKO-DKOHOMHUYECKOH M CONMaILHOMN
MeToueckoe obecrieueHre B nHdopmanum. locynapcrBeHHast cucrema
00J1acTH JIeNONPOU3BO/ICTBA U JIOKYyMEHTaI[HOHHOTO obecrieueHus yIIpaBJICHHSI.
apXMBHOTO Jiena PernameHrainysi  1€NONPOU3BOJCTBA HAa BEJOMCTBEHHOM

YpOBHE.

4. | TpeGoBaHus K COCTaBY, CTPYKTYpe C | [lopsmox o0O0O3HaueHHs1 HAMMEHOBAHWSI OpraHU3aLUH -
1 0(OPMIICHHIO CITYKEOHBIX aBTOpa JOKyMEHTa, CIIPaBOYHbIE JbIHHBIE 00 aBTOpe. Bubl
JOKYMCHTOB JOKYMCHTOB, OIpCaACIAEMbBIC 3aKOHOJAaTCIbHBIMU u

HOpMaTHBHBIMH akTamu. OOo3HaueHue anpecara. ITopsiok
odopmirennst mo4roBoro axpeca. JlaTel JOKyMeHTa W
HnopsaoK ux odopmiieHns. YIOCTOBEpEHHE NOKyMEHTa —
MOAMNUCH, TT€4aTh, YTBEPKAECHHE, coracoBanne. OTMETKH Ha
JIOKyMEHTE.

5. | Bugpl ciryxeOHBIX JOKYMEHTOB C | Cocras PEKBH3HTOB, Ha3Ha4YCHHE, 0COOCHHOCTH
odopmwireHnst pazIMYHBIX BUJIOB OylaHKOB. biankm ¢
n300pa’keHNEM rocyIapcTBEHHOTo repba u repba cyobekTa
dbenepanun. OcobeHHOCTH paboThI ¢ OIaHKaMu ¢ TepOOBOI
CUMBOJIMKOH.

6. | Cucrembl TOKYMEHTALUH C JlenoBast mepenucka, BBINOJIHSIOMAS (GYHKIHIO CBS3U MEXKIY
OpraHm3aisiMi. MHoroo6pa3ue BHIOB TEPEIHCKH U
criocoOrl ee mepenaun. OcoOEHHOCTH JTOKYMEHTHPOBAHUS
JIeSITeIIbHOCTH KOJIJIETHAIBHBIX OpraHoB. CucTeMa IiaHOBOH
JokyMmeHtanuu. CucremMa  OTYETHOM — JOKYMEHTAlWH.
Cucrema Oyxrantepckoil mokyMeHTanuu. [lepBuyHBIE
YUYETHBIE JIOKyMEHTBI, OCOOCHHOCTH WX O(opMIICHHS.
CBOJIHBIE yYETHBIC JOKYMEHTBHI.

7. | TexHomnorun paboTsI C C | IlpaBuma  opraHm3anuu  paboTEl C  BHYTPEHHHMH

JAOKYMCHTaMH

nIokyMeHTaMu. Llenn 1 OCHOBHBIC TPUHIIHMITEI PETUCTPAIHH
JIOKyMEHTOB. Ha3HaueHue W BUABI HOMEHKIATYpPHI JEI.
TpeboBanusi, TpembsABIsEMble K  COCTaBICHHIO U
3aMOJTHEHUIO (POpMBI HOMEHKJIATYpPHI eI OpTaHU3aIlhH.
Cpoxu xpaneHus aen. OTBETCTBEHHOCTh 3a COXPaHHOCTh

JOKYMCHTOB. TlonsTue «OQKCHIEPTHU3a IOCHHOCTH
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JOKyMeHTOB». [IpaBuia nepenaqu e Ha XpaHEHUE B apXUB.
Opranuzanus paboTsl c KOH(UACHIIHAIBHBIMH
JokyMeHTamu. IlpueM u peructpaunsi KOHQHUICHINAIBHBIX
JIOKyMEHTOB, THPQ)XUPOBAHUE M pacChUIKa JOKYMEHTOB.
®opmupoBaHre KOH(OUACHIMAIGHBIX IOKYMEHTOB B JIela.
Hcnonp3oBaHue JOKYMEHTOB U Jel B  TEKyLIEM
JenonpousBoactse. [lopsaok xpaHeHusl.

8. | Opranusanus paboTsI C C | Texnonorus padboTsl ¢ oOparieHusIMu rpaxaad. Kontpois 3a
MICbMEHHBIMH O0paICHUIMHA UCTIOJTHEHUEM JOKYMEHTOB, CPOKH UCTIOJIHEHUSL.
rpakaaH OTBETCTBEHHOCTh  PYKOBOIMTENCH  TOCYAapCTBEHHBIX

OpraHoB, MNPEANPUATHH, YUPEKICHUH 3a OpraHHU3aLUIo
paboTHI ¢ )Kan006aMu, peI0KEHUSIMH, 3asSBICHUIMHI
CoaepikaHue caMOCTOATEIBLHOM padoThI
Ne .
wn HaunmenoBanue Tem (pa3jiesion) Coaep:kaHue caMOCTOATEIbHOMH pa6doThI

1. | lpeamer, coxmepxanue W 3agayu | TuroBas HMHCTPYKUUS IO JAEIONPOU3BOJACTBY B (elepalbHBIX

Kypca OpraHax MCIOJIHUTEIbHON BIacTH. MeToinuecKie peKOMEeHIalluy B
obyacTu /enonpou3BOACTBa U apxuBHOro aeina. OOs3arensHas u
JIOTIOTHUTENbHAs Hay4YHasl U yueOHas smTeparypa. [lepronndeckue
W3IaHUS.

2. | OysKIHH, cBoiicTBa, | Hortapuanehele xonuu. IlognuHHBIE M TOAJIOKHBIE JOKYMEHTHI.
KIaccu(uKanys T0KyMEHTOB Krnaccudukanuss JOOKyMEHTOB IO pa3IMYHBIM IpHU3HaKaM B

3aBUCHMOCTH OT COJCP)KaHMS, HAWMCHOBAHUS, 10 CTEHNCHU
yHA(HKaINT # ap.

3. | CoBpemenHoe  3akoHojaresbHOe | [IpaBOBBIE akThl HOPMATHBHOTO M HHCTPYKTHBHOTO XapakTepa,
peryiupoBaHME W HOPMATHUBHO- | METOAMYECKHE MaTepHajbl MO JEJONPOU3BOJICTBY MPEIANPUSITHH,
METOJIMYECKOE  OOecIeueHHe B | OpraHu3aiuid, y9peskaeHui, Gupm.
00JacTH  NIEJIONPOU3BOJACTBA U
apXHUBHOTO Jiena

4. | TpeboBaHusi K cocTaBy, cTpykType | OOure TpeOoBaHUs K TEKCTaM JOKyMEHTOB. TeKcT, o(hopMIIeHHbIH
u odopMIIeHHIO CIIy)KeOHBIX | B BUZE TaOJHIIbI, aHKETHI.

JIOKYMEHTOB

5. | Bujpl ci1yxeOHBIX JOKYMEHTOB CayxebHoe nucbMo. Tenerpammel. JIokiiaJHbIe 3aIIUCKH.

6. | CucTeMmsbl JOKYMEHTALUH WudopmanmoHHO-CIIpaBOYHBIE JOKYMEHTHI.

PaznoBuaHOCTH HWH(OPMANMOHHO-CIIPABOYHBIX JIOKYMEHTOB, HX
COCTaBJIEHHE U O(OPMIICHHE.

7. | TexHoxorum paboTht ¢ | JokyMeHTanus, OTHOCSILASCS K TOCYJapCTBEHHOM TaliHe, JOCTYII K

JOKyMEHTaMH Hel rpaxaaH. J[OKyMeHTBI, cojepXkamue KOH(UACHINAIBHYIO
HHPOPMALHIO.

8. | Opranuzanus paboTsI ¢ | OTBETCTBEHHOCTh PYKOBOJMTENEH TOCYNapCTBEHHBIX OpPIraHOB,
MTMCEMEHHBIMHU OOpaIeHUAME | MPEATIPUATHH, YIPEKACHUH 3a OpraHu3annio padoTHI ¢ KanobamH,
rpakiaH NPe/ITIOKEHUSIMH, 3asIBICHUSMH.

3. OueHoyHble MaTepHaabl /sl TNPOBeJeHHUS] TEKYIIero KOHTPOJISl YCIeBAeMOCTH H
NMPOMEKYTOUYHOI aTTeCTANMH 00yYAIOUIUXCS M0 AUCHUIIHHE (MOAYJII0)

ITo nucuumiuHe (MOXYIIO) MPEAYCMOTPEHBI CIEAYIOIIME BUABI KOHTPOJIA KadecTBa
OCBOEHUS:
TEKYIIUHA KOHTPOJIb YCIIEBAEMOCTH;

MPOMEXKYTOUHAs aTTeCTalys 00y4aromuXCs MO AUCIUIIIINHE (MOYIIIO).

