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Herocynapcreennoe
00pa3soBaTeNbHOE yUPEXK/ICHAE BBICIIET0 06pasoBaHus
«BocTouno-CHOHPCKHIT MHCTHTYT SKOHOMHKH U MEHE DKMEHTAY
(HOY BO «BCUDM»)

[lonoxenne 06 ot/1ene MpaBoBOro U KAAPOBOro obecrneyeHus

1 HA3SHAYEHUME U OBJIACTL ITPUMEHEHU

1.1, Hacrosimmee monoxeHue ycTaHaBIMBaeT OpraHU3allMOHHO-IIPaBOBOE
[TOJIOKEHUE, LIeTH, 3a/[a4H, (yHKIHUH, OTBETCTBEHHOCTh M B3aUMOJEHCTBHE OTIEa
NpaBoBoro M KaapoBoro obGecreuyenus (manee - Otmen) HerocymapcTBeHHOTO
00pa3oBaTEeNLHOrO YyUYPEKACHHs BBICIIETO 0Opa30BAHHS «Bocrouno-Cubupckuii
UHCTUTYT 3KOHOMHUKH U MEHeJDKMEeHTa» (naiee - HcTuTyT).

Hacrostimee nosioxenue npumensiercs Pexropom, 3amecturensmu Pextopa 1o
HaTpaBJICHUAM U OTIEJIOM IIPaBOBOI0 U KaJIpOBOI'0 00eCIIeYeHHUs..

2. HOPMATHWBHGLIE CCBIJIKH

2.1. Hacrosmee monoxxeHue paspaboTaHO B COOTBETCTBUHU C Koncturyuuei
Poccuiickoit ®enepauuu 1 Korcruryuwenn (OcHOBHBIM 3akoHOM) PecryGiuku
Caxa (fkyrtus), TpynoseiM komekcom Poccmiickoit ®emepanuu ot 30 nexadpst
2001 r. Ne 197- @3. denepanbueiv 3akoHoM PO «O6 o6pasoBanuu B Poccuiickoii
®enepauum» ot 09.12.2012 Ne 273-®3, Verasom HOY BO «BCUDM» u
JEHCTBYOIMM 3aKOHOAATebCTBOM POD.

3 OBILLME ITOJIOXXEHM A

3.1. Otpen ABnseTcs CTPyKTYPHBIM OApaselienueM UHCTHTYTA.

3.2. Hacrosmee Ilonoxenue perynupyer aesitensrocTs OT/iena, onpenesser
€ro 3a1a4i, QyHKIMY, TpaBa U 00A3aHHOCTH.

3.3. Koopaunanuto  nesrensHoctn  Otaena  ocymiecTBnseTr — PexTop
MuctutyTra.

3.4. B cBoeil pestenbHoctd Otmen pykoBojctByercs KoHctuTynueit
Poccuiickoit n Koneruryuueit (OcHoBHbIM 3akoHOM) Pecry6nuku Caxa (SkyTus),
Tpynosemv konekcom Poccuiickoit ®enepamnyn ot 30 nexabpst 2001 r. No 197-®3,
®enepaibupiM 3akoHOM PD «O6 obpasosanun B Poccuiickoit ®exmeparmmy o
29.12.2012 Ne 273 - @3, HHBIMH 3aKOHOJATENBHBIMH M HOPMATHBHBIMH
NpaBoBbIMU aKkTaMu Poccuiickoit enepanuy periiaMeHTUPYIOIIUMH yIeOHYIO U
Hay4yHYIO JesTeJIbHOCTh  BBICIIMX Y4YeOHBIX 3aBeneHui, Ycraom HOY BO
«BCUDM».

3.5. CTpykrypy, YHCIEHHOCTh M LITATHOE pACIHCAHUE, HM3MEHEHHS B
CTPYKTYpe W 1TaTHOE pacnucanue Otaena yreepxaer Pexrop MHcTuTyTA.
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3.6. Ormen BO3MIaBNSeT pPYKOBOAMTENb, NPUHAMAEMBIH Ha pabory wu
0CBOOOMKIAEMBIH OT JOIDKHOCTH MpUKa3oM Pekxropa HMuctutyra.

3.7. VYcnoBust tpynma paGorHukoB Otjiena  ompegelsiercs TPYAOBBIMH
ZAOTOBOPAMH, 3aK/IFOYaeMBIM € KaXIbIM pabOTHHKOM, a TakkKe IIpaBUIIAMH
BHYTPEHHEr0 TPYAOBOro pacropsaka MHcTHTyTA.

