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Pabouas nporpaMmma quCHMILIMHBI (MOaYJis1) «/le/I0BOI MHOCTPAHHBIN A3BIKY,
BKJII0Yasi OLICHOYHbIE MATePHAJIbI

1. TpeGoBaHusi K pe3y/abTaTaM 00y4YeHHUs MO TUCHUILINHE (MOTYJIIO)
1.1. Ilepeyenb kKomMmereHUui, GopMUpPYeMBIX JMCHUILIMHON (MO1y/1eM) B IpoLecce
0CBOEHHsI 00pa30BaTeJIbHOM NMPOrPaMMBbI

I'pynna xommnereHumii Karteropusi komnereHuui Koabl U conep:kanue KoMneTeHIU A
YHuBepcanbHbIE Kommynnkanus YK-4. CnocobeH  OCYIIECTBIATH
JIEJIOBYI0 KOMMYHHKAIIUIO B YCTHOU U

MMUCbMEHHOM dhopmax Ha

rocyJ1apCTBEHHOM s3bIke Poccuiickoi
Denepaii 1 UHOCTPAHHOM(BIX)
SI3BIKE(ax)

Oo6menpodeccroHaIbHbIC -- -

IIpodeccronanbHbIe -- -

1.2. KommnereHUMH ¥ WHAMKATOPLI HUX JAOCTHKeHUS, (opMHUPYeMBbIX
AUCHUILVIMHOM (MOyJieM) B Ipolecce 0CBOeHHs 00pa30BaTeIbHO NPOrpaMMbl

Kopn Kon unaukaropa
ConepxxaHue HHIMKATOPA KOMIETeHIHH
KOMIIeTeHIuH KOMIIeTeHIIHU
YK-4 YK-4.4 CB00OOIHO BOCTIpHHUMACT, aHATTU3UPYET U KPUTHIECKHU OIICHUBACT YCTHYIO

1 MIMCBMEHHYIO JIETIOBYI0 HH(OPMAIIMIO HA PYCCKOM, POJTHOM 1
HHOCTPAHHOM (-BIX) SI3BIKE (-aX).

YK-4 YK-4.5 JleMOHCTpHUpYyeT yMEHHE BBIOIHATH NEPEBO]] TEKCTOB HHOCTPAHHOTO (-bIX)
Ha TOCYAapCTBEHHBIN S3bIK, @ TAKXKE C TOCYAaPCTBEHHOTO HA HHOCTPaHHBIN
(-p1€) sA3BIK (-¥1).

1.3. Pe3yjbTaThl 00y4eHHUsI 0 AUCHMITIHHE (MOIYIIO)
Heab u3ydyeHus: AUCHMIIMHBI (MOAYJS]) — TOBBIIIEHWE HCXOIHOTO YPOBHS BIIQJICHUS
MHOCTPAaHHBIM SI3bIKOM, JOCTMTHYTOIO Ha MpeAbLAYIIeH CTyNeHH oOpa3oBaHUs, OBJAJCHUE
HEOOXOJWMBIM M JIOCTATOYHBIM YPOBHEM BOCIPHATHS M KPUTHYECKOW OIEHKH YCTHOH M
MUCHbMEHHON J1eoBOM MH(OpMalueil Ha HHOCTPAHHOM $I3bIKE, PA3BUTHE YMEHUN BBINOJIHAThH
JIETIOBOM TTEPEBO/I.
B pe3ynbraTe u3ydyeHus: AUCHUILTUHBI (MOLYJIs1) 0Oydarouiics JOKEH
3HATh:
® OCHOBHbIE IPAMMaTHYECKHE U CHHTAaKCUYECKUE SIBICHUS U HOPMBI UX yIOTpeOIeHUs B
M3y4aeMOM MHOCTPAHHOM SI3BIKE;
® JIEKCHKO-TpaMMaTHUYECKUIl MUHUMYM B chepe MpodeccuoHanbHOTO (1€7I0BOr0)
OOIIIEHHS;
¢ 1podeccroHaNBbHYIO (JI€J0BYI0) TEPMUHOJIOTHIO HA MHOCTPAHHOM SI3bIKE;
yMeThb:
® uyuTaTh W TEPEBOJAUTH HMHOSN3BIUHBIE TEKCThl NPOQecCHOHATHHOM
(1esoBOM) HANPaBIECHHOCTH;
®  JCIOJIb30BaTh MHOCTPAHHBIN S3bIK B MEKIMYHOCTHOM OOILEHUH U TPO(PECCHOHATBHOM
NesTeNbHOCTH;
® YUTaTh, IEPEBOJUTH U PE3IOMUPOBATH y4eOHBIE TEKCTHI CPETHETO YPOBHS CII0)KHOCTH;
® OCYILIECTBISATh MEXIIMYHOCTHOE OOIIIeHNE Ha PO eCCHOHATIbHBIE (JIETOBBIE) TEMBI C
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HCIIOJIb30BAHUEM NHOCTPAHHOI'O A3BbIKA,

® OCYWECTBIIATH MCKIMYHOCTHBIC, I'PYIIIOBBIC U OPraHU3allMOHHBIC KOMMYHUKAIIUH,
L4 CBOGOI[HO BOCIIPUHUMATh U KPUTUYICCKH OLUCHHUBATH YCTHYIO U IMCBbMCHHYIO ICJIOBYHO

nH(OPMAIIHIO HA HHOCTPAHHOM SI3BIKE;

BJIAJ1€Th:

¢ HaBbIKaMHU BBIPAKCHHA CBOUX MBICIICH ¥ MHEHHS B MCKINIHOCTHOM U JACJIIOBOM

OGH.ICHI/II/I Ha UHOCTPAHHOM A3BIKEC;

® HaBBIKAMU M3BJIEYEHUS HEOOXOIMMON MH(POPMALIMU U3 OPUTMHAIBHOTO TEKCTa Ha

WHOCTPAaHHOM SI3bIKE I10 MpodsieMaM MpodecCHOHATFHON IEATEIIbHOCTH.

® HaBbIKAMU KOMMYHMKALIUU HA UHOCTPAHHOM SI3bIKE;

® HaBBIKaMU I1€PEBOJa TEKCTOB ¢ MHOCTPAHHOI'O HAa TOCYAAPCTBEHHBIN S3bIK, a TAKXKE C
roCy1apCTBEHHOI'O HA MHOCTPAHHBIH SI3BIK.

2. O0beM, CTPYKTYpa U cojiep:KaHue JUCHUILIHHBI (MO1YJI51)

2.1. O0beM TUCHUTLINHBI (MOTYJIs1)

Buowt yuednoii pabonui Dopmul 00yuenun
Ounasn Ouno- 3aounasn
3a0unas

OO01Iasi TPYIOEMKOCTh: 3aUCTHBIC CAMHUIIBI/IaChI 7/252
KonrakTHas padora: 28 12

3aHATHS JIEKIIMOHHOTO TUIIA - -

3aHATHS CEMUHAPCKOTO THIIA 28 12
KoncyabTanuu - -
IIpomexxyTounasi aTTecTanus: 3a4€T, 3a4€T C OLECHKOM, - 18
9K3aMeH
CamocTosiTenbHast padora (CP) 224 222

Ilpumeyanusa: 3a4et, 3a4€T C OLIEHKOH M0 0OYHOU popme 00ydeHHsI IPOBOAUTCS B paMKax
3aHSATUN CEMUHAPCKOTo TuMa. B yueOHOM T1aHe 4achl HE BbIIEIICHBI.
2.2. Tembl (pa3aesibl) TMCHUIJIHHBI (MOTYJIs) C YKA3aHHEM OTBE€HHOT0 HAa HUX

KOJIM4eCTBAa 4acoB 110 popmam 00pa3oBaTeIbHON AEATEIbHOCTH

Ouno-3aounasn gpopma odyuenusn

Buasbl yue6Hoii padoThl (B yacax)
KounrakrHas padora
Ne | HanmeHoBaHHe TeM
3ansTus
n/m | (pa3genosn) 3aHATHSA CEMHHAPCKOI0 THIIA Cp
JIEKIIMOHHOI'0 THIIA
J Hubie 3 C JIP HNubie

1. Hanpasnenus 1 28

npodeccnoHanbHOH

JESITeIbHOCTU
2. QOyHKIMOHATHHBIE 1 2 28

00513aHHOCTH,

KBaJTM(HUKAIINY,

KOMIICTCHIIH
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3. JInunsie Hu 2 2 28
npodeccuoHanbHbEIe
KadyecTBa
COBPEMEHHOTO
CIIELIMAIINCTA -
BBIITYCKHHUKA
AxanemMun
yIpaBJICHUS u
MIPOU3BOJICTBA

4, VcraHnoBiieHne 2 2 28
JIEJIOBBIX KOHTAaKTOB B
CUTyalUsIX  yYCTHOTO
oO1eHns

5. VcraHnosiieHne 2 2 28
MMACBMEHHBIX JEIOBBIX
KOHTaKTOB.

6. WHos3byHas 2 2 28
npodeccroHanbHast
JeSATEIEHOCTh Ha
npeanpusTad /B
KOMITaHUU

7. Yrenne ©W  aHaIu3 2 2 28
HAYYHBIX TEKCTOB
podeCcCHOHANBEHOTO
COJIepIKaHUS o
OTHENILHBIM
HpEAMETHBIM

obnacTsaM

8. [loaroroBka u yyactue 0 2 2 28
B IIpo(heCCHOHATTLHOM
JUCKYCCHUH

3aounan hopma odyuenun

Buasbl yue6Hoii padoThl (B yacax)

KounrakrHas padora

Ne | HaumeHoBaHue TeM

3ansaTus
n/n | (pa3aesion)

JEKIHOHHOI'0 THIIA
J HNnbI1e 113 C JIP HNnbie

3aHATHSA CEMHUHAPCKOI0 THIIA Cp

1. Hanpasnenus 1 28
npodeccuoHaTbHON
JeSATEIEHOCTH

2. OyHKIMOHATbHBIE 1 28
00513aHHOCTH,
KBaIM(UKAIIHH,
KOMITETEHITUH
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JInmuHeie Hu
npodeccuoHanbHbEIe
KauecTBa
COBPEMEHHOTO
CIenuannucTa -
BBIITYCKHHUKA
AxagemMun
yIpaBJICHUS u
MIPOU3BOJICTBA

YcraHoBIIEHHE
JIEIOBBIX KOHTAKTOB B
CUTyallUsX  YCTHOTO
oO1eHns

YcraHoBIIEHHE
MMHUCbMEHHBIX JIEIOBBIX
KOHTaKTOB.