3.1. OueHouHble MaTepuadbl IS NPOBedeHUS] TeKYIlell aTTecTAllMd MO AUCHMIJIHHE

(Mony.J110)
Ne | Konrpoamnpyemsie TeMbl (pa3/iesibl) HaumeHoBaHMe OLIEHOYHOTI'0 CPeICTBA
n/n
1. | Ipeamer, conepxaHue U 3aJa4u Kypca | YCTHBIH onpoc, HHOOPMALMOHHBIN NPOESKT (JOKNIa)
2. | ®yHKIMHK, CBOWCTBA, KiIacCHBUKALIUL YcTHBIH onpoc, ncciaenoBaTenbeKuii mpoekT (pedepar)

JAOKYMCHTOB
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COBpeMeHHOC 3aKOHOIATCIbHOC
PpEeryjampoBaHnue 1 HOPMATUBHO-
MCTOANYECCKOC obecrieyeHre B 00J1aCTH
ACTOINPOU3BOACTBA U apXHUBHOI'O A€J1a

YcTrHBIA  ompoc,  HCCieNoBaTENbCKUM
MHPOPMAIMOHHBINA POCKT (OKITAMT)

mpoekt  (pedepar),

TpeboBanus K COCTaBy, CTPYKTYpe H
0(OPMIICHHIO CITY)KEOHBIX JOKYMEHTOB

VYcrHBI ompoc, KeWchl (CHTyanuu W 3ajaddl ¢ 3aJlaHHBIMHU
YCIIOBUSIMH), MCCIIEA0BATEIBCKUHA NPOeKT (pedepar)

BI/IHBI CIIyKE OHBIX JAOKYMCHTOB

VYcrHBI ompoc, KeHchl (CcHTyauunu W 3ajadd ¢ 3aJaHHBIMHU
YCIIOBUSIMHU), MH()OPMAIIOHHBIN IPOEKT (JIOKJIaN)

CucreMsl JAOKYMCHTalU

VYcrHBII ompoc, KeWchl (CHTyalmu W 3ajaddl ¢ 3aJlaHHBIMHU
YCIIOBUSIMH), MCCIIEA0BATENBCKUHA NPOeKT (pedepar)

Texuonoruu pa60T},1 C JOKYMCHTaMU

YcrHbli onpoc, UHGOPMALMOHHBIH MPOEKT (TO0KNIaa), MUHH-TECT

Opraﬂmauns{ pa60T},1 C IUCbMCHHBIMU

Y cTHBIN oIipoc, KEHUChI (CI/ITyaHI/II/I n 3aga4yu C 3aJaHHBIMU

0oOpaIeHnsIMH rpaxIaH YCIIOBHSAMN), HCCIIeIOBATEeNbCKI  mpoekT  (pedepar),

WHPOPMAIMOHHBIA IPOEKT (IOKITA]), MUHHA-TECT
3.1.1 TunoBbie KOHTPOJIbHBbIE 32/1aHNUSI WM MHbI€ MATEPHAJIbI, HEOOX0AMMBIE VIl OLEHKHU
3HAHUWI, YMEHHUIl, HABBIKOB U (WJIH) ONbITA JAeSITeJbHOCTH B Mpollecce TEKYIIEro KOHTPOJIS
yCIeBaeMOCTH
YcTHbIH onpoc
1. CrmocoObl pactonoxeHusi peKBU3UTOB OJIaHKA JOKYMEHTA.
[TocTrosiHHas ¥ IepeMeHHast YaCTH PEKBU3UTA.
[TonsTHe O1aHKa TOKYMEHTA.
Bupl 6:1aHKOB TOKYMEHTOB.
TpeGoBanwsl, MpeAbBIsEMbIC K OJTAaHKAM JIOKYMEHTOB.
XapakTepucTUKa PeKBU3UTOB, ONPEAETSIONNX IOPUANUECKYIO CHITY IOKYMEHTA.
PexBu3uTHI, OTpakaronme o0padOTKy U ABIKEHHE JOKYMEHTA.
PekBU3UTHI coepkaTenbHON YacTH JOKYMEHTA.
CriocoOBbI peIcTaBIeHUS TEKCTa IOKYMEHTA.
10 SI3BIK ¥ CTUITB CITYKEOHBIX JJOKYMEHTOB
Keiichl (cuTyanuu v 3a1a4u ¢ 32IaHHBIMH YCJIOBHSIMH)
3adaua 1.

B xone mimaHoOBO#H MPOBEPKH TOCYIAPCTBEHHOTO YHUTAPHOTO MPEATPHUSATHS BBISCHUIIOCH,
YTO JTOKYMEHTBHI 110 TUYHOMY COCTaBY XPAHUIIUCH B MOJIBAIbHOM MTOMEIEHUH, KOTOPBI 3aTOMHIIO
HaKaHyHE TIpHe3/1a KOMUCCHH, JOKYMEHTHI MPUIIUIA B HETOJTHOCTh: TEKCT Pa3MBIT, HH(OpMAIIUs
ctana Heuntaemoil. Kakume mpaBunma paboThl ¢ JOKYMEHTaMH IO JIMYHOMY COCTaBy ObLIN
HapymieHbl? KTo HeceT 0TBETCTBEHHOCTh 3a HEMPAaBHIILHOE XpaHeHUe JoKyMeHToB? Kakast mepa
HaKa3aHMs MOXET OBITh TPUMEHEHA?

3adaua 2.

Hcnonwsys 'OCT P 7.0.97-2016, 3anonHuTe Tabnuiy:

CoNoORWN

PGKBI/ISI/ITLI, npuaaromm1e FOPUANICCKYI0 CUITY PeKBI/ISI/ITbI, CBA3aHHBIC C IBU)KCHUEM JOKYMCHTOB B

JIOKYMEHTY Opra"u3anuu
Howmep Ha3Banue pexBusura Howmep HasBanue pexBusura
PEKBU3UTA PEKBU3UTA
3aoanue.
OHpe,I[eJ'II/ITe ONTUMAJIBHBIC  CTPYKTYPHBIC YaCTH  TCKCTa ,HOH)I(HOCTHOﬁ HWHCTPYKIIUH.

Chopmynupyiite u 000CHYNHTE CBOIO TTO3HUIIHIO.
HccnenoBarenbckuii npoekT (pedepar)
1. TpynoBoil KoEKC KaKk OCHOBA JOKYMEHTHPOBAHUS TPYIOBBIX OTHOIIECHUH.
2. @enepanbHbIe 3aKOHBI, PETJIAMEHTUPYIOIINE IpaBuia paboThl ¢ JOKYMEHTaMH.
3. IIpobnembl COBpeMEHHOTO 3aKOHOJATEIhCTBA B 00JIACTH PabOTHI ¢ JOKYMEHTaMH.
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3apyOexHOe 3aKOHOJATEIBCTBO 110 BOITPOCaM PabOTHI C JIOKYMEHTaMH.
OdunmanbHO-/1€I0BOM CTHIIb YIPABICHUECKONW JOKYMEHTAIUH.
TekcT JoKyMeHTa Kak ero OCHOBOW PEKBU3HT: TPEOOBaHHS K TOCTPOCHHIO B 3aBUCIMOCTH
OT BUJIOBOT'O COCTaBa JIOKyMEHTOB.
7. Cucrema KagpoBOW IOKYMEHTAIlMM M JOKYMEHTBHI 10 JIMYHOMY COCTaBY: TOHATHE H
BHUJI0BOM COCTaB.
8. Pomp W 3HaYeHHWE OPraHM3AlMOHHO-TIPABOBOM JIOKYyMEHTAIIMM B JIEATEIHHOCTH
OpraHH3aIlHH.
9. OcobeHHOCTH TIepeIayn TEKCTa OPraHU3allMOHHO-TIPABOBOM JOKYMEHTAIUH.
10. Ponb cekpetaps B pa3paboTKe JIOKAIbHBIX JOKYMEHTOB OpraHU3alllu.
NudopManinoHHbINH MPOEKT (IOKJIANT)
[IpaBuna BefeHus TeneOHHBIX EPETOBOPOB.
DTHUKET JIEIOBOTO TeJIe(hOHHOTO Pa3roBopa.
Tenedgonorpamma.
Munu-ATC: BUabI, MEXaHU3M PaOOThI, TPUMEPHI.
Cekperapb-pedepeHT u ouc-MeHeHKEp: KBATH(PUKAIIMOHHBIE TPEOOBaHUS.
OCoOEHHOCTH TIOJATOTOBKH 3apyOeKHON KOMaHIMPOBKH.
[TakeT TOKYMEHTOB, HEOOXOUMBIX JI1 KOMAaHIUPOBAHUS COTPYIHUKA OPTaHU3ALHH.
Bb100p TOCTHHUIBI M HOMEpa VIS CITY)KeOHOH KOMaHIMPOBKH.
CocraBieHue 3asBKM Ha OpPOHMPOBAHNE HOMEPOB B TOCTHHUYHOM KOMILIEKCE.
10 Poib cekperapst B opraHu3aiiu KOMaHIUPOBOK PYKOBOTUTEIIS.
Munu-TecT
1. B nepeune ocrnoeuvix obszannocmeti pyxosooumers yoepume nuuiHee:
a) oOpaboTka HHPpOpMAIHH;
0) mocTaHOBKa I1eJIel U 3a71a4;
B) IUTAHUPOBAHUE;
I) TIOATOTOBKA U PeaM3alisl YIIPABICHYCCKOTO PEIICHHUS;
1) IOATOTOBKA U Mepeaavya JOKyMEHTOB B apXHB;
€) KOHTPOJIb peaTi3allii YIPaBICHYSCKOTO PEIICHHUS.
2. Kaxk naszvisaemcs 6uo cesa3u, ucnoiv3yemsiii 011 nepedadu no menegh)ony Ha paccmosHuu
uHgopmayuu 8 8ude Mexcmos, uepmedicell, PUCyHKO8?
a) Tene()OHHAs CBSI3b,
0) JeKTPOHHAS CBSI3b;
B) (hakCUMMUIIbHAS CBSI3b.
3. Ipu opeanusayuu npuema nocemumeneti HOMOWHUK PYKOBOOUMENs He OOJINCEH 3HAMDb:
a) CTPYKTYpPY NPEIIPHUATHS, HAIPABJICHHS €r0 IeSITEIbHOCTH;
0) pacnpenencHre 00I3aHHOCTEH U BOMPOCOB MEXKY PYKOBOASIIMMH PaOOTHUKAMHU;
B) JIOMAIITHKE aJIpeca MOCETHTEIICH.
4. TIloozomoeka niano6o2o cosewjanust ¢ OOILUUM YUCTOM YHACMHUKOS GKIIOYAem 6 cedsl
cnedyroujue dmanvl:
a) YTOYHSIETCS J]aTa, MECTO U BPEMsI TPOBEICHUS COBEIIAHNUS;
0) COCTaBIISIFOTCS MTOBECTKA JTHSI, CIIMCKU YYACTHUKOB U JIOKJIQTYMKOB COBCILIAHHS;
B) MIPOIyMBIBAETCS MIepeueHb PaboT, KOTOPhIE JOJKHBI OBITH BBITOIHEHBI
CITy’)KOaMH TIPEIPHUATHS TIPH ITOATOTOBKE COBEIIAHUS;
I') BCE OTBETHI MPaBUIIbHBIC.
S. Ilpu nanpasnenuu compyOHUKa 8 KOMAHOUPOBKY OPOPMIAEMC CLeOVIOWUL OOKYMEHM.!
a) MpUKa3 O HampaBJICHUH PaOOTHUKA B KOMaHIHPOBKY;
0) KOMaHIUPOBOYHOE YIOCTOBEPCHHE;