3.8. B cocraB Otnena BXOIsT: IOPUCKOHCYJIBT U CIELMATIUCT [0 KaJAPOBOM
paboTe, HauaNLHUK OT/elIa [IPABOBOTO H KaJpOBOT0 06ecreYeHus.

3.9. Pacnpenenenne oOs3aHHOCTEM Mexay —pabGoTHukamu  OtTaena
periaMeHTUpYyeT HavyalbHUK OTAENa B COOTBETCTBUH C HACTOAIIUM [ loNl0sKeHreM U
JNOJIZKHOCTHBIMUA HHCTPYKITHSAMH.

3.10. IMonoxenne 06 Otznene yrBepskaaercs Pekropom MHcTuTyTA.

4. OCHOBHBIE 3AJIAYA

4.1. OOGecrieueHue coOMIONEHNUs 3aKOHHOCTH, KaJpPOBOro obecredeHus B
nesrenbHocty MHCTUTYTA.

4.2. 3ammuTa rnpaB U 3aKOHHBIX uHTEpecoB MHCcTHUTYTA.

4.3. IlpaBoBoe u KagpoBoe obecnedenye AesTeabHOCTH MHCTHTYTA.

4.4.  MHbOpMalMOHHO-CIPaBOYHOE  obecreveHne, JOKYMEHTAI[MOHHOEe
obecrieyeHue  CTPYKTYPHBIX —ToOApasjieneHuii MHCTUTYTa, OKazaHHE MM
KOHCYJIbTaTHBHO¥ ITOMOIIH I10 IIPABOBEIM BOIIPOCAM.

4.5. Ilonbop, oTbOp, paccTaHOBKA M Y4YeT KagpOB B COOTBETCTBHH C
Tpynoseim konekcom Poccuiickoit @eneparum.

4.6.  OpraHu3alMOHHO-METOJMYECKOE pPYKOBOJACTBO, KOOPIHMHALMS U
KOHTPOJIb A€ATENbHOCTH CTPYKTYPHBIX IMOJAPa3/IeIeH|H 10 KaJPOBBIM BOIIPOCAM.

4.7. OObecreveHne XpaHEHHS JeJl COINIACHO HOMEHKJIAType, IMpoBepKa
COXPaHHOCTH, TpPaBHILHOCTH  (OpPMHpOBaHUs ©  opopMmIeHHS el B
aenonpoussoacTBe MHcTUutTyTA.

4.8. OOGecrieueHre KCMONB30BaHHUS M COXPAHHOCTH JOKYMEHTOB apxuBa
Uucturyra.
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5. OCHOBHBIE ®VHKIIMH

5.1. IlpaBoBoe u xampoBoe obecredeHue jestensHocTH WHCTUTYTa M ero
CTPYKTYPHBIX 10ipa3aeieHun, MH(OPMaLIMOHHO-CIIPABOYHOE 1%}
JIOKyMEHTallHOHHOE 00ecriedeHue NesTeIbHOCTH OpraHoB yIpasieHus MHCTUTYTa.

5.2. TlonroroBka COBMECTHO C APYTHMH CTPYKTYPHBIMH MOJpa3/ieleHHsIMHU
NIPOCKTOB PEIICHHE OPraHOB YNPaBICHHUS M COBEIIATENbHBIX OpraHoB MHCTUTYTA
HIIH FOPUIMYECKUX 3aKTFOUYE€HUI Ha TIpe/ICTaBIeHHbIE IPOEKTHI PELIEHHUH,

5.3. KOpuauyeckas SKcliepTH3a IMPOEKTOB JIOKAILHBIX AKTOB M HHBIX
JAOKYMCHTOB,  IIPEJOCTaBICHHbIX  OpraHamMM  YIpaBJIEHUS, CTPYKTYPHBIMU
[I0/ipa3ieICHUSIMH, IOJDKHOCTHBIMU Jinamu MHCTHTYTA.

5.4, OcyulecTBIeHHe  IIPeIBAPUTENBHOM  NPOBEPKH  COOTBETCTBHUS
3aKOHOJATENIbCTRY Poccuiickoii Denepauun JIOKaJIbHBIX aKTOB,
NOAroTaBIMBaeMbIX MIHCTUTYTOM, a Tak e y4acTHe B HEOOXOAMMBIX CIydasxX B
IIOArOTOBKE THX NOKyMEHTOB. COCTaBleHUE IOPHUIUYECKHX 3aKMIOYeHHH 110
CYLIECTBY MPEICTABICHHBIX Ha YKCIEPTH3Y JOKYMEHTOB.