MNHuos3buHas
npodeccroHaIbHAS
JeSITeIbHOCTD Ha
npennpusitad /B
KOMIIaHUU

UreHue ©W  aHAIM3
Hay‘-IHI:IX TCKCTOB
poheCCHOHATHHOTO
COJIepIKaHUS o
OTIETHHBIM
Hpe[{MeTHI)IM

obnacTaMm

IToaroroBka u yuactue
B po¢eCCHOHATBHOM
JUCKYCCHUH

Ilpumeuanusn:
JI — nexuuu, I13 — npaktuueckue 3anarus, C — cemunapsl, JIP — nabopatopnsie pabotsr, CP
— caMocTosTeNbHas paboTa.
2.3. Conepixanue IHCUHMILIMHBI (MOYJIs1), CTPYKTYPHMPOBAHHOE 110 TeMaM (pa3aeiam) u
BU/JIaM pPadoT

CoaeprxaHue 3aHSITHI CEMHHAPCKOI0 TUIIA

JACATCIBbHOCTHU

Ne Copep:xanue 3aHATHI CECMHHAPCKOTO THIIA
o/ HaumenoBanue Tem (pa3jiesioB) Tun
1. | HanpaBnenuss npocdeccuonansHoit | I13 [TonnmaHne OCHOBHOT'O COJIEPKaHUsI HAYYHO-TIONYJISIPHBIX

1 HAy4YHBIX TEKCTOB 00 HCTOPHH, XapaKTepe, MepCIeKTHBaxX
pa3BuTHA IpodeccHoHambHON oTpacimu. dopmupoBaHue
YMEHUII [IOHMMaTb YCTHYIO peub B  Ipelenax
npodeccnoHanbHON TeMaTHKH. DopMupoBaHHE YMEHUS
COCTaBIIATh TJI0CCapuu TEPMHHOB. OsnazneHue
JIEKCUYECKUMH, rpaMMaTHYE€CKUMHU, CTPYKTYpHO-
KOMIO3UIIMOHHBIMHU HAaBbIKAMH B TIpeieTIaX TEMATUKU
JIEJIOBOM KOMMYHMKAIIUU.
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CDyHKIII/IOHaJ'ILHbIC 06$[3aHHOCTI/I,
KBaJ'II/ICI)I/IKaHI/II/I, KOMIICTCHIINH

I13

[ToHrMaHMEe OCHOBHOTO COJIEpKaHHs TEKCTOB HHTEPBBIO CO
CHENHATHCTAMH ¥ YICHBIMH TIpodeccruoHansHON 00acTH,
HalMCAaHUE TE3WCOB BBICTYIJICHUS. MOHOJIOT-ONNCAHUE
(yHKINOHATBHBIX 00s13aHHOCTEH/KBATN(UKAITHOHHBIX
TpeOoBaHuii. POpMHpPOBaHNE YMEHUH IMOHHMATh YCTHYIO
peudb B IpeAenax  NpoQecCHOHATBHOW  TEMaTHKH.
OBnasieHNe ICKCHIECKUMH, TPaMMaTHIECKUMH,
CTPYKTYPHO-KOMITO3ULIMOHHBIMI HaBBIKAMH B Mpeenax
TEMAaTHKH JIEJIOBOM KOMMYHHUKAIHH.

JImguele w®
KayecTBa
crHenuaIncTa -
AxkageMun
MPOU3BOJICTBA

po¢eCCHOHATIBHEIC

COBPEMEHHOT'0
BBIITyCKHUKA

yIpaBJIeHUs U

113

IIpodeccnonanpuplii moOpTpeT crenuanucra. Kadectsa,
CBO¥icTBa, criocoOHOCTH. DopMUpOBaHNE HABBIKOB TIOWCKA,
BOCIIPUSATHS, aHAJIM3a U CUCTEMaTU3aluy HHQOopMauy Ha
HHOCTpAaHHOM  si3blke.  OBnajzieHHe  JIEeKCHYECKHUMU,
rpaMMaTH4eCKUMU, CTPYKTYPHO-KOMIIO3UIIHOHHBIMHU
HaBBIKAMH B IIPEAETAX TEMATHKH JAEIOBOH KOMMYHHUKAIIHH.

VcraHoBIIeHHE JACJIOBBIX KOHTAKTOB
B CUTyalusaX YCTHOI'O O6H.[€HI/IH

113

ITpesenranms. IlpenctaBnenne coTpyaHHUKOB. CHoOCOOBI
BBIPAKECHUSI POCTPAHCTBEHHO-BPEMEHHBIX OTHOIICHHUI.
dopmupoBanue yMEHHUH JIOTHYECKH BEpHO,
aprYMEHTHPOBAaHHO M SICHO  CTPOHWTb  YCTHYIO
(MOHOJIOTHYECKYIO W IHAJOTHYECKYI0) M MHCHMEHHYIO
peub. OBnaneHHe JEKCHYECKUMH, TIPAMMaTHYECKHMHU,
CTPYKTYPHO-KOMIIO3ULIMOHHBIMU HAaBBIKAMH B IIpeenax
TEMATHKH JEITOBOM KOMMYHHUKAIIHH.

YcTaHoBneHue
JCJIIOBBIX KOHTAKTOB.

IMMCbMCHHBIX

113

OCHOBHBIE BH[BI JIEJIOBOTO TMHCHMA.
bopMyIbI JIEII0BOTO MUCHbMa. DJneKTpoHHAs
KOMMyHUKanusi. CnocoObl  BBIp@XKEHHS  JIOTHYECKUX
oTHOUIEeHUH. DOPMHUPOBAHUE YMEHUH CO3/1aBaTh U
PEeIaKTHPOBAaTh WHOS3BIYHBIE TEKCTHI MPOPECCHOHATHHOTO
Ha3HAa4YCHUSL.

JuckypcuBHbie

WHos3pryHas  mpodeccroHaIbHas
JIeATeNIbHOCTh Ha TPEANPHUATHH / B
KOMITaHUH!

113

IloHnmaHue OCHOBHOTO COAEP)KaHHS TEKCTOB U IEPEBOJ
ab3areB, colepXkKalnuX HEOOXOIUMYIO AT OOCYKACHUS
nadopmanuio. CocTaBieHe cXeM U X onucanue. Jluanor-
paccripoc O CTPYKType HpEeANpHATHs, 3KCKYpcHs Ha
npeanpustue. DopMHpPOBaHHE YMEHHMH IE€PEBOAUTH
podeCcCHOHANBHO-/IEJIOBYI0  MHGOPMAIMI0O W3 OJHOM
3HAKOBOM CUCTEMBI B Ipyryro. @opmMupoBaHue yMeHUN
3aMOJIHATH (OPMYJISIPBI M OJIAHKH.

UreHne U aHAJIU3 HAYYHBIX TEKCTOB
npo(eCCHOHAIBHOTO  CO/IEPKAHUSI
o OTIETBHBIM MPEAMETHBIM
obmactam

13

OTbOp  TEKCTOBOrO  Marepuaja JUIs  IOJTrOTOBKH
cooOmenus, JOKiana, craTtbd. OBIajJeHHEe HaBBIKAMH
MOWCKa, aHaiau3a, O0OOImeHHs W  CHCTEeMaTH3alUH
nHopManMy Ha HHOCTPAHHOM s3bIke. PopMmupoBaHue
YMEHWUSI JIOTHYECKH BEPHO, apT'YMEHTHPOBAHHO U SICHO
CTPOUTH MHUCEMEHHYIO PeUb.

IToaroroBka u y4acTue B
npoQpeCCUOHANBHON JUCKYCCHH

113

OT60p TCKCTOB IIO KJIIFOYUCBBIM CJIOBAM; YTCHHC, U aHAJIM3

TEKCTOB npohecCHOHATBHOTO CoZIepKaHUS o
KOHKPETHBIM INPEAMETHBIM oOnacTsM. IHTepHeT-MoucK u
aHaNM3  TEKCTOB 10  3aJaHHOH  mpoOieMaruke.

DopMUPOBAHNE YMEHUI IOHUMATh CMBICJIOBOE
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CoJiepXaHUe AayTeHTUYHBIX TEKCTOB M YCTHOH peuu B
npenenax npoheccHoHambHON TeMaTuku. PopMHpOBaHHE
YMEHHSI JIOTHYECKH BEPHO, ApTyMEHTHPOBAHHO U SICHO
CTPOUTH YCTHYIO pedb. OBnaieHre HaBBIKAMH IyOIMIHOH
peydn Ha THOCTPAHHOM SI3BIKE

Conep:kaHue cCaMoOCTOSITEIbLHOU PadoThI

HaumeHnoBaHnue TeM (pa3jiesioB)

Copep:xaHue caMOCTOATEIbHOI PadoThI

Hamnpagnenus npodeccrnoHanbHON
JesITeIbHOCTU

IToaroToBka K MPaKTHIECKUM 3aHATHAM:
OT0Op TEKCTOBOrO Marepuana Ha WHOCTPAHHOM SI3BIKE IS
MTOJITOTOBKH COOOIICHHS Ha NPOQeCcCHOHATEHO-OPUEHTHPOBAHHYIO
TeMy.
WHOCTPAHHOM SI3BIKE JUISI

MIOJITOTOBKK COOOIEHUST Ha MPO(ECCHOHANEHO-OPHEHTUPOBAHHYIO
TEMYy.

CucremMaru3alus TEKCTOBOIO MaTepHaia Ha MHOCTPAHHOM si3bIKe
sl TOATOTOBKM  COOOIICHWMS ~ Ha  NpOeCcCHOHAIBHO-
OPHEHTHPOBAHHYIO TEMY.

OyHKIHOHANBHBIE  00S3aHHOCTH,
KBaJTU(PUKAIIMY, KOMIICTCHITUH

INoaroroBka K MPaKTUYECKUM 3aHITHSIM:

Ot100Op TEKCTOBOTO MaTepHaja Ha WHOCTPAHHOM SI3BIKE JUIA
TIOJTOTOBKH COOOIIEHMS Ha MPOQECCHOHANBHO-OPHEHTUPOBAHHYIO
TeMy.

AHanu3 TEKCTOBOrO Marepuana Ha MHOCTPAHHOM fA3bIKe AJIA
TIOJTOTOBKH COOOIIEHMS Ha MPOoQeCcCHOHANEHO-OPHEHTHPOBAHHYIO
TeMy.

CucTeMaTuzalya TEKCTOBOTO MaTepraia Ha MHOCTPAHHOM A3bIKE
TSt MIOJTOTOBKH cooOrmeHus Ha npodeccrnoHanbHO-
OpPHUEHTHUPOBAHHYIO TEMY.

JImgHaple w©
KayecTBa
crenuaincTa -
AxagemMun
TIPOU3BOJICTBA

npodeccroHanbHbIC
COBPEMEHHOI0

BBIITYCKHHUKA
yIpaBIeHUs U

HOI[FOTOBKa K IPAKTUYCCKNUM 3aHATUAM!

OTOOp TEKCTOBOIO MaTepuaia Ha WHOCTPAHHOM SI3BIKE IS
HOATOTOBKH COOOIIEHHUS Ha MPO(ecCHOHABHO-OPUEHTHPOBAHHYIO
TEMY.

AHann3 TEKCTOBOTO Marepuana Ha WHOCTPaHHOM fA3bIKe s
MOATOTOBKH COOOIICHMS HA NMPO(ECCHOHATEHO-OPUEHTHPOBAHHYIO
TEMY.