o oA

CoNor~LNE
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B) HHCTPYKIIHS;

I) TPAaHCIIOPTHAs HAKJIaJHAsI.

6. Ymo makoe npezenmayus?

a) MEPONPHUATHE, HOCAIICEe PEKIAMHBINH XapaKTep, EHTPOM KOTOPOT'O SIBJIICTCS MPEICTABICHUE
HOBOT'O MPOIyKTa (ToBapa, yCIIyrd, MPOeKTa, UACH U T. I1.);

0) ounmanbHOE MEPOTPUATHE IS Y3KOTO Kpyra MPHUIIalICHHBIX;

B) OTKPBITOE MEPONPHUSITUE IS IIHPOKOTO Kpyra roCTew;

T) 3aceJjaHue, NOCBSIIEHHOE 00CYKICHHUIO KaKOW-JINOO TEMBI.

7. Ymo makoe ciymrceOHas KOMaHouposka?

a) 1oe3/ika pabOTHHKA B IPYTYIO MECTHOCTD;

0) moe3ka Kyaa-1u0o0 C [ebI0 BBITIOJHEHUS 3a/1aHHS;

B) Moe3/1Ka pabOTHUKA MO PACIIOPSHKEHUIO paboToIaTeNsl Ha ONPE/IeIICH-

HBIW CPOK ISl BBITIOJTHEHUS CITYKEOHOTO MOPYYCHHS BHE MECTa IMIOCTOSTHHON paOoTHI.

8. Ymo ne a61aemcs yenvio UCnoab308aHus memooa « Qomoepagpus pabouezo oua»?

a) BeIABJICHUE HarOOJIee 3aTPATHBIX ONEPAIUil B TeYCHUE pabovero IHS;

0) pacnpezencHre paboyero BpEMEHHU;

B) MIPOBEPKa MPABUIBHOM PACCTAHOBKU MEOCITH U OPTTEXHUKH Ha paboveM MecCTe;

I') BBISICHCHUE ITPUYUH HEBBIMOJIHECHHUS 3a/IaHUI B CPOK.

9. B ookymenme, nocmasenennom Ha KOHMpPos:

a) npocrasiieH mrami «KOHTPOJIb» B BEpXHEM I10JIe IOKYMEHTA;

0) mpocTasieH mrtami «KOHTPOJIb)» B HIXKHEM T10JIE TOKYMEHTA;

B) B TeKcTe OyayT 0003HAYCHBI CPOKH UCTIOHEHHS JJOKYMEHTA,

r) poctabiieHa «OTMETKa 00 UCTIOTHUTEEY.

10. Voéepume nuwnroro epaghy scypuana sanucu compyoHuKo8 Ha npuem K pykogooumenio:
a) «/lata u BpeMst npuemay;

0) «®UO, 10MKHOCTH TOCETUTEIIS;

B) «CeMeiHOe MOJI0KEHUE ITOCETUTEIIS,

r) «Bpems, HeoOxoauMOoe ISt O0CYKACHHUSIY,;

1) «Pe3omorust pykoBoauTe st (IPUHATOE PEIICHHE)»;

e) «Cpo4HOCTh BOMIPOCA».

11. Cexpemaps omeemun Ha 6x00awull 360HOK. Bvibepume npasunvryto ¢paszy (Oeticmeue):
a) «'oBoputey;

0) «/lax;

B) «Caymraro (Bac)»;

r) Ha3BaTh CBOIO (DUPMY M HOMPHUBETCTBOBATH («/l0OpBIii 1eHbY);

1) Ha3BaTh CBOIO GUpMy U cebs (paMuIHio UK JOKHOCTS);

€) Ha3BaTh pUpMy, OT/el, HaMUITHIO.

12.  Bwibepume npasunvbhnyio @pa3zy (Oeticmeue) cekpemapsi, eciu X0l 360HOK NOCHYNUT
80 8peMs 00e0eHH020 Nepepvisa.:

a) «Bce obenatory;

0) «Huxoro HeTy;

B) «Iloxanyiicta, mepe3BoHUTE (BpeMs)»;

r) 3anucaTh HHGOpPMAIIHIO, HOMEp TelleoHa U Yuepe3 HEKOTOPOe BpeMst

NIEPE3BOHUTb.

3.1.2. MeToauyeckue MaTepuajbl, ONpelesiiOllde MPoueIypbl OIEHUBAHHUS 3HAHMIA,
yMeHHUii, HABBIKOB H (/M) ONbITA 1eSITEJILHOCTH B X0/1€ TEKYIIero KOHTPOJIsl yCreBaeMoCTH
YcTHBIA 0TBET
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Ornenka 3HaHMi mpennonaraeT qudepeHIupoOBaHHbIN MOAX0 K 00yJaromeMycs, y4eT
€ro MHANBUAYAIIbHBIX CIIOCOOHOCTEH, CTETIEHb YCBOCHUS U CUCTEMATH3AI[MH OCHOBHBIX TOHATUH
W KaTeropuid mo aucuuiuiiHe. Kpome TOro, OIeHHMBaeTCsl HE TOJBKO TJyOWHAa 3HAHWNA
MOCTaBJICHHBIX BONPOCOB, HO M YMEHHE HCIOJIb30BaTh B OTBETE MPAKTUYECKUM Marepua.
OueHuBaeTcs KyJIbTypa peyH, BlIaJieHHe HaBbIKaMU OpPaTOPCKOI0 UCKYCCTBaA.

Kpumepuu oyenueanus: nociaen0BaTeIbHOCT, IOJIHOTA, JOTUYHOCTh U3JI0KEHMS, aHAIU3
pa3jIMyYHBIX TOYEK 3pEHHs, CaMOCTOsTeNbHOE O0O0OLIeHHe MaTepuana, MHCIOJIb30BaHHE
npo(hecCHOHANBHBIX TEPMUHOB, KYJIbTypa PE4YH, HaBBIKK OPaTOPCKOTO MCKyccTBa. M3nmokeHue
MaTtepuaia 6e3 paKTUIeCKHX OMIHOOK.