5.5. CornacoBanue NpoeKTOB NPHUKA30B Ha OPTaHU3AMOHHOM, (PMHAHCOBOIL,
y4eOHOH H aIMMHHCTPATHBHO-XO3AHCTBEHHOM MesTensHOCTH MHCTHTyTa Ha
NpPeAMET COOTBETCTBHS HMX JIEMCTBYIOIIEMY 3aKOHONATENsCTBY Poccuiickoii
Dejiepanuy, Y cTaBy U IOKaIbHBIM akTaM MHCTHTYTA.

5.6. IloaroroBka 3aKIIOYEHMH MO [PENJIOKEHUAM O IPUBJICYEHHUH
paboTHuKoB MHCTUTYTa K JUCLUIUTHHAPHON U MaTepHaTbHON OTBETCTBEHHOCTH.

5.7. TloAroroBka 3akiioueHMH 10 JPYTHM  I[IPAaBOBBIM  BOIPOCAM,
BO3HHUKAIOIIUM B JleaTebHOCTH MHeTHTYTA.

5.8. llombop m oTOOp pabOTHHKOB COBMECTHO C PYKOBOAUTEISIMH
3aMHTEPECOBAHHBIX MOAPA3ACICHHN H BHECEHHE COOTBETCTBYIOIINX TPEITI0KEHHIH
00 MX Ha3HAYEHHH HA YKa3aHHBIE JOJDKHOCTH, OQOPMIIEHHE IPUKA30B MO IMYHOMY
COCTaBYy U IPYroi HeoOXOAUMOH JIsl 5TOTO TOKYMEHTALMH.

5.9. CsoeBpeMeHHOe OQOpMICHHE MpHeMa, TepeMelleHHe U YBOJIbLHEHHs
pabOTHHKOB B CTPOTOM COOTBETCTBMH C TPYHAOBBIM 3aKOHONATETHCTBOM,
TOJIOKEHUAMH, HHCTPYKIUAMH U NIPUKa3aMu AMpeKkTopa MHcTuTyTa, odopmienne
KOMaH/IHPOBOYHEIX YJOCTOBEPEHHH, YY€T JINYHOIO COCTABa, BhINa4a CIPABOK O
TPY/IOBOH IEATENbHOCTH pPabOTHUKOB, XpaHEHHE K 3allOJHEHHE TPYHOBBIX
KHWKCK, U BEJICHHE YCTAHOBIEHHON JOKYMEHTAIMH 110 KaJpaM.
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5.10.  CsoeBpeMeHHas mnepefada JOKyMEHTOB B  COOTBETCTBYIOLIHE
NOApa3aeNeH s, CIy>KObl, OTAEbI I HCIIOIHEHUSL.

5.11. Opranmsanus BeseHHsa TabelnbHOro ydera pabGouero BpeMeHH,
OCYIIECTBICHHE KOHTPOJIS 32 COCTABJIIEHUEM U COOIIONIEHUE rpa)uKOB OTITYCKOB,
KOHTPOJIb 332  COCTOSHHEM  TPYAOBOM  JUCHUINIMHBI B  CTPYKTYPHBIX
NOAPa3[eICHUSIX, U COOIOIeHHeM pabOTHHKAMH ITPABUII BHYTPEHHETO TPYI0BOTO
pacropsiika, aHaJau3 IPUYUH TeKYUYECTH KaIpoB.

5.12. TloprortoBka noxymentoB Otnena K cmave B apxuB MHCTHTyTa B
COOTBETCTBHH C NEUCTBYIOIIEH MHCTPYKIUEH 110 JesIONPOU3BOCTBY.

5.13. TloaroroBka MaTepHaloB M TpPEACTAaBIE€HHs pPabOOTHHKOB K
NOOLIPEHHAM,  HarpaXIeHHsIM, K  MaTepHaJlbHOH M  JUCHMILUIMHAPHON
OTBETCTBEHHOCTH.

5.14. OcywmecTBieHre B mpemeiax CBOEH KOMIETEHIMH WHBIX byHKIMHA B
COOTBETCTBHH C LIeJIIMH U 3agadaMu MHcTHTYTA.

5.15. BeinonHenue nopyueHui nupexkropa Mucruryra.

5.16. PaccMoTpenye CIOpHBIX BOIPOCOB U MOArOTOBKA 3aKIFOUEHHH, CIIPaBOK
N0 [OpYyYEHHSIM PYKOBOACTBa MHCTUTyTa IO NHpaBOBBIM BOMpOCAM B paMKax
BO3J10)KEHHBIX (DYHKIUH.