CucTemMaTu3alus TEKCTOBOrO MaTepHaia Ha HHOCTPaHHOM s3bIKe
IS MIOJITOTOBKH coobuieHns Ha npodeccuoHaIbHO-
OPHEHTHPOBAHHYIO TEMY.

YcTaHOBIIEHUE 1€70BBIX KOHTAKTOB
B CUTYaIlUAX YCTHOTO OOIIEHUS

[MoAroToBKa K MPAKTUYECKUM 3aHSTHSIM:

OTOOp TEKCTOBOIO MaTepuaia Ha WHOCTPAHHOM SI3BIKE IS
MOJITOTOBKU COOOIICHUST HAa MPO(eCCHOHATLHO-OPUCHTUPOBAHHYIO
TEMy.

AHanu3 TEKCTOBOrO Marepuana Ha MHOCTPAHHOM A3bIKE AJIs
MMOJITOTOBKH COOOIICHHS Ha MPO(ECCHOHATEHO-OPUECHTHPOBAHHYIO
TeMy.

HOCTPAaHHOM SI3bIKE
JUIs ITOJITOTOBKH COO0IICHHS Ha npoeCCHOHATBHO-

OPUCHTUPOBAHHYIO TEMY.
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Ycranosienne
JIEJIOBBIX KOHTAKTOB.

IMMCbMCHHBIX

[ToaroroBka K MPaKTUYECKUM 3aHSITHSIM:
OT0Op TEKCTOBOrO MaTephana Ha HWHOCTPAHHOM SI3BIKE IS
MOATOTOBKH COOOIICHHS Ha MPOQeCcCHOHATIBHO-OPHEHTHPOBAHHYIO
TeMy.

AHann3 TEKCTOBOTO MarepHana Ha WHOCTPAaHHOM fA3bIKe s
MTOJITOTOBKH COOOIICHHS Ha NPOQeCcCHOHATEHO-OPUEHTHPOBAHHYIO
TeMy.

CucremMarusalums TEKCTOBOIO MaTepHala HA HHOCTPAHHOM S3bIKE
TUISt TIOJITOTOBKH coobmeHns Ha mpo¢ecCuoHaNbHO-
OPHEHTHPOBAHHYIO TEMY.

WHos3pryHast  mpodeccroHanbHas
JEATENPHOCTh Ha HPENNpPHUSITUH / B
KOMITaHUN

IToaroToBKa K MPaKTUYECKUM 3aHATHUAM:!

OT0Op TEKCTOBOrO MaTepHana Ha WHOCTPAHHOM SI3BbIKE JUIA
MIOJITOTOBKK COOOILEHUST Ha MPO(ECCHOHANTEHO-OPHEHTUPOBAHHYIO
TeMy.

AHalln3 TEKCTOBOIO Marepuana Ha WHOCTPAHHOM sA3bIKe JUIs
MIOJITOTOBKH COOOIIEHNS Ha MPO(ECCHOHATBHO-OPHEHTHPOBAHHYIO
TeMy.

CucTeMaTuzalua TEKCTOBOTO MaTepHaia Ha MHOCTPAHHOM A3bIKE
TSt MOATOTOBKH cooOrmmeHus Ha npodeccrnoHaIBHO-
OPHEHTHPOBAHHYIO TEMY.

YreHHe W aHAIIN3 HAYYIHBIX TEKCTOB
PO(ECCHOHAIBHOTO  COEPKaHUsI
o OTIEJILHBIM pEMETHBIM
obnactaMm

HOI[FOTOBKa K IPAKTUYCCKHUM 3aHATUAM:
O16op TEKCTOBOrO Marepuajla Ha HMHOCTPAHHOM SI3BIKE IS
MOATOTOBKH COOOIICHHS HA TPOHECCHOHATBHO-OPHEHTUPOBAHHYIO
TEMY.
Marepuaia Ha HHOCTPAHHOM SI3BIKE IS

MOATOTOBKH COOOLICHHS HA MPO(ECCHOHATBHO-OPHECHTHPOBAHHYIO
TEMY.

CucreMaTu3almsg TEKCTOBOTO MaTepuaja Ha HHOCTPAHHOM fi3blKke
Ut MOATOTOBKU cooOrieHus Ha  npodeccroHabHO-
OPHUEHTHUPOBAHHYIO TEMY.

IToaroroska u y4yacTtue B
poheCCHOHATBHOM JUCKYCCHH

[MoAroToBKa K MPAKTUYECKUM 3aHSTHSIM:

OTOOp TEKCTOBOIO MaTepuana Ha HWHOCTPAHHOM S3BIKE IS
MOJI'OTOBKK COOOIIEHHST Ha MPO(ECCHOHATLHO-OPHUEHTUPOBAHHYIO
TEMy.

AHann3 TEKCTOBOTO MarepHana Ha WHOCTPAHHOM fA3bIKe s
MOJI'OTOBKH COOOIICHHUS Ha MPOHECCHOHATBHO-OPHEHTHPOBAHHYIO
TEMY.

Cucremarusalms TEKCTOBOIO MaTepHala Ha HHOCTPAHHOM s3bIKe
IS MOJITOTOBKH coo0IIeHNS Ha podeccHOHAIBHO-
OPHEHTHUPOBAHHYIO TEMY.

3. OueHo4yHble MaTepPUAJIbI JJIsl MPOBEAEHUS TEKYIEr0 KOHTPOJISI yCIIeBAeMOCTH U
NMPOMEKYTOUYHOM aTTeCTANMH 00y4YAIOMIMXCH MO JUCHUILIUHE (MOAYJII0)

[To auctuminHe (MOAYJI0) MPEAYCMOTPEHBI CIAEAYIOIINE BUIbI KOHTPOJIS KaueCcTBa
OCBOEHHUSI:
TEKYILIUNA KOHTPOJIb YCIIEBAEMOCTH;

MPOMEXKYTOUYHAs aTTecTallrs 00yJaroIuXCsl M0 AUCHUTUTHHE (MOJIYIIIO).

3.1. OueHouyHbie MaTepUAJIbI 1Jisl MPOBEAEHUS TeKYIeil aTTeCTAIIUM M0 AUCHHUILINHE
(MoayJ10)

Ne
n/n

KonTpoaupyemsble TeMblI (pa3aesibl)

HauMenoBaHue OlieHOYHOT 0 cpeacrea
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Hampasnienus nmpodeccnoHanIbHON NeATENbHOCTH

YcerHbll onpoc, 3cce, TECT, KEUChI

2. | OyHKIMOHATHHBIE 00513aHHOCTH, KBaMM(HUKAWH, | YCTHBIHA OIPOC, ICCE, TECT, KEUCHI
KOMIICTCHI[UH

3. | Jluansre u nmpodeccnoHaIbHBIC Ka4eCTBa COBPEMEHHOTO YeTHBI onpoc, 3cce, TECT, KEHCh
CIIEIMAINCTA — BHITYCKHUKA AKaJeMHUH YIpPaBIEeHUS U
TIPOU3BOJICTBA

4. | YcraHOBIICHHE IEJIOBBIX KOHTAKTOB B CUTYallUsAX YCTHOTO VYeTHBIN onpoc, 3¢ce, TECT
o01IeHus

5. | YcranoBiieHHE THCbMEHHBIX JIE€IOBBIX KOHTAKTOB. VYeTHBIN onpoc, 3¢ce, TECT

6. | UHos3puHass  mpodeccHoHaNbHAs ~ NeATeNbHOCTh  Ha | YCTHBIM OIIPOC, 3CCE, TECT, KEUCHI
MPEINPUATHN / B KOMIIAHUA

7. | UreHue u aHATU3 HAYYHBIX TEKCTOB MPOYECCUOHATIBHOTO VYceTHbli onpoc, dcce, TeCT
COJICPIKAHUS TI0 OTACIBHBIM MPEIMETHBIM 007IaCTIM

8. | IloaroroBka u yyactue B npo(ecCHOHATBLHON UCKYCCUU YceTHBI onpoc, 3cce, TeCT, KEHCh

3.1.1 TunoBble KOHTPOJbHbIE 3aJaHUsl MU HHbIE MATepPHAJIbI, He00OXoqUMbIe sl
OlleHKH 3HAHMIi, YMeHUIi, HABBIKOB U (MJIH) OMNBITA J1eSITeIbHOCTH B Mpolecce TEKYIIero
KOHTPOJIAl YCIIeBAeMOCTH
YcTHbIM onpoc

Ne Koutpoaupyembie TeMbl Bomnpocsl k onpocy
n/n (pa3aennbl)
1. | HampaBnenus npodeccnonansHoii | Pacckas o HampaBieHHH IpodecCHOHATBHON A TEIbHOCTH
JeATEIBHOCTH Urenne W  TepeBOA  TEKCTOB MO  HANPABICHHIO
npoQeCCUOHANBHON JeITEIBHOCTH
BrimonHenne ynpaxHeHHH Ha TPOECCHOHATIBHYIO JIEKCHKY
2. | ®yHKIHOHANEHBIC obszarHOCTH, | OOCYXICHHE 00s13aHHOCTEH B npoecCHOHANbHOM
KBaN(UKAIUH, KOMIETCHIIUH JEATEIbHOCTH
Urenne # TmepeBoJ NPO(PECCHOHATNBHBIX TEKCTOB IO
KOMITIETEHIIMSM CIICIIHAIICTOB
Juanoru mo Teme mpodeccuoHanbHON KBaTH(UKamn
3. | Jlnunbie u npodeccronansHble KauecTBa | J(nanoru Ha JinuHble U MPOeCCHOHATIbHBIE KauecTBa
COBPEMEHHOT0 CIeIHAINCTa — | COBPEMEHHOTO CIIEI[HaINCTa
BBIITYCKHMKAa AKaJeMuu yrpasieHus U | Pacckas o crenuansbHOCTH C OTBETAMU Ha BOIPOCHI
MPOU3BOJICTBA Urenue 1 niepeBoJ1 MpohecCHOHATIBHBIX TEKCTOB C PYCCKOr0 Ha
WHOCTPAHHBIH SI3BIK, a TAKKE ¢ HHOCTPAHHOTO SI3bIKA HA
PYCCKHI SI3bIK
2. | YcraHoBieHHE JIJIOBBIX KOHTAKTOB B Pabota Hax 1eM0BO JIEKCHKOB
CHUTYaIUsIX YCTHOTO OOIIEeHHS Juanoru nenoBoro oom3eHns
JlesoBble KOHTAKTHI B MIPOLIECCE TIEPErOBOPOB
3. | YcraHOBiIE€HHE TUCEMEHHBIX JICIOBBIX Pabota ¢ nei10BbIMH THCBMaMHU
KOHTaKTOB. Wzyyenue cTuiist A€JI0BOM KOPPECHOHICHIIUH
[TucbMeHHBbIE JIeJI0BbIe KOHTAKTEI
4. | VHos3bIuHas npodeccuonanbhas | V3ydeHue AesTeabHOCTH MPEATPHSTHS
JIeSTeNIbHOCTh Ha MPEIIPHITHH / B OpraHu3anoHHast CTPYKTYpa MPeIpHsTHS
KOMITAaHUHU JlesTenbHOCTh MPEIPHSTHUS
5. | Urenue u aHanu3 Hay4HBIX TEKCTOB TexcTsl IpogecCHOHATBHOTO COAEPKAHMS
npodeccroHaNIBHOTO  coJepkaHust 10 | Buabl mpeameTHbIX obnacteit
OT/EJIbHBIM MPEMETHBIM 00JIaCTIM
6. | [loaroroska u ydacrue B | IloaroroBka npodeccoHanbHON peuu (BBICTYIIICHUS)

npodeccroHaIBEHON TUCKYCCHT

[Ipesenranus
Juckyccnn Ha TipoeCCUOHATBHBIE TEMBI
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TBopquKoe 3aJaHue B BUJIE 3CCE