OneHka «omauuno» CTaBUTCS B Cllyyae, KOTrJa MaTepuall U3JIaraeTcsi MCUEPIbIBAIOILE,
MOCIE0BATENbHO, TPAMOTHO M JIOTUYECKH CTPOWHO, NMPU 3TOM PACKPBIBAIOTCS HE TOJBKO
OCHOBHBIC TIOHSITHUS, HO U AHAIM3UPYIOTCS TOYKU 3PEHHUS Pa3IUYHBIX aBTOpoB. OOyuaromuics
HE 3aTPYAHSIETCA C OTBETOM, COOJIIO/IaeT KYJIbTYpYy PEUH.

O1eHka «xopouwio» CTaBUTCS, €Ci O0y4aroIIMKCs TBEPAO 3HACT MaTepHall, TPaMOTHO U
[0 CYHIECTBY HM3JIaraeT €ro, 3HaeT MPaKTHUYeCKylo 0a3y, HO MPHU OTBETE Ha BOMPOC JIOIMYCKaeT
HECYUIECTBEHHbIE IIOIPEIIHOCTH.

OneHka «yodogremsopumenbHoy CTaBUTCS, €CIU 00YJaroIINiics OCBOWI TOJIBKO OCHOBHOU
MaTepuai, HO HE 3HAET OT/AEIbHBIX JIeTallel, 10IyCKaeT HETOYHOCTHU, HEIOCTATOUYHO IPaBUIIbHbIE
(bopMyITUPOBKH, HapylIaeT MOCIEI0BAaTEIbHOCTh B HM3JI0XKEHUH MaTepuaia, 3aTpyIHSETCs ¢
OTBETaMH, TOKa3bIBA€T OTCYTCTBUE JOJKHOM CBSI3M MEXIY aHAIM30M, apryMEHTalHedl u
BBIBOJIAMHU.

OneHka «HeyoognemeopumenbHoy CTaBUTCS, €CIW OOyYaroIIMiCs HE OTBEYaeT Ha
MOCTaBJIEHHBIE BOIPOCHI.

Keiichl (cuTyanuu 4 3a1a4u € 32IaHHBIMHU YCJIOBUSIMH)

OOyuaromuiics JOHKEH YMETh BBIJEIUTH OCHOBHBIE TOJIOKEHUS M3 TEKCTa 3aJadH,
KOTOpBIE TPEOYIOT aHAIN3a U CIIyXaT YCIOBUAMHM penieHus. Mcxons u3 nocTaBaeHHOro BOIIpoca
B 33/1a4e, MOMbITATHCSI MAKCUMAJIbHO TOYHO OINPEAETUTH MPOOJIEMY U COOTBETCTBEHHO PEIIUTH €€.

3aaun MOTYT pemIaThCs YCTHO W/WIM MUChMEHHO. [Ipu pereHnn 3a1a4 TakKe Ba)KHO
MPaBWJIbHO C(HOPMYIHPOBAaTh M 3alUcaTh BOIMPOCH, HayWHas ¢ Ooiee oOmUX M, KOHYAs
YaCTHBIMHU.

Kpumepuu oyenusanus — onjeHKa y4uThIBA€T METO/IbI U CPEACTBA, UCIOIb30BAHHBIEC TPU
pEIIeHNH CUTYAIlHOHHOMU, IPOOIEMHOM 3a1auu.

OneHka «omau4H0» CTaBUTCS B Cllydae, KOrJa 00yJaroluiics BBITOTHII 3ajaHue (eI
3a/1a4y), HMCMOJIb3ysd B TOJHOM OOBEME TEOPETUYECKHE 3HAHHWS W TMPAKTHYECKHUE HAaBBIKH,
MOJTyYEHHBIE B MIpoliecce 00yueHusl.

OneHka «xopouio» CTaBUTCS, €M 00YUYaIOLUICS B 1I€JIOM BBIIIOJHUII BCe TpeOOBaHUs, HO
HE COBCEM YETKO OMPEJIESAETCS Oopa Ha TEOPETUUECKHUE MOJI0KEHUS, U3JI0KEHHBIE B HAYYHOU
JUTEpaType M0 JAHHOMY BOIIPOCY.

OneHka «yoognemsopumenibHo» CTABUTCS, €CIIM 00yUaIOIIUICS TTOKa3al MOJIOKHUTEIbHbIE
Pe3yNIbTaThl B IIPOLIECCE PEIIEHUS 3aauu.

OneHka «HeyoogiemeopumenbHo» CTaBUTCS, €CIU OOYYaIOUIUIICS HE BBIMOJHUI BCE
TpeOoBaHUS.

HccnenoBarenbckuii npoekT (pedepar)

HccnenoBaTenbCckuil MPOEKT — MPOEKT, CTPYKTypa KOTOPOro mpuOiImkeHa K ¢gopMmaTy
HAyYHOTO WCCJEIOBAaHUS U COJCPKUT JIOKA3aTeIbCTBO aKTYAIbHOCTH H30paHHOW TEMBI,
orpezesieHue HaydHO! npoOseMbl, MpeaAMeTa U 00bEKTa UCCIIEIOBaHMs, LieeH U 3a7a4, METO/I0B,
HUCTOYHUKOB, HcTOpUOrpaduu, 0000IIeHHE PE3yIbTaTOB, BHIBOIBI.

Pe3ynbTathl BRINOIHEHUS UCCIIEI0BATENLCKOIO TPOeKTa opopmiisieTcs B BUJie pedepara.
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Kpumepuu oyenusanus - TIOCKOJIBKY CTPYKTypa HCCIEIOBATEIbCKOTO IMPOEKTa
MaKCUMaJdbHO TpuOMDKeHa K ¢GopMaTy HAYYHOTO UCCIEIOBAHUS, TO TMPHU BBICTABICHUU
YUUTBHIBACTCSI [JI0OKA3aTENbCTBO AKTYAJIbHOCTH TEMbI HCCIEJAOBAHUSA, OINpeesieHne HayqyHOU
npobnembl, 00bEKTa W TMpeAMETa MCCIENOBaHUsSA, ILeJed W 3a4ad, UCTOYHHUKOB, METOJOB
HCCJIEIOBAHMSI, BBIBUKEHUE TUIIOTE3bl, 0000IIEHNE Pe3yabTaTOB U (POPMYJIMPOBAHHUE BHIBOJOB,
0003HaueHHE NEPCIEKTUB JAIbHEHIIEro UCCeI0BaHMUS.

OueHka «omauuHO» CTaBUTCS B Cllydae, Korja oOydaroluiics AEeMOHCTPUPYET IMOJHOE
MOHUMAaHUE TPOOJIEeMBI, Bce TPeOOBaHMUS, MPEABABISIEMbIC K 33IaHUIO BBITTOJIHEHBI.

OneHka «xopouwio» CTaBUTCS, €CIU OOy4arOUIMIiCs JI€MOHCTPUPYET 3HAUMTEIbHOE
NOHMMaHHEe MPoOJIeMbI, Bce TPEOOBAHMSI, TPEIbIBIISEMbIC K 33/1aHUIO BBIITOJTHEHBI.

OueHka «yoognemeopumenbHo» CTABUTCSA, €CIM OOYyYalOIIMKCSA, JIEMOHCTPUPYET
YaCTUYHOE MOHUMaHHE MPOOJIEeMbI, OONBIIMHCTBO TPEOOBAHUH, MPEIBIBISAEMBIX K 33JaHHIO,
BBITIOJTHEHBI

OneHka «Hey0o61emeopumenbHo» CTABUTCS, €CIH OOYYaroIIUiCs JIEMOHCTPHUPYET
HEMOHUMaHUe POoOJIeMbl, MHOTHE TPeOOBaHMUsI, IPEABSABISEMBIC K 3a/1aHUI0, HE BHIMOJTHEHBI.
HNudopmannoHHbIii NPOEKT (10KJIA] C Mpe3eHTAlHel)

NudopmaniioHHBIA TPOEKT — MPOEKT, HANpPaBICHHbIH HAa CTUMYJIMpPOBaHUE Y4eOHO-
MIO3HABATEILHOM JIEATETLHOCTH CTYJACHTAa C BBIPAKEHHON HBPUCTHYECKOW HANPABICHHOCTBHIO
(mouck, oT6op M cucreMartu3aius napopmaiu 06 00beKTe, oPopMIICHUE €€ IJIs TPE3CHTALIHH ).

WNHpopMallMOHHBI TPOEKT OTIMYACTCS OT HCCIEIOBATEILCKOrO MPOEKTa, IOCKOJIBKY
npezcTaBisier coboil Takyro (GopMy yueOHO-TIO3HABATEIbHON JESTEIbHOCTH, KOTOpas OTJIMYaeTCs
SPKO BBIPAKECHHOM IBPUCTUYECKON HAIIPABICHHOCTBIO.

Kpumepuu oyenueanus - npu BBICTaBICEHUU OLIEHKH YUUTBHIBAETCS  CaMOCTOSATEIbHBIN
MIOWCK, OTOOP ¥ CHCTeMaTU3alus MHPOPMAITUH, PACKPBITUE BOIIpoca (MpoOIeMbl), 03HAKOMIICHHE
CTYJEHUYECKON ayIUTOpPHH ¢ 3TOM MH(oOpMmanmel (mpeacraBieHue UHGOpPMALNK), €€ aHAIU3 U
o0o0mienue, opopmIIeHHE, TIOTHBIE OTBETHI Ha BOIIPOCHI ayJJUTOPUH C IPUMEPAMHU.