5.17. Oxasanue NpaBOBOil IOMOLIM CTPYKTYpHBIM mNojipasjeneHusM U1 B
4YacTH JJOTOBOPHOM U IIPETEH3MOHHO - MCKOBO#M pabore.

5.18. IlpenBapuTenpHas MpoBepKa MPOEKTOB JOrOBOPOB, MOATOTARIMBAEMBIX
noapasjeneHusiMu MHcTuTyTa, Ha TpeIMeT UX COOTBETCTBHS [AEHCTBYIOLIEMY
3aKkoHogaTeabCTBY  Poccuiickoit  @epepanmuy ¥ MOArOTOBKA — 3aMevyaHMUil,
MPOTOKOJIOB PA3HOTIIACHH TI0 HUM, IIOCIIEAYIOIIee COTTIacOBaHUE JJOTOBOPOB.

5.19. IlpenBapuTenbHas nIpoBepKa M COTJIACOBAHHME JIOKAJIBHBIX AaKTOB
(BKIIIOYasl MPUKA3bl, PACHOPSIKEHUs U T.II.) MO 00pa3oBaTeNbLHON JesITeNbHOCTH
HHucrutyTa.

5.20. Benenune mpeTeH3sMOHHOH pabOThI, Mepeadya MCKOBBIX MAaTE€PHAOB B
Cy/lbl OOIIeH IOPUCAMKIMKA U apOUTpaKHbIe CY/bl, BHIIOIHEHHE MOITHOMOUMI 10
BEJICHUIO CYIeOHBIX U apOUTPaXKHBIX el

5.21. Ydyer u XpaHeHHe IIPETEH3MH, UCKOB, OT3bIBOB Ha MPETEH3UM U UCKH U
APYTUX JTOKYMEHTOB, CBSI3aHHBIX C [IPETEH3MOHHO-UCKOBOM paGoOTOI.

5.22. CocTaBieHne cBOJHOM HOMEHKIATYpHI jes1 MHcTuTyTA.
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6. IIPABA U OBS3AHHOCTHU

6.1. HcrpebGoBate 0T  CTpYKTYpHbIX mnopapasfeneHuit  MHcTutyTa
MH(MOpMaLWIO, MaTepuasbl, HeoOXOOMMBIE JUIL OCYIIECTBIEHHMsS paboThI,
BXO/Js1IeH B KoMneTeHImo Otaena.

6.2. Tlpusnexars ¢ cormacusi pyKOBOJAHUTENEH CTPYKTYPHBIX MOZpa3fieleHHuit
Wucruryra pabBOTHUKOB J@aHHBIX IIOApa3feleHHH JUisl I[OATOTOBKH HPOEKTOB
JIOKAJbHBIX aKTOB M JPYyTHX JOKYMEHTOB, a Takke Juid pa3paboTKd u
OCYILIECTBJIEHUs MEpPOIPHUATHI, TPOBOIUMEBIX OTHaeIoM.

6.3. He Bu3MpOBaTE MPOEKTBl JIOKATBHBIX aKTOB MHCTHTyTa, He
COOTBETCTBYIOLIHE AEHCTBYIOIIEMY 3aKoHOAaTenbcTBY Poccuiickoit Penepanmu,
BU3MPOBAaTh MX TOJBKO IPH YCIIOBUM YCTpPaHEHUs 3aME4YaHHUH M IOIOJIHEHWH,
ykazaHHpIX OTHeNnoM, W IpPHUBEAEHHUA HX B COOTBETCTBHE C IEHCTBYHOIIMM
3aKoHoJaresibeTBoM PO.

6.4. Y4acTBOBaTh B IPOBOAUMBIX PYKOBOACTBOM MHCTUTYTa COBEIIaHHSIX
IIPH MTPOXOXKICHUU Ha HUX BONIPOCOB, UMEIOIIMX OTHOLICHUE K IPaBOBOM paboTe.

0.5. BHocuTh pykoBoACTBY MHCTUTYTA MpeUTONKEHHS 00 OTMEHE, BHECEHUU
U3MEHEHHUH ¥ JIOTIOJTHEHHUH B JIOKaNbHbIE aKThl VIHCTUTYTA.