Mos npodeccus —MeHeaxep

Mos npodeccrss —3KOHOMUCT

DKOHOMUKA Oy TyIIETro

[Mudposas skoHOMUKA

JlesiTenbHOCTh KOMIAHUU

ITpodeccronanbHble KaueCTBa COBPEMEHHOI'O CIIELUAINCTA
KomMmnieTeHTHOCTHas: MOJIENIb MEHEAKepa (110 YPOBHSM)
baHkoBCKas KOppecOHIeHIUs

Bunel nenoBbix nucem

. Buzibl npuBeTCTBUIA B A€JI0BOM MEpENUCKe

. BHemHeskoHOMHUYECKas ACATEIBHOCTD MPEIPUATUS
. OpraHu3anyoHHasi CTPYKTypa MpeanpusaTUs

. JIunepctBo

. JInunbie KauecTBa MeHEMKepa (IKOJTHOMHUCTA)

. @yHKIIMOHAJIbHBIE 003aHHOCTH HayaJIbHUKA OT/IEJIa IPOJIaxK
16.

CDYHKI_II/IOHaJ'ILHBIe 0053aHHOCTH TOII MCHCKEpa

Keiicobl (cuTyauuu M 3a1a4M € 32IaHHBIMHU YCJIOBUSIMH)
Tema (pa3nen) 1. HanpaBaennsi npogeccuoHaJIbHOM
nesiteabHoctu CASE.

Peter Jones, the enthusiastic, newly-appointed production manager al Jones Furniture Factory,
looked somewhat disturbed as he went for lunch last Friday. "1 can't understand it", he told
Betty Smith, his personal assistant, "three people gave in their notice this morning".

"What's it about then?" asked Betty anxiously - her future depended on Peter's success.

"You remember, Betty, that we saw those management consultants last week. They told me on
Monday that all this 'hand-made’ furniture was a load of rubbish, really. We could turn out a
great many more chairs at lower cost -they might look alike, but that's a risk I'm prepared to
take. "Well, we got this expert to time the staff when they weren't looking and he thinks we can
halve the times. | sent him down on Tuesday to show the workers exactly how to do the job, so
they don't make a mistake. We must keep up the quality as well as quantity. Tony Harris, who's
been here donkey's years gave his notice in first. | rather thought he would - the "craftsman™
type, but what shook me was Frank Watts and Dick Morris - both young lads!"

"You'd better have a stiff drink, now," advised Betty.

1.

©oo N U~ W

What is the case study about?
Describe Peter Jones.
Why is Peter Jones worried?

How many people have given in their notice on one morning?
Who told Peter that the hand-made furniture was "a load of rubbish™?

What did the management consultants advise him to do?

Who timed the workers? In his opinion, were the workers working fast enough?
What happened when the workers were shown how to do the job in half the time?

Who gave in his notice first? and second?

10 If you were Peter Jones, what would you do? What advice should Betty give him?

Tema (pa3znen) 2. ®yHKIHOHAIbHbIE 00513AHHOCTH, KBAJTU(PUKALIMH,
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komnerennun CASE.
Job Vacancy
An expanding firm of insurance brokers wants to recruit a customer services assistant for its
front counter. It has put the following display advertisement in a newspaper.
CUSTOMER SERVICES ASSISTANT
Young customer service assistant needed for front counter in friendly insurance broker's office.
You will be the sort of person who likes a varied and busy day. You will find yourself handling
telephone and personal enquiries and our electronic terminals; advising customers on the range
of services we offer; and handling cash and cheques. In addition you will carry out routine office
and general word processing duties.
We are looking for someone who is 18+, with a good educational background in English and
Mathematics, and accurate Keyboarding. Full training will be given in our word processing
and database systems - Word and Access. You will need to have a pleasant, outgoing
personality and be capable of working as a member of a team whose work load can be quite
hectic at times.
In return, we provide an attractive salary, a yearly bonus, free life insurance, profit-sharing
pension scheme, and 20 days annual holiday.
We are an equal opportunities employer. The firm received three replies.
Amanda Johnson
Age: 18
Education:
Comprehensive
School
Quialifications:
GCSE English B
GCSE Maths C
Keyboarding
speeds: 30wpm
Hobbies:
Swimming
Carpentry
Singh
Anand
Age: 20
Education: College of Technology
Quialifications: A level English BTEC Diploma in Business and Finance
Keyboarding speeds: 60wpm
Hobbies: Computers,
Volleyball Natalie White
Age: 19
Education: Private Schools
Qualifications: GCSE English C GCSE Maths F
Keyboarding speeds: 40wpm
Hobbies: Horse riding, scuba diving
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All three applicants were called in for an interview. During the interviews, the owner of the firm
made the following notes:
Amanda Johnson: Very hesitant. Never looks you straight in the eye. Dirty fingernails.
Natalie White: Very pleasant manner, smiles a lot, expensive clothes.
Singh Anand: quiet, but confident, rather serious.

1. What is the Case Study about?

2. What sort of a person is a customer services assistant?

3. Is his/her pleasant outgoing personality and ability to work as a team more important
than his/her educational background? Why?
What is meant by the words 'we are an equal opportunity employer™?
What are the advantages and disadvantages of the first applicant. Amanda Johnson'.'
What are the advantages and disadvantages of the second applicant, Singh Anand?
What are the advantages and disadvantages of the third applicant, Natalie White9
In your view which applicant (if any) should be given the job? Give your reasons.
Should the post be re-advertised? Explain why?
0. If atemporary appointment were made for front counter work, which applicant would

be best suited to deal with the clients?

Tema (pa3aen) 3. J/Iuunble U Npo¢ecCHOHATBbHbIE KAY€CTBA COBPEMEHHOTI0 CIeNUAINCTA —
BBIITYCKHHUKA ARa}IeMI/II/I YHupaBJICHUA U IIPOU3BOJACTBA
CASE .
Change of Ownership
Martin worked as a fork-lift-truck driver in a small distribution firm. His basic wage for a 40-
hour week was £4 an hour. Except when he was on his annual three-week holiday, he also
worked an average of three hours overtime a week. The rate for overtime was time and a half.
When a much bigger company took over the firm, the workers feared that some of them would
lose their jobs and be made redundant. Rumours swept through the firm that wages were going
to be cut.
Management Proposals
Nothing happened for a while, but then the new management called a meeting with the shop
stewards. Management explained their proposals for a new wages structure.
Shortly after that, all workers received a letter describing the new scheme. Further details
were given in the works newsletter that had just been started.
Martin found that he would now be paid an annual salary of £8,300 a year for a 40-hour week.
No overtime would be worked.
In addition, he would receive a guaranteed bonus of 10 per cent, and even more if he exceeded
his productivity target.
There would also be a company-wide productivity bonus, linked to the company's total
performance. This bonus ranged from £50 to £250 a year in the new owner's other branches.
All the workers had been asked to vote on the new proposals. Martin didn't want to vote just as
his union told him. so he decided to work out for himself how the wages offer would affect him.

1. What is the case study about?

2. What sort of a job did Martin have?

3. How much was his basic wage for a 40 hour week?

4. Did he work overtime9 How much overtime, on average, did he work?

B oo~ g
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What was the rate of pay for overtime?

When a much bigger company took over the firm what fears did the workers have?

What sort of rumours swept through the firm?

Under the new system what was Martin's new annual salary for a 40 hour week?

Would he be able to work overtime in future?

0. Under the new system how much bonus was he guaranteed? Could he get even more if
he exceeded his productivity target? Would you advise Martin to vote for the new
system?

CASE.
Harry Hall was a little surprised when Peter Robinson, the Chief Draughtsman of the
company, sent for him. Hairy was a quiet, hard wok-ing rather self-effacing young man, but he
had had an idea about a problem that had been worrying the designers of the new centrifugal
pump for .some time. 'Sit down Harry' said Robinson in a kindly fashion, ‘take the weight off
your feet lad'.
Robinson shuffled the papers in front of him. 'First I'd like to sax-how pleased | was to read
that piece about you in the Advertiser last week. Anyone who could swim thirty lengths for
charity deserves a real pat on the back, arid I'm glad the company's name got mentioned as
well. Reflects great credit on you." Harry blushed and got up to go. 'Just a moment! Robinson
added, 'there's just this matter of this piston ring. | hear you have been over to Design about
this one.'
‘We're a happy team in this department Harry, all working together, but there's one rule 1 like
my team to follow: we all pull together, and everything we do | want to know about - after all
you wouldn't like me to talk about you behind your back. It's something I'd never do. If
changes are needed to that position, Design will come to us, and | will decide who'll tackle the
job. Naturally, in view of your interest, I think 1'd get you to look at it, and then talk it over with
me, and we'll put it up as a departmental idea, under my signature, to give a stamp of authority
as it were. How's that?"

Harry was upset, although he did not show it. After all, he thought, this idea of his could save

the company money, and it was his idea.

What is the case study about?

What sort of a person was Harry Hall?

Describe the Chief Draughtsman, Peter Robinson.

In what way had Harry supported local charity recently?

Had his name appeared in the local press? Was his company mentioned?

What sort of an idea had Harry got about the new centrifugal pump?

Was his boss Peter Robinson pleased that Harry had already approached the Design

Department on his own initiative?

8. When Robinson suggested that Harry should talk it over with him and they could put it
up as a departmental idea why was Harry upset?

9. If Harry ignored Robinson's advice could he put his idea up through the company
suggestion scheme?

10. What would Robinson's reaction be if Harry did not comply with his advice? How

could this matter be best resolved?