OneHka «omauynO» CTaBUTCA B clydyae, KOT/ia OOy4arolUiicsl MOJHOCTHIO PacKphIBAET
Bomnpoc (mpo0iieMy), TpeACTaBlIseT HHPOPMAIMIO CHCTEMAaTH3UPOBAHO, IOCIIEI0BATEIBHO,
JIOTUYHO, B3aMMOCBSI3aHO, HCIONB3yeT Oonee 5 NPOo(ecCHOHATBHBIX TEPMHUHOB, IIHPOKO
UCTIONB3YyeT MH(POPMAIIMOHHBIE TEXHOJIOTHH, OIIMOKHN B MH(OPMAIMH OTCYTCTBYIOT, AAa€T MOJIHBIC
OTBETHI Ha BOIIPOCHI ayAUTOPUU C TPUMEPaMHU.

OneHka «xopowto» CTaBUTCS, €cl OOydaromMHCS pacKphIBaeT Bompoc (mpobdiiemy),
npecTaBiIsieT HH(OPMAIIUI0 CUCTEMATU3UPOBAHO, TIOCTIEI0BATENbHO, IOTHYHO, B3aUMOCBSI3aHO,
UCTIONB3YeT OoJiee 2 Mpo(hecCHOHAIBHBIX TEPMHHOB, TOCTATOYHO HCITONIB3yeT HHPOPMALIMOHHEIE
TEXHOJIOTHH, JIOMyCKaeT He Oonee 2 omMOOK B HM3JOXKEHHH MaTepHala, JaeT IMOJHbIE WIH
YaCTUYHO TTOJIHBIE OTBETHI HA BOMIPOCHI AYAUTOPHUH.

OneHka «ydosremeopumenvHoy CTaBUTCA, €CIU OOYyYalOUIMIiCs, pacKpbIBaeT BOIPOC
(mpo0iieMy) HEe TOJTHOCTHIO, TMPEICTABISAECT WHPOPMALUIO HE CUCTEMAaTH3UPOBAHO U HE COBCEM
MocIeA0BaTENbHO, UCIONB3YeT 1-2 mpodeccnoHanbHBIX TEPMHUHA, UCTIONIB3YeT HH(OPMAIIMOHHBIE
TEXHOJIOTUH, JIOIMycKaeT 3-4 OmMOKM B W3IOKEHHHM MaTepuana, OTBEYaeT TOJBKO Ha
AIIEMEHTapHbIE BOMPOCHI ayAUTOPHH 0€3 MOsSCHEHHIA.

OmneHKa «Hey0061emeopumenbHo» CTABUTCS, €CIIH BOIIPOC HE PACKPHIT, TIPEACTaBICHHAS
uH(pOpMaIIKs TOTHIECKH HE CBS3aHa, HE UCMOIB3YIOTCS MPodeccuoHAIbHBIE TEPMUHBI, TOMTYCKaeT
6osee 4 omMOOK B U3JI0KEHUU MaTepuaia, He OTBEYAeT Ha BOIPOCHI ayIUTOPUU.

TecrupoBanue

SIBiisieTCsl OTHUM U3 CPEICTB KOHTPOJIS 3HAHUK 00YJaIOIIIXCS 110 JUCIUTUTAHE (MOTYITIO).

Kpumepuu oyenueanus — npaBUIbHBIA OTBET HA BOIPOC

OneHka «omauyH0» CTAaBUTCS B ClTydae, eclii paBmibHO BhIoHeHO 90-100% 3amanmid.
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OneHka «xopouto» CTaBUTCS, €CITU PaBHILHO BhIoHEeHO 70-89% 3amanuii.
OneHka «ydosiemeopumenbHoy CTAaBUTCA B Clydae, €CIH MPaBUIbHO BhIodHEHO 50-69%

3aJaHuH.

OneHka «Hey0os1emgeopumenvHoy CTaBUTCS, €CIH MPABUIBHO BhINOTHEHO MeHee 50%

3aJaHuH.

3.2. OueHoYHbIe MATEPUAJIBI IJIS MPOBeeHHs] IPOMEKYTOYHOH aTTeCTAUN
3.2.1. Kputepum olieHKH pe3yJabTaTOB 00y4eHHsl M0 TUCHHIJIHHE (MOTYI10)

MIxaxa
OleHUBaHUs

PesynbTarsl
00yueHus

Iloxa3aTrenu oneHUBaHNUS Pe3yJbTATOB 00y4eHHUsI

OTJIMYHO

3Haer:

- oOygarommuiicss TIIyOOKO W BCECTOPOHHE YCBOWJI MaTepHall, YBEpEHHO,
JIOTWYHO, TIOCIIEI0BATEIBHO U TPAMOTHO €TI0 M3JIaracT, OIHUPAsCh HA 3HAHUA
OCHOBHOM U JIOTIOJIHUTEIBHON JIUTEPATYPHI,

- Ha OCHOBE CHCTEMHBIX HAyYHBIX 3HAHUH JeNaeT KBalH(UINPOBAHHBIC
BEIBOZIBI M 0000IIeHNS, CBOOOTHO ONEPHPYeT KATETOPHSIMH U TIOHATHIMHU.

VYmeer:

- o0yJaromuiicss yMeeT CaMOCTOSITENbHO W TIPABMIBHO peIIaTh y4eOHO-
npodecCHOHaNbHBIC — 33Jad4d  WIM  3aJaHus, YBEPEHHO, JIOTUYHO,
MOCJIE/IOBATENILHO M apIYMEHTHPOBAHO M3JIaraTh CBOE PELICHUE, UCTIONb3Ys
Hay4HbIE MTOHATHS, CChUIASCh HA HOPMATUBHYIO 0a3y.

Bnaneer:

- o0ydarouuiics BiajeeT palloHAIbHBIMU METOJaMH (C HCHOIb30BaHUEM
palMOHAIBHBIX METO/AUK) PELICHHs CIIOXKHBIX NMPOoeCcCHOHANBHBIX 3ajad,
NPE/ICTaBICHHBIX JCIOBBIMH UTPaMH, KeficaMt U T.JI.;

IIpu pemeHuu NpoaeMOHCTPUPOBAI HABBIKU

- BBIZICTICHUSI TTIABHOTO,

- CBSIBKOH TEOPETHYECKHUX IOJIOKEHUI C TPEeOOBAHMSMH PYKOBOISIINX
JIOKyMEHTOB,

- U3JI0’KCHHUS MBICJIEH B JIOTHYECKOH 1OCIEJ0BATEIbHOCTH,

- CaMOCTOSTENIFHOTO aHaNM3a (aKThl, COOBITHH, SBICHHUH, MPOIIECCOB B UX
B3aUMOCBSI3H U JHATEKTHYCCKOM Pa3BUTHH.

XOPOILIO

3HaeT:

- 0oOyuvaromuiicsi TBEPIO YCBOMJ Marepual, J0CTaTOYHO TI'PaMOTHO €ro
U3JIaraeT, ONUPAsICh HA 3HAHUSI OCHOBHOU U JIOIIOJIHUTEIbHON JTUTEPATYPhL,
- 3aTpyaHsercs B (opMyJIMpOBaHMHM KBaJIM(UIMPOBAHHBIX BBIBOJIOB M
000011IeHNl, omepupyeT KaTeropusiMH U IOHATUSIMH, HO HE Bcerzaa
NPaBHJIBHO HX BEpUPHLIUPYET.

YmMmeer:

- 00y4aroUIUICs YMEET CaMOCTOSITENIbHO U B OCHOBHOM IPABMIIBHO PELIaTh
yueOHO-TIpo)ecCHOHaIbHBIE 33a4i WM 33/IaHHs, YBEPEHHO, JIOTHYHO,
HOCIEJ0BATeIbHO ¥ apryMEHTHPOBAHO M3JIaraThb CBOE pEIICHUE, HE B
HIOJIHOIT Mepe HCIOJIb3Ysl Hay4YHbIC MOHSTUS W CCHUIKM Ha HOPMATHUBHYIO
0a3y.

Bnaneer:

- 00ydarommiAcs B IEJIOM BIAJCET PAIIOHAIBHBIMH METOJAaMH pEIICHUSI
CJIOKHBIX TIPO(EeCCHOHANBHBIX 33144, TIPEICTaBICHHBIX JICJIOBEIMH UTPAMH,
KelicaMu 1 T.10.;

IIpn pemieHun cMoOr NPOAEMOHCTPUPOBATH JOCTATOYHOCTh, HO HE
FJ'Iy6I/IHHOCTI> HaBBIKOB,

- BBIZACJICHUS I'NITaBHOT O,

- U3JI0XKEHMS MBICJICH B JIOTUUECKOM TMOCIeI0BAaTEIbHOCTH,

- CBSI3KM TEOPETHUYECKHX IIOJO0XKEHUH ¢ TpeOOBAHUAMH PYKOBOISIINX
JOKYMEHTOB,

- CaMOCTOSTENILHOIO aHajiu3a (akThl, COOBITUH, SBJICHUH, MPOLECCOB B UX
B3aMMOCBSI3U U JUAIIEKTHYECKOM PAa3BUTHH.