6.6. 3ampammBath M TOMYy4YaThb OT PYKOBOAMTENEH CTPYKTYpPHBIX
nojipasaeNeHui HHPOPMaLHUIO, HEOOXOIUMYIO JUUIsl BBIIOJHEHMS BO3JI0KEHHbBIX HA
HETo 3a7a4 U QYHKIHH,

6.7. OcyIecTBIATh B3aMMOEHCTBHE C OpraHaMu TIOCYJApCTBEHHON BIACTH
u yIIpaBJIeHHUs, cyneOHBIMU opraHamH, IOPHIUYECKUMHU JIUIIaMH,
noapaszaeneHusamMu MHcTuTyTa o Bonpocam kommnereHuu Otaena.

7. BBAVMOJIEMCTBUE C ITOJIPA3JIEJIEHUSMU

7.1. Bsaumoneticteue Otnena ¢ ApyruMu CTPYKTYPHBIMH MOAPa3ieeHUIMA
WMucturyra omnpenensercs 3amavyamMu W (QYHKUMSAMH, BO3JIO0KEHHBIMH HA HEroO
HacToswum [lonoxxeHuem.

7.2. C OyxranTepueil - o BoIpocaM Mopsiika IpUMeHEHHs 3aKOHOJaTebCTBA
U JIOKaJIBHBIX aKkTOB WHCTHTYTa, perymmpyrolmx omimaty tpyaa B MHcTuTyTe,
MOATOTOBKH IPOCKTOB JOKAJIbHLIX AaKTOB, PEryJUPYIOLINX (puHAHCOBYIO
AesATeNbHOCTE  MHCTUTYTa, 1O NPOBEACHUIO IOPHIMYECKON DKCIepTU3BI 110
BOTIPOCAM  HAOrooONOXKeHWs, NpHuBleYeHuss paboTHMKOB MHcTHTyTa K
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MaTepuaJbHOW OTBETCTBEHHOCTH, IOATOTOBKE U Mepefade HeoOXOIUMBIX
MaTepuanoB B CyneOHble U apOUTpaskHbIE OPraHbl MO B3bICKAHHUIO NeOUTOPCKOit
38/10JKEHHOCTHU C OpraHU3alfii, HaJIOTOBBIM CIIOpaM.

7.3. C JpyruMu CTPYKTYPHBIMM TIOAPa3leNeHUsIMA — IO BOIPOCAM
[OArOTOBKH IPOEKTOB JIOKAIBHBIX aKTOB, IIPUKA30B, MHCTPYKLHUH, TOrOBOPOB U
APyrux — NOKYMEHTOB  TIPAaBOBOI'O  XapakTepa, IOATOTOBKH  IIPOTOKOJIOB
pasHOITACHH, TMpPETeH3WH M MCKOB, HHBIX C BBIIOJHEHHEM JJOIOBOPHBIX
0053aTeNbCTB; TMOATOTOBKU 3aKIIOYEHHWH, [HCHMEHHBIX | YCTHBIX CIPaBOK
NpaBOBLIM BONPOCAM, BO3ZHUKAIOIIMM B ITPAKTHYECKOI AeATeILHOCTH.

7.4. BszaumopelicTBHE OCYIIECTBISIETCS [0  BONPOCAM  JEATEILHOCTH,
COrJIacOBaHMS JIOKYMEHTOB, COBMECTHOI'O BBIMOJIHEHHS pabOT B COOTBETCTBHH C
YTBEPKACHHBIMH TIIaHAMMU.
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8.BHECEHUE U3MEHEHW
8.1. JIMCT PETUCTPALIMU UBMEHEHUIA

Hara  BHeceHus Kparkoe ©.HM.0, [10mKHOCTS,
No USMEHCHHA, ~ JI0M. | Homepa udp coJlepyKaHue MOJIHCh nUIa
T R T JIOKYMEHTa | M3MEHEHHs, OCYILECTBUBILIETO
el OTMETKA O | H3MCHEHHME JJOKYMEHTa
PEeBUZMH
1 2 3 4 5 6

9. JIMCT COI'JTACOBAHIM I
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No HaumenoBanue JomKHOCTE ®.1.0 IMonmuce Jlara
n/m noapasaesieHust
1 2 3 4 A3 / 6
2 | Ormen  npasoBoro  u | KOpuckoncynst | Myxuna Mapus ( 40 .0f Q@/ﬂ
KaJI[pOBOIo obecneueHus IlaB1oBHA NS ' '
3 Otaen  mparoBoro  w | Cnermamuct o | IllekoBHHKOBA
KaIpoBOro obecrneyeHus KaJIpoBOi EBrenus z&“%f 590.08 74
pabote bopucoena
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