B ©ooNo O
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Tema (pa3zgen) 6. UHosi3pIuHAsA npodeccHOHATIbHAS AeITeJbHOCTh HA NPeANpPUATHH / B
KOMIIaHUMH
CASE.
The Board of Directors are meeting to discuss the appointment of a new Overseas Sales
Manager. The incumbent, Larry Wells, has been invited to the Board as Sales Director, and
this is his first Board meeting. There are two names which have been put forward for the post:
Wolfgang Schwartz-11 years with the Corporation - present position Maintenance and
Components Division Manager - 49 years of age -previously with General Motors.
Jim Lazarus - 6 years with the Corporation - present position Personal Assistant to Overseas
Sales Manager (Larry Wells until now) - 32 years of age-previously in the RAF - helicopter
pilot-short service commission.
Geoff Daly supports Jim Lazarus for the position and mentions that his nominee personally
designed the modified skirt on the military version of (the hovercraft which is now in
production. Jim was Daly's PA before he was transferred to Larry Wells.
Tim Feather, one of the founders of the firm, favours Wolfgang Schwartz. This comes as no
surprise to the other directors. Schwartz is his son-in-law. Feather only owns 10% of the
voting shares now but his children own another 15% through a trust he has set up in their
favour.
Larry Wells takes to his directorial role like a duck to water.
"My vote would go to Wolfgang too, Mr Chairman,” he says. "I admit he's less of an ideas
man than Jim but he's developed a good team on the Maintenance side and 1 know my boys
would get on well with him."
Daly has not given up by any means.
"Yes, but what about Wolfgang's health,” he asks, "after that heart attack last yearO Will he be
fit enough to travel all over the world0 No one knows better than you Larry how much
traveling is involved."”

1. Do you believe in internal promotion at work?

2. What job did Larry Wells do before his promotion to Sales Director?

3. How many candidates have been put on the short-list for the post of Overseas Sales

Manager?

4. What are the candidates' names?

5. What age difference is there between the candidates?

6. Generally do you prefer the older candidate or the younger candidate? Why?

7. Why does Tim Feather favour Wolfgang Schwartz?

8. Do you believe in nepotism?

9. What sort of a health problem does Wolfgang Schwartz have and how would this affect

his work as Ova-seas Sales Manager?

10. Why does Geoff Daly support Jim Lazarus for the post?

11. Tema (paszen) 8. [ToaroroBka u yuactie B IpopeCCHOHAIBHOMN IUCKYCCUH
CASE.
NIVEA
NIVEA is a well-known brand made by Beiersdorf, a global company specialising in skin and
beauty care. Beiersdorf aims to delight its consumers with new skin and beauty products. This
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focus has helped it to grow NIVEA into one of the largest skin care brands in the world.
Market research showed there was a gap in the market for a beauty range aimed at young
women aged 13-
19. NIVEA VISAGE Young helps girls into a proper skin care routine to keep their skin
looking healthy. NIVEA VISAGE Young was launched using a balanced marketing mix (the
‘four Ps’). This is a mixture of the right product, price, place and promotion.
Beiersdorf used market research to understand what its target market wanted. It used:
« focus groups;
« direct contact with the market
e product testing.
It found that teenage girls wanted face care that was not medicated. They wanted a beauty
product, not one for skin problems. The product connects the teenage and the adult market.
After research, the product and its packaging were improved. In line with Beiersdorf' Corporate
Responsibility programme, some changes reflect a concern for the environment. This approach
aims to:
« reduce packaging and waste by using larger pack sizes
e use more natural products like minerals and sea salts
« make containers more
recyclable. Pricing may include:
o cost-based price - covers costs plus profit
e penetration price - set low to ensure a high volume of sales
o skimming price - set high for a new, unique product.
On re-launch the price was slightly higher than before due to the improved range. The price
needed to be attractive to the target market and give value for money. Retail outlets also use
other pricing strategies:
o loss leader: selling at less than cost to attract volume sales
« discounts: sales and special offers.
Place is where a product is sold and how it arrives there. The main channel for NIVEA
products is retail outlets. 65% of sales come from high street shops such as Boots and
Superdrug. The other 35% comes from large chains, such as ASDA and Tesco. Many buyers
are mums, buying for teenage daughters while out food shopping. Beiersdorf uses a central
distribution point in the UK to reduce transport effects. This helps the environment.
This is how the business tells customers about products and persuades people to buy. It is:
o above-the-line - directly paid for, such as TV adverts
e below-the-line - using other methods like events, trade fairs, direct mail and the
strength of the brand. NIVEA decided not to use above-the-line routes, but to talk
straight to the target market. It used newer channels to help teenage girls identify with
the product:
« product samples, giving a million away at events or through its website
e its own online magazine (FYI - Fun, Young and Interactive)
e pages on social network sites such as MySpace, Facebook and Bebo.
NIVEA VISAGE Young is designed to enhance the skin rather than being medicated to treat
skin problems. It has a clear position in the market. To bring the range to market, Beiersdoef
put together a balanced marketing mix.
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Describe what is meant by a business being ‘consumer led'".
What are the key parts of the marketing mix? Explain how each works with the others.

Explain why the balance of the marketing mix is as important as any single element.
Analyse the marketing mix for NIVEA VISAGE Young. What are its strongest points?
Explain why you think this is so.

Munu-tect

1.I'me oOLIYHO NUIETCH 1ATA B MUCbMe?

+HanpoTuB nepBoil WM NOCieAHEN CTPOUKH aJipeca

nonyyatesss HanpoTus nocienneit CTpouku ajapeca

MoJTy4aTesis

HamnpoTtus niepBoil CTpo4KH agpeca OTIPaBUTENS

HamnpoTuB nepBoiil cTpouku aapeca mosydyaTesis

2.I'1e 00BIYHO NHUIIETCS 1aTA B 1€JI0BOM

nucbMe? B 1eBOM HUKHEM yIily

+B npaBom BepxHEM

yriry B npaBom

HWKHEM yriy B neBom

BEPXHEM YTy

3.Kakoe o0paiieHue K KeHIIMHe NPUHATO UCMO0JIb30BATh B /1€JI0BOM MIUCbME, €CJIH He
HU3BECTHO ee ceMeifHOe M0JI0OKeHue?

PN

g =<

S+ 7 L

rs
4.Kakoii ¢pa3oii B CIIIA 3akaHUYMBAIOT UCBMO K ApYry?
+Best wishes
Sincerely
yours
+Yours truly
5.B complementary closes BbiGepuTe BBIpaKeHHEe W3 HHKE
NPeaCTaBJICHHbIX, KOTOpPOeHncIoJb3yercss B bpuranuu:
+Yours
faithfully
Yours very
truly Sincerely
yours Very
truly yours
6.Bbi0epuTe AMEpPUKAHCKUI BAPUAHT HANIMCAHMS a/ipeca U3 HUKe MPeIJI0KeHHBIX .
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+International Trading
Company Sabas Building
507 A. Flores

Street Manila
Philippines

Miss Claire Waterson
c/o Miller & Sons Pty.
Ltd. Box 309

Sydney NSW

2000 Australia

The International
Trading Company

24 Churchill

Avenue

Maidstone, Kent

ZH8 92B

7.How long should be the length of the letter?

No limits
Not so
long 1
page
+As long as necessary
8.What is important that gives your reader his/herimpression of you and your company?
The style of a business letter
+The first sentence or paragraph of the
letter The length of the letter
1. What kind of a style shouldn’t you use for your letterto be discourteous?
simple
narrati
ve
easy
+colloquial
10.Kakas ad0peBHaTypa MCNOJIb3yeTCsl MPHU BJIOKEHUH B MMCbMO JONMOJTHUTEIbHBIX
AOKYMEHTOB?
E
nd

In
c

+Enc.
+Encl.
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11.971o Takoe VAT nomep ?

Values Added Tax
+Value  Added
Tax Value

Added Taxes

Value Add Tax

12. Eciu cekpeTapb pacnuchbiBaeTcsi 32 Ha4YaIbHUKA, KaKy10 a00peBUaTypy OH (0HA)
CTaBUT B rpage noanucu?

per pro

*p.p.

p.pro.

pr.pr.

13. How many parts arethere in the letter requesting a service?
2

3

+4

5

14. Which part of the letter requesting information can contain such anexpression? “I am
planning to ...”

polite

expression

action

opening

+purpose

15.“We would like to have your answer by 6 of

October”. Which part of theletter does this expression

refer to? purpose

opening

polite expressions

+action

16. What should be given in the
“opening part” of the letter
requesting information?

17.+Tell how you heard about

the reader Tell why you want the

information Tell what you want

18. If there are too manymistakes in grammar, punctuation or spelling the reader may be
confused. Howshould you write your letter to avoid it?

shortly

clearly

courteou

sly
+correctly
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19. Which expressionrefers to the action part of the letter requesting a service?
+I look forward to hearing from

you We will need the following

This will confirm our telephone

conversation | appreciate your help

20. Which method of electronic correspondents has all theadvantages of sending a cable
and in addition it is available in the office andoffers a direct line, with immediate reply?
+Tel

ex

Fax

E-mail

20.A likely ending in e-mail is Best wishes rather than

Sincerely yours

+Yours

sincerely

Yours

faithfully

21. The messages intelexes are usually versions of the sentences we would use in
everyday speech or in letters.

Short

+Abbreviat

ed Long

Shortened

2. Cross the odd one out of the fax structurein the list.

Message

for Date

Address

+Message

from Fax

number No

of pages

23. Once the telex operator has dialled the code, an code will appear on the
teleprinter indicating that the sender is through.

Answer

Answerwr

ite

+Answerback

24.A written contract is made...the form ...a document.

of,

on

in,

of

on,

of
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25. ? — Participation in fairs and exhibitions helps promote the goods.
Why does participation help promote the

goods? Who participates in fairs and

exhibitions?

What does participation in fairs and

exhibitions help do? 26.Give the Russian

equivalent: to run the business activity

NMOKYyNaTh OM3HeC

3a0uparth OU3HEC

BeCTH OM3HeC

27.Give the Russian equivalent: clause

CTOpOHA KOHTpPAKTa

IIPHUIIOKCHUE K

KOHTPAKTy MYHKT

KOHTPaKTa

28.Express the following more concisely: purchaser
an agreement between two or more

parties a supervisor

client, consumer, customer

29.Students (to have) a conference tomorrow.

has

will have

had

30.Give the Russian equivalent: to promote

MO epPKUBA

Th

MNPpOABUTATH

IIOAIMUCHIBAT

b

31. ? — Ecology deals with the study of the environment and the future of our
planet. What does ecology deal with?

Where is the future of our

planet? What is ecology deal

with?

32.When John was six he could swim across the swimming-pool, and now he ... swim
from one end to the other.

ca

n

mu

st

co

uld

33.Foreign trade is not a factor of economic development of a
country. disagree
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agree
34.Russian firms do not have foreign trade activity.
agree

disagree

35.1 (to have) no time to do this work yesterday.
will

have

had

have

36. Express the following more concisely: terms
contract

s acts

conditio

ns

37. ? — Every contract has similar clauses.
How many clauses does every contract

have? What is a clause of a contract?

What does every contract have?