YIAOBJIETBO-
PUTEJIBHO

3HaeT:

- 00yJaroNINiiCsl OPUEHTHUPYETCS] B MaTepralle, OMHAKO 3aTPYIHIETCS B €ro
M3JI0KCHNH;

- TIOKa3bIBa€T HEAOCTAaTOYHOCTb 3HAHUH OCHOBHOM M JOIOJIHHUTEIHHOMN
JUTEPaTypPHI;

- c1abo apryMEeHTHPYET HaydHbIC MTOJI0KEHHS;

- IPaKTUIECKH He crtocoOeH chopMyTUpOBaTh BEIBOABI H 0000ICHNUS;

- YACTUYHO BJIAJICET CUCTEMOU MOHITHM.
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YwMmeer: - 00y4JaroImuicss B OCHOBHOM YMEET PEIlnTh Y4eOHO-MPOPEeCCHOHATBHYIO
3aady WM 3aJlaHue, HO JOIYCKaeT OMIMOKH, Cab0o apryMEHTHPYET CBOE
pelleHre, HeIOCTAaTOYHO HCIIONB3YeT HAYYHBIC MOHITHS U PYKOBOJSIINC
JIOKYMCHTEL.

Bnaneert: - oOyyaromuiicss BiageeT HEKOTOPBIMH PAIOHAIBHBIMH  METOIAMHU
PEIICHHS CIIOKHBIX MPOECCHOHATBHBIX 3a]1a4, PEICTABICHHBIX ACIOBBIMH
Urpam, Keicamu u T.1.;

IIpu pemeHnA TPOIEMOHCTPUPOBAI HETOCTATOYHOCTH HABBIKOB

- BBIJICJICHUS TJIABHOTO,

- M3JI0’KEHHS MBICIICH B JIOTHYECKOM MOCIIEeI0BATEIbHOCTH,

- CBSI3KM TEOPETHYECKUX TMOJIOKEHHH C TPeOOBAaHUAMH PYKOBOISIIUX
JIOKYMEHTOB,

- CaMOCTOSITENILHOTO aHainu3a (akThl, COOBITHI, SIBICHUMH, MPOLIECCOB B UX
B3aUMOCBSI3H U JTHAJICKTHYECKOM Pa3BUTHUH.

HEYJOBJIETBO- | 3naer: - 00ydaromuiicss He YCBOWII 3HAYUTEIEHON YaCcTH MaTepraa;
PUTEJIBHO - HE MOXXET apryMEHTHPOBATh HaYYHBIE ITOTIOXKEHHUS,

- He GOPMYITHPYET KBATU(MUIIMPOBAHHBIX BEIBOJIOB U 000OIICHHIA;
- HE BJIAJICET CHCTEMOU TIOHATHIA.

VYmeer: oOyuarommuiics He IMoKa3al yMEHHE pelaTh y4eOHO-po(decCHOHAIBHYIO
3ajauy WM 3aflaHue.

Brnaneert: HE BBINIOJHEHB! TPEOOBaHMS, MPEIbSIBISIEMbIC K HaBbIKaM, OLCHUBAEMBIM
«YOBJIETBOPUTEIHHO.

3.2.2. KoHTpoJIbHBIE 32aHUSI U/WJIH MHbIe MATEPHAJIbI JJisl POBeJAeHUs] TPOMEKYTOUHOM
arrecTaumnu
Cnucoxk BONPOCOB /IJIsl YCTHBIX OTBETOB (BAPUAHTHI TECTA)

1.
2.

o

o ~

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

[ToHsATHE «IETONMPOU3BOJICTBO» U «TOKYMEHTAIMOHHOE 00eCIIeUeHIE YIIPaBICHUS .
Ponb noKyMeHTalMOHHOTO oOecrieueHus] B YIPaBIEHUU OpTraHu3anuel (yupexkIeHueM,
MPENNIPUATHEM).

XapakTeprucTuKa COBPEMEHHOW 3aKOHOJATENbHONH U HOPMATHUBHO-METOIUYECKOM Oa3bl
JIeJIONPOU3BOICTBA.

[Tonstue undopmanuu. TpeboBanus, TpeabsIBIseMbIe K yIIpaBIeHUECKONH HHGOpMAIUU.
NudopmannoHHbIe pecypChl.

AHanu3 TOHATUA «IOKyMEHT». Poib 1MOKyMeHTa B yHpaBlieHUU. XapaKTepUCTHKa
(byHKIUN TOKyMEHTA.

Bunetr nokymentoB. FOpunnyeckas cuna gokymeHTta. CriocoObl JOKyMEHTHPOBAHHUSI.
ONEKTPOHHBIM JTOKYMEHT.

Yuudukanus © CTaHAApTH3aLUS: HUCTOPHUS, COOTHOUIEHHE, CyTh, PE3YJIbTaThl,
coBpemeHHoe coctosiHue. OKY /1.

YHuunupoBaHHas CHUCTEMa OpraHU3allMOHHO-PACHOPSAUTEIbHON JOKYMEHTAlUU:
XapaKTEepPUCTHKA, HA3HAUYEHUE, COCTAB.

I'OCT P 6.30-2003. O0m1as XxapakTepUCTHKA.

[TonsTHS «hOPMYISAp TOKYMEHTa» U «PEKBU3UT TOKYMEHTaY.

CriocoObl pacnonoXkeHUs] pEKBU3UTOB.

[locTostHHAs U IepeMeHHasl YaCTH PEKBU3HTA.

[TonsTre GaHKa JOKyMEHTA.

Bunbr 61aHKOB TOKYMEHTOB.

TpebGoBaHusi, npeabsIBIsEMbIe K OJIaHKaM JOKYMEHTOB.

PexBu3nTHI O1aHKa TOKYMEHTA.

XapaKkTeprucTUKa PEKBU3UTOB, OMPEAEISIOUINX IOPUANUECKYIO CHITY TIOKYMEHTA.
PexBu3uThI, oTpaxkaromue o0paboTKy U ABUKEHHE JOKYMEHTA.

PexBu3HTHI coepxKaTETbHON YaCTH IOKYMEHTA.
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22.
23.
24.
25.
26.
217.
28.
29.
30.

31.
32.

33.
34.
35.
36.
37.
38.

39.
40.

41.
42.
43.
44,
45,
46.
47.
48.
49,

50.

Y
52.

53.
54,

55.
56.

S57.

CriocoObl npeIcTaBIeHHs TEKCTa JOKYMEHTA.

SI3BIK U CTUIIb CITYKEOHBIX IOKYMEHTOB

Ha3znauenue, coctaB 1 0(opMIIeHHE OPraHU3aLMOHHO-TIPABOBBIX J1IOKYMEHTOB.

[TonsaTue 10oroBopa, ero cocTaBieHUE U OPOpPMIICHHE

WHcTpykuus 10 BUAY I€ATEIBHOCTH U JOJKHOCTHASI UHCTPYKIIMSL.

Haznauenue, coctaB 1 0opMIICHHE PACTIOPSAUTENBHBIX JOKYMEHTOB.

IIponietypa noAroTOBKY paciopsIUTENbHBIX JOKYMEHTOB.

[Iprka3pl 1O OCHOBHOM EATENBHOCTH U JUYHOMY COCTABY.
CrpaBo4HO-MH(OPMAIIMOHHBIE JTOKYMEHTBI: Ha3HAYE€HUE, BUJIbI, IOPSAI0K Pa3pabOTKU U
odopmiteHusI.

IIpaBuna cocraBieHus U 0popMIIEHUS CIyKeOHOrO MUChMA.

[Mopsimok coctaBneHUsT U OQOPMIICHHS CIY>KEOHOU, TOKJIATHOW M OOBSICHUTEIHHOU
3aIUCKHU.

[TpoToKOMI KaK CIIPaBOYHO-WH(OPMAIIMOHHBIN U PACHIOPSAUTEIbHBIA JOKYMEHT

[Topsimok cocTaBiieHUst U OPOPMIICHHS aKTa.

Haznauenue, coctaB u 0popMIIEHHE JTHYHBIX TOKYMEHTOB.

Cayx0a JIOVY, ee TunoBsle OpraHu3allMOHHbIE CTPYKTYpPBI, IIPaBa U OTBETCTBEHHOCTb.
3amaun u QyHkuu cayx0sr 10Y.

JIOJDKHOCTHOW M YHMCIEHHBIM COCTaB CIyKO JOKYMEHTAallMOHHOIO OOecrneyeHus
ynpasieHus. DyHKIUY, IpaBa U OTBETCTBEHHOCTh COTPYIHUKOB City:x0 JIOY.
HopmatuBHo-MeTomnueckas 6a3a ciryxos1 JIOY.

HopmartuBHBIE 1 HOPMAaTHBHO-METOINYECKHE JJOKYMEHTHI, PETIIaMEHTHPYIOIINE TIOPSIIOK
COCTABJIEHUS] MHCTPYKIMH IO JOKYMEHTAllMOHHOMY OOECHEYEHHUI0 YIPaBICHUS
OpTaHU3aIIH.

AHanu3s u opranusanus J0KyMEHT0000poTa.

O0Bem 10KyMeHTO00O0pOTA.

Cuctema ympaBieHHUs] JOKYMEHTaMHU. XapaKTepUCTUKA U 3Tallbl BHEAPEHMUS.

[Tpuem, nepBuuHas 06paboTKa U MPEBAPUTEIIEHOE PACCMOTPEHUE TOKYMEHTOB.
CornacoBaHue JOKyMEHTOB.

YTBepkIACHUE JOKYMEHTOB.

VYuder u peructpanus JOKyMeHTOB. VIH(OpMaIlMOHHO-TIOUCKOBBIE CUCTEMBI.

KoHTponb ucromHeHus JOKYMEHTOB.

Cuctema aBTomMaTtu3aumu genomnpousBoactBa (CAJl) u cucrema 3JEKTPOHHOTO
nokymeHToobopota (CO/]).

CoBpemenHoe mnporpammHoe obOecrieuenue B chepe OY: kpurepun BbiOOpa H
TpeOoBaHUs.

VYnpasieHrne KopnopaTuBHEIMU MH(POPMALMOHHBIMU PECYPCAMHU.

Kondunenmmansaocts nHpOp™Maruu. [IpaBuia paboTel ¥ 3aUTH KOH()UACHIIMAITBHBIX
JOKYMEHTOB.

Opranu3anys XpaHeHus! IOKyMEHTOB: TIOHSTHE, CIIOCOOBI, HOPMAaTUBHOE PEryJINPOBaHUE.
ITonsatue «neno». dopMupoBaHue Jen: HOpMaTUBHas 0a3a, MPUHLUMBI TPYHIHUPOBKH
JOKYMEHTOB, CPOKH XPaHEHUS JIEI.

Homenknarypa nen: noHstue, BUJIbl, GyHKLINU.

DKcrepTu3a I[EHHOCTH JOKYMEHTOB: IIOHATHE, Ha3HAueHHWE, KPUTEPUU LEHHOCTH
TOKyMeHTOB. COCTaB U ()yHKLIUHU 3KCTIEPTHBIX KOMUCCHIA.

[lonroTroBka JOOKYMEHTOB K Tiepefade B apXwB opraHm3anud. OpraHuzanus
UCIOJIb30BAHUS ApXUBHBIX JTOKYMEHTOB.

TekcTbl l'lpOﬁJIeMHO-aHaJ'II/[TI/I‘IeCKI/IX " (I/[Jll/l) MNPAKTHIECCKHUX y‘leﬁHO-l'[pO(beCCI/IOHaJIBHI)IX
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3agad

8.

9.
3.2.3.

Odopmute npuriamieHue napTHepaM Ha BBICTAaBKY MPOTYKIIHUH.

OdopmuTte TPOEKT mMpukaza 00 yTBepkAeHHH WHCTPYKIMU TO JAEJIONPOU3BOJICTBY B
OpraHu3aLuu.

Odopmute TenepoHorpaMmMy O HEOOXOAUMOCTH TPUCYTCTBUSA PYKOBOAMUTENS Ha
CJIC,Z[yIOH_II/Iﬁ ACHBb Ha COBCIIAHUU B ITOABECAOMCTBCHHOM MHUHHUCTCPCTBC.

Odopmute JOKYMEHTHI TIO0 pe3ysbTaTaM NPOBEICHUS OKCIEPTU3bl [EHHOCTEH
JOKYMEHTOB, XPaHALIUXCS B IPUEMHOU PYKOBOJUTEIIS.

CocraBpTe MOKYMEHT, (GUKCHUPYIOMUNA (AKT OOHAPYKEHHUsSI BCKPHITOTO KOHBEPTA B
MOCTYIUBIICH B OpraHU3aIUI0 KOPPECIIOHICHITUH.

CocraBbTe MPOTOKOJ 3aceaHust padoveid TPYIIIBI IO BOPOCY BHEAPEHHSI B OPTaHU3aI[UH
CUCTEMBI MEHEDKMEHTA Ka4eCTBa.

OdopmuTe KOMIUIEKT TOKYMEHTOB O KOMaHAMPOBAHUH JUPEKTOPA GUPMBI 10 CITY>KEOHBIM
Bonpocam B 1. C.-IlerepOypr.

3aIOKyMEHTHPYHTE pELICHHE PYKOBOIUTENS O BHEIAPEHHUH B OpPraHMU3AlUU CUCTEMBI
MEHEPKMEHTa KauecTBa.

OdopmuTe KOMILIEKT IOKYMEHTOB TIPH IIPUEME COTPYAHHUKA HA padoTy.

MeTtoauyeckue MaTepHalibl, OMNpeesiiOIIHe MNPOUeAYPhl OIEHUBAHUS 3HAHUIA,

YMeHUii, HABBIKOB B X0/l€ IPOMEKYTOYHOI aTTecTauum

Ilpouenypa oneHnBaHus 3HaHUIi (TeCT)

[IpennaraemMoe KOJIMYECTBO 3aJaHUIT 20

IocnenoBaTenbHOCTH BEIOOPKU OmnpeesieHa 1o pasaesiam

Kpurepuu onenku - IPaBWJIbHBII OTBET HAa BOPOC

«5» ecin npaBuibHO BbITOTHEHO 90-100% TecToBhIX 3aqaHuit

«4» ecn paBuIbHO BhITOIHEHO 70-89% TecTOBBIX 3a1aHuit

«3» ecin paBUILHO BBITOJHEHO 50-69% TecTOBBIX 3a1aHuit
IIpouenypa oneHuBaHusi 3HaHUI (YCTHBIN OTBET)

[Ipenen pnuTenbHOCTU 10 munyT

IIpennaraeMoe KOJUYECTBO 3aJaHUIL 2 Bompoca

ITocnenoBaTrenbHOCTH BEIOOPKHU BOMPOCOB u3 | CiydaiiHas
Ka)XJI0T0 paszena

Kpurepun onenkn - TpeOyeMblit 00BEM U CTPYKTYpa

- U3JI0XKEHNE MaTeprana 6e3 PakTHIeCKUX OMNO0K

- JIOTHKA M3JI0KCHUS

- FICTIOJIb30BaHUE COOTBETCTBYIOIIECH TEPMHHOIOT MU

- CTWJIb PEYH M KYJIbTYpa Pedn

- 1oA00p MPUMEPOB MX HAYYHOH JIMTEPATYPbI U IPAKTUKU

«5» ecnm Tpe6OBaHI/IH K OTBETY BBINTIOJIHCHBI B ITIOJTHOM ob0beMe

«4» ecnu B IICJIOM BBIIIOJTHCHBI Tpe6OBaHI/IH K OTBE€TY, OJIHAKO €CTb

HeOOJIBIINE HETOYHOCTH B U3JI0KEHUH HEKOTOPBIX BOIIPOCOB

«3» ecnu TpeOOBaHMUs BBITIOJIHEHBI YaCTHYHO — HE BbIJIEp)KaH 00bEM, €CTh

(hakTHdeckne  OMMOKWM, HapyIleHa JIOTHKa  W3JI0XKEHH,
HEI0CTaTOYHO HMCIIOJIB3YETCSl COOTBETCTBYIOIIAS TEPMUHOIOTHI

IIpouenypa ouneHuBaHMs yMEHHMiIi M HABBIKOB (peLICHHE NMPOOJIEMHO-AHATUTHYECKUX H
NPAKTHYECKUX YueOHO-TTpodecCHOHATBHBIX 3a1a4)

IIpennaraemoe KOJUYECTBO 3a1aHUM 1
[TocnenoBaTesIbHOCTh BHIOOPKH CrnyyvaiiHas
Kpurepuu oneHku: - BBIJIEJICHHE W IOHUMaHHE TPOOIEMBI