Water is the most essential source ... the survival of human beings, animals, plants and the
planet as a whole.

b

y
f

i

n

38. rain is mostly found in North America and

Europe. acid

chemic

als sour

39. Give the Russian equivalent: to deal

with umerts ges1o ¢

MOATBEPXKIA

Thb

IpuHaJICKa

Th

40.To reduce air people should use public transport. Too many people use their
own cars.

to pollute

pollution

41. There (to be) a number of factors that (to affect) the negotiating
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process. are, affect

is, affects

are,

affecting

3.1.2. Meroau4yeckue MaTepuaJibl, ONpeNe/silONIMe MPoueIypbl OLEHUBAHUA 3HAHMM,
YMeHHH, HAaBBbIKOB W (WIH) ONbITA [JeATEJbHOCTHM B XOJ€ TEeKYyLIero KOHTPOJIs
yCIIeBaeMOCTH Y CTHBIH OTBET

Onenka 3HaHuWil mpennosaraer AuQdepeHIUPOBAHHBIN MOAX0A K O0ydarouiemycs,
yUYeT €ro WHAMBUAYAIBHBIX CIIOCOOHOCTEH, CTETICHb YCBOCHHS M CHCTEMATH3allMd OCHOBHBIX
MOHATHM U KaTeropuit no nucuuiuinHe. Kpome Toro, olieHMBaeTcsl He TOJIBKO TITyOrMHA 3HAHUN
MOCTaBJICHHBIX BOMPOCOB, HO M YMEHHE HCIIOIb30BATh B OTBETE MPAKTUUYECKUM MaTepHall.
OueHuBaeTcs KyJbTypa peuH, BlaICcHHE HABbIKAMU OPATOPCKOTO UCKYCCTBA.

Kpumepuu oyenusanus: 1NOCIENOBATEIBHOCTb, IOJHOTA, JIOTUYHOCTh H3JI0XKEHMUS,
aHaJIM3 Pa3IMYHbIX TOYEK 3PEHUs, CAMOCTOATEIbHOE 0000IIeHIe MaTepHrala, UCIIOIb30BaHHE
poecCHOHATBHBIX TEPMHUHOB, KYJIbTYpa pe4YH, HAaBBIKH OPATOPCKOTO UCKyCCTBaA. M310xKeHne
Marepuana 6e3 pakTHYECKUX OIIHOOK.

OneHka «omauun0» CTaBUTCS B Cllydae, KOTJa MaTeprall U3j1araeTcsl HCUEpIIbIBaIOLIE,
MIOCJIEI0BATEIbHO, TPAMOTHO W JIOTUYECKH CTPOMHO, IPHU 3TOM PACKPHIBAIOTCS HE TOJBKO
OCHOBHBIE TIOHSITHS, HO M aHAJTU3UPYIOTCS TOYKU 3PEHUS PA3IMUHBIX aBTOpOB. OOydaronuiics
HE 3aTPYAHSIETCS C OTBETOM, COOJIIO/IaeT KYJIbTYpy PEUH.

OmneHka «xopowio» CTaBUTCS, €CIIA O0yYaroIIUICS TBEPIO 3HAET MaTepHaj, rPaMOTHO
U TIO CYILIECTBY M3JIaraeT €ro, 3HaeT MPaKTUYECKYIo 0a3y, HO IMPU OTBETE Ha BOMPOC JIOMYCKAeT
HECYIIECTBEHHBIC MMOTPEIIHOCTH.

OueHka «yoosnemeopumenbHo» CTaBUTCA, €CIM OOYYaIOUIUICS OCBOWJI TOJBKO
OCHOBHOM MaTepuall, HO He 3HA€T OTJENbHBIX JIeTalIel, JOMyCKAaeT HETOUHOCTH, HEJJOCTaTOUHO
MpaBWIbHBIE (DOPMYITHPOBKH, HApYyIIAET IOCIEIOBATEIFHOCTh B M3JIOKEHHH MaTepuaa,
3aTPYAHSIETCS C OTBETaMM, TOKa3bIBAa€T OTCYTCTBHE JIOJDKHOW CBS3HM MEXIY AaHAIM30M,
apryMeHTaluen U BbIBOJAMHU.

OueHka «HeyoosnemeopumenbHoy CTaBUTCS, €CIM OOydalolIUiCs HE OTBEYaeT Ha
MOCTaBJIEHHBIE BOIIPOCHI.

TBopueckoe 3axanue

Jcce — 310 HeOOABbIIAsE MO 00beMy NHUCbMEHHAas padora, coveTawuas CBOOOJHbBIE,
cy0ObeKTHBHbIE PACCYK/ACHHUS MO ONpe/leJIeHHONH TeMe C 3JleMeHTAMH HAY4YHOr0 aHaJmM3a.
Texker H01KeH OBITH JIETKO YHTaeM, HO He00X0AMMO HM30eraTb HApOYMTO PA3rOBOPHOIO
CTHJISA, cJeHra, madJoHHbIX ¢pa3. O0bem 3cce cocraBiseT nmpumepHo 2 — 2,5 crp. 12
pHUPTOM ¢ OAMHAPHBIM HHTEPBaJIOM (0€3 y4eTa TUTYJIbHOIO JIMCTA).

Kpumepuu oyenueanus — olileHKa y4UTBIBAaeT COOJIOICHHE KaHPOBOM crieruduku scce,
HaJIM4YUE JIOTUYECKOW CTPYKTYphl IOCTPOCHUS TEKCTa, HaJM4uhe AaBTOPCKOM MO3UIUHU, €€
Hay4YHOCTb U CBSI3b C COBPEMEHHBIM MMOHUMaHHEM BOMPOCA, aJeKBAaTHOCTh apTyYMEHTOB, CTHIIb
U3N0XKeHus, odopmieHne paboTel. Cleayer MOMHUTH, YTO MPsSMOE 3anMMCTBOBaHUE (0e3
odopmIIeHus IIUTAT) TeKcTa n3 HTepHeTa Win JIeKTPOHHON OMOTMOTEKH HETOMyCTUMO.

OueHka «omauunO» CTABUTCS B CiIy4ae, KOTJla ONpeAeNsieTcs: Haluuue JOTUYECKOU
CTPYKTYPBI TOCTPOCHHsI TEKCTa (BCTYIJIEHHE C TIOCTAaHOBKOW MpOOJEMBbI; OCHOBHAs 4acTh,
pasziefieHHas 10 OCHOBHBIM HJESIM; 3aKJIIOUYEHUE C BBIBOJAMM, MOJTYYEHHBIMU B PE3YJIbTATE
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paccyXJeHHs); HaTMYUe YeTKO ONPEICICHHON JIMYHOM MO3UIMHU 110 TEME 3CCe; aleKBaTHOCTh
apryMEeHTOB IpU 00OCHOBAHUY JIMYHOM MO3UILIUHU, CTUIJIb U3JI0KEHHUS.

OneHka «xopowto» CTAaBUTCS, KOTJa B LIEJIOM ONPEIENAETCA: HAIWYUE JIOTMYECKOU
CTPYKTYpbI MOCTPOEHHsI TEKCTa (BCTYIUIEHHE C ITOCTAHOBKOW MpOOJIEMBbl; OCHOBHAs 4YacTh,
pas3zieneHHas 0 OCHOBHBIM HJAESM; 3aKIIOYCHHE C BHIBOAAMH, MOJYUYECHHBIMH B Pe3yiIbTaTe
paccyKIeHHs); HO HEe NPOCIECKNUBACTCS HAJIUYME YETKO OIPECIEHHON JMYHOW MO3ULMU 110
TEME 3CCe; HE IOCTATOYHO apTyMEHTOB MPH 0OOCHOBAHUH JTHYHON MTO3UITUH.

OneHka «yooeremgeopumenvHoy CTABUTCS, KOTJa B LIEJIOM ONpPEIeseTCs: Haludue
JIOTHYECKOW CTPYKTYpbl IIOCTPOEHHUS TeKCTa (BCTYIJIEHHE C IIOCTAaHOBKOW IPOOJIEMBI;
OCHOBHAs 4aCTh, Pa3J/ieIeHHasi IO OCHOBHBIM HJIESIM; 3aKIIOYEHHE), HO HE MPOCIECKUBAIOTCS
YETKHE BbIBOIbI, HAPYIIAETCS CTHIIb U3JI0KEHHUS.

OneHka «Hey0osnemseopumenbHo» CTABUTCS, €CIIN HE BBITIOIHEHBI HUKAKUE TPeOOBaHMUS.
Keiicbl (cuTyanum 4 3a1a4 € 32IaHHbIMHU YCJIOBUSIMH)

OOyuarouuiics 10JKEH YMETh BbIIEIUTh OCHOBHBIE IOJIOKEHUS U3 TEKCTa 3a/1auH,

KOTOpBIE TPeOYIOT aHATTN3a U CITY)KaT YCIOBUSIMH perieHus. VIcXoas u3 mocTaBieHHOro
BOIIpOCA B 3ajaue, MOMBITaThCsl MAKCUMAJIBHO TOYHO ONPEAEIUTh IPOOJIEMY U COOTBETCTBEHHO

pemuTh ee. 3aJaud MOTYT peIIaThCsl YCTHO W/WiHM mHCcbMeHHO. [lpu pemeHnn 3amad Takke
Ba)XHO MPaBWIBHO COPMYJIMPOBATh U 3alucaTh BOIPOCHI, HauMHas ¢ Ooyiee oOIIUX U,
KOHYast

YaCTHBIMHU.

Kpumepuu oyenueéanus — oueHKa y4yUTBIBA€T METOJbI M CPEACTBA, MCIOJb30BAHHBIE
IIPU PELIEHUU CUTYaLlMOHHOM, MPpOoOIeMHO 3a1auH.

OneHka «omauyHO» CTABUTCA B ciiydae, Korja OOydyaroUIUiiCsi BBINOJIHWII 3aJlaHUE
(pemmn 3agavy), UCHONB3YsS B TOJIHOM OOBEME TEOPETHUECKHE 3HAHUS U IPAKTUYECKHE
HaBBIKH, TIOJYYEHHBIC B TIpoIIecce 00ydeHHUS.

O1eHKa «xopouio» CTaBUTCS, €CIi 00yJaroIUiics B 1IEJIOM BBIITOJIHUII BCe TPeOOBaHMUS,
HO HE COBCEM YETKO OIPENENSIETCS ONOopa Ha TEOPETHUYECKHE TOJOKECHHUS, W3IIOKEHHBIE B
Hay4YHOH JUTepaType 1Mo JaHHOMY BOIIPOCY.

Ouenka  «yodognemgeopumenbHoy  CTaBUTCA,  €CIAM  OOyYalOIIMICS  TOoKasal
MIOJIOKUTEIIbHBIE PE3YIbTAThI B IPOLIECCE PEIICHUS 3a0a4H.

OueHka «HneydosremeopumenvHoy CTABUTCS, €CIIM 00YyYaroIIMKCS HE BBIOJHUI BCE
TpeOoBaHuS.

TecrupoBanue

SIBysieTcsl OMHUM U3 CPEACTB KOHTPOJIS 3HAHUH 00YJaIOLINXCS TI0 TUCIUTUTIHE

(MomyIto).

Kpumepuu oyenusanus — npaBUIIbHBIN OTBET Ha BOIIPOC

OrneHka «omauuH0» CTAaBUTCS B CIIydae, €CIM MpaBUiIbHO BeoaHeHO 90-100%

3aJaHuH.

Ouenka «xopouwio» CTaBUTCS, €CIIN IPABUIBHO BbINOJIHEHO 70-89% 3amanuii.

OneHka «yodogremsopumenbHoy CTaBUTCS B cllydae, €CJIU MPaBUIBLHO BBITOIHEHO 50-
69% 3amaHuil.

O1eHka «HeyoosnemeopumenbHo» CTaABUTCS, €CIIN MPABUIBHO BBHIIIOJIHEHO MEHEe
50% 3amanuii.

3.2. OneHOYHBbIE MATEPHAJBI IS MIPOBEIEHHsT IPOMEKYTOUHOI aTTeCTalluu

Crpanuia 23 u3 27



3.2.1. Kputepuu o1ieHKH pe3y/1bTaTOB 00y4eHHs M0 AUCHUILINHE (MOAYJII0)

I xkana
OLlEHUBAHMS

Pesyabrarsl
o0y4eHust

Iloka3zaTesun oneHUBAHUS pe3yJabTaToB oﬁyqe}mﬂ

OTJINYHO

3Haer:

- oOyyaromuiicss TIIyOOKO M BCECTOPOHHE YCBOMJI Marepuall, yBEpPEeHHO,
JIOTUYHO, TIOCIIEIOBATEIBHO U TPAMOTHO €T0 U3JIaraeT, ONUpasch Ha 3HAHHS
OCHOBHOH M JIOTIOJTHUTENILHOM JIUTEPaTypBhI,

- Ha OCHOBE CHCTEMHBIX HAyYHBIX 3HAHUH JienaeT KBanu(pUIUPOBaHHbBIE
BEIBOZIBI M 0000ITIeHNS, CBOOOTHO ONEPUPYET KaTETOPUSIMH U IIOHSITHSIMH.

Ymeer:

- o0ydaromuiics yMeeT CaMOCTOSTENbHO M IPAaBWJIBHO pelarb ydeOHo-
npodeccHoHaNIbHBIE  3a7aYd WM 3aJaHus, yBEPEHHO, JIOTHUYHO,
MOCJIEI0BATENIBHO U apIyMEHTUPOBAHO U3JIaraTh CBOE PEIIeHUE, UCTIONb3Ys
Hay4YHBIC ITOHATHS, CCHUIASCh HA HOPMATHBHYIO 0a3y.

Bnaneer:

- 00y4JaroOLIMiCS BJIaIeET PALMOHATBHBIMH METOAAMH (C HCIIOIb30BaHUEM
panMOHATBHBIX METOAMK) PEIHICHHS CIOXHBIX MpodecCHOHANBHBIX 3aad,
MPE/ICTABICHHBIX ICIOBBIMY UTPAaMH, KEHCaMu | T.1.;

ITpu penieHNH TPOJEMOHCTPUPOBAIT HABBIKH

- BBIJCTICHNUS TJIAaBHOTO,

- CBSI3KOH TEOPETUUECKHX MOJI0KEHUN C TPEOOBAHUSIMHU PYKOBOISIITIX
JIOKyMEHTOB,

- N3JI0’KCHMS MBICTICH B JIOTHYECKON 1OCIEJ0BATEIbHOCTH,

- CaMOCTOSITENIFHOTO aHaIHu3a (aKThl, COOBITHH, SIBICHUH, IPOLIECCOB B HX
B3aUMOCBSI3H M JTHAIEKTHYCCKOM Pa3BUTHH.

XOopOoHIO

3Haer:

- oOydyaromuiics TBEpPIO YCBOMJI MaTepuall, JOCTaTOYHO IPaMOTHO €ro
U3JIaraeT, ONHMpasch Ha 3HAHWUS OCHOBHOM M JOTIOJIHUTEIBLHOM INTEPATYPHI,
- 3arpynHseTcs B (opMyJIMpOBaHWHM KBalW(UIMPOBAHHBIX BBIBOJOB H
000011IeHU, omepupyeT KaTerOpHsIMM M TOHSATHAMH, HO He BCeria
NPaBIJIBHO UX BEPUPHULIUPYET.

VYmeer:

- 00yJaIOIUICS YMEET CAaMOCTOATEIBHO U B OCHOBHOM MPABIJIBHO PEIlaTh
y4eOHO-TIPO(ECCHOHANIBHBIE 3aaud WM 3aJaHus, YBEPEHHO, JIOTUYHO,
HOCIIEZIOBATENIbHO ¥ apryMEHTHPOBAHO H3JaraTh CBOE peEILIECHHE, HEe B
MOJIHOW Mepe UCIIOJb3Ys Hay4YHbIE TIOHSTHS U CCHIJIKM Ha HOPMaTHBHYIO
Oazy.

Bnaneer:

- oOyyaronuiicss B 11eJOM BIaJeeT paliOHaJIbHBIMA METOJIaMU PEIIeHUs
CJIOKHBIX TPO(ECCHOHANBHBIX 3a/1a4, PEACTABICHHBIX JICJIOBBIMU UTPAMH,
KelicaMu 1 T.10.;

[Ipu pemeHnu cMOT IPOIEMOHCTPUPOBATH JOCTATOYHOCTH, HO HE
TTyOWHHOCTH HABBIKOB,

- BBIJIEJIEHMS TJIABHOTO,

- U3JI0)KEHHS MBICIICH B JIOTHUECKOM ITOCIE0BATEILHOCTH,

- CBSI3KHM TCOPETUYECKUX MOJIOKEHHM C TPEOOBAHUSIMH PYKOBOISAIINX
JIOKyMEHTOB,

- CaMOCTOSITEIEHOTO aHaln3a (aKThl, COOBITHH, SIBICHAMN, IPOLIECCOB B HX
B3aMMOCBSI3U ¥ TUAICKTHUECKOM Pa3BUTHH.

VIOBJIETBO-
PUTEJILHO

3Haer:

- 00y4aroIuiicss OpUCHTUPYETCS B MaTepHale, OHAKO 3aTPYAHACTCS B €T0
U3JI0KE€HUY;

- MOKa3bIBA€T HEAOCTATOUHOCTb 3HAHUI OCHOBHOMU U JONIOJHUTENBHOMN
JIUTEpaTypHl;

- c11ab0 apryMEHTHPYET Hay4HBIE ITOJI0XKEHHS;

- MPaKTHYECKH HE CTIOCOOEH CPOPMyYINPOBATH BEIBOJBI M 0000IIEHNS;

- YACTUYHO BJIAJICET CUCTEMOI MOHSATHIL.
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VYmeer:

- 00y4aroLMiicsi B OCHOBHOM YMEET PEIINTh y4eOHO-TPOodecCHOHATIBHYIO
3ajady WIM 3a/laHue, HO JIOITyCKAeT OIIMOKH, c1ab0 apryMEHTHPYET CBOE
pelIeHne, HeZOCTaTOYHO HCIIONb3YEeT HaAydHbIC TOHATHSA M PYKOBOISIINE
JIOKYMEHTBI.

Bnaneer:

- oOydvamoIIuics BIageeT HEKOTOPHIMH pPAlMOHAIBHBIMH METOJIaMU
PEIIeHHS CTIOKHBIX TPO(ECCHOHATBHBIX 3a]1a4, IPEICTABICHHBIX AeJIOBBIMA
Urpamu, Kefcamu 4 T.1.;

[Ipu perienny NpoAEMOHCTPUPOBAN HEAOCTATOYHOCTh HABBIKOB

- BbIJICJICHHS TJIaBHOTO,

- U3JI0)KEHUS MBICIICH B JIOTHUECKOM ITOCIEI0BATEIbHOCTH,

- CBSI3KHM TCOPETUYCCKUX MOJIOKEHHM C TPEOOBAHUAMU PYKOBOISIIIX
JIOKyMEHTOB,

- CaMOCTOSITEEHOTO aHan3a (aKThl, COOBITHI, SIBICHUH, IPOIIECCOB B X
B3aMMOCBSI3H U THAIEKTHIECKOM Pa3BUTHH.

HEYJOBJIETBO- | 3naer:
PUTEJIBHO

- 00YJAIOIIMICS HE YCBOMII 3HAUYUTEIIFHON YaCTH MaTepHuala;

- HE MOXKET apryMECHTHUPOBATh HAYYHBIC MTOJIOKCHHUS,

- He GOpMYITUPYET KBATU(PUIIMPOBAHHBIX BHIBOJIOB U 0000IIICHU;
- HE BJIQJICET CUCTEMOU MOHATHIA.

Ymeer:

oOyyarommuiics He OKa3aJl yMEHHE penaTh yaeOHO-TIpoheCCHOHATBHYIO
3a7ady WK 3a/laHHe.

Brnaneer:

HC BBIINIOJIHCHBI Tpe6OBaHI/Iﬂ, NMpEABABIACMBIC K HaBbIKaM, OIICHNBACMbIM
«YAOBJICTBOPHUTCIIBHO.

3.2.2. KOHTpOJ’IbeIe 3aJaHuA /WM HHBbIE MaTepHaJibl 1JId IIPOBECACHUA

NPOMEKYTOYHOM aTTecTalun

TexcThl MPO6IEMHO-AHAIUTHYECKHUX U (MJIM) MPAKTHYECKHUX YUeOHO-

npo¢eCcCHOHAIBHBIX 32124

1

No bk owd

3.2.3.