- yMeHHe 060011aTh, COMOCTABIATH PA3THYHBIC TOUKH 3PEHHS
- IOJTHOTA UCIOIH30BAHUS HCTOUHUKOB

- HaJIM4Ke aBTOPCKOM MO3ULIUU

- COOTBETCTBHE OTBETA IIOCTABICHHOMY BOIIPOCY

Crpannna 15 u3 17



- HCIIOJIb30BaHHME COLMAIBHOTO OIbITa, MartepuanoB CMU,
CTaTUCTUYECKUX JTAHHBIX

- JIOTUMHOCTb U3JIOKEHUS

- YMEHHE ClleNIaTh KBaTH(PUIMPOBAHHEIC BBIBOJIBI M 00OOIICHHUS C
TOYKH 3PCHUS pelIeHUs MPo(ecCHOHATBHBIX 3a1a4

- YMEHHUE NPUBECTU pUMEP

- OIIOpa Ha TEOPETUYECKUE TIOJOKEHUS

- BJIaJICHUE COOTBETCTBYIOIIEH TEPMUHOJIOTHEHN

«5» ecnn TpeOOBaHMUS K OTBETY BBHIIIOJHEHEI B TOJTHOM 00bEeMe

«y» ecnu B IICJIOM BBIIIOJTHCHBI Tpe6OBaHI/I}I K OTBC€TY, OJHAKO €CTb

HeOOJIbIIE HETOYHOCTH B H3JIO)KEHHH HEKOTOPBIX BOIIPOCOB.
3arpymasercss B (OpPMyTHPOBAaHMW  KBAJU(PHUIIMPOBAHHBIX
BBIBOJIOB M 0000IIEHMIT

«3» ecin TpeOOBaHMUS BBHITOJHEHBI YaCTHYHO — MIBITAETCSI 000CHOBATH CBOIO

TOYKY 3pEeHHsA, OJHAKO clabo apryMEHTHpPYeT Hay4HEIC
MOJIOXKCHUSA, TPAKTHYECKH HE CHOCOOEH CaMOCTOSATENBHO
c(OopMyIHpPOBaTH BHIBOJIBI M 000OIIEHHS, HE BHUIUT CBS3b C
npodeccHoHAILHOM NesITeNbHOCTRIO

4. Y4eOHO-MeTOAMYECKOE H MAaTepHAJbLHO-TeXHHYecKoe obecrneyeHue JTUCHUNIMHBI
(Mmomyuis)
4.1. D1eKTpOHHBbIE Y4eOHbIe U3TaAHUS

1.

Kyssmuna M.B. JlenonpousBoactBo [DnekTpoHHbIN pecypc] @ yueOHoe mocooue / 1.B.
Ky3pMuHa. — DJEKTpOH. TEKCTOBbIE JaHHble. — M. ! MOCKOBCKUH T'yMaHUTApHbBIN
yauBepcurer, 2017. — 128 c¢. — 978-5-906912-98-5. — Pexum nocryma:
http://www.iprbookshop.ru/74718. — 3BC «IPRbooks»

MenseneBa, O. B. OCHOBBI JIOKYMEHTAllMOHHOI'O OOCCICUCHUS YIIpaBICHUS. 2-€ U3, :
yaebHnoe nocodue / O. B. Mensenesa. — KpacHonap : FOkHBIN HHCTUTYT MEHEHKMEHTA,
2012. — 175 c¢. — ISBN 2227-8397. — Tekct : 3JIEKTPOHHBIH // DIEKTpOHHO-
OnoOIMoTEeYHAS cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/9566.html

4.2. D1eKTPpOHHBbIE 00pa3oBaTeIbHbIE PECYPCHI

1.

5.

OnexkrponHo-6nbnoreunass cucrema IPRbooks (OBC IPRbooks) — »smekrponHas
OMOMMOTEKa TI0 BCeM OTpacisaM 3HaHWK [DnekTpoHHbIH pecypc]. — URL:
http://www.iprbookshop.ru

e-Library.ru: Hayunas »nexkTtpoHHass OubOnmoreka [Dnexktponsslid pecypc]. — URL:

http://elibrary.ru/.

Hayunas snexkrponnas 6ubnuoteka «KubepJlenunkay [Onexkrponnsiii pecypc]. — URL:
http://cyberleninka.ru/.

Nudopmannonnas cucrema «EnnHOEe OKHO J0cTyma K 00pa3oBaTelbHBIM pecypcam»»
[Onekrponnsii pecype]. — URL: http://window.edu.ru/

denepanbHblii LEHTp HMH(POPMAIIMOHHO-00PAa30BaTENbHBIX PECYPCOB [ DIEKTPOHHBIN
pecypc]. — URL: http://fcior.edu.ru/

4.3. CoBpemeHnHbIe npodeccnoHaIbHbIe 0a3bl JAHHBIX H HH(POPMALMOHHbIC CIPABOYHbIC
CHCTEeMbI

OOyuaronumMess  oOecrieueH J0ocTyn  (yIAJE€HHBIH JOCTYN) K HIDKE CIEIYIOUIMM

COBPEMEHHBIM MpodecCHOHANBHBIM 0a3aM JaHHBIX U HH(OPMAIIMOHHBIM CIIPAaBOYHBIM CUCTEMaM:

1.

2.

CnoBapy U osHUMKIONEIUM Ha Akajaemuke [OnekTpoHHbeli pecypc]. — URL:
http://dic.academic.ru.

Cucrema uHGOPMALMOHHO-TIPABOBOr0 obecrieueHus «lapaHT». [DIEKTpOHHBIN pecypc].
— URL: https://www.garant.ru/products/ipo/
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3. baza mannbix «3akonomarenbctBo crpadn CHI'w. [Dnexrponnsiii pecypc]. — URL:
http://www.base.spinform.ru/index.fwx
4. TocymapcTBeHHas cucremMa MPaBOBOI nHpopmarun - oduIraIbLHbIN
UHTEPHET-NIOPTaJ MpaBoBOM  HMH(OpMAIHH. [DnexTponnbiii  pecypc]. — URL:
http://pravo.gov.ru/
4.4. KoMIleKT JIMIEH3MOHHOT0 H CBOOOJHO PaCHPOCTPAHAEMOr0 MPOrPAMMHOIO
olecrieyeHusi, B TOM 4HcJjie 0T€4eCTBEHHOI 0 IPOU3BOACTBA
1. JluueH3uoHHOE MporpaMmMHoe obecrieueHue: onepaironHas cucrema Microsoft Windows,
nakeT opucHbIX npuioxenuit Microsoft Office.
2. CB000OAHO pacpocCTpaHsIeMOoe MPOrpaMMHOE 00eCTIeueHUE: CBOOOTHBIC TTAKEThI O(PHCHBIX
npuioxenuii Apache Open Office, LibreOffice.
4.5. O0opynoBaHHe M TeXHUYECKHE CPeICTBA 00yUeHH s
Jia peanuzaluuy JUCHMILTUHBL (MOIYJSl) HCIONB3YIOTCS Y4eOHble ayAuTOpUU IS
MPOBEJCHUS y4YEOHBIX 3aHATUH, KOTOPBIC OCHAIIEHB OOOPYIOBAaHUEM U TEXHHUYECKUMHU
cpeacTBaMu OOyYEHHUs, U MOMEIICHHS AJIi CAMOCTOSTENIbHON paboThl 00y4aroIUXCs, KOTOphIE
OCHAILEHbl KOMIIBIOTEPHON TEXHUKOM C BO3MOXHOCTBIO NOJAKIIOUECHUS K cetu «MHTepHET» U
o0ecredeHbl JJOCTYIIOM B AJIGKTPOHHYIO HH(GOpPMAIMOHHO-00pa3zoBarenbHyto cpexy HOY BO
BCUDM. JlonyckaeTcs 3aMeHa 000pyAOBaHUsI €0 BUPTYaJIbHBIMHU aHAIOTaMHU.

HaumenoBanue yueOHbIX ayAUTOpHil 1151 OcHaleHHOCTb Y4eOHbIX ayUTOPHIi 115 NPOBeIeHust
NpoBeAeHUs] YUeOHbIX 3aHATUH 1 YueOHBbIX 3aHSITUI ¥ MOMeIeHUH /151 CAMOCTOSITEIbLHOM
MoMeIlleHHI AJIs1 CAMOCTOSTEeILHOMi pa6oThl 060pyI0BAHNEM M TEXHHYECKHMMH CPeICTBAMHU
padoThr* o0y4eHust
VYuebHbIC  ayauTOpHHM IS OpPOBeIeHHs | YueOHas ayIuTOpHs YKOMIUICKTOBaHA CICIMAIH3HMPOBAHHOM
yUeOHBIX 3aHITHN Me0enblo, OTBEYalollel BCEM YCTAaHOBIEHHBIM HOpMaM H

TpeOOBaHUAM, 000OPYIOBAHUEM M TEXHHYECKUMHU CPEICTBAMHU
00yueHns (MOOMIBHOE MYIETUMEINITHOE 000pYIOBaHHE).
[TomenieHne 151 CAMOCTOSATENBHOM PaOOTHI Ilomemienne  OCHAIIEHO  KOMIBIOTEPHON  TEXHMKOW €
BO3MOXKHOCTBIO ~TOAKIIOYeHHs K cetd «UHTepHEeT» ™
obecriedyeHreM JIOCTyNa B DIJIEKTPOHHYIO HH()OPMAIMOHHO-
obpazoBatenpHyto cpexy HOY BO BCUDM u k OBC.

* Homep KOHKpETHOH ayAMTOpUH yKazaH B IpuKaze 00 aymTuTOpHOM (OHAE, pacHHCaHUU YYeOHBIX 3aHATHH
pacTicaHuy IPOMEXYTOYHOH aTTeCTAIIH.
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