[IpocnymmBanue 1-2 ayquo - TEKCTOB HAa MHOCTPAHHOM SI3BIKE 110 TEMAaTHKE Kypca U
BBINOJIHEHUE 33JJaHU{ Ha ero OCHOBE; o0lee BpeMs 3By4yaHus 4-6 MUH., ayM03alKCh

MPCABABIACTCA ABAXKIbI

CocraBiieHne pe3toMe U pEKOMEHAATEIBHOTO TUChMaA

TecT o nenoBol KOPPECIOHICHIIUA

Hanucanue otdera no 3a1laHHON TeMe

WNuauBuayanbHOE BbICKa3bIBaHHUE 110 OJJHOW U3 U3YYEHHBIX TEM
JIekcuKo-rpaMMaTUYECKUI TECT IO I€JI0BOMY S3BIKY

VY CTHBIN OTBET - IUCKYCCHSI MKy CTYACHTaMU

MeTtoanyeckue MaTepuabl, ONpeaesIoNe Npoue1ypbl OLeHNBAHUS 3HAHUI,
yYMeHHii, HABBIKOB B X0/ie IIPOMEKYTOYHOM aTTecTaluu

Ilpoueaypa oueHnBaHus 3HAHUI (YCTHBIH 0TBET)

[penen pnurenbHOCTH

10 munHyT

Hp cqjraracMo€ KOJIM4E€CTBO 3aHaHHﬁ

2 Bompoca

[TocnenoBarenbHOCTH BRIOOPKH BONPOCOB U3 | CriydaifHas
KaXJI0T0 pasaena

Kpurepuu onenku

- TpeOyeMblii 00BEM U CTPYKTYpa

- U3JI0XKCHHE MaTeprana 6e3 (pakTHIecKux OInOOK

- JIOTMIKa U3JIOXKEHUS

- HCTIOJIB30BaHUE COOTBETCTBYIOIIEH TEPMUHOIOTHH

- CTWJIb PEYHU U KYJIbTypa peun

- o100 MPUMEPOB MX HAYYHOU JINTEPATYPhI U PAKTHKH

«5» ecnn

Tpe60BaHI/IH K OTBETY BBIIIOJIHCHBI B IIOJTHOM o0beMe
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«y» ecnu B II€JIOM BBIIIOJTHCHBI TpCGOBaHI/ISI K OTBETY, OAHAKO €CTh
HeOOJIBIIINE HETOYHOCTH B U3JI0KCHUHU HEKOTOPBIX BOIIPOCOB

«3» ecnn TpeOOBaHMS BHIIIOIHEHB! YACTHYHO — HE BBIIEPKaH 00beM, eCTh
(dakTuueckue  OmMOKM, HApylIeHa JIOTHKAa  H3JIOKCHHS,
HEJIOCTATOYHO HMCIIOJIb3YETCsI COOTBETCTBYIOIIAsI TEPMUHOJIOTHH

IIpouenypa oneHuBaHHUsI YMEHHH M HABBIKOB (pelleHHe MP00JIeMHO-aHAJINTHYCCKUX H
NPAKTHYECKUX Y4eOHO-TTPOo(hecCHOHAIBHBIX 3a1a4)

[Ipennaraemoe KOJM4ECTBO 3aJaHUM 1
[NocnenoBaTenbHOCTH BEIOOPKH Cryuatinas
Kpurepun oneHku: - BBIJICJICHUE U IOHUMAaHUE MPOOIIEMbI

- yMeHHe 0000111aTh, CONOCTABIATH Pa3INYHbIC TOUKH 3PEHHS
- ITOJIHOTA MCIOJIb30BAHUSA HICTOYHUKOB

- HaJlM4ue aBTOPCKOH IO3ULIUU

- COOTBETCTBUE OTBETA MIOCTABIEHHOMY BOIIPOCY

- HCIIONIb30BaHKE COLUANIBHOIO OMbITa, MaTtepuanos CMU,
CTAaTUCTHYECKHX JTaHHBIX

- JJOTUYHOCTDH HU3JI0KCHHUSA

- YMEHHUE CAeNaTh KBATH(UIMPOBAHHBIC BEIBOABI M 0000IIEHHMS C
TOYKH 3pEHUsI peLIeHUs MPO(eCCHOHANBHBIX 3a/1a4

- YMEHHE NPUBECTU IPUMEP

- OTI0Pa Ha TEOPETUYECKHUE TTOJIOKEHUS

- BJIaJICHUE COOTBETCTBYIOLICH TEPMUHOIOIUEH

«5» ecrm Tpe6OBaHI/I$I K OTBCTY BBIIIOJIHCHBI B IIOJIHOM o0BeMe

«» ecu B IICJIOM BBIMOJHEHBI TPEOOBaHUS K OTBETY, OJHAKO €CTh
HEOOJIBIIINEe HETOYHOCTH B M3JIOKCHHU HEKOTOPBIX BOIPOCOB.
3arpyausercs B GopMyTupOBaHUN KBATH(DUIIUPOBAHHBIX
BBIBOJIOB U 0000IIeHMiIT

«3» ecnu TpeGOBaHUSI BBITIOJHEHBI YACTHYHO — MBITACTCSI 000CHOBATH CBOIO
TOYKY 3pEHHs, OJHAKO ciab0 apryMeHTHPYeT HayJHBIC
TIOJIOXKEHHMSI, IIPAKTHUECKH HE CIIOCOOCH CaMOCTOSTEILHO
copMmynupoBaTh BBIBOABI M OOOOIUCHHS, HE BHAWT CBS3b C
npodeccHoHaNIbHOI IeSTeIbHOCTHIO

4. YyeOHO-MeTOAMYECKOE M MaTepHAJbLHO-TEXHMYeCKoe obecrevyeHUe
AUCHUIJIMHBI (MOZYJIs1)
4.1. DieKkTpoHHbBIE y4eOHbIe U3IaAHUS
1 HyxnoBa, E. E. Anrmuiickuit s3sik. Professional Reading: Law, Economics,
Management : yge6HOe mocobme mist By3oB / E. E. HyxHoBa. — 2-¢ m31., UCIp. ¥ JIOM. —
Mocksa : U3narensctBo FOpaiit, 2021. — 181 c. — (Briciiee obpazoBanue). — ISBN 978-5-
534-17510-3. — Tekcr : anmekrponnbiit // OOpa3oBarenbHas 1wiargopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/533226
2 AHTIIMNACKUN A3bIK JUIsl 5KOHOMHUCTOB (B1-B2) : yueOHuUK 1 mpakTUKyM IS
By30B / T. A. bapanoBckas [u 1p.] ; orBercTBeHHbIH penaktop T. A. bapanoBckas. — 3-e u3f.,
nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2021. — 421 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-15097-1. — TexkcT : anexkrponHslii // OOpa3oBaTenbHas
mwiatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/535864
3 JleBuenko, B. B. AHrnuiickuii s3bIK A7 SKOHOMHUCTOB : YY€OHUK U MPAKTUKYM
JuIs cpenHero npogeccruoHansHoro oopazosanus / B. B. Jlepuenko, E. E. Jlonranésa, O. B.
MemepsikoBa. — 2-e u37., mepepad. u gon. — Mocksa : M3garensctBo HOpaiit, 2021. — 408 c.
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— (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-16155-7. — Tekcr : 371€KTPOHHBIN
/I O6pa3zoBarenbHas mwiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/536933

4.2. DiieKTpOHHbIE 00pa3oBaTe/ibHbIe Pecypchl

1 DneKkTpoHHass oOpa3oBaTenbHas Iwiatrdopma IOpaiir. [[ns By30B U ccy3oB
[DnexTponnsiii pecypc]. — URL: https://urait.ru/

4.3. ®eaepajibHbINA HeHTP MH(POPMALHOHHO-00Pa30BaTeIbHBIX PecypcoB [DIeKTPOHHbII
pecype]. — URL: http://fcior.edu.ru/.CoBpemennbie npodeccHoHAIbHbIE 0a3bl JAHHBIX H
HH(OPMALIOHHBbIE CIIPABOYHbIE CHCTEMbI
OO6yuaromumcst  obecriedueH aoctyn (ymajdeHHBIM JOCTYI) K HIDKE CICAYIOINUM
COBPEMEHHBIM NPOPECCHOHATBHBIM 0a3aM JaHHBIX M HH(MOPMAIMOHHBIM CIPABOYHBIM
CUCTEMaM:
1. CinoBapu u »HHuMKIONEOMM Ha Axajgemuke [OnektpoHHbslii pecype]. — URL:
http://dic.academic.ru.
2. Cucrema nH(popManmoHHO-TIpaBoBOro obecnieueHus «[ apanT» [ DIeKTpOHHBIH pecypc].
— URL: http://ivo.garant.ru/.
4.4. KoMmieKT JHIEH3MOHHOT0 M CBOOOJHO PACHPOCTPAHSEMOrO
NMPOrpaMMHOI0 ofecrie4eHusi, B TOM YK cJie 0Te4eCTBEHHOI0 IPOU3BOACTBA
1. JluneH3noHHOE porpaMMHOE oOecIieueHue: onepanoHHas cucrema Microsoft
Windows, maker oducHbix npuiaoxenuii Microsoft Office.
2. CB00OAHO pactpoCTpaHsIeMOe IPOrpaMMHOE 00eCTICUeHUE: CBOOOTHBIC ITAKESTHI
opucueix npunoxenuii Apache Open Office, LibreOffice.
4.5. O0opynoBaHHe U TeXHUYECKHE CPeICTBA 00y4eHHsl
Jisa peanu3anuu TUCHUILUIMHBI (MOIYJSl) WCIHOJIB3YIOTCS yueOHbIE ayAUTOPHH IS
MIPOBEJIEHUS] Y4YEOHBIX 3aHSTUHA, KOTOpbIE OCHAILIEHBI OOOPYAOBAaHHMEM U TEXHUYECKUMHU
cpeAcTBaMU 00y4YeHHUs, U TIOMEILEHHs ISl CaMOCTOSITEIbHOM paboThl 00y4aroImuxcsl, KOTOpbIe
OCHAUIEHbl KOMIIBIOTEPHON TEXHUKOW C BO3MOKHOCTBIO MOJKIIIOYEHUS K ceTu «HTepHeT» u
o0ecreyeHbl JOCTYIIOM B 3JIEKTPOHHYIO0 MH(pOpMalMOHHO-00pa3zoBaTenbHyto cpeny HOY BO
BCUDM. Jlonyckaercsa 3aMeHa 000pyA0BaHUs €ro BUPTYalbHbIMU aHAJIOTaMHU.

HaunmeHnoBanue y4eOHBIX ayTUTOPHIA 115 OcHaleHHOCTh Y4eOHBIX ayUTOPHii 17151 POBEIeHUsI
npoBeAeHUs YUeOHbIX 3aHATHIH U Y4eOHBIX 3aHATUH W MOMeLIeHH#i IS cCAMOCTOSITEIbHOT
TOMeIeHMiT )11 CAMOCTOSITeILHOI padoTHI 000pyI0BAHHEM H TEXHHYECKHMHU CPEeACTBAMH

pa6oThI* o0y4eHnst
VYuebHBIE ~ aymUTOPMM i1 [pOBeAeHMs | YueOHas ayaMTOPHs YKOMIUICKTOBaHA CHICHaIN3UPOBAHHOM
y4eOHBIX 3aHATUI MebeTbi0, 0TBEYAONIeH BCeM YCTAaHOBIEHHBIM HOPMaM H

TpeOoBaHUsIM, 000PYIOBaHHEM M TEXHUYECKHUMHU CPEJICTBAMHU
00yueHus (MOOMIBHOE MYIIETUMETUITHOE 000pYTOBaHHUE).

[Tomenienne a1t CaMOCTOSTENIEHON paOOThI [lomemieHne  OCHaIIEHO  KOMIIBIOTEPHOW  TEXHUKOH ¢
BO3MOXHOCTBIO TMOAKIIOUEHUsT K cetu «MHTepHeT» U
00eCIIeYeHHEM JIOCTYIIA B JICKTPOHHYIO HH(POPMAIIHOHHO-
oOpasoBarenpHyto cpeay HOY BO BCUOM u k OBC.

* Homep KOHKpPETHOM ayIUTOPHH yKa3aH B pHKa3e 00 ayIuTOpHOM (OHIIE, pacIUCaHUH YIEOHbIX 3aHATHH U
pacnucaHuy NPOMEXYTOUYHOHN aTTeCTalUH.